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Mastering Chicago Manual of Style Formatting for Humanities Papers

chicago manual of style formatting for humanities papers is an essential
skill for students and scholars in fields such as literature, history,
philosophy, art history, and religious studies. Adhering to the Chicago
Manual of Style (CMOS), particularly its author-date or notes-bibliography
system, ensures clarity, consistency, and academic integrity in your
scholarly work. This comprehensive guide will delve into the intricacies of
CMOS formatting, covering everything from general manuscript preparation to
the specifics of citations, bibliographies, and stylistic conventions. By
mastering these guidelines, you will present your research with
professionalism and confidence, allowing your ideas to take center stage.
Understanding these stylistic demands is crucial for creating a polished and
impactful paper.
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General Manuscript Preparation Guidelines

Before diving into specific citation styles, it is vital to establish a solid
foundation for your manuscript’s overall presentation according to Chicago
Manual of Style formatting for humanities papers. These foundational elements
ensure that your work is readable, professional, and adheres to academic
standards. Proper preparation demonstrates attention to detail and respect
for your readers. This section outlines the fundamental aspects of preparing
your paper for submission or publication.

The first impression of your paper is its physical appearance. While digital
submissions are common, adhering to a consistent format is paramount. Margins
should typically be one inch on all sides (top, bottom, left, and right) to
provide ample white space. This not only enhances readability but also allows
for editorial marks if necessary. The typeface should be a standard, legible
font such as Times New Roman or Arial, typically in 12-point size. Avoid
overly decorative or small fonts that can strain the reader’s eyes.

Line spacing is another critical component of manuscript preparation. For
most humanities papers, double-spacing is the standard. This includes the
main text, block quotations, notes, and bibliography entries. Single-spacing



is generally reserved for specific elements like tables or figures, as
detailed in later sections. Consistency in spacing is key; deviations should
only occur when explicitly instructed by the specific guidelines for a
particular element or institution.

Understanding the Two CMOS Citation Systems

The Chicago Manual of Style offers two distinct systems for documenting
sources, and understanding their differences is the first step to effectively
applying them. For humanities papers, the choice between the notes-
bibliography system and the author-date system often depends on the specific
requirements of your discipline, institution, or publisher. Each system
serves the same purpose—to provide clear attribution to sources—but they
achieve it through different mechanisms.

The notes-bibliography system is widely used in literature, history, and the
arts. It employs superscript numbers within the text to refer to footnotes or
endnotes, which contain the full citation details. A bibliography at the end
of the paper provides an alphabetical list of all sources consulted and
cited. This system is often favored for its ability to incorporate extensive
explanatory notes or tangential information without disrupting the flow of
the main text.

The author-date system, while less common in traditional humanities fields
than in social sciences, is also recognized by CMOS. This system uses
parenthetical citations within the text, typically including the author’s
last name and the year of publication (e.g., (Smith 2020)). Like the notes-
bibliography system, it requires a reference list at the end of the paper,
which includes all cited works, alphabetized by author’s last name.

Notes-Bibliography System Formatting

The notes-bibliography system is a cornerstone of Chicago Manual of Style
formatting for humanities papers, providing a detailed and flexible approach
to source citation. This system relies on two primary components: notes
(footnotes or endnotes) and a bibliography. Each component plays a distinct
but complementary role in guiding your reader to the sources you have used.

Footnotes appear at the bottom of the page where the citation number is
located in the text. Endnotes appear at the end of the paper, typically after
the main text and before the bibliography. When a note number is encountered
in the text, the reader can consult the corresponding note to find the source
information. For the first citation of a particular source, the note should
include full publication details. Subsequent citations of the same source can
be shortened to include only the author's last name, a shortened title, and
the page number.

The bibliography, presented at the end of the paper, provides a comprehensive
list of all the sources cited in the notes. Entries are alphabetized by the
author's last name. While notes allow for detailed information and
explanatory asides, the bibliography offers a concise overview of the
research landscape and allows readers to easily locate the consulted



materials. The formatting of both notes and bibliography entries requires
meticulous attention to detail to ensure accuracy and consistency.

Author-Date System Formatting

While the notes-bibliography system is prevalent in many humanities
disciplines, the author-date system is also a viable option within the
Chicago Manual of Style framework. This system offers a more streamlined in-
text citation approach, which can be advantageous for certain types of
research or when mandated by specific institutional guidelines. Understanding
its structure is crucial for those who adopt it for their Chicago Manual of
Style formatting for humanities papers.

In the author-date system, citations appear directly within the text,
enclosed in parentheses. The standard format includes the author's last name
followed by the year of publication and, if necessary, the page number. For
instance, a citation might look like this: (Johnson 2018, 45). If multiple
works by the same author in the same year are cited, they are differentiated
by adding a lowercase letter to the year (e.g., Johnson 2018a, Johnson
2018b).

A corresponding reference list, similar to a bibliography, is placed at the
end of the paper. This list contains full bibliographic information for all
works cited in the text, alphabetized by the author’s last name. The primary
advantage of the author-date system is its immediate provision of source and
date information within the reading flow, allowing readers to quickly
identify the origin of the information without needing to consult separate
notes.

Formatting for Citations and References

Accurate and consistent citation is the bedrock of academic integrity, and
Chicago Manual of Style formatting for humanities papers provides detailed
guidance for this. Whether using the notes-bibliography or author-date
system, the way you present source information in your notes, parenthetical
citations, and bibliography or reference list must be precise. Each type of
source—books, journal articles, websites, etc.—has specific formatting
requirements.

For books, a typical note entry would include the author's full name, the
title of the book in italics, the city of publication, the publisher, the
year of publication, and the specific page number(s) cited. For example: 1.
Michel Foucault, Discipline and Punish: The Birth of the Prison, trans. Alan
Sheridan (New York: Vintage Books, 1995), 23. A bibliography entry for the
same book would omit the page number and often the translator's name unless
crucial to the argument.

Journal articles require similar detail, including the author's name, article
title (in quotation marks), journal title (in italics), volume and issue
numbers, publication date, and page numbers. For web sources, you must
include the author (if available), title of the page or document, website
name, publication or last updated date (if available), and a URL, along with



an access date. Consistency in these details across all your citations is
paramount for the credibility of your work.

Formatting for Books

When citing books using Chicago Manual of Style formatting for humanities
papers, precision is key to ensuring your readers can locate the exact
material you referenced. Whether you are using the notes-bibliography system
or the author-date system, the core elements of the citation remain
consistent, with variations primarily in placement and punctuation.

For a book in a note, the format typically looks like this: Author First Name
Last Name, Title of Book (City of Publication: Publisher, Year), Page Number.
For example: 2. Jane Austen, Pride and Prejudice (London: Penguin Classics,
2003), 55. If you are citing an edition other than the first, or a translated
work, additional details such as the translator’s name and edition
information would be included.

In the bibliography or reference list, the format for a book is slightly
different. The author's last name is listed first, followed by their first
name. The city of publication, publisher, and year follow, and importantly,
the page number is omitted. For example: Austen, Jane. Pride and Prejudice.
London: Penguin Classics, 2003. These consistent practices are fundamental to
proper Chicago Manual of Style formatting for humanities papers.

Formatting for Journal Articles

Citing journal articles is a frequent requirement in humanities research, and
CMOS provides clear guidelines for this. The format for journal articles in
notes and bibliographies differs slightly, but both demand specific
information for accuracy.

In a note, a journal article citation might appear as: Author First Name Last
Name, “Title of Article,” Title of Journal Volume, no. Issue (Year): Page
Number. For instance: 3. Edward Said, “Orientalism Reconsidered,” Cultural
Critique 1 (1985): 90. Notice the article title is in quotation marks and the
journal title is in italics.

The bibliography entry for a journal article follows a similar structure but
places the author's last name first: Author Last Name, First Name. “Title of
Article.” Title of Journal Volume, no. Issue (Year): Page Numbers. Example:
Said, Edward. “Orientalism Reconsidered.” Cultural Critique 1 (1985): 85–107.
Ensuring all these elements are present and correctly formatted is essential
for professional Chicago Manual of Style formatting for humanities papers.

Incorporating Direct Quotations

Direct quotations are powerful tools in humanities scholarship, allowing you
to present the exact words of your sources to support your arguments. Proper
integration and formatting of these quotations are crucial for maintaining
clarity and adhering to Chicago Manual of Style formatting for humanities
papers. CMOS distinguishes between short quotations and block quotations.



Short quotations, typically fewer than five manuscript lines, are
incorporated directly into your text and enclosed in quotation marks. They
should flow seamlessly with your own prose. For example: The philosopher
argued that “truth is a matter of what works” (James 1907, 41). The citation
follows immediately after the quotation and before the punctuation of your
sentence, unless the quotation ends with a question mark or exclamation
point.

Block quotations, also known as displayed quotations, are used for longer
passages (usually more than five manuscript lines). These are set off from
the main text by indenting the entire block of text. They are not enclosed in
quotation marks. The indentation should typically be half an inch from the
left margin. The citation for a block quotation is placed after the final
punctuation mark of the quotation, and it is not indented.

Formatting for Indirect Quotations and
Paraphrasing

Beyond direct quotations, humanities papers frequently engage with sources
through indirect quotations and paraphrasing. Accurately attributing these
ideas, even when not using the source’s exact wording, is a fundamental
aspect of Chicago Manual of Style formatting for humanities papers. This
ensures you avoid plagiarism and give credit where it is due.

When paraphrasing or summarizing a source’s ideas, you must still provide a
citation. The citation typically follows the paraphrased or summarized
passage and includes the author’s name and the publication year (in author-
date) or a note number (in notes-bibliography). For instance, in author-date:
Critics have long debated the symbolic significance of the novel’s ending
(Miller 1998). In notes-bibliography: The novel’s ending has been the subject
of considerable scholarly debate.4

It is important to note that even when you rephrase an idea in your own
words, if the idea is not common knowledge and originates from a specific
source, that source must be cited. The goal is to give credit for the
intellectual content, regardless of whether you are using the author’s
precise phrasing. This practice is essential for maintaining scholarly
honesty and properly applying Chicago Manual of Style formatting for
humanities papers.

Creating a Bibliography or Works Cited Page

A bibliography or reference list is a crucial component of Chicago Manual of
Style formatting for humanities papers, providing a comprehensive inventory
of the sources consulted and cited. This section serves as a gateway for your
readers to explore the foundational materials of your research. The
organization and formatting of this list are strictly governed by CMOS
guidelines.

The bibliography is alphabetized by the author’s last name. If a source has
no author, it is alphabetized by the first significant word of the title



(ignoring articles like "A," "An," or "The"). Each entry provides the full
bibliographic details for a source, meticulously formatted according to CMOS
specifications for the specific source type (book, journal article, website,
etc.).

Entries in the bibliography are typically formatted with a hanging indent,
meaning the first line of each entry is flush with the left margin, and
subsequent lines are indented. This formatting aids in readability, allowing
readers to quickly scan and locate authors. Consistency is paramount; every
entry must follow the established style precisely.

Formatting Tables and Figures

When your humanities paper includes data, images, or other visual elements,
proper formatting for tables and figures is essential for clarity and
professionalism. Chicago Manual of Style formatting for humanities papers
provides specific directives for presenting these elements effectively. Both
tables and figures require careful labeling and referencing.

Tables are generally used to present numerical data or comparative
information. Each table should be preceded by a table number (e.g., Table 1,
Table 2) and a clear, concise title. The table itself should be clearly
organized with headings for columns and rows. Any necessary explanatory notes
or source attributions should appear below the table.

Figures encompass a broader range of visual materials, including charts,
graphs, maps, illustrations, and photographs. Like tables, figures must be
sequentially numbered (e.g., Figure 1, Figure 2) and have a descriptive
caption. Captions should include the figure number, title, and any necessary
explanatory text or source information. Within the main text of your paper,
you should refer to each table and figure by its number (e.g., as shown in
Figure 3).

Stylistic Conventions and Punctuation

Beyond structural and citation requirements, Chicago Manual of Style
formatting for humanities papers also governs a range of stylistic
conventions and punctuation rules. Adhering to these details enhances the
clarity, precision, and professionalism of your writing.

Punctuation, in particular, requires careful attention. CMOS has specific
guidelines for the use of commas, semicolons, colons, apostrophes, and
quotation marks. For example, CMOS prefers the serial (or Oxford) comma in a
series of three or more items (e.g., apples, bananas, and oranges). The
placement of punctuation relative to quotation marks is also critical;
periods and commas generally go inside closing quotation marks, while colons
and semicolons go outside.

Capitalization rules for titles and headings are also detailed. Generally,
titles of works are capitalized using title case. The use of italics for
titles of books, journals, and other major works is standard. Subtitles are



often separated from main titles by a colon. Consistent and correct
application of these stylistic elements is a hallmark of well-executed
Chicago Manual of Style formatting for humanities papers.

Common Formatting Pitfalls to Avoid

Navigating the detailed requirements of Chicago Manual of Style formatting
for humanities papers can be challenging, and certain common errors
frequently arise. Recognizing these pitfalls can help you avoid them and
ensure your paper meets the highest academic standards.

One frequent mistake is inconsistency in citation format. This can manifest
as variations in how the same type of source is cited across different notes
or bibliography entries, or incorrect application of the serial comma.
Another common issue is improper handling of block quotations, such as
enclosing them in quotation marks or failing to indent them correctly.

Failing to include all necessary information in citations is also a
persistent problem. This can mean omitting page numbers, publication dates,
or publisher information. Finally, a lack of consistent spacing, font usage,
or margin settings can detract from the overall professionalism of a paper,
even if the content is strong. Meticulous proofreading specifically for
formatting is essential.

Resources for Further CMOS Guidance

While this article provides a comprehensive overview of Chicago Manual of
Style formatting for humanities papers, the official manual itself is the
definitive authority. For nuanced questions and detailed examples, consulting
the latest edition of The Chicago Manual of Style is indispensable for any
serious scholar.

Many universities and academic departments offer style guides or workshops
specifically tailored to Chicago style, often focusing on the requirements
within their disciplines. Online resources, such as Purdue OWL, also provide
excellent summaries and examples of CMOS guidelines, particularly for common
citation scenarios encountered in humanities research.

Remember that adherence to Chicago Manual of Style formatting for humanities
papers is not merely about following rules; it is about presenting your
research with clarity, precision, and academic rigor. Continuous engagement
with these guidelines will strengthen your scholarly practice.









Q: What is the difference between the notes-
bibliography system and the author-date system in
Chicago style?
A: The notes-bibliography system uses numbered footnotes or endnotes for
citations and includes a bibliography of all cited sources at the end. The
author-date system uses parenthetical in-text citations (Author Year, Page)
and a reference list of all cited sources at the end.

Q: How do I format a block quotation in Chicago
style?
A: Block quotations, typically longer than five manuscript lines, are set off
from the main text by indenting them half an inch from the left margin. They
are not enclosed in quotation marks, and the citation follows the final
punctuation.

Q: Should I use italics or quotation marks for the
titles of books and articles in Chicago style?
A: Book titles are italicized, while article titles within journals or
collections are enclosed in quotation marks. Journal titles themselves are
italicized.

Q: What is the serial comma, and does Chicago style
use it?
A: The serial comma, also known as the Oxford comma, is the comma placed
before the coordinating conjunction in a list of three or more items (e.g.,
A, B, and C). Yes, Chicago style prefers the use of the serial comma for
clarity.

Q: How do I cite a website in Chicago style?
A: Citing a website in Chicago style requires providing the author's name (if
available), the title of the page or document, the website's name, the
publication or last updated date (if available), a URL, and the date you
accessed the page.

Q: What is a hanging indent, and where is it used in
Chicago style?
A: A hanging indent is a formatting style where the first line of a paragraph
is aligned with the left margin, and subsequent lines are indented. In
Chicago style, hanging indents are primarily used for entries in the
bibliography or reference list.

Q: How do I cite a source that has multiple authors



in Chicago style?
A: For the notes-bibliography system, the first note lists all authors up to
three; for four or more authors, list the first author followed by et al. In
the bibliography, list all authors up to ten; for more than ten, list the
first author followed by et al.

Q: When should I use a footnote versus an endnote in
the notes-bibliography system?
A: The choice between footnotes and endnotes is usually determined by the
publisher or instructor. Footnotes appear at the bottom of the page where the
reference is made, while endnotes are compiled at the end of the paper,
before the bibliography. Both contain the same citation information.

Q: What is the purpose of a Works Cited page in
Chicago style?
A: In the author-date system, the term "reference list" is more common than
"Works Cited." Its purpose is to provide full bibliographic details for all
sources cited within the text, allowing readers to locate and consult them.

Q: Are there online tools that can help me format my
citations in Chicago style?
A: Yes, while professional style requires manual attention, online tools like
citation generators (e.g., Citation Machine, EasyBib) can offer assistance.
However, it is crucial to always double-check the generated citations against
the official Chicago Manual of Style guidelines to ensure accuracy.
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