
chicago manual of style formatting for
historical research papers
The Chicago Manual of Style (CMOS) is a cornerstone for presenting historical research papers with
clarity, professionalism, and academic rigor. Adhering to CMOS formatting guidelines ensures that
your meticulous research is communicated effectively, allowing your arguments and evidence to
shine without distraction. This comprehensive guide delves into the essential elements of Chicago
manual of style formatting for historical research papers, covering everything from manuscript
preparation and citation practices to specific requirements for historical documents. Mastering
these conventions is crucial for any scholar aiming to produce polished and credible historical work,
from undergraduate essays to doctoral dissertations. We will explore the nuances of footnote and
endnote citation, the proper presentation of bibliographies, and the stylistic considerations that
elevate historical scholarship.
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Manuscript Formatting Essentials

When preparing a historical research paper according to the Chicago Manual of Style, the initial
manuscript formatting lays the groundwork for a professional presentation. This involves attention
to basic elements that ensure readability and adherence to academic standards. Key aspects include
font choice, margins, pagination, and the overall structure of the document. These foundational
elements, while seemingly minor, contribute significantly to the reader's experience and the
perceived credibility of your work. Following these guidelines meticulously demonstrates a
commitment to scholarly presentation.

Font and Spacing

For historical research papers formatted in CMOS, the recommended font is typically a readable
serif typeface, such as Times New Roman or Garamond, in a 12-point size. Double-spacing is
standard for the main text to allow for ample space for edits and to enhance readability. All elements
of the manuscript, including block quotations and bibliographic entries, should generally be double-
spaced, though specific institutional guidelines might sometimes vary on block quotes, which can be
single-spaced and indented. Careful attention to consistent font and spacing throughout the
document is paramount.



Margins and Pagination

Standard margins for academic papers, including those following CMOS, are usually one inch on all
sides of the page. This provides a clean and professional appearance. Pagination is also a critical
element. Page numbers should appear in the upper right-hand corner of each page, beginning with
the first page of the main text (often after the title page and table of contents). Roman numerals are
typically used for preliminary pages like the table of contents and acknowledgments, while Arabic
numerals are used for the main body of the paper.

Citation Styles: Notes and Bibliography

The Chicago Manual of Style offers two primary citation systems: the notes-bibliography system and
the author-date system. For historical research papers, the notes-bibliography system is
overwhelmingly preferred and is generally considered the gold standard. This system utilizes
footnotes or endnotes to cite sources within the text and concludes with a comprehensive
bibliography. The choice between footnotes and endnotes is often a matter of author preference or
specific journal/publisher guidelines, but both serve the same purpose of providing detailed source
information.

Footnotes and Endnotes

Footnotes appear at the bottom of the page on which the reference occurs, while endnotes are
collected at the end of the paper. Each note corresponds to a superscript Arabic numeral placed in
the text immediately after the relevant word, phrase, or sentence. The first citation of a source in a
note should be complete, providing all necessary bibliographic details. Subsequent citations of the
same source can use a shortened form, typically including the author's last name, a shortened title,
and the page number. This method is crucial for allowing readers to easily locate the original source
of information and understand the scholarly basis of your arguments.

The Bibliography

The bibliography is an alphabetical list of all the sources cited in the paper, and sometimes also
sources consulted but not directly cited. It appears at the end of the document, following any notes.
Each entry in the bibliography should be formatted consistently according to CMOS guidelines, with
authors' names (last name first), titles of works (italicized for books, in quotation marks for articles),
publication details, and page numbers where applicable. The bibliography provides a complete
overview of the research undertaken and allows readers to explore the scholarly landscape further.



Specifics for Historical Research Papers

Historical research papers often involve unique challenges related to the nature of their sources.
CMOS provides specific guidance on how to effectively present these materials, ensuring accuracy
and proper attribution. This includes dealing with archival materials, unpublished documents, and
older or translated texts. Understanding these specific conventions is vital for any historian.

Citing Archival and Unpublished Materials

Citing archival materials requires a different approach than published books or articles. CMOS
instructs researchers to provide a clear and precise description of the source, including the
collection name, box and folder numbers, and the repository where it is housed. For example, a
footnote might read: "Letter from Jane Doe to John Smith, October 15, 1920, Jane Doe Papers, Box 3,
Folder 12, State Historical Society Archives." This level of detail ensures that other researchers can
locate the exact document you consulted. Unpublished manuscripts and dissertations are cited
similarly, with emphasis on author, title, date, and location.

Handling Primary vs. Secondary Sources

A key aspect of historical research is the distinction between primary and secondary sources.
Primary sources are original materials from the time period being studied (e.g., diaries, letters,
government documents), while secondary sources are interpretations or analyses of primary sources
(e.g., scholarly books and articles). CMOS guidelines do not dictate a separate citation style for
each, but it is crucial for clarity in your paper to understand how to properly cite both. When citing a
primary source, you are providing evidence from the past; when citing a secondary source, you are
engaging with existing scholarship.

Formatting Quotations

CMOS outlines specific rules for incorporating quotations into your historical research paper. Short
quotations (generally fewer than five lines of prose or three lines of verse) are integrated into the
text and enclosed in quotation marks. Longer quotations, known as block quotations, are set off from
the main text by indenting the entire quotation and omitting the quotation marks. Block quotations
are typically single-spaced for visual distinction. Careful attention to the placement of punctuation
relative to the quotation marks and citation notes is also essential.



Handling Primary and Secondary Sources

The effective handling and citation of both primary and secondary sources are fundamental to the
integrity of historical research. CMOS provides clear guidelines to ensure that the origin of
information is unambiguous and that all scholarly contributions are properly acknowledged. This
section elaborates on the nuances of citing these different types of materials within the context of a
historical paper.

Detailed Primary Source Citation

When citing primary sources, accuracy is paramount. For printed primary sources, such as
contemporary accounts or historical documents that have been published, follow the general rules
for citing books or articles, but ensure that the title clearly indicates its primary nature. For
manuscript materials, as mentioned previously, the repository and precise location are critical. For
example, citing a historical newspaper article requires the newspaper title, date, and specific page
number, along with the author if known. The goal is to enable any reader to find the identical
artifact of history that informs your work.

Engaging with Secondary Scholarship

Secondary sources are the bedrock of academic discourse, providing context, analysis, and differing
interpretations. When citing secondary sources, whether they are monographs, journal articles, or
edited volumes, you are entering into a conversation with other historians. CMOS provides detailed
formatting for each type of publication. For instance, a book citation typically includes the author's
name, title (italicized), place of publication, publisher, and year. An article citation includes the
author's name, article title (in quotation marks), journal title (italicized), volume and issue numbers,
and publication date, along with page range.

Formatting Tables, Figures, and Appendices

Historical research papers may often benefit from the inclusion of visual aids and supplementary
materials. The Chicago Manual of Style offers specific guidance on how to format tables, figures,
and appendices to maintain consistency and professionalism. These elements, when presented
correctly, can significantly enhance the reader's understanding and engagement with your research
findings.



Tables and Figures

Tables and figures (which include maps, charts, graphs, and images) should be clearly labeled with
sequential numbers (Table 1, Figure 1, etc.) and provided with descriptive titles. Each table and
figure should be introduced in the text of your paper, and you should briefly explain its significance.
If the table or figure is not your original creation, it must be properly credited with a source note,
usually placed below the visual element, following CMOS citation principles. This ensures that all
borrowed or adapted material is acknowledged.

Appendices

Appendices are used to present supplementary material that is too lengthy or detailed to include in
the main body of the paper but is relevant to the research. This could include extensive primary
source documents, detailed statistical data, or complex methodological explanations. Each appendix
should be labeled sequentially (Appendix A, Appendix B, etc.) and have a clear title. The content
within appendices should also adhere to general CMOS formatting principles for readability.

Consistency and Proofreading in CMOS

Achieving a polished and professional historical research paper under the Chicago Manual of Style
hinges on unwavering consistency and meticulous proofreading. These final stages are not mere
afterthoughts but integral components of scholarly integrity. Small errors or inconsistencies can
detract from the authority of your work, while careful attention to detail reinforces your credibility.

Maintaining Stylistic Consistency

Consistency in formatting, citation style, and terminology is non-negotiable when following CMOS.
This means ensuring that every footnote, every bibliographic entry, and every stylistic choice (e.g.,
the use of serial commas, capitalization of titles) is applied uniformly throughout the entire
document. Referring back to the Chicago Manual of Style or a reliable style sheet throughout the
writing and editing process is essential. If you are using specific terminology or abbreviations
related to your historical period or subject, ensure these are also used consistently.

The Importance of Proofreading

Thorough proofreading is the final step in ensuring your historical research paper meets the



rigorous standards of Chicago manual of style formatting. This involves checking for grammatical
errors, spelling mistakes, typographical errors, and any formatting discrepancies. It is often
beneficial to have a fresh pair of eyes review your work, as an objective reader can often spot errors
that the author might overlook due to familiarity with the text. Pay particular attention to the
accuracy of page numbers in citations and the correct formatting of names and titles.

---

Q: What is the primary citation style recommended by CMOS
for historical research papers?
A: The Chicago Manual of Style recommends the notes-bibliography system for historical research
papers. This system uses footnotes or endnotes for citations within the text and concludes with a
comprehensive bibliography, which is considered the standard for historical scholarship.

Q: How should I format quotations longer than five lines in a
historical research paper using CMOS?
A: Longer quotations, known as block quotations, should be set off from the main text by indenting
the entire quotation one-half inch from the left margin and omitting quotation marks. They are
typically single-spaced to distinguish them visually from the main text.

Q: What information is essential when citing archival
materials in a historical research paper according to CMOS?
A: When citing archival materials, it is essential to provide the collection name, the specific box and
folder number where the document is located, and the name of the repository (archive or library)
where the collection is housed. A brief description of the document itself is also important.

Q: Should I use the author-date system or the notes-
bibliography system for my historical research paper?
A: For historical research papers, the notes-bibliography system is strongly recommended and most
commonly used. The author-date system is more typical for the sciences and social sciences.

Q: How do I format the bibliography for my historical research
paper in CMOS?
A: The bibliography should be an alphabetical list of all sources cited in the paper, formatted
according to specific CMOS guidelines for each source type (books, articles, archival materials, etc.).
Entries typically begin with the author's last name, followed by the title, publication details, and
page numbers where relevant.



Q: What are the general margin and font requirements for a
historical research paper using CMOS?
A: Generally, historical research papers using CMOS require one-inch margins on all sides. A
readable serif font, such as Times New Roman or Garamond, in 12-point size, is recommended for
the main text.

Q: How do I handle the first citation of a source versus
subsequent citations in my footnotes or endnotes?
A: The first time a source is cited in a note, the citation should be complete, providing all necessary
bibliographic information. Subsequent citations of the same source can be significantly shortened,
typically including the author's last name, a shortened title of the work, and the specific page
number(s).
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