CHICAGO MANUAL OF STYLE HYPHENATION EXAMPLES

CHICAGO MANUAL OF STYLE HYPHENATION EXAMPLES PROVIDE CRUCIAL GUIDANCE FOR WRITERS AIMING FOR CLARITY AND
CONSISTENCY IN THEIR WORK. THIS COMPREHENSIVE ARTICLE DELVES INTO THE INTRICACIES OF CHICAGO MANUAL OF STYLE
(CMOS) HYPHENATION RULES, OFFERING PRACTICAL EXAMPLES TO ILLUSTRATE COMPLEX CONCEPTS. W/E WILL EXPLORE WHEN
TO HYPHENATE, WHEN TO AVOID IT, AND THE SPECIFIC NUANCES FOR COMPOUND MODIFIERS, PREFIXES, AND COMPOUND NUMBERS.
(UNDERSTANDING THESE RULES IS ESSENTIAL FOR ANYONE PRODUCING POLISHED, PROFESSIONAL PROSE, WHETHER FOR ACADEMIC
PAPERS, NOVELS, OR BUSINESS DOCUMENTS. MASTERING CHICAGO HYPHENATION ENSURES YOUR WRITING ADHERES TO A WIDELY
RESPECTED STANDARD, ENHANCING READABILITY AND CREDIBILITY.
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UNDERSTANDING THE PURPOSE OF HYPHENATION

HYPHENATION/ AS GOVERNED BY THE CHICAGO MANUAL OF STYLE, SERVES A PRIMARY PURPOSE: TO ENHANCE CLARITY AND
PREVENT AMBIGUITY IN WRITTEN LANGUAGE. BY CONNECTING WORDS OR PARTS OF WORDS, HYPHENS SIGNAL TO THE READER
THAT THEY SHOULD BE INTERPRETED AS A SINGLE CONCEPTUAL UNIT. THIS IS PARTICULARLY IMPORTANT IN PREVENTING
MISREADING, ESPECIALLY WHEN WORDS COULD BE PARSED IN MULTIPLE WAYS.

THe CMOS APPROACH TO HYPHENATION IS GENERALLY CONSERVATIVE, ADVOCATING FOR HYPHENATION ONLY WHEN IT
DEMONSTRABLY AIDS COMPREHENSION OR WHEN A WORD IS NOT COMMONLY RECOGNIZED AS A SINGLE UNIT. THIS PRINCIPLE
UNDERPINS MANY OF THE SPECIFIC EXAMPLES AND RULES THAT FOLLOW/, GUIDING WRITERS TOWARD A MORE PRECISE AND
UNDERSTANDABLE TEXT. ULTIMATELY, THE GOAL IS TO CREATE A SEAMLESS READING EXPERIENCE, FREE FROM JARRING BREAKS IN
THOUGHT THAT UNHYPHENATED COMPOUND TERMS MIGHT INADVERTENTLY CAUSE.

ComMPouND MobpiFiers: THE Core oF CHICAGO HYPHENATION

ONE OF THE MOST FREQUENT AREAS WHERE HYPHENATION IS REQUIRED, ACCORDING TO THE CHICAGO MANUAL OF STYLE, IS
WITH COMPOUND MODIFIERS. THESE ARE TWO OR MORE WORDS THAT FUNCTION TOGETHER AS A SINGLE ADJECTIVE TO MODIFY A
NOUN. THE KEY RULE HERE IS THAT WHEN THE COMPOUND MODIFIER PRECEDES THE NOUN IT MODIFIES, IT SHOULD TYPICALLY BE
HYPHENATED. FOR INSTANCE, “A WELL-KNOWN AUTHOR" USES “WELL-KNOWN" AS A COMPOUND ADJECTIVE MODIFYING

" AUTHOR.”

HOWEVER, THIS RULE HAS IMPORTANT EXCEPTIONS AND NUANCES. |F THE COMPOUND MODIFIER APPEARS AFTER THE NOUN, IT IS
GENERALLY NOT HYPHENATED. FOR EXAMPLE, “THE AUTHOR IS WELL KNOWN.” HERE, “WELL" MODIFIES “kNOWN,” AND “kNOWN"
ACTS AS AN ADJECTIVE, WITH “WELL” FUNCTIONING AS AN ADVERB DESCRIBING THE DEGREE OF BEING KNOWN. THE ABSENCE OF
THE NOUN FOLLOWING THE MODIFIER ELIMINATES THE NEED FOR A HYPHEN TO CREATE A COHESIVE ADJECTIVAL UNIT.

ANOTHER CRITICAL CONSIDERATION IS THE NATURE OF THE FIRST WORD IN THE COMPOUND. ADVERBS ENDING IN -LY ARE ALMOST
NEVER HYPHENATED WHEN THEY FORM PART OF A COMPOUND MODIFIER BECAUSE THEY INHERENTLY INDICATE THEIR MODIFYING
ROLE. SO, WE WOULD WRITE “A BRIGHTLY LIT ROOM,” NOT “A BRIGHTLY-LIT ROOM.” THE ADVERB “BRIGHTLY" CLEARLY
MODIFIES “LIT,” AND NO HYPHEN IS NEEDED TO CLARIFY THIS RELATIONSHIP.

ExaMPLES oF COMPOUND MODIFIERS

To SOLIDIFY UNDERSTANDING, LET'S EXAMINE SEVERAL CHICAGO HYPHENATION EXAMPLES INVOLVING COMPOUND MODIFIERS:



\WELL-BEHAVED CHILDREN: “\WELL-BEHAVED" FUNCTIONS AS A SINGLE ADJECTIVE DESCRIBING " CHILDREN.”

e FAST-ACTING MEDICATION: “FAST-ACTING” IS HYPHENATED BECAUSE IT MODIFIES “MEDICATION” AS A UNIT.

® STATE-OF-THE-ART TECHNOLOGY: THIS COMMON IDIOM REQUIRES HYPHENS TO LINK THE DESCRIPTIVE PHRASE.

o TWENTY-FIRST CENTURY: \W/HEN USED AS AN ADJECTIVE BEFORE A NOUN, E.G., A TWENTY-FIRST-CENTURY BUILDING.”

o LONG-TERM STRATEGY: "LONG-TERM” ACTS AS A COMPOUND ADJECTIVE FOR “STRATEGY.”

CONVERSELY/ CONSIDER THESE INSTANCES WHERE HYPHENS ARE NOT USED:

¢ THE SOUP WAS PIPING HOT. “PIPING” MODIFIES “HOT,” AND THE PHRASE FOLLOWS THE NOUN “soup.”

o He WAS A DEEPLY COMMITTED INDIVIDUAL. “DEEPLY"” IS AN ADVERB ENDING IN ~LY, SO NO HYPHEN IS USED BEFORE
1" 17"
COMMITTED.

¢ THE POLICY WAS CLEARLY DEFINED. SIMILAR TO THE ABOVE, "CLEARLY" IS AN ADVERB AND DOES NOT REQUIRE A
HYPHEN.

CommoN CoMPOUND MoDIFIER PHRASES

CERTAIN COMMON PHRASES BECOME ESTABLISHED AS COMPOUND MODIFIERS AND ARE CONSISTENTLY HYPHENATED.
UNDERSTANDING THESE RECURRING PATTERNS CAN SIMPLIFY THE HYPHENATION PROCESS SIGNIFICANTLY. THESE ARE OFTEN
WORDS THAT, IF LEFT UNHYPHENATED, COULD LEAD TO MOMENTARY CONFUSION OR A DIFFERENT INTERPRETATION.
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IT IS IMPORTANT TO CONSULT A DICTIONARY OR STYLE GUIDE FOR ESTABLISHED TERMS. MANY COMPOUND MODIFIERS THAT
WERE ONCE HYPHENATED ARE NOW COMMONLY WRITTEN AS SINGLE WORDS (£.G., “BASEBALL” INSTEAD OF “BASE-BALL") OR
REMAIN AS OPEN COMPOUNDS (E.G., “HIGH SCHooL”). THE CMOS PRIORITIZES CLARITY, AND WHEN A COMPOUND IS SO FAMILIAR
THAT IT'S READILY UNDERSTOOD AS A SINGLE UNIT, THE HYPHEN MAY BE DROPPED.

HYPHENATION WITH PREFIXES AND SUFFIXES

THE RULES FOR HYPHENATING WORDS WITH PREFIXES AND SUFFIXES ARE GENERALLY MORE STRAIGHTFORWARD THAN THOSE FOR
COMPOUND MODIFIERS. THE CHICAGO MANUAL OF STYLE ADVISES AGAINST HYPHENATING MOST PREFIXES AND SUFFIXES WHEN
THEY ARE JOINED TO A ROOT WORD, ESPECIALLY IF THE RESULTING WORD IS COMMON AND UNAMBIGUOUS.
FOR INSTANCE, PREFIXES LIKE “UN-," “RE-,” “PRE-,” “ANTI=,” AND “DIS-" ARE TYPICALLY INCORPORATED DIRECTLY INTO THE

" on m"won "on

WORD WITHOUT A HYPHEN. EXAMPLES INCLUDE “UNHAPPY,” “"REWRITE,” “PREVIEW,” " ANTIDOTE,” AND “DISAGREE.” THIS
CREATES A CLEANER AND MORE FLUID VISUAL PRESENTATION OF THE WORD.



\W/HEN TO HYPHENATE PREFIXES AND SUFFIXES

THERE ARE, HOWEVER, SPECIFIC CIRCUMSTANCES WHERE HYPHENATION WITH PREFIXES AND SUFFIXES IS NECESSARY OR
RECOMMENDED. THESE SITUATIONS TYPICALLY ARISE TO PREVENT AMBIGUITY, AXWK\W ARD PRONUNCIATION, OR WHEN THE PREFIX
IS ATTACHED TO A PROPER NOUN OR A NUMBER.

¢ TO AVOID CONFUSION: IF OMITTING THE HYPHEN COULD LEAD TO MISREADING OR A DIFFERENT WORD ENTIRELY, A HYPHEN
MAY BE USED. FOR EXAMPLE, “RE-COVER” (TO COVER AGAIN) VERSUS “RECOVER” (TO GET WELL).

o \W/ITH PROPER NOUNS: \W/HEN A PREFIX IS ATTACHED TO A PROPER NOUN, IT IS USUALLY HYPHENATED. EXAMPLES
INCLUDE “PRO-AMERICAN,” “ANTI-SEMITE,” AND “POST-VICTORIAN.”

o \W/ITH NUMBERS: PREFIXES LIKE “PRE-" AND “POST-" ARE HYPHENATED WHEN ATTACHED TO NUMBERS. FOR INSTANCE,
" " " "
PRE- 1950" or “PoST-WoORLD WAR II.

* \W/HEN THE PREFIX ENDS AND THE ROOT WORD BEGINS WITH THE SAME VOWEL: W/HILE NOT ALWAYS STRICTLY
ENFORCED, SOME STYLE GUIDES SUGGEST HYPHENATION TO AVOID A DOUBLE VOWEL, THOUGH CMOS OFTEN ALLOWS
IT TO BE RUN TOGETHER IF IT SOUNDS NATURAL (E.G., “PREEMINENT”). HOWEVER, IN CASES WHERE IT'S JARRING, LIKE
"CO-OPERATE,” HYPHENATION IS COMMON AND ACCEPTED BY CMOS.

" " " " " " " "
® WITH THE SUFFIX -SELF : PRONOUNS ENDING IN “~SELF" OR "-SELVES" ARE ALWAYS HYPHENATED, AS IN  MYSELF,

" on " n " n

“HIMSELF,” “HERSELF,” “OURSELVES,” “YOURSELVES,” AND “THEMSELVES.”

[T IS CRUCIAL TO REMEMBER THAT THESE ARE GUIDELINES, AND CONTEXT PLAYS A SIGNIFICANT ROLE. W/HEN IN DOUBT,
CONSULTING A REPUTABLE DICTIONARY FOR THE STANDARD SPELLING OF A WORD IS ALWAYS THE BEST COURSE OF ACTION.

CoMPoUND NUMBERS AND FRACTIONS

THE CHICAGO MANUAL OF STYLE HAS CLEAR DIRECTIVES REGARDING THE HYPHENATION OF COMPOUND NUMBERS AND
FRACTIONS. THESE RULES ENSURE CONSISTENCY AND READABILITY, ESPECIALLY WHEN DEALING WITH NUMERICAL EXPRESSIONS.

FOR COMPOUND NUMBERS FROM TWENTY~ONE TO NINETY-NINE, HYPHENS ARE ALWAYS USED. THIS RULE APPLIES WHETHER THE
NUMBER IS USED AS A CARDINAL NUMBER OR AS PART OF A COMPOUND ADJECTIVE. FOR EXAMPLE, “ THERE WERE TWENTY-FIVE
ATTENDEES,” AND “HE HAD A TWENTY-FIVE-PAGE REPORT.” THIS ENSURES THAT THESE NUMBERS ARE TREATED AS SINGLE UNITS.

FRACTIONS AND THEIR HYPHENATION

\W/HEN FRACTIONS ARE USED AS ADJECTIVES BEFORE A NOUN, THEY ARE HYPHENATED. THIS APPLIES TO BOTH WRITTEN-OUT
FRACTIONS AND THOSE EXPRESSED NUMERICALLY. FOR INSTANCE, “A TWO-THIRDS MAJORITY” OR “A 1/2 CUP OF FLOUR.”
HOWEVER, IF THE FRACTION APPEARS AFTER THE NOUN, IT IS TYPICALLY NOT HYPHENATED: “THE RECIPE REQUIRES ONE HALF
CUP OF FLOWR.”

THE DISTINCTION LIES IN WHETHER THE FRACTION IS ACTING AS A MODIFIER. IF IT'S PART OF A COMPOUND ADJECTIVE PHRASE
MODIFYING A SUBSEQUENT NOUN, THE HYPHEN IS EMPLOYED TO LINK THE COMPONENTS OF THE MODIFIER. THIS MIRRORS THE
GENERAL RULE FOR COMPOUND MODIFIERS DISCUSSED EARLIER.

SPeCIALIZED HYPHENATION CASES

BEYOND THE GENERAL RULES FOR COMPOUND MODIFIERS AND PREFIXES, THE CHICAGO MANUAL OF STYLE ADDRESSES SEVERAL
SPECIALIZED SCENARIOS THAT REQUIRE CAREFUL ATTENTION TO HYPHENATION. THESE OFTEN INVOLVE COMPOUND NOUNS, TERMS
OF RELATIONSHIP, AND SPECIFIC STYLISTIC CHOICES.

For EXAMPLE, WHILE MANY COMPOUND NOUNS BECOME SINGLE WORDS OVER TIME (E.G., ”KEYBOARD”), OTHERS REMAIN TWO
WORDS. HYPHENATION IS GENERALLY RESERVED FOR COMPOUND NOUNS THAT ARE FORMED TO FUNCTION AS A SINGLE



DESCRIPTIVE UNIT OR ARE NOT YET FULLY ESTABLISHED AS SINGLE WORDS. THE DECISION OFTEN HINGES ON WHETHER THE
UNHYPHENATED FORM IS CLEARLY UNDERSTOOD.

SUSPENSIVE HYPHENATION

SUSPENSIVE HYPHENATION IS A TECHNIQUE USED TO AVOID REPETITION WHEN MULTIPLE COMPOUND MODIFIERS SHARE A COMMON
ELEMENT. IN THIS CASE, A HYPHEN IS USED AT THE END OF THE FIRST MODIFIER, INDICATING THAT THE COMMON ELEMENT IS TO BE
UNDERSTOOD WITH EACH PRECEDING MODIFIER. FOR INSTANCE, “SHORT- AND LONG-TERM GOALS.” THIS PREVENTS WRITING
”SHORT-TERM AND LONG-TERM GOALS,” WHICH IS REDUNDANT.

THIS TYPE OF HYPHENATION IS PARTICULARLY USEFUL IN TECHNICAL WRITING OR LISTS WHERE CONCISENESS IS PARAMOUNT. |IT
STREAMLINES THE TEXT AND MAINTAINS A LOGICAL FLOW, ENSURING THAT THE READER UNDERSTANDS THAT BOTH “SHORT” AND
“LoNG” MODIFY “TERM GOALS.”

NUMBERS IN RANGES

\W/HEN INDICATING A RANGE, EN DASHES ARE TYPICALLY USED, NOT HYPHENS. HOWEVER, IF THE RANGE ITSELF CONSISTS OF
NUMBERS THAT ARE HYPHENATED AS COMPOUND NUMBERS (E.G., TWENTY-ONE TO TWENTY-FIVE), THE HYPHENATION WITHIN THE
NUMBERS THEMSELVES IS RETAINED. SO, IT WOULD BE “PAGES 21-25," BUT IF WRITTEN OUT, IT WOULD BE “FROM TWENTY-
ONE TO TWENTY-FIVE.”

W/HEN TO AvoID HYPHENATION

\W/HILE HYPHENATION IS A VALUABLE TOOL FOR CLARITY, IT's EQUALLY IMPORTANT TO KNOW WHEN TO REFRAIN FROM USING
HYPHENS. OVERUSE CAN LEAD TO CLUTTERED AND AWKWARD PROSE.

THE MOST COMMON SITUATION WHERE HYPHENS ARE OMITTED IS WHEN ADVERBS ENDING IN ~LY PRECEDE THE ADJECTIVE THEY
MODIFY. AS PREVIOUSLY MENTIONED, “HAPPILY MARRIED” IS CORRECT, NOT “HAPPILY-MARRIED.” THE ADVERE “HAPPILY”
CLEARLY MODIFIES “MARRIED” WITHOUT THE NEED FOR A HYPHEN.

ANOTHER KEY REASON TO AVOID HYPHENS IS WHEN A COMPOUND IS SO FAMILIAR AND ESTABLISHED THAT IT IS UNIVERSALLY
UNDERSTOOD AS A SINGLE UNIT. DICTIONARIES OFTEN LIST THESE COMPOUNDS AS SINGLE WORDS (E.G., “DOWNLOAD,”
“WEBSITE,” "BEDROOM”). IF A COMPOUND IS LISTED AS ONE WORD IN A REPUTABLE DICTIONARY, IT SHOULD NOT BE
HYPHENATED.

FURTHERMORE, WHEN A COMPOUND MODIFIER FOLLOWS THE NOUN IT MODIFIES, IT TYPICALLY DOES NOT REQUIRE A HYPHEN. FOR
EXAMPLE, “THE CHILD WAS WELL-BEHAVED" IS CORRECT, BUT IN THE SENTENCE “ THE CHILD BEHAVED WELL,” NO HYPHEN IS
NEEDED BECAUSE “WELL" FUNCTIONS AS AN ADVERB MODIFYING “BEHAVED.” THE STRUCTURE OF THE SENTENCE DICTATES
WHETHER THE COMPOUND NEEDS TO BE TREATED AS A SINGLE ADJECTIVAL UNIT.

CoMMON PITFALLS AND BEST PRACTICES

NAVIGATING THE RULES OF HYPHENATION CAN BE CHALLENGING, AND SEVERAL COMMON PITFALLS OFTEN TRIP UP WRITERS. ONE
OF THE MOST FREQUENT ERRORS IS INCONSISTENCY IN APPLYING THE RULES FOR COMPOUND MODIFIERS, PARTICULARLY THE
DISTINCTION BET\WEEN MODIFIERS PRECEDING AND FOLLOWING A NOUN.

ANOTHER PITFALL IS THE OVER-HYPHENATION OF ADVERBS ENDING IN -LY. W/RITERS SOMETIMES MISTAKENLY APPLY HYPHENS TO
THESE CONSTRUCTIONS, BELIEVING THEY ARE CREATING STRONGER COMPOUND ADJECTIVES. HO\X/EVER/ THE INHERENT NATURE OF
THESE ADVERBS USUALLY MAKES A HYPHEN UNNECESSARY AND GRAMMATICALLY INCORRECT.

A BEST PRACTICE FOR AVOIDING ERRORS IS TO TREAT HYPHENATION AS A CASE-BY-CASE DECISION, GUIDED BY CLARITY. W/ HEN
UNSURE, CONSIDER HOW THE WORDS FUNCTION TOGETHER AND WHETHER A HYPHEN WOULD IMPROVE OR DETRACT FROM THE
READABILITY OF THE SENTENCE. CONSULTING A CURRENT EDITION OF THE CHICAGO MANUAL OF STYLE OR A RELIABLE
DICTIONARY FOR SPECIFIC WORDS IS ALWAYS ADVISABLE.

MAINTAINING A STYLE SHEET CAN ALSO BE INCREDIBLY BENEFICIAL, ESPECIALLY FOR LONG-TERM PROJECTS OR COLLABORATIVE



WRITING EFFORTS. A STYLE SHEET ALLOWS YOU TO RECORD DECISIONS MADE REGARDING HYPHENATION FOR SPECIFIC TERMS,
ENSURING CONSISTENCY THROUGHOUT THE DOCUMENT. THIS PROACTIVE APPROACH MINIMIZES AMBIGUITY AND ADHERES TO
PROFESSIONAL WRITING STANDARDS.

FAQ

Q: WHEN SHOULD | HYPHENATE A COMPOUND ADJECTIVE ACCORDING TO THE CHICAGO
MANUAL OF STYLE?

A: ACCORDING TO THE CHICAGO MANUAL OF STYLE, YOU SHOULD HYPHENATE A COMPOUND ADJECTIVE WHEN IT PRECEDES THE
NOUN IT MODIFIES AND FUNCTIONS AS A SINGLE UNIT TO DESCRIBE THAT NOUN. FOR EXAMPLE, “A THOUGHT-PROVOKING
ARTICLE.” |F THE COMPOUND MODIFIER APPEARS AFTER THE NOUN, IT IS GENERALLY NOT HYPHENATED, AS IN “THE ARTICLE WAS
THOUGHT PROVOKING.”

Q: ARE THERE EXCEPTIONS TO THE RULE OF HYPHENATING COMPOUND ADJECTIVES
BEFORE A NOUN?P

A: YES, THERE ARE EXCEPTIONS. ADVERBS ENDING IN -LY ARE ALMOST NEVER HYPHENATED WHEN THEY FORM PART OF A
COMPOUND ADJECTIVE. FOR INSTANCE, YOU WOULD WRITE “A BRIGHTLY LIT ROOM,” NOT “A BRIGHTLY-LIT RooM.” ALSO, IF
THE COMPOUND IS SO COMMON THAT IT IS TREATED AS A SINGLE WORD, THE HYPHEN MAY BE OMITTED.

Q: How poes THE CHICAGO MANUAL OF STYLE HANDLE HYPHENATION WITH PREFIXES
LIKE "Re-" oR "PRE-"?P

A: GENERALLY, THE CHICAGO MANUAL OF STYLE ADVISES AGAINST HYPHENATING MOST PREFIXES LIKE “RE-,” “PRE-,” "UN-,
AND “ANTI="” WHEN THEY ARE JOINED TO A ROOT WORD TO FORM A COMMON WORD. EXAMPLES INCLUDE “REWRITE,” “PREVIEW,”
“UNHAPPY,” AND “ANTIDOTE.”

Q: WHEN ARE PREFIXES TYPICALLY HYPHENATED ACCORDING TO CHICAGO STYLE?

A: PREFIXES ARE TYPICALLY HYPHENATED WHEN THEY ARE ATTACHED TO PROPER NOUNS (E.G., “PRO-AMERICAN"), WHEN THEY
ARE ATTACHED TO NUMBERS (E.G., “PRE-1950"), OR WHEN THE HYPHEN IS NECESSARY TO AVOID CONFUSION OR AN AWKWARD
COMBINATION OF LETTERS, SUCH AS IN “RE-COVER” (TO COVER AGAIN) VERSUS “RECOVER” (TO GET WELL).

QI \WHAT ARE THE RULES FOR HYPHENATING COMPOUND NUMBERS IN CHICAGO STYLE?

A: THE CHICAGO MANUAL OF STYLE REQUIRES HYPHENS FOR ALL COMPOUND NUMBERS FROM TWENTY-ONE TO NINETY-NINE,
WHETHER THEY ARE USED AS CARDINAL NUMBERS OR AS PART OF COMPOUND ADJECTIVES. FOR EXAMPLE, “TWENTY-TwO" AND
" A THIRTY-FIVE-MILE HIKE.”

Q: How SHOULD FRACTIONS BE HYPHENATED ACCORDING TO THE CHICAGO MANUAL OF
STYLE?

A: \W/HEN FRACTIONS ARE USED AS ADJECTIVES BEFORE A NOUN, THEY SHOULD BE HYPHENATED. FOR EXAMPLE, “A TWO-THIRDS

MAJORITY” OR “A 1/2 cUP.” IF THE FRACTION APPEARS AFTER THE NOUN, IT IS TYPICALLY NOT HYPHENATED, SUCH AS “ONE
17"

HALF CUP.



Q: WHAT IS “SUSPENSIVE HYPHENATION,” AND WHEN IS IT USED IN CHICAGO STYLE?

A: SUSPENSIVE HYPHENATION IS USED TO AVOID REPEATING A COMMON ELEMENT IN A SERIES OF COMPOUND MODIFIERS. A HYPHEN
IS PLACED AT THE END OF THE FIRST MODIFIER TO INDICATE THAT THE COMMON ELEMENT APPLIES TO ALL PRECEDING MODIFIERS.
AN EXAMPLE IS “SHORT- AND LONG-TERM GOALS."”

Q: WHEN SHOULD | AVOID HYPHENATING WORDS ACCORDING TO THE CHICAGO
MANUAL OF STYLE?

A: YOU SHOULD AVOID HYPHENATING WORDS WHEN AN ADVERB ENDING IN -LY MODIFIES AN ADJECTIVE, WHEN A COMPOUND
WORD IS SO ESTABLISHED THAT IT IS RECOGNIZED AS A SINGLE WORD (E.G., ”\X/EBSITE”>/ AND GENERALLY WHEN A COMPOUND
MODIFIER APPEARS AFTER THE NOUN IT MODIFIES.

Q: Is THERE A DIFFERENCE IN HYPHENATION FOR “COOPERATE" VERSUS “CO-OPERATE” IN
CHICAGO STYLE?

A: WHILE CMOS OFTEN ALLOWS FOR COMPOUNDS WITH “CO-" TO BE WRITTEN AS ONE WORD (E.G., “COORDINATE”), “co-
OPERATE” IS ALSO WIDELY ACCEPTED AND FREQUENTLY USED, ESPECIALLY WHEN IT IS THOUGHT TO AID IN PRONUNCIATION OR
CLARITY. THE STYLE GUIDE LEANS TOWARD MERGING WHEN IT'S UNAMBIGUOUS, BUT CO-OPERATE" REMAINS COMMON AND
ACCEPTABLE.
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