chicago manual of style formatting
guidelines for journals

The Chicago Manual of Style formatting guidelines for journals are essential
for academic and professional publications seeking clarity, consistency, and
adherence to scholarly standards. Mastering these guidelines ensures your
work is presented professionally, making it easier for readers to engage with
your research and arguments. This comprehensive guide will delve into the
intricate details of Chicago style applied to journal articles, covering
everything from manuscript preparation and citation to figure and table
formatting. Understanding these specific requirements is crucial for authors
aiming for publication in prestigious academic venues.

Table of Contents

Introduction to Chicago Style in Journals
Manuscript Preparation and General Formatting
Citations and Bibliographic Entries

Footnotes and Endnotes in Chicago Style
Formatting Figures and Tables

Abstract and Keywords

Review and Finalization

Introduction to Chicago Style in Journals

Chicago manual of style formatting guidelines for journals are a cornerstone
for academic and professional publishing, providing a standardized framework
that ensures clarity, consistency, and credibility in scholarly
communication. Adhering to these detailed rules is not merely a stylistic
choice but a fundamental aspect of scholarly integrity, facilitating the easy
comprehension and critical evaluation of research by a global audience.
Whether you are submitting to a humanities journal or a social science
periodical, understanding the nuances of Chicago style formatting for
journals is paramount for authorial success and the professional presentation
of your work. This article will navigate the complexities of these
guidelines, offering practical advice and in-depth explanations to equip you
with the knowledge needed to format your manuscript effectively.

The Chicago Manual of Style (CMOS) offers two main citation systems: the
notes-bibliography system and the author-date system. For most academic
journals, particularly in the humanities and some social sciences, the notes-
bibliography system, which utilizes footnotes or endnotes, is the prevalent
choice. Conversely, the author-date system, which uses in-text parenthetical
citations, is more common in the sciences and some social science
disciplines. This guide will primarily focus on the notes-bibliography system
as it is often more intricate and frequently encountered in journal
submissions, but will touch upon author-date where relevant for comprehensive
coverage of Chicago style journal formatting.

A well-formatted manuscript not only demonstrates respect for the publication
venue and its readership but also enhances the overall readability and impact
of your research. When editors and reviewers encounter a manuscript that
meticulously follows established formatting conventions, it signals a level



of professionalism and attention to detail that can positively influence
their perception of the content itself. Therefore, investing time in
understanding and implementing these guidelines is a crucial step in the
scholarly publishing process.

Manuscript Preparation and General Formatting

The foundation of effective journal submission begins with rigorous
manuscript preparation. Journals typically provide specific instructions
regarding manuscript submission, and these should be consulted first and
foremost. However, general Chicago style journal manuscript formatting
principles are universally applicable and serve as an excellent starting
point. This includes font choice, line spacing, margins, and pagination, all
of which contribute to a clean and professional presentation.

Font and Typography

When preparing your manuscript for journal submission, the choice of font and
its consistent application are critical. Generally, a legible, standard
typeface is preferred. Times New Roman, Arial, or Garamond are common
recommendations. The font size should be consistent throughout the document,
typically 12-point. Special characters, mathematical equations, or Greek
letters should be handled with care to ensure they render correctly and are
easily discernible. It is important to avoid overly decorative fonts that can
hinder readability, especially for reviewers who may be reading numerous
submissions.

Line Spacing and Margins

To facilitate reading and the addition of editorial marks, double-spacing is
typically required for the main body of the manuscript. This applies to all
text, including block quotations and the bibliography. Single-spacing is
generally reserved for specific elements like tables or figures if they are
embedded within the text, or for the author's contact information. Margins
should be standard, usually one inch on all sides (top, bottom, left, and
right). This ensures ample space for annotations and printing without
obscuring text.

Page Numbering and Running Heads

Consistent pagination is essential for any academic manuscript. In Chicago
style, page numbers are typically placed in the upper right-hand corner of
each page, starting from the title page. Some journals may request a running
head, which is a shortened version of the article title, also appearing in
the upper right-hand corner, often on pages subsequent to the title page.
Always check the journal’s specific submission guidelines for their preferred
method of page numbering and running heads, as these can vary. Ensure the
numbering is sequential and accurate throughout the entire document.



Title Page and Author Information

The title page should be concise and informative. It typically includes the
full title of the article, the author's name, their institutional
affiliation, and contact information (email address and sometimes mailing
address) . Do not include the author's name or any identifying information on
subsequent pages if the journal practices blind review to ensure anonymity
during the evaluation process. The title itself should be clear, descriptive,
and accurately reflect the content of the article, adhering to the principles
of effective academic titling.

Citations and Bibliographic Entries

Accurate and consistent citation is the bedrock of scholarly integrity. The
Chicago Manual of Style provides a detailed framework for acknowledging
sources, crucial for avoiding plagiarism and allowing readers to locate the
original works. For journal articles, the notes-bibliography system is the
most common, employing footnotes or endnotes for citations and a
comprehensive bibliography at the end of the work. Understanding the nuances
of citing various source types 1is paramount.

Notes—-Bibliography System Explained

In the notes-bibliography system, superscript numbers are placed in the text
after a quotation or paraphrased idea. These numbers correspond to notes
(either footnotes at the bottom of the page or endnotes at the end of the
article) that provide the citation details. The first time a source is cited,
the note contains full bibliographic information. Subsequent citations of the
same source may use a shortened form, often including the author's last name,
a shortened title, and the page number. This system allows for additional
commentary or explanation within the notes without disrupting the flow of the
main text, a key advantage for analytical or discursive writing prevalent in
many journals.

Footnotes wvs. Endnotes

The choice between footnotes and endnotes is usually dictated by the specific
journal’s requirements. Footnotes appear at the bottom of the page where the
reference number is located, offering immediate context to the reader.
Endnotes are compiled at the end of the article, preceding the bibliography.
Both achieve the same goal of providing detailed citation information, but
endnotes can sometimes simplify typesetting for publishers. When preparing a
manuscript, always verify which format the target journal prefers for their
Chicago style journal citations.

Formatting Bibliography Entries

The bibliography is an alphabetized list of all sources cited in the article,



including those that might have been consulted but not directly cited (though
for journal articles, it’s typically only cited works). Each entry must
follow specific formatting rules depending on the source type. For example,
journal articles will have a different format than books, book chapters, or
websites. Key elements generally include author(s), title, publication
details (journal title, volume, issue, date, page range), and DOI if
available. The format for each element, including punctuation and
capitalization, is strictly defined by the CMOS.

Journal Article Citations

When citing a journal article using the notes-bibliography system, a full
note might look something like this: John Smith, “The Evolution of Scientific
Thought,” Journal of Academic Research 25, no. 3 (2023): 115. A shortened
note for a subsequent citation would be Smith, “Evolution,” 120. The
corresponding bibliography entry would be: Smith, John. “The Evolution of
Scientific Thought.” Journal of Academic Research 25, no. 3 (2023): 110-30.
Pay close attention to italics for journal titles and quotation marks for
article titles, as well as the order and punctuation of bibliographic
elements.

Book and Book Chapter Citations

Citing books and book chapters also follows specific rules. For a book, a
full note would include author, title, (place of publication: publisher,
year), page number. A bibliography entry would omit the page number unless a
specific edition is being referenced. For a chapter in an edited volume, the
note and bibliography entry would include the chapter author, chapter title,
‘in’ or ‘in,’ followed by the book editor(s), book title, and publication
details of the book. Accuracy in transcribing names, titles, and publication
data is critical for effective Chicago style journal formatting.

’

Footnotes and Endnotes in Chicago Style

Footnotes and endnotes are the primary mechanism for citation in the notes-
bibliography system of the Chicago Manual of Style. They serve a dual
purpose: to provide the specific bibliographic details of a source and, in
some cases, to offer supplementary information or commentary that would
disrupt the flow of the main text. Mastering the construction and formatting
of these notes is a vital component of adhering to Chicago manual of style
formatting guidelines for journals.

Content and Purpose of Notes

Notes can contain more than just citations. Authors may use them to elaborate
on a point, define a term, provide historical context, or direct readers to
other relevant sources. For instance, a note might clarify a complex
theoretical concept or offer a brief biographical sketch of a historical
figure mentioned in the text. However, it is important to use this feature
judiciously in Jjournal submissions, as editorial preferences for lengthy or
tangential notes can vary. The primary function, however, remains the



attribution of ideas and facts to their original sources.

Formatting Notes Correctly

The formatting of notes is precise. As mentioned, the first full citation in
a note includes all necessary bibliographic information: author's full name,
title of the work (italicized for books, in quotation marks for articles),
publication details (place, publisher, year for books; journal title, volume,
issue, date, page numbers for articles), and the specific page(s) referenced.
Subsequent citations of the same source are typically shortened, using the
author’s last name, a shortened version of the title, and the page number.
For example, a shortened note for a book might read: Smith, Theories of
Education, 45. Consistency in the format of these shortened notes is key.

Indentation and Punctuation in Notes

Within the notes themselves, specific punctuation and indentation rules
apply. Each note typically begins with a superscript Arabic numeral
corresponding to the reference number in the text. In footnotes, the numeral
is followed by a period and a space, then the citation. In endnotes, the
numeral is followed by a period and a space, then the citation. Some styles
prefer the numeral to be followed by a tab or an indent. For the content
within the note, commas are used to separate elements like author name and
title, and periods to separate distinct parts of the citation (e.g., title
and publication information). Always refer to the specific edition of the
Chicago Manual of Style being followed, as minor revisions can occur.

Formatting Figures and Tables

Visual elements such as figures and tables are integral to many journal
articles, serving to present data, illustrate concepts, and enhance reader
comprehension. Proper formatting of these elements according to Chicago style
journal formatting ensures they are clear, accessible, and integrate
seamlessly with the text.

Placement and Referencing

Figures and tables are generally placed as close as possible to their first
mention in the text. Each should be assigned a number (e.g., Figure 1, Table
1) and have a clear, descriptive title. The text should refer to these
elements by their number (e.g., “As shown in Figure 1..” or “Table 2
illustrates the key findings..”). Avoid referring to them by position (e.g.,
“the table below”) as their placement can shift during the publication
process. The numbering should be sequential for each type of element
throughout the manuscript.



Formatting Tables

Tables should be clear and uncluttered. The title of the table is typically
placed above it. Column headings should be concise and informative, with
units of measurement clearly indicated. Within the table, text and numerical
data should be aligned appropriately. Horizontal rules are generally used
sparingly, typically to separate the title from the column headings and to
delineate the bottom of the table. Vertical rules are usually avoided to
maintain a clean appearance. Any abbreviations or symbols used in the table
should be defined in a note below the table if they are not universally
understood.

Formatting Figures

Figures, which can include graphs, charts, illustrations, and photographs,
must be submitted at a resolution suitable for publication. Each figure
should have a caption placed below it. The caption typically includes the
figure number and a brief, descriptive explanation of the visual content. If
a figure is reproduced from another source, proper credit must be given in
the caption, following the citation rules outlined earlier. Line art should
be crisp, and photographs should have good contrast and clarity. Ensure that
all labels, text, and data points within the figure are legible.

Captions and Notes for Visuals

The caption is a critical component for understanding figures and tables. For
tables, a title is usually sufficient, with notes placed below. For figures,
the caption provides context and interpretation. If a figure or table
contains complex information or requires clarification, additional notes can
be included below the element. These notes function similarly to textual
footnotes or endnotes, providing source attribution or further explanation.
Ensure that any notes associated with visual elements are clearly linked to
the specific part of the element they are clarifying.

Abstract and Keywords

The abstract and keywords are often the first elements of your article that a
reader or editor will encounter, making them crucial for conveying the
essence of your research. Adhering to Chicago manual of style formatting
guidelines for journals in this section ensures your article is discoverable
and its scope is immediately apparent.

The Role of the Abstract

The abstract is a concise summary of your article, typically ranging from 150
to 250 words, although journal requirements may vary. It should include the
research problem, methodology, key findings, and conclusions. The abstract
should be self-contained, meaning it can be understood without referring to



the main text. It is vital for attracting readers and helping them decide if
the article is relevant to their interests. Clarity, conciseness, and
accuracy are paramount when writing an abstract for journal submission.

Selecting Effective Keywords

Keywords are terms that help index your article in databases, making it
searchable for researchers. They should reflect the main topics and concepts
of your work. Select a range of keywords, including both broad subject areas
and more specific terms. For instance, if your article discusses a specific
historical event in Chicago, your keywords might include "Chicago history,"
"urban studies," the name of the event, and the relevant time period. A good
set of keywords significantly enhances the visibility and discoverability of
your research within the academic community.

Formatting Abstract and Keywords

The abstract is usually presented as a single, unindented paragraph. Below
the abstract, the keywords are listed, typically separated by commas or
semicolons. Some journals may request that keywords be presented in a
specific format or that they be followed by a specific phrase like
“Keywords:” or “Index Terms:”. Always consult the journal’s author guidelines
for the precise formatting requirements for the abstract and keywords.
Ensuring these elements are correctly formatted contributes to the overall
professional presentation of your article and aids in its indexing.

Review and Finalization

Before submitting your manuscript, a thorough review process is essential to
ensure adherence to all applicable Chicago manual of style formatting
guidelines for journals and to catch any errors. This final stage is critical
for presenting a polished, professional piece of scholarship.

Self-Review and Proofreading

After completing the initial draft, conduct a meticulous self-review. Check
for consistency in terminology, formatting, and citation style. Pay close
attention to the details: correct punctuation, capitalization, italicization,
and the proper use of superscripts for note references. Proofread for
grammatical errors, typos, and awkward phrasing. Reading your work aloud can
help identify sentences that are difficult to parse or errors that might
otherwise be overlooked.

Peer Review and Editorial Feedback

If possible, have colleagues or mentors review your manuscript. They can



offer fresh perspectives and identify issues you may have missed. If you
receive feedback from journal editors or peer reviewers, address each comment
carefully and systematically. Revisions based on feedback are a normal part
of the publication process and are intended to strengthen your article.
Ensure that all requested changes, including those related to formatting, are
implemented accurately.

Final Checks Before Submission

Before hitting the submit button, perform one last check against the
journal’s specific author guidelines. Confirm that all requirements, from
file format to manuscript length and the inclusion of supplementary
materials, have been met. Verify that your footnotes or endnotes are
correctly linked, your bibliography is alphabetized and formatted precisely,
and all figures and tables are included and correctly labeled. A final,
careful review of your manuscript according to the Chicago style journal
formatting standards will greatly enhance its chances of acceptance and
contribute to its successful publication.

FAQ

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style
for journal articles?

A: The primary difference lies in how in-text citations are presented. The
notes-bibliography system uses superscript numbers in the text that
correspond to footnotes or endnotes, providing full or shortened citation
details. The author-date system uses parenthetical in-text citations,
typically including the author's last name and the publication year, with a
corresponding reference list at the end. Most humanities journals prefer the
notes-bibliography system, while sciences and some social sciences favor
author-date.

Q: How should I format a bibliography entry for a
journal article in Chicago style?

A: A typical Chicago style bibliography entry for a journal article includes
the author's full name, the article title in quotation marks, the journal
title in italics, the volume and issue numbers, the publication year, and the
page range of the article. For example: Author, Firstname. "Article Title."
Journal Title Volume, no. Issue (Year): PageStart-PageEnd. If a DOI is
available, it is often included at the end of the entry.

Q: When using footnotes in Chicago style for a
journal article, what information should be included
in the first full note?

A: The first full note for a journal article in Chicago style should include
the author's complete name, the full title of the article in quotation marks,



the journal title in italics, the volume and issue numbers, the full
publication date (month or season, if applicable, in addition to the year),
and the specific page number (s) being cited.

Q: Are there specific margin requirements for
manuscripts submitted according to Chicago style
guidelines for journals?

A: While specific journals may have their own preferred margins, the general
Chicago Manual of Style recommendation for manuscripts is a one-inch margin
on all sides of the page (top, bottom, left, and right). This allows ample
space for editing marks and ensures readability for both the author and
reviewers.

Q: How should block quotations be formatted in a
Chicago style journal article?

A: Block quotations, typically those exceeding four or five lines of prose,
should be formatted as a separate, indented paragraph. They should be single-
spaced (even 1f the main text is double-spaced) and should not be enclosed in
quotation marks. The citation for the block quotation follows the final
punctuation mark.

Q: What is the recommended way to cite a website in
Chicago style for a journal article?

A: Citing a website in Chicago style depends on the nature of the source. For
an online article, it typically includes the author (if available), the title
of the article in quotation marks, the website name in italics, the
publication date (if available), and the URL. If the content is likely to
change or disappear, a URL followed by an access date is often recommended.
The specific details for notes and bibliography entries may vary slightly.

Q: Should I include a table of contents for my
journal article if I'm following Chicago style?

A: Typically, a table of contents is not required for individual journal
articles, as it is more common in longer works like books or dissertations.
However, some journals might have specific requirements, so always consult
the journal's submission guidelines to confirm whether a table of contents is
needed for your submission.

Q: How do I handle abbreviations in my Jjournal
article when adhering to Chicago style?

A: Abbreviations should be used judiciously. Common abbreviations (like
"e.g." and "i.e.") are acceptable, but specialized abbreviations should be
defined upon their first use in the text, either in parentheses or within the
text itself. For consistency, it's good practice to maintain a consistent
approach to abbreviation throughout the manuscript.



Q: What is the role of the DOI in Chicago style
citations for journal articles?

A: The DOI (Digital Object Identifier) is a unique alphanumeric string that
identifies content and provides a persistent link to its location on the
internet. In Chicago style citations for journal articles, the DOI is usually
included at the end of the bibliography entry or note, after the page
numbers, and is presented as a clickable URL. It enhances the discoverability
and accessibility of the source.
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