
chicago manual of style illustrations
The Chicago Manual of Style illustrations are a critical component of
scholarly and professional publishing, ensuring clarity, accuracy, and
aesthetic coherence in a wide range of documents, from academic dissertations
to trade books and technical manuals. Adhering to the guidelines for
incorporating visual elements within the Chicago Manual of Style (CMOS)
framework is essential for authors and editors aiming to produce polished,
professional work that meets industry standards. This comprehensive guide
will delve into the intricacies of Chicago Manual of Style illustrations,
covering their types, placement, captioning, citation, and best practices for
integration. We will explore how to effectively use charts, graphs,
photographs, and other visual aids to enhance reader comprehension and the
overall impact of written content.
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Types of Chicago Manual of Style Illustrations

The Chicago Manual of Style recognizes a broad spectrum of visual elements
that can function as illustrations, each serving a distinct purpose in
conveying information. These can range from simple line drawings and diagrams
to complex photographic reproductions and data visualizations. Understanding
the different categories is the first step in properly integrating them into
a manuscript.

Photographs and Halftones
Photographs, commonly referred to as halftones in the context of print
production, are essential for providing realistic depictions of subjects.
They are frequently used in biographies, historical accounts, art books, and
scientific journals. The quality of the reproduction is paramount, and CMOS
offers guidance on resolution and file formats to ensure clarity. When
preparing photographs for publication, attention must be paid to cropping,
contrast, and overall aesthetic appeal, ensuring they contribute meaningfully
to the text rather than merely serving as decoration.



Line Drawings and Diagrams
Line drawings, diagrams, schematics, and flowcharts are invaluable for
illustrating abstract concepts, processes, or structures that are difficult
to describe solely through text. They offer a simplified and clear
representation, allowing readers to grasp complex ideas more readily. CMOS
provides specific advice on line weight, clarity of detail, and the use of
labels within these types of graphics. Effective diagrams should be
uncluttered and directly relevant to the accompanying text, aiding in
comprehension rather than causing confusion.

Charts and Graphs
Charts and graphs, including bar charts, pie charts, line graphs, and scatter
plots, are instrumental in presenting statistical data and trends in an
easily digestible format. They allow readers to quickly identify patterns,
comparisons, and relationships within numerical information. CMOS emphasizes
the importance of clear labeling of axes, data points, and legends, as well
as ensuring that the visual representation accurately reflects the underlying
data without distortion. The choice of chart type should be dictated by the
nature of the data and the message intended to be conveyed.

Maps and Floor Plans
Maps and floor plans are crucial for illustrating geographical locations,
spatial relationships, or architectural layouts. They can provide context for
historical events, geographical studies, or descriptions of physical spaces.
Similar to other visual elements, clarity and accuracy are key. CMOS suggests
guidelines for scale representation, legends, and the overall legibility of
such graphics, ensuring they are useful and informative to the reader.

Placement and Formatting of Illustrations

The strategic placement and consistent formatting of illustrations are vital
for maintaining the flow and readability of a document. Chicago Manual of
Style guidelines offer a structured approach to ensure that visual elements
are integrated seamlessly with the text and enhance the overall reader
experience.

Proximity to the Text
Ideally, illustrations should be placed as close as possible to the text that
refers to them. This proximity helps readers connect the visual information
with the relevant discussion without having to search extensively through the
document. While page layout constraints in print may sometimes necessitate a



slight separation, the intent is always to minimize disruption to the
reader's comprehension. For digital formats, this principle is even more
readily achievable.

Figure Numbering and Labeling
Each illustration, whether it's a photograph, chart, or diagram, must be
assigned a unique figure number. These numbers should be sequential,
typically starting with "Figure 1" and continuing throughout the document.
The numbering system provides a clear reference point for both the text and
the caption. CMOS recommends a consistent format for this labeling, which is
typically placed near the illustration itself, often above or below.

Image Resolution and File Types
For print publications, image resolution is critical for ensuring sharp and
clear reproductions. CMOS advises on the appropriate resolution (e.g., 300
dots per inch, or dpi) for photographs and line art to avoid pixelation or
blurriness. The preferred file formats for submission are usually TIFF or EPS
for line art and high-resolution JPEGs or TIFFs for photographs, depending on
the specific requirements of the publisher or editor.

Captioning and Labeling Illustrations

Captions are the bridge between an illustration and the reader, providing
essential context, explanation, and identification. The Chicago Manual of
Style offers specific directives to ensure captions are informative, concise,
and properly formatted, thereby maximizing the effectiveness of each visual
element.

Structure of a Caption
A typical caption begins with the figure number and a descriptive title. This
is often followed by a brief explanation or elaboration that clarifies the
content of the illustration and its relevance to the text. For photographs,
this might include identifying individuals or locations. For charts and
graphs, it might explain the data being presented. CMOS suggests that the
caption should be self-explanatory to a reasonable degree, allowing the
reader to understand the illustration even without extensive reference to the
main body of the text.



Attribution and Copyright Information
When illustrations are sourced from elsewhere, proper attribution is
essential. This includes acknowledging the original creator or source and,
importantly, addressing copyright. If an illustration is not in the public
domain, permission from the copyright holder is usually required. CMOS
provides guidance on how to appropriately include this information within or
alongside the caption, ensuring legal and ethical compliance. This is often
done in smaller font or as a separate note beneath the main caption.

Notes and Source Citations within Captions
Additional explanatory notes or source citations may be necessary within a
caption. These could provide further details about the data, methodology, or
the origin of the image. CMOS indicates that these supplementary details
should be clearly distinguishable from the main caption text, often using
footnotes or endnotes for more extensive information, or a simple
parenthetical for brief sources.

Citing Illustrations in Chicago Style

Properly citing illustrations, especially when they are not original
creations, is a fundamental aspect of academic integrity and scholarly
practice. The Chicago Manual of Style provides a clear framework for
acknowledging sources, ensuring that credit is given where it is due and that
readers can locate the original material if needed.

In-Text Citations
When referring to an illustration within the text, authors should use the
figure number. For instance, one might write, "As shown in Figure 3, the
trend indicated a significant increase..." This direct reference allows the
reader to easily locate the corresponding visual aid. If the illustration
itself requires a citation within the caption, the format will typically
follow the author-date or notes-bibliography system, depending on the chosen
citation style within the broader CMOS framework.

Bibliography and Notes
When using an illustration from a published source, a formal citation is
required in either the bibliography or the notes section, depending on the
overall citation system employed. The citation should include all necessary
information to identify the source, such as author, title of the work,
publication details, and specific page or figure number. The goal is to
provide enough detail for a reader to find the original illustration and its



context.

Reproducing Images
For works that heavily rely on reproduced images, such as art history books
or historical photo essays, the citation process becomes even more detailed.
CMOS suggests that the caption or a separate list of illustrations should
provide comprehensive bibliographic information for each reproduced image,
often including the name of the collection or archive where the original
artwork or photograph is housed, along with accession numbers if applicable.

Best Practices for Chicago Manual of Style
Illustrations

Beyond the specific rules, adhering to certain best practices ensures that
illustrations effectively enhance a document. These practices focus on
clarity, relevance, consistency, and overall reader engagement, making the
visual elements a true asset to the content.

Ensure Relevance and Purpose
Every illustration included in a manuscript should serve a clear purpose. It
should either clarify complex information, provide essential visual context,
or present data in a more accessible way than text alone. Avoid including
illustrations that are purely decorative or do not directly contribute to the
reader's understanding of the subject matter. Each visual element should have
a strong justification for its inclusion.

Maintain Consistency in Style and Formatting
Consistency is key to a professional-looking document. Ensure that all
illustrations of the same type (e.g., all graphs, all line drawings) follow a
similar style in terms of line weight, font usage for labels, and overall
aesthetic. This consistency makes the document easier to navigate and more
visually pleasing. The same applies to the formatting of captions and
numbering.

Prioritize Readability and Clarity
Illustrations should be easy to understand at a glance. Avoid overcrowding
diagrams with too much information, using unnecessarily complex charts, or
including photographs with poor resolution. Labels should be legible, and all
components of the illustration should be clearly identifiable. If an



illustration requires extensive explanation, consider whether it is the most
effective way to convey that information.

Accessibility Considerations
For digital publications, accessibility is a growing concern. Consider
providing alt text for images that describes their content for visually
impaired readers. For charts and graphs, offering the data in a table format
alongside the visual can also enhance accessibility. While not always
explicitly detailed in older print editions of CMOS, modern publishing
practices increasingly emphasize these aspects.

Special Considerations for Digital and Online
Content

The digital age has introduced new dimensions to the creation and integration
of illustrations. While the core principles of clarity and accuracy remain,
CMOS also offers guidance for the unique environment of online and digital
publications, where interactivity and adaptive formatting come into play.

Interactive Elements
Digital platforms allow for interactive charts, graphs, and diagrams that can
provide users with dynamic ways to explore data. While CMOS primarily focuses
on static illustrations, the underlying principles of clarity, labeling, and
user guidance still apply. If implementing interactive features, ensure they
are intuitive and do not obscure essential information.

File Formats for Web
For online content, the choice of file formats is crucial for loading speed
and display quality. JPEGs are common for photographs, while SVGs (Scalable
Vector Graphics) are excellent for line art and diagrams as they maintain
clarity at any size. PNGs are often used for graphics that require
transparency. CMOS encourages adherence to technical standards that ensure
optimal viewing experiences across different devices and browsers.

Responsive Design
Illustrations in digital content should ideally be responsive, meaning they
adapt their size and layout to fit different screen dimensions, from desktops
to mobile phones. This ensures that the visual elements remain legible and
aesthetically pleasing regardless of the device being used. While CMOS itself



doesn't dictate specific web design techniques, its emphasis on clarity and
readability extends to how illustrations are presented digitally.

Embedding vs. Linking
Deciding whether to embed illustrations directly into a web page or link to
them separately depends on factors like file size and the need for users to
download high-resolution versions. Generally, embedding ensures that the
visual is immediately visible, but large files can slow down page load times.
CMOS principles would favor the approach that best serves the reader’s need
for clear and timely information.

---

Q: What is the primary difference between a figure
and a table in the Chicago Manual of Style?
A: In the Chicago Manual of Style, tables are used to present data in a
structured format with rows and columns, typically containing numerical or
textual information that is meant to be compared or analyzed directly.
Figures, on the other hand, encompass a broader range of visual elements,
including photographs, charts, graphs, diagrams, maps, and drawings, which
are used to illustrate or elucidate concepts, present data visually, or
provide representational information that complements the text.

Q: How should I number illustrations in my Chicago
Manual of Style document?
A: According to the Chicago Manual of Style, illustrations should be numbered
sequentially and consecutively throughout the document. Each distinct visual
element is typically designated as a "Figure" followed by its number (e.g.,
Figure 1, Figure 2, Figure 3). If a document contains different types of
visuals, such as both figures and tables, they are usually numbered
separately, or sometimes all are treated as "figures" with specific types
identified in their captions.

Q: What information must be included in a caption
for a Chicago Manual of Style illustration?
A: A Chicago Manual of Style illustration caption generally includes the
figure number (e.g., "Figure 1"), a descriptive title that briefly explains
the content of the illustration, and often a more detailed explanation or
elaboration that clarifies its significance or relevance to the text. If the
illustration is a reproduction from another source, the caption must also
include proper attribution to the original source and, if necessary,
copyright information or permission statements.



Q: Can I use copyrighted images as illustrations in
my Chicago Manual of Style document?
A: Using copyrighted images requires permission from the copyright holder
unless the use falls under fair use or the image is in the public domain. The
Chicago Manual of Style strongly emphasizes the importance of obtaining
necessary permissions and properly crediting sources to avoid copyright
infringement. This often involves including a formal statement of permission
or a note of acknowledgment within the caption or a dedicated credits
section.

Q: What are the recommended file formats for
illustrations when submitting to a publisher
following Chicago Manual of Style guidelines?
A: For print publications adhering to Chicago Manual of Style, publishers
often prefer high-resolution images. Recommended formats for line art and
diagrams include TIFF or EPS files, while TIFF, high-resolution JPEG, or PSD
files are commonly requested for photographs. For digital or online content,
PNG, JPEG, and SVG are typically used, with the specific choice depending on
the type of graphic and its intended use to balance quality and file size.

Q: How does the Chicago Manual of Style address the
placement of illustrations relative to the text?
A: The Chicago Manual of Style recommends that illustrations be placed as
close as possible to the text that discusses them. This proximity aims to
enhance reader comprehension by allowing for an immediate connection between
the textual discussion and the visual aid. While this is the ideal, practical
considerations of page layout in print might sometimes necessitate a slight
separation, but the principle of minimizing reader disruption is paramount.

Q: What are the guidelines for citing illustrations
borrowed from other sources within a Chicago Manual
of Style document?
A: When illustrations are borrowed, they must be cited thoroughly. This
includes providing a clear citation in the caption itself, often following
the author-date or notes-bibliography system. A full bibliographic entry for
the source of the illustration should also appear in the bibliography or
reference list at the end of the document, providing all necessary details
for readers to locate the original work.



Q: Should I include source information directly on
the illustration itself or in the caption for
Chicago Manual of Style?
A: While it's possible to place minimal source information directly on an
illustration if it's a common practice for that specific type of graphic
(e.g., a map with a scale bar), the Chicago Manual of Style generally prefers
that detailed source and attribution information be included within the
caption. This ensures that the information is clearly linked to the
illustration and is consistently formatted according to the manual's
guidelines.

Q: Are there specific requirements for the
resolution of images in Chicago Manual of Style for
digital publications?
A: For digital publications, the Chicago Manual of Style emphasizes clarity
and accessibility. While specific DPI (dots per inch) requirements are more
critical for print, for online content, the focus shifts to ensuring images
display well on various screen resolutions and load quickly. This often means
using appropriate web-optimized formats and resolutions, such as 72 dpi for
screen display, while maintaining sufficient detail.

Q: How does the Chicago Manual of Style handle the
inclusion of charts and graphs?
A: The Chicago Manual of Style provides detailed guidance for charts and
graphs. It stresses the importance of clear labeling for all axes, data
points, and legends. The choice of chart type should be appropriate for the
data being presented, and the visual representation should accurately reflect
the data without distortion. Consistency in design and a clear explanation in
the caption are also crucial for effective communication.
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