chicago manual of style formatting
examples

chicago manual of style formatting examples provide a crucial framework for
academic and professional writing, ensuring clarity, consistency, and
credibility. Whether you are crafting a research paper, a thesis, a book
manuscript, or any scholarly work, understanding and applying these
formatting guidelines is paramount. This comprehensive guide delves into
various aspects of Chicago style, offering detailed examples for citations,
bibliographies, manuscript preparation, and more, empowering writers to
present their work with polished professionalism. We will explore the nuances
of in-text citations versus notes, the formatting of different source types
in reference lists, and essential elements of manuscript submission.

Table of Contents

Understanding Chicago Style Basics

In-Text Citation Examples: Notes System

In-Text Citation Examples: Author-Date System
Bibliography and Reference List Formatting
Formatting Specific Source Types

Manuscript Formatting for Publication

Tables and Figures in Chicago Style

Punctuation and Grammar in Chicago Style

Key Takeaways for Chicago Manual of Style Formatting

Understanding Chicago Style Basics

The Chicago Manual of Style (CMOS) is a widely recognized style guide that
offers comprehensive instructions on manuscript preparation and publishing.
It provides recommendations for grammar, usage, punctuation, and, most
importantly for writers, formatting. Chicago style is particularly prevalent
in the humanities, history, and social sciences, though its principles are
adaptable to many disciplines. Adherence to CMOS ensures that your work is
presented in a standardized and professional manner, making it easier for
readers and editors to navigate and understand your content. The guide itself
is updated regularly to reflect evolving linguistic and publishing practices.

There are two primary citation systems within the Chicago Manual of Style:
the notes and bibliography system and the author-date system. The choice
between these two often depends on the discipline, the specific publication,
or the instructor's preference. The notes and bibliography system is more
common in the humanities, using footnotes or endnotes to cite sources within
the text and a comprehensive bibliography at the end of the work. Conversely,
the author-date system, often found in the sciences and social sciences, uses
parenthetical citations in the text that directly refer to an entry in a
reference list at the end of the manuscript.



In-Text Citation Examples: Notes System

The notes and bibliography system relies on superscripts placed within the
text to indicate a citation. These superscripts correspond to either
footnotes at the bottom of the page or endnotes collected at the end of the
chapter or document. The first time a source is cited, the note provides full
bibliographic information. Subsequent citations of the same source can use a
shortened format.

Footnote Formatting

When citing a book for the first time in a footnote, the format generally
includes the author's first and last name, the title of the book in italics,
and the publication details (place of publication, publisher, and year),
followed by the page number(s).

e John Smith, The History of Chicago (Chicago: University of Chicago
Press, 2020), 45.

For subsequent citations of the same book, a shortened form is used,
typically including the author's last name, a shortened version of the title
(if necessary), and the page number.

e Smith, History of Chicago, 102.

If a source is cited consecutively, the abbreviation "ibid." (from the Latin
ibidem, meaning "in the same place") can be used, followed by the page number
if it differs from the previous citation.

e Ibid., 103.

Endnote Formatting

Endnotes follow the same formatting principles as footnotes but are collected
at the end of the work. The structure and content of the initial and
subsequent citations are identical to those used in footnotes.

In-Text Citation Examples: Author-Date System



The author-date system offers a more concise in-text citation. Parenthetical
citations are placed within the text, typically at the end of a sentence or
clause, and include the author's last name, the year of publication, and the
page number(s) if applicable. This system requires a corresponding reference
list at the end of the document that provides full details for each cited
source.

Parenthetical Citation Formatting

For a book, the in-text citation includes the author's last name, the year of
publication, and the relevant page number, all enclosed in parentheses.

e (Smith 2020, 45)

If the author's name is mentioned in the sentence, only the year and page
number are needed in the parenthetical citation.

e According to Smith, the city's development was rapid (2020, 102).

For articles or chapters within edited volumes, the format remains similar,
ensuring clarity regarding the specific source being referenced.

Bibliography and Reference List Formatting

Both Chicago citation systems culminate in a list of sources at the end of
the work. For the notes and bibliography system, this is a bibliography,
which may include works consulted but not directly cited. For the author-date
system, it is a reference list, which includes only the sources cited in the
text. Both lists are alphabetized by the author's last name.

Bibliography Entries

Entries in a bibliography are typically formatted with the author's last name
first, followed by a comma and then the first name. The title of a book 1is
italicized. Publication details follow, and the entry concludes with
punctuation as dictated by the specific Chicago style edition.

Reference List Entries

Reference list entries in the author-date system are also alphabetized by



author's last name. However, the primary difference lies in the in-text
citation format guiding its creation. Each entry provides complete
publication information for the source.

Formatting Specific Source Types

Chicago style provides specific guidelines for formatting a wide array of
source types, ensuring consistency across different media. This includes
books, journal articles, magazines, newspapers, websites, and even
unpublished materials.

Formatting Books

For books, the essential elements are the author's name, the title, the
publication information (place, publisher, year), and the page number. The
author's name is inverted (last name first) in bibliographies and reference
lists.

e Book by a Single Author:

e Smith, John. The History of Chicago. Chicago: University of Chicago
Press, 2020.

e Book with Multiple Authors:

e Jones, Mary, and Robert Green. Urban Development in the Midwest. New
York: Oxford University Press, 2018.

Formatting Journal Articles

Journal articles require the author's name, the article title (in quotation
marks), the journal title (in italics), the volume and issue numbers, the
year of publication, and the page range of the article. For the notes systenm,
a DOI (Digital Object Identifier) or URL is often included if available.

e Journal Article:

e Davis, Sarah. "The Economic Impact of Railroads." Journal of American
History 95, no. 2 (2015): 345-67. https://doi.org/10.1086/680000.



Formatting Websites and Online Sources

Citing online sources can be complex. The key is to provide enough
information for the reader to locate the material. This typically includes
the author or organization, the title of the specific page or document, the
name of the website, the publication or last updated date, and the URL. A
retrieval date is often included if the content is likely to change.

e Website Article:

e National Park Service. "History of Indiana Dunes National Park."
Accessed October 26, 2023.
https://www.nps.gov/indu/learn/historyculture/index.htm.

Manuscript Formatting for Publication

Beyond citations, Chicago style offers detailed guidance on preparing a
manuscript for submission to a publisher or for academic review. This
includes specifications for margins, spacing, font, pagination, and the
presentation of front and back matter.

General Manuscript Guidelines

Manuscripts are typically double-spaced with one-inch margins on all sides.
The font should be a standard, readable typeface like Times New Roman or
Arial, usually in 12-point size. Page numbers are essential and should be
placed consistently, often in the upper right-hand corner.

Title Page and Front Matter

The title page should include the title of the work, the author's name, and
contact information. Other front matter, such as acknowledgments, a table of
contents (for longer works), and forewords, also follows specific formatting
conventions to ensure a professional presentation.

Tables and Figures in Chicago Style

The clear and consistent presentation of visual elements like tables and
figures is crucial for reader comprehension. Chicago style provides specific



instructions for numbering, titling, and placing these elements, as well as
for citing their sources.

Table Formatting

Tables should be numbered consecutively (Table 1, Table 2, etc.) and have a
clear, descriptive title above them. Column headings should be concise, and
any necessary notes or explanations should be placed below the table, often
preceded by symbols or numbers corresponding to specific cells.

Figure Formatting

Similar to tables, figures are numbered sequentially (Figure 1, Figure 2,
etc.) and include a caption below the figure that describes its content and,
if applicable, its source. Figures can include charts, graphs, maps, and
images. The resolution and format of digital figures are also important
considerations for publication.

Punctuation and Grammar in Chicago Style

While this article focuses on formatting examples, it's important to
acknowledge that Chicago style also provides extensive guidance on
punctuation and grammar, which are integral to clear writing. This includes
rules for commas, semicolons, colons, apostrophes, and the use of quotation
marks.

Serial Comma Usage

Chicago style generally recommends the use of the serial comma (also known as
the Oxford comma) in a series of three or more items, which helps to prevent
ambiguity. For example: "apples, oranges, and bananas."

Quotation Marks

The manual details the correct placement of punctuation with quotation marks
(e.g., periods and commas generally go inside, while colons and semicolons go
outside) and provides guidance on quoting within quotations.



FAQ

Q: What is the primary difference between the
Chicago notes and bibliography system and the
author-date system?

A: The primary difference lies in how sources are cited within the text. The
notes and bibliography system uses footnotes or endnotes, while the author-
date system uses parenthetical citations directly in the text. Both systems
conclude with a list of sources, but the notes system typically uses a
bibliography and the author-date system uses a reference list.

Q: When should I use the notes and bibliography
system versus the author-date system for my Chicago
style formatting examples?

A: The choice often depends on your field of study or the requirements of
your publisher or instructor. The notes and bibliography system is more
common in the humanities, history, and literature, while the author-date
system is prevalent in the sciences and social sciences.

Q: How do I format a book citation in a Chicago
style footnote for the first time?

A: For the first citation of a book in a footnote, you would typically
provide the author's first and last name, the title of the book in italics,
the place of publication, the publisher, the year of publication, and the
specific page number being cited. For example: John Smith, The History of
Chicago (Chicago: University of Chicago Press, 2020), 45.

Q: What is the format for a subsequent citation of
the same book in a Chicago style footnote?

A: For subsequent citations of the same book in a footnote, you use a
shortened format: the author's last name, a shortened version of the title
(if necessary), and the page number. For example: Smith, History of Chicago,
102. If the citation immediately follows the previous one, you can use
"ibid."

Q: How do I cite a website in Chicago style using



the author-date system?

A: For a website citation using the author-date system, you would include the
author or organization, the title of the specific page or document, the name
of the website, and the URL. A retrieval date is often included if the
content is likely to change. For example: National Park Service, "History of
Indiana Dunes National Park," accessed October 26, 2023,
https://www.nps.gov/indu/learn/historyculture/index.htm.

Q: Does Chicago style require a serial comma (Oxford
comma) ?

A: Yes, the Chicago Manual of Style generally recommends the use of the
serial comma in a list of three or more items to enhance clarity and avoid
potential ambiguity. For example: "red, white, and blue."

Q: How should tables and figures be numbered and
labeled in Chicago style?

A: Tables and figures should be numbered consecutively using Arabic numerals
(Table 1, Figure 2, etc.). Each should have a clear, descriptive title or
caption that appears above the table and below the figure.

Q: Where should punctuation go in relation to
quotation marks in Chicago style?

A: In Chicago style, periods and commas generally go inside the closing
quotation mark. Colons and semicolons typically go outside the closing
gquotation mark, though there are exceptions based on context and the
surrounding sentence structure.
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