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Mastering Citation: A Comprehensive Guide to the Chicago Manual of Style

chicago manual of style how to cite principles are essential for academic, research,
and professional writing, ensuring proper attribution and preventing plagiarism. This
comprehensive guide will delve deep into the intricacies of Chicago style citation, covering
both the author-date and notes-bibliography systems. We will explore the fundamental
rules for citing various source types, from books and journal articles to websites and
audiovisual materials. Understanding these nuances is crucial for presenting your work
with credibility and adhering to scholarly standards. By mastering the Chicago manual of
style how to cite, you equip yourself with the tools to navigate the complex landscape of
academic referencing. This article aims to demystify the process, providing clear,
actionable advice for writers at all levels.
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Understanding the Two Chicago Citation Systems

The Chicago Manual of Style (CMOS) offers two distinct systems for citing sources: the
notes-bibliography system and the author-date system. The choice between these two
often depends on the specific academic discipline or publisher's requirements. The notes-
bibliography system is prevalent in the humanities, including literature, history, and the
arts, while the author-date system is more common in the social and natural sciences.
Each system has its own conventions for in-text citations and the final list of sources.

The Notes-Bibliography System: In-Text Citations and
Bibliographies

In the notes-bibliography system, in-text citations are handled through superscript
numbers placed at the end of a sentence or clause, or directly after a quotation. These
numbers correspond to notes, which can be either footnotes (appearing at the bottom of
the page) or endnotes (appearing at the end of the document). The first time a source is



cited, the note provides full bibliographic information. Subsequent citations of the same
source are typically shortened to include the author's last name, a shortened title, and the
page number. Following the notes, a comprehensive bibliography lists all sources cited in
the work, presented alphabetically by author's last name.

Citing Books in Notes-Bibliography

Citing books in the notes-bibliography system requires specific formatting for both the
initial note and subsequent citations. The full citation in a note includes the author's first
and last name, the title of the book in italics, the place of publication, the publisher, the
year of publication, and the specific page number(s) being referenced. For example, a first
note might look like this: Jane Austen, Pride and Prejudice (New York: Penguin Classics,
2003), 45.

For subsequent citations of the same book, a shortened form is used. This typically
includes the author's last name, a shortened version of the title in italics, and the page
number. For instance: Austen, Pride and Prejudice, 102. If you are citing multiple works
by the same author, the shortened title becomes even more critical to differentiate them.

Citing Journal Articles in Notes-Bibliography

Citing journal articles in the notes-bibliography system also follows a structured format.
The initial note will include the author's first and last name, the title of the article in
quotation marks, the title of the journal in italics, the volume and issue number, the date
of publication, and the page numbers of the article. For example: Michael Pollan, "The
Omnivore's Dilemma," The New Yorker, October 25, 2004, 78-84.

Similar to book citations, subsequent notes for the same article use a shortened format:
Pollan, "Omnivore's Dilemma," 80. Ensuring accuracy in journal titles, volume, and issue
numbers is paramount for correct attribution and ease of retrieval for readers.

Citing Websites in Notes-Bibliography

Citing websites in the notes-bibliography system requires attention to the available
information. The note should include the author's name (if available), the title of the
specific page or document in quotation marks, the name of the website in italics, the
publication or last updated date (if available), and the URL. It's also highly recommended
to include a retrieval date. For example: "The History of the Internet," Wikipedia, last
modified April 10, 2023, https://en.wikipedia.org/wiki/History_of_the_Internet, accessed
April 15, 2023.

When citing a website, if an author is not clearly identified, you can begin the citation with
the title of the page. If a publication date is absent, indicate this by noting "n.d." for "no
date." The URL serves as a direct link for readers to access the material.



The Author-Date System: In-Text Citations and
Reference Lists

The author-date system, favored in scientific and social science disciplines, uses
parenthetical in-text citations that include the author's last name and the year of
publication. When quoting or paraphrasing, a page number is also included. These
parenthetical citations correspond to a "Reference List" at the end of the document, which
contains full bibliographic information for every source cited. This system allows readers
to quickly identify the source of information and locate it in the reference list without
needing extensive footnote or endnote sections.

Citing Books in Author-Date

In the author-date system, an in-text citation for a book would appear as (AuthorLastName
Year, PageNumber). For instance, if you were citing Jane Austen's Pride and Prejudice,
and referencing page 45, the citation would be (Austen 2003, 45). The corresponding
entry in the Reference List would be: Austen, Jane. 2003. Pride and Prejudice. New York:
Penguin Classics.

The Reference List entry includes the author's last name followed by a comma, then their
first initial and name, the publication year in parentheses, the italicized title, and then the
place of publication and publisher. This format is consistent for all book citations in the
author-date system.

Citing Journal Articles in Author-Date

For journal articles in the author-date system, the in-text citation follows the pattern
(AuthorLastName Year, PageNumber). For Michael Pollan's article, an in-text citation
might be (Pollan 2004, 80). The Reference List entry would then be: Pollan, Michael. 2004.
"The Omnivore's Dilemma." The New Yorker, October 25. The page range for the entire
article (78-84) is usually provided in the Reference List entry, but the in-text citation
directs to the specific page being referenced.

Accuracy in journal titles, volume, and issue numbers is crucial for the author-date system,
as it aids readers in locating the specific publication quickly. The Reference List provides
the full details for each article cited.

Citing Websites in Author-Date

Citing websites in the author-date system requires a similar approach to other sources.
The in-text citation would be (AuthorLastName Year) or (Website Name Year) if no author
is specified. If a specific page is referenced, include the page number if available, though
website pagination can be less standardized. A typical Reference List entry for a website
might look like this: Wikipedia. 2023. "The History of the Internet." Last modified April 10.



https://en.wikipedia.org/wiki/History_of_the_Internet.

When citing web content, it's important to provide as much publication or modification
information as possible. If no specific date is available, you might use "n.d." for no date,
and a retrieval date is often included for web sources that are subject to change.

General Formatting Guidelines for Chicago Style

Beyond the specifics of in-text citations and source lists, the Chicago Manual of Style
provides overarching guidelines for manuscript preparation and citation formatting. These
include rules for hyphenation, capitalization, punctuation, and the use of abbreviations.
Adhering to these general guidelines ensures consistency and professionalism throughout
your document. For example, titles of books and journals are italicized in both systems,
while article titles are typically enclosed in quotation marks.

When to Use Which Chicago Citation System

The decision of which Chicago citation system to employ primarily rests on the
conventions of your field of study or the specific requirements of your publisher or
institution. As a general rule, the humanities, which emphasize deep engagement with
texts and require nuanced textual analysis, tend to favor the notes-bibliography system.
This system allows for extensive commentary and asides within the notes, which can be
valuable for scholarly discourse in these fields.

Conversely, the natural and social sciences, which prioritize clear and concise
communication of research findings, often prefer the author-date system. This system
facilitates quick identification of sources and a straightforward review of the literature,
making it efficient for fields where data and methodology are central. Always confirm the
preferred system with your instructor, editor, or publisher.

Common Citation Pitfalls and How to Avoid Them

Several common errors can undermine the credibility of your citations. One frequent
mistake is inconsistent formatting; ensure that every citation of a particular source type
adheres strictly to the chosen style. Another pitfall is incomplete information, such as
omitting page numbers or publication dates, which can make it difficult for readers to
locate your sources. Plagiarism, even unintentional, is a serious academic offense;
meticulously track all your sources as you write.

Double-check all author names, titles, dates, and page numbers for accuracy.
Ensure that every source cited in the text appears in your bibliography or reference list,
and vice-versa.
Pay close attention to the correct use of italics and quotation marks for titles.
If using the notes-bibliography system, be consistent with whether you use footnotes or
endnotes.



When citing online sources, always include the URL and a retrieval date.
Consult the latest edition of the Chicago Manual of Style for the most up-to-date
guidelines.

By diligently applying these principles of the chicago manual of style how to cite, you not
only avoid common errors but also elevate the quality and authority of your written work.

FAQ

Q: What is the primary difference between the notes-
bibliography and author-date systems in the Chicago
Manual of Style?
A: The primary difference lies in how in-text citations are presented and the structure of
the final source list. The notes-bibliography system uses numbered footnotes or endnotes
for in-text citations and concludes with a bibliography, while the author-date system uses
parenthetical in-text citations (author, year, page) and concludes with a reference list.

Q: Which academic disciplines typically use the notes-
bibliography system?
A: The notes-bibliography system is most commonly used in the humanities, including
fields such as history, literature, art history, and philosophy.

Q: When is the author-date system generally preferred
in Chicago style?
A: The author-date system is generally preferred in the social sciences and natural
sciences, such as sociology, political science, psychology, and biology.

Q: How do I cite a source for the first time in the notes-
bibliography system?
A: The first time a source is cited in the notes-bibliography system, the note (footnote or
endnote) provides the full bibliographic information, including author's name, title of the
work, publication details, and specific page number(s).

Q: What is the format for subsequent citations of the
same source in the notes-bibliography system?
A: For subsequent citations of the same source in the notes-bibliography system, a
shortened note is used, typically including the author's last name, a shortened version of



the title, and the page number.

Q: How do I cite a website with no author listed in
Chicago style?
A: If a website has no author listed, you typically begin the citation with the title of the
webpage or document. In the notes-bibliography system, it would be in quotation marks.
In the author-date system, you might use the website name and the year.

Q: Is it necessary to include a retrieval date when citing
online sources in Chicago style?
A: Yes, it is highly recommended to include a retrieval date when citing online sources,
especially if the content is likely to change or be updated frequently. This helps readers
access the information as it was when you consulted it.

Q: What are the key components of a book citation in
the author-date system's reference list?
A: A book citation in the author-date system's reference list includes the author's last
name, first initial, publication year in parentheses, italicized title, place of publication, and
publisher.
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