CHICAGO MANUAL OF STYLE IMAGE PLACEMENT FORMAT

THe CHICAGO MANUAL OF STYLE IMAGE PLACEMENT FORMAT IS A CRUCIAL ASPECT OF ACADEMIC AND PROFESSIONAL
PUBLISHING, ENSURING CLARITY, CONSISTENCY, AND ADHERENCE TO ESTABLISHED SCHOLARLY CONVENTIONS. UNDERSTANDING
THESE GUIDELINES IS PARAMOUNT FOR AUTHORS, EDITORS, AND DESIGNERS AIMING TO PRESENT VISUAL INFORMATION
EFFECTIVELY WITHIN A TEXT. THIS ARTICLE DELVES DEEPLY INTO THE INTRICACIES OF IMAGE PLACEMENT ACCORDING TO THE
CHicAGo MANUAL oF STYLE (CMOS), COVERING EVERYTHING FROM GENERAL PRINCIPLES TO SPECIFIC FORMATTING
REQUIREMENTS FOR CAPTIONS, NUMBERING, AND INCORPORATION INTO THE MANUSCRIPT. W/E WILL EXPLORE HOW TO
STRATEGICALLY POSITION IMAGES TO ENHANCE READER COMPREHENSION AND MAINTAIN THE AESTHETIC INTEGRITY OF THE WORK,
WHILE ALSO TOUCHING UPON THE RATIONALE BEHIND THESE RULES TO FOSTER A BETTER APPRECIATION FOR THEIR IMPORT ANCE
IN SCHOLARLY COMMUNICATION.
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GENERAL PRINCIPLES OF IMAGE PLACEMENT

THE CORE PRINCIPLE GUIDING IMAGE PLACEMENT IN THE CHICAGO MANUAL OF STYLE IS TO ENSURE THAT VISUALS SERVE THE
TEXT RATHER THAN DISTRACT FROM IT. IMAGES SHOULD BE CHOSEN AND POSITIONED DELIBERATELY TO ILLUSTRATE A POINT,
PROVIDE EVIDENCE, OR ENHANCE UNDERSTANDING OF THE CONTENT. OVERUSE OF IMAGES WITHOUT CLEAR PURPOSE CAN DILUTE
THE IMPACT OF THE TEXT AND OVERWHELM THE READER. THEREFORE, EVERY IMAGE INCLUDED SHOULD HAVE A DIRECT AND
DISCERNIBLE RELATIONSHIP TO THE SURROUNDING NARRATIVE. CMOS EMPHASIZES THAT VISUAL ELEMENTS ARE NOT MERE
DECORATIONS BUT INTEGRAL COMPONENTS OF THE ARGUMENT OR EXPOSITION BEING PRESENTED.

CONSISTENCY IS ANOTHER CORNERSTONE OF EFFECTIVE IMAGE PLACEMENT. WHETHER YOU ARE INCORPORATING PHOTOGRAPHS,
DIAGRAMS, CHARTS, OR GRAPHS, A UNIFORM APPROACH TO THEIR INTEGRATION WITHIN THE MANUSCRIPT IS ESSENTIAL FOR A
PROFESSIONAL AND POLISHED FINAL PRODUCT. THIS INCLUDES CONSISTENT METHODS FOR NUMBERING, CAPTIONING, AND
REFERENCING THESE ELEMENTS THROUGHOUT THE DOCUMENT. THE GOAL IS TO CREATE A SEAMLESS READING EXPERIENCE WHERE
VISUAL AIDS SEAMLESSLY SUPPORT THE TEXTUAL FLOW.

CONSIDERATION FOR THE READER'S EXPERIENCE IS PARAMOUNT. IMAGES SHOULD BE PLACED AS CLOSE AS POSSIBLE TO THE
POINT IN THE TEXT WHERE THEY ARE DISCUSSED OR REFERENCED. THIS PROXIMITY MINIMIZES THE NEED FOR READERS TO FLIP BACK
AND FORTH, THEREBY MAINTAINING THEIR ENGAGEMENT AND IMPROVING COMPREHENSION. IF AN IMAGE CANNOT BE PLACED
IMMEDIATELY ADJACENT TO ITS REFERENCE, A CLEAR INDICATION SHOULD BE PROVIDED IN THE TEXT TO GUIDE THE READER TO ITS
LOCATION.

ProOXIMITY TO REFERENCE

THE IDEAL PLACEMENT FOR ANY IMAGE IS DIRECTLY ADJACENT TO, OR ON THE SAME PAGE AS, THE FIRST TEXTUAL REFERENCE TO
IT. THIS PRINCIPLE OF IMMEDIACY IS CRITICAL FOR READER COMPREHENSION. \W/HEN A READER ENCOUNTERS A MENTION OF AN
IMAGE, THEY SHOULD BE ABLE TO LOCATE IT WITHOUT SIGNIFICANT EFFORT, THEREBY REINFORCING THE CONNECTION BETWEEN
THE VISUAL AND THE TEXTUAL INFORMATION.



CLARITY AND READABILITY

IMAGES MUST BE OF SUFFICIENT QUALITY AND SIZE TO BE EASILY UNDERSTOOD. TEXT WITHIN IMAGES, SUCH AS LABELS ON
CHARTS OR CAPTIONS WITHIN A PHOTOGRAPH, SHOULD BE LEGIBLE AT THE INTENDED REPRODUCTION SIZE. POORLY RENDERED
IMAGES OR THOSE WITH MICROSCOPIC TEXT WILL DETRACT FROM THE READER’S EXPERIENCE AND UNDERMINE THE AUTHOR’S
INTENT.

NUMBERING AND REFERENCING IMAGES

THe CHICAGO MANUAL OF STYLE MANDATES A CLEAR AND CONSISTENT SYSTEM FOR NUMBERING ALL ILLUSTRATIVE MATERIALS,
INCLUDING FIGURES, TABLES, AND EQUATIONS. T YPICALLY, ALL THESE DISTINCT CATEGORIES OF VISUAL ELEMENTS ARE
NUMBERED SEPARATELY. FOR EXAMPLE, A DOCUMENT MIGHT CONTAIN FIGURE 1, FIGURE 2, TABLE 1, TABLE 2, AND SO ON. THIS
DISTINCT NUMBERING PREVENTS CONFUSION AND ENSURES THAT EACH ELEMENT CAN BE UNAMBIGUOUSLY IDENTIFIED AND
REFERENCED.

THE NUMBERING SHOULD BE SEQUENTIAL AND CHRONOLOGICAL AS THEY APPEAR WITHIN THE MANUSCRIPT. |[F A MANUSCRIPT
INCLUDES MULTIPLE FIGURES, THEY ARE NUMBERED SEQUENTIALLY AS FIGURE ], FIGURE 2, FIGURE 3, AND SO FORTH, FROM THE
BEGINNING OF THE DOCUMENT TO THE END. THE SAME APPLIES TO TABLES. HO\X/EVER, IT IS GENERALLY ADVISED AGAINST MIXING
FIGURES AND TABLES IN THE SAME SEQUENCE OF NUMBERS, AS THIS CAN LEAD TO AMBIGUITY.

SEQUENTIAL NUMBERING

ALL FIGURES (ILLUSTRATIONS, PHOTOGRAPHS, GRAPHS, CHARTS, ETC.) ARE NUMBERED CONSECUTIVELY IN ARABIC NUMERALS,
STARTING WITH FIGURE 1. T ABLES ARE SIMILARLY NUMBERED CONSECUTIVELY, STARTING WITH TABLE 1. THIS SEQUENTIAL
APPROACH ENSURES A CLEAR ORDER OF PRESENTATION AND FACILITATES PRECISE CROSS-REFERENCING WITHIN THE TEXT.

CrROSS-REFERENCING IN TEXT

\W/HEN REFERENCING AN IMAGE IN THE TEXT, IT IS CRUCIAL TO USE ITS ASSIGNED NUMBER. FOR INSTANCE, ONE WOULD WRITE “AS
SHOWN IN FIGURE 3" or “see TABLE 2.” AVOID USING VAGUE REFERENCES SUCH AS “THE IMAGE ABOVE” OR “THE FOLLOWING
CHART.” IF A SPECIFIC PART OF A FIGURE NEEDS TO BE REFERENCED, IT CAN BE DONE USING SUB-LABELS OR CALLOUTS WITHIN
THE FIGURE ITSELF, AND THEN REFERENCED IN THE TEXT, FOR EXAMPLE, “FIGURE 5A."

CAPTION FORMATTING

CAPTIONS ARE ESSENTIAL FOR PROVIDING CONTEXT AND EXPLANATION FOR EACH IMAGE. ACCORDING TO CMOS, A CAPTION
TYPICALLY CONSISTS OF A NUMBER AND A DESCRIPTIVE TITLE OR BRIEF EXPLANATION. THE NUMBERING SHOULD CORRESPOND TO
THE FIGURE OR TABLE NUMBER, AND THE CAPTION ITSELF SHOULD BE CONCISE YET INFORMATIVE. IT SHOULD OFFER ENOUGH
DETAIL FOR THE READER TO UNDERSTAND THE IMAGE'S RELEVANCE WITHOUT REQUIRING EXTENSIVE REFERENCE TO THE MAIN TEXT.

THE STYLE OF THE CAPTION CAN VARY DEPENDING ON THE PUBLICATION. GENERALLY/ THE FIGURE NUMBER APPEARS FIRST,
FOLLOWED BY A PERIOD AND THEN THE DESCRIPTIVE TEXT. FOR EXAMPLE: “FIGURE 1. A DIAGRAM ILLUSTRATING THE WATER
CYCLE.” SOME STYLES MAY PREFER A COLON AFTER THE NUMBER, OR NO PUNCTUATION AFTER THE NUMBER IF THE DESCRIPTIVE
TEXT BEGINS IMMEDIATELY. THE DESCRIPTIVE TEXT ITSELF SHOULD BE GRAMMATICALLY CORRECT AND CLEARLY WRITTEN.

PLACEMENT oF CAPTIONS

CAPTIONS FOR FIGURES ARE TYPICALLY PLACED DIRECTLY BELOW THE IMAGE THEY DESCRIBE. FOR TABLES, THE CAPTION IS



USUALLY PLACED DIRECTLY ABOVE THE TABLE. THIS STANDARD PLACEMENT HELPS READERS QUICKLY ASSOCIATE THE
DESCRIPTIVE TEXT WITH ITS CORRESPONDING VISUAL ELEMENT, ENHANCING USABILITY AND COMPREHENSION.

ConNTeNT oF CAPTIONS

A CAPTION SHOULD SUCCINCTLY EXPLAIN WHAT THE IMAGE DEPICTS AND ITS SIGNIFICANCE TO THE TEXT. |T MAY INCLUDE
INFORMATION ABOUT THE SOURCE OF THE IMAGE IF IT IS NOT ORIGINAL, ANY NECESSARY ABBREVIATIONS OR SYMBOLS USED
WITHIN THE IMAGE, AND A BRIEF INTERPRETATION OF THE DATA PRESENTED. For COMPLEX IMAGES, THE CAPTION MIGHT GUIDE THE
READER TO SPECIFIC AREAS OF INTEREST WITHIN THE VISUAL.

FONT AND FORMATTING

THE FONT AND FORMATTING OF CAPTIONS SHOULD BE CONSISTENT WITH THE MAIN BODY OF THE TEXT, THOUGH OFTEN SET IN A
SLIGHTLY SMALLER FONT Size. CMOS RECOMMENDS USING ITALICS FOR THE TERM “FIGURE” or “TABLE” IF IT IS USED AS PART
OF A HEADING OR WITHIN A SENTENCE, BUT TYPICALLY THE NUMBER IS FOLLOWED BY A PERIOD AND REGULAR TEXT FOR THE
DESCRIPTION. THE EXACT STYLISTIC CHOICES MIGHT ALSO BE DICTATED BY A PUBLISHER'S SPECIFIC STYLE GUIDE, WHICH OFTEN
BUILDS UPON CMOS PRINCIPLES.

PLACEMENT WITHIN THE TEXT

THE STRATEGIC PLACEMENT OF IMAGES WITHIN THE TEXT IS A CRITICAL CONSIDERATION FOR ENSURING SMOOTH READER FLOW
AND MAXIMIZING THE IMPACT OF VISUAL INFORMATION. AS MENTIONED, PROXIMITY TO THE FIRST TEXTUAL REFERENCE IS A
PRIMARY GUIDELINE. THIS MEANS THAT AN IMAGE SHOULD APPEAR AS CLOSE AS PHYSICALLY POSSIBLE TO THE PARAGRAPH OR
SENTENCE THAT DISCUSSES IT. IN DIGITAL FORMATS, THIS MIGHT MEAN APPEARING IMMEDIATELY AFTER THE INTRODUCTORY
SENTENCE THAT CALLS FOR THE ILLUSTRATION.

W/HEN AN IMAGE CANNOT BE PLACED IMMEDIATELY FOLLOWING ITS REFERENCE DUE TO SPACE CONSTRAINTS OR LAYOUT
CONSIDERATIONS, IT IS IMPERATIVE TO GUIDE THE READER EFFECTIVELY. THIS CAN BE ACHIEVED THROUGH EXPLICIT TEXTUAL
CUES. For INSTANCE, IF FIGURE 5 IS DISCUSSED IN A PARAGRAPH, AND IT APPEARS SEVERAL PAGES LATER, THE TEXT SHOULD
CLEARLY STATE, “See FIGURE 5 FOR A DETAILED ILLUSTRATION.” THIS ENSURES THE READER IS NOT LEFT SEARCHING FOR THE
REFERENCED VISUAL.

FoLLowING TEXTUAL REFERENCES

THE MOST COMMON AND RECOMMENDED PLACEMENT IS FOR AN IMAGE TO APPEAR IMMEDIATELY AFTER THE FIRST SENTENCE OR
PARAGRAPH THAT REFERS TO IT. THIS ALLOWS THE READER TO SEE THE ILLUSTRATION WHILE THE CONTEXT IS FRESH IN THEIR
MIND. |F THIS IS NOT FEASIBLE, THEN PLACING IT ON THE FACING PAGE OR AS SOON AS POSSIBLE THEREAFTER IS THE NEXT BEST
OPTION.

HANDLING SPACE CONSTRAINTS

IN CASES WHERE PAGE LAYOUT OR COLUMN WIDTH MAKES IMMEDIATE PLACEMENT IMPOSSIBLE, ALTERNATIVE STRATEGIES ARE
EMPLOYED. THIS MIGHT INVOLVE PLACING THE IMAGE AT THE TOP OR BOTTOM OF THE PAGE, OR COLLECTING ALL FIGURES AT
THE END OF A CHAPTER OR SECTION, THOUGH THE LATTER IS GENERALLY DISCOURAGED UNLESS ABSOLUTELY NECESSARY AND
CLEARLY SIGNPOSTED IN THE TEXT. PUBLISHERS WILL OFTEN HAVE SPECIFIC GUIDELINES FOR SUCH SCENARIOS.



ARTWORK AND PHOTOGRAPHS

FOR ARTWORK AND PHOTOGRAPHS, THE PRINCIPLE OF PLACEMENT REMAINS THE SAME: NEAR THEIR FIRST MENTION IN THE TEXT.
THESE VISUALS SHOULD BE INTEGRATED IN A WAY THAT COMPLEMENTS THE NARRATIVE, BREAKING UP LONG BLOCKS OF TEXT
AND OFFERING VISUAL EVIDENCE OR EXAMPLES TO SUPPORT THE AUTHOR'S POINTS. THE QUALITY OF THE REPRODUCTION IS
ALSO CRITICAL, ENSURING THAT DETAILS ARE CLEAR AND IMPACTFUL.

GUIDELINES FOR DIFFERENT IMAGE T YPES

THE CHICAGO MANUAL OF STYLE DOES NOT DIFFERENTIATE EXTENSIVELY BETWEEN VARIOUS TYPES OF IMAGES IN TERMS OF

FUNDAMENTAL PLACEMENT PRINCIPLES. HO\X/EVER, THE NATURE OF THE IMAGE ITSELF CAN INFLUENCE HOW IT IS BEST INTEGRATED
AND CAPTIONED. FOR INSTANCE, GRAPHS AND CHARTS OFTEN REQUIRE MORE DETAILED CAPTIONS TO EXPLAIN AXES, UNITS, AND
DATA SOURCES, WHILE PHOTOGRAPHS MIGHT BENEFIT FROM CAPTIONS THAT PROVIDE CONTEXT ABOUT THE SCENE OR SUBJECT.

LINE DRAWINGS, DIAGRAMS, AND FLOWCHARTS SHOULD BE CLEAR AND PRECISELY RENDERED. THEIR CAPTIONS SHOULD EXPLAIN
THE PROCESS OR STRUCTURE BEING ILLUSTRATED. IN ALL CASES, THE GOAL IS TO ENSURE THAT THE VISUAL ELEMENT ADDS
VALUE AND CLARITY TO THE TEXT, MAKING COMPLEX INFORMATION MORE ACCESSIBLE TO THE READER. CONSISTENCY IN HOW
EACH TYPE OF IMAGE IS FORMATTED AND REFERENCED IS KEY TO MAINTAINING A PROFESSIONAL PUBLICATION.

GRAPHS AND CHARTS

GRAPHS AND CHARTS ARE TYPICALLY USED TO PRESENT STATISTICAL DATA. THEIR CAPTIONS SHOULD CLEARLY LABEL THE
AXES, SPECIFY THE UNITS OF MEASUREMENT, AND PROVIDE A CONCISE SUMMARY OF WHAT THE DATA REVEALS. SOURCE
INFORMATION FOR THE DATA SHOULD ALSO BE INCLUDED, OFTEN WITHIN THE CAPTION OR IN A NOTE BELOW THE CHART. THE
VISUAL CLARITY OF THE GRAPH ITSELF, WITH LEGIBLE FONTS AND DISTINCT LINES OR BARS, IS PARAMOUNT.

PHOTOGRAPHS

\W/HEN INCORPORATING PHOTOGRAPHS, ENSURE THEY ARE OF HIGH RESOLUTION AND SUITABLE FOR REPRODUCTION. CAPTIONS
FOR PHOTOGRAPHS SHOULD IDENTIFY THE SUBJECT MATTER, LOCATION, AND DATE IF RELEVANT. IF THE PHOTOGRAPH IS NOT
TAKEN BY THE AUTHOR, PROPER ATTRIBUTION AND PERMISSION MAY BE REQUIRED, AND THIS INFORMATION SHOULD BE CONVEYED,
OFTEN WITHIN THE CAPTION OR A DEDICATED ACKNOWLEDGMENTS SECTION.

DIAGRAMS AND ILLUSTRATIONS

DIAGRAMS AND ILLUSTRATIONS ARE OFTEN USED TO EXPLAIN PROCESSES, STRUCTURES, OR ABSTRACT CONCEPTS. CAPTIONS
FOR THESE SHOULD PROVIDE A CLEAR EXPLANATION OF WHAT IS BEING DEPICTED AND HOW IT RELATES TO THE TEXT. ANY
LABELS OR CALLOUTS WITHIN THE DIAGRAM SHOULD BE CLEARLY LEGIBLE AND EXPLAINED IN THE CAPTION OR MAIN TEXT IF
NECESSARY. ENSURING CLARITY AND ACCURACY IN THESE TYPES OF VISUALS IS ESSENTIAL FOR EFFECTIVE COMMUNICATION.

INTEGRATING IMAGES WITH T ABLES

W/HILE IMAGES AND TABLES ARE DISTINCT CATEGORIES IN CMOS/ THEIR INTEGRATION REQUIRES SIMILAR ATTENTION TO CLARITY
AND CONSISTENCY. BOTH SERVE TO PRESENT INFORMATION VISUALLY, BUT TABLES TYPICALLY ORGANIZE DATA IN ROWS AND
COLUMNS, WHEREAS IMAGES ENCOMPASS A BROADER RANGE OF VISUAL MEDIA. \W/HEN BOTH APPEAR IN A DOCUMENT, THEY ARE
NUMBERED AND CAPTIONED ACCORDING TO THEIR RESPECTIVE CATEGORIES, AS PREVIOUSLY DISCUSSED.

THE PRINCIPLE OF PROXIMITY TO THE TEXT ALSO APPLIES TO TABLES. A TABLE SHOULD BE PLACED AS CLOSE AS POSSIBLE TO



THE FIRST MENTION OF THE DATA IT CONTAINS. TS CAPTION, USUALLY PLACED ABOVE THE TABLE, SHOULD BE INFORMATIVE
AND FORMATTED CONSISTENTLY WITH OTHER TABLE CAPTIONS. CAREFUL LAYOUT ENSURES THAT BOTH TABLES AND IMAGES
CONTRIBUTE EFFECTIVELY TO THE OVERALL UNDERSTANDING OF THE MATERIAL PRESENTED.

DisTINCT NUMBERING SYSTEMS

[T IS CRUCIAL TO MAINTAIN SEPARATE NUMBERING SEQUENCES FOR TABLES AND FIGURES. A DOCUMENT MIGHT HAVE FIGURE 1,
FIGURE 2, AND ALSO TABLE 1, TABLE 2. THIS SEPARATION PREVENTS ANY CONFUSION WHEN REFERRING TO SPECIFIC ELEMENTS
WITHIN THE TEXT, ENSURING THAT A REFERENCE TO “TABLE 1" CLEARLY POINTS TO A TABULAR FORMAT AND NOT A GRAPHICAL
ILLUSTRATION.

CAPTIONING CONVENTIONS

CAPTIONS FOR TABLES ARE GENERALLY PLACED ABOVE THE TABLE, WHILE CAPTIONS FOR FIGURES ARE PLACED BELOW. BoTH
SHOULD BE INFORMATIVE AND FOLLOW A CONSISTENT FORMATTING STYLE THROUGHOUT THE DOCUMENT. THE TITLE OF A TABLE
SHOULD BE CONCISE BUT DESCRIPTIVE, PROVIDING A CLEAR OVERVIEW OF THE DATA PRESENTED WITHIN ITS ROWS AND
COLUMNS.

LAYOUT AND READABILITY

THE LAYOUT OF BOTH TABLES AND IMAGES SHOULD PRIORITIZE READABILITY. T ABLES SHOULD BE ORGANIZED WITH CLEAR
HEADINGS FOR COLUMNS AND ROWS, AND SUFFICIENT WHITE SPACE TO AVOID A CLUTTERED APPEARANCE. IMAGES SHOULD BE OF
ADEQUATE RESOLUTION AND SIZE. THE OVERALL DESIGN OF THE PAGE SHOULD ACCOMMODATE THESE VISUAL ELEMENTS
WITHOUT DISRUPTING THE FLOW OF THE TEXT OR MAKING THE PAGE APPEAR OVERCROWNDED.

ELeCcTRONIC SUBMISSION CONSIDERATIONS

IN THE DIGITAL AGE, THE SUBMISSION OF MANUSCRIPTS FOR PUBLICATION OFTEN INVOLVES ELECTRONIC FORMATS, WHICH
INTRODUCE SPECIFIC CONSIDERATIONS FOR IMAGE PLACEMENT AND FORMATTING. AUTHORS ARE FREQUENTLY REQUIRED TO
SUBMIT IMAGES AS SEPARATE FILES, OFTEN IN HIGH-RESOLUTION FORMATS LIKE TIFF or EPS/ RATHER THAN EMBEDDED DIRECTLY
WITHIN THE WORD PROCESSING DOCUMENT. THIS ALLOWS PUBLISHERS GREATER FLEXIBILITY IN MANIPULATING AND PLACING
IMAGES DURING THE DESIGN AND TYPESETTING PROCESS.

\W/HEN SUBMITTING ELECTRONICALLY, IT IS VITAL TO ADHERE TO ANY SPECIFIC FILE NAMING CONVENTIONS OR RESOLUTION
REQUIREMENTS PROVIDED BY THE PUBLISHER OR PLATFORM. ADDITIONALLY, AUTHORS MAY BE ASKED TO INDICATE IN THE
MANUSCRIPT WHERE THEY ENVISION EACH IMAGE BEING PLACED, OFTEN USING PLACEHOLDERS LIKE ”[|NSERT FIGURE 1 HERE]
W/HILE THE FINAL PLACEMENT OFTEN RESTS WITH THE PUBLISHER, THESE INDICATIONS HELP CONVEY THE AUTHOR'S INTENDED
INTEGRATION OF VISUAL ELEMENTS.

"

SEPARATE IMAGE FILES

MOST PUBLISHERS REQUIRE IMAGES TO BE SUBMITTED AS SEPARATE FILES, DISTINCT FROM THE MAIN TEXT DOCUMENT. THIS
ALLOWS FOR BETTER CONTROL OVER IMAGE RESOLUTION, COLOR PROFILES, AND FILE FORMATS, ENSURING OPTIMAL QUALITY IN
THE FINAL PRINTED OR DIGITAL PRODUCT. COMMON FORMATS INCLUDE TIFF, EPS, AND HIGH-RESOLUTION JPEG.

PLACEHOLDER INDICATIONS

IN THE MANUSCRIPT FILE, AUTHORS SHOULD USE CLEAR PLACEHOLDERS TO INDICATE WHERE EACH IMAGE IS INTENDED TO APPEAR.



FOR EXAMPLE, ONE MIGHT TYPE “[FIGURE 1: DIAGRAM OF THE DIGESTIVE SYSTEM]” AT THE APPROPRIATE LOCATION. THIS
GUIDES THE TYPESETTER AND DESIGNER IN PLACING THE IMAGES CORRECTLY RELATIVE TO THE TEXT, EVEN THOUGH THEY ARE
SUBMITTED AS SEPARATE FILES.

ReESOLUTION AND FILE SPECIFICATIONS

PUBLISHERS WILL TYPICALLY SPECIFY THE REQUIRED RESOLUTION FOR IMAGES (E.G., 300 DPI FOR PRINT OR 72 DPI FOR \X/EB)
AND ACCEPTABLE FILE FORMATS. ADHERING TO THESE SPECIFICATIONS IS CRUCIAL TO AVOID DELAYS OR ISSUES WITH IMAGE
QUALITY DURING THE PRODUCTION PROCESS. FAILURE TO MEET THESE REQUIREMENTS CAN LEAD TO SUBSTANDARD
REPRODUCTION OF VISUAL MATERIALS.

FAQ

Q: WHAT IS THE PRIMARY RULE FOR PLACING IMAGES ACCORDING TO THE CHICAGO
MANUAL OF STYLE?

A: THE PRIMARY RULE IS TO PLACE AN IMAGE AS CLOSE AS POSSIBLE TO ITS FIRST TEXTUAL REFERENCE TO ENHANCE READER
COMPREHENSION AND MAINTAIN A LOGICAL FLOW.

QZ SHOULD FIGURES AND TABLES BE NUMBERED TOGETHER OR SEPARATELY?

A: FIGURES AND TABLES SHOULD BE NUMBERED SEPARATELY. FIGURES ARE NUMBERED SEQUENTIALLY AS FIGURE 1, FIGURE 2,
ETC., AND TABLES ARE NUMBERED SEQUENTIALLY AS TABLE 1, TABLE 2, ETC.

Q: WHERE ARE CAPTIONS TYPICALLY PLACED FOR FIGURES AND TABLES?

A: CAPTIONS FOR FIGURES ARE USUALLY PLACED DIRECTLY BELOW THE IMAGE, WHILE CAPTIONS FOR TABLES ARE TYPICALLY
PLACED DIRECTLY ABOVE THE TABLE.

Q: \WHAT INFORMATION SHOULD BE INCLUDED IN AN IMAGE CAPTION?

A: A CAPTION SHOULD INCLUDE THE FIGURE OR TABLE NUMBER, A DESCRIPTIVE TITLE OR BRIEF EXPLANATION, AND ANY
NECESSARY CONTEXTUAL INFORMATION, SUCH AS SOURCES OR DEFINITIONS OF ABBREVIATIONS.

Q: HOwW SHOULD AN AUTHOR INDICATE IMAGE PLACEMENT IN AN ELECTRONIC
SUBMISSION?

A: AUTHORS SHOULD USE CLEAR PLACEHOLDERS IN THE MANUSCRIPT TEXT (E.G., “[INSERT FIGURE 1 HERE]”) AND SUBMIT
IMAGES AS SEPARATE, HIGH-RESOLUTION FILES ACCORDING TO THE PUBLISHER'S SPECIFICATIONS.

QI Does THe CHICAGO MANUAL OF STYLE HAVE SPECIFIC GUIDELINES FOR DIFFERENT
TYPES OF IMAGES LIKE GRAPHS VERSUS PHOTOGRAPHS?

A: WHILE THE FUNDAMENTAL PLACEMENT RULES ARE THE SAME, THE CONTENT AND DETAIL OF CAPTIONS MAY VARY. GRAPHS
AND CHARTS MIGHT REQUIRE MORE EXPLANATION OF DATA, WHILE PHOTOGRAPHS MAY NEED INFORMATION ABOUT THE SUBJECT,
LOCATION, AND DATE.



QZ \WHAT HAPPENS IF AN IMAGE CANNOT BE PLACED IMMEDIATELY NEXT TO ITS
REFERENCE IN THE TEXT?

A: IF IMMEDIATE PLACEMENT IS NOT POSSIBLE DUE TO LAYOUT CONSTRAINTS, THE TEXT SHOULD PROVIDE CLEAR CUES TO GUIDE
THE READER TO THE IMAGE'S LOCATION ELSEWHERE IN THE DOCUMENT OR AT THE END OF A SECTION OR CHAPTER.

Q: Is IT ACCEPTABLE TO EMBED IMAGES DIRECTLY INTO A \¥/ ORD DOCUMENT FOR
SUBMISSION?

A: GENERALLY, FOR PROFESSIONAL PUBLICATION, IT IS PREFERRED TO SUBMIT IMAGES AS SEPARATE FILES TO ENSURE BETTER
CONTROL OVER QUALITY AND RESOLUTION, THOUGH SOME JOURNALS OR PLATFORMS MIGHT HAVE SPECIFIC INSTRUCTIONS.
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