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The Chicago Manual of Style for Undergraduate Art History Papers: A Comprehensive Guide

chicago manual of style for undergraduate art history papers is an essential guide
for students navigating the complexities of academic writing in the visual arts. This
authoritative style manual provides a standardized framework for citations, formatting, and
scholarly presentation, ensuring clarity, consistency, and academic integrity. Mastering its
principles is crucial for effectively communicating research, analyzing artworks, and
engaging with art historical discourse. This article will delve into the core components of
Chicago style relevant to undergraduate art history, covering everything from bibliographic
entries and in-text citations to formatting conventions and the nuances of describing visual
materials. Understanding these elements will not only enhance the quality of your papers
but also prepare you for more advanced academic work.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a comprehensive style guide published by the
University of Chicago Press. It is widely adopted in various academic disciplines, including
history, literature, and the humanities. Its primary goal is to ensure consistency in
manuscript preparation, making scholarly work accessible and credible to a broad
audience. For art history, its detailed guidelines on source citation and description are
particularly invaluable.

CMOS offers two primary citation systems: the notes-bibliography system and the author-
date system. Undergraduate art history papers predominantly utilize the notes-bibliography
system, which employs footnotes or endnotes for citations, followed by a comprehensive
bibliography. This system allows for detailed commentary and source attribution within the
text without disrupting the flow of the narrative, making it ideal for in-depth analysis often
required in art historical research.



Why Chicago Style for Art History Papers?

The choice of Chicago style for undergraduate art history papers is rooted in its historical
and scholarly traditions. Art history, as a discipline, often engages with a wide array of
source types, including primary visual evidence, archival materials, theoretical texts, and
critical essays. The notes-bibliography system, favored by CMOS, is particularly well-suited
for this diverse range of sources, allowing for precise attribution and the inclusion of
supplementary information that enriches the scholarly argument.

Furthermore, the Chicago Manual of Style's emphasis on clear and consistent formatting
helps to standardize academic discourse. This standardization is vital when presenting
visual analysis, where precise identification of artworks, artists, dates, and provenance is
paramount. Adhering to CMOS ensures that your research is presented with the utmost
professionalism and academic rigor, facilitating easier evaluation by instructors and peers.

Key Components of Chicago Style

Several key components define the application of the Chicago Manual of Style in art history
papers. These include the correct formatting of citations, the structure of the bibliography,
the proper handling of image captions, and adherence to general manuscript presentation
rules. Understanding these elements is the first step towards producing a polished and
academically sound paper.

The system of notes (footnotes or endnotes) is central, serving to direct the reader to the
specific source of information or quotation. The bibliography then provides a consolidated
list of all sources consulted and cited, allowing readers to easily locate and verify the
information presented. Beyond citations, CMOS also provides guidance on the mechanics of
writing, such as punctuation, grammar, and the use of capitalization, all contributing to the
overall clarity and professionalism of the paper.

General Formatting Guidelines

Adhering to general formatting guidelines ensures that your art history paper is presented
professionally and consistently. These guidelines extend beyond citation style to the
physical layout of your document, which contributes to its readability and academic
appearance.

Manuscript Preparation

Undergraduate art history papers typically require double-spacing throughout the entire
document, including quotations and the bibliography. Margins should generally be one inch
on all sides. Font choices should be professional and legible, with Times New Roman or Arial
in 12-point size being standard recommendations. The first page should include your name,
course name, instructor’'s name, and the date, typically placed in the upper left-hand
corner. Page numbers should be included, usually in the upper right-hand corner, starting
from the first page of the text.



Title Page

While some instructors may opt for a title page, others prefer the title to be centered on the
first page of text, below the instructor's information. If a separate title page is required, it
should include the paper's title, your name, the course, instructor, and date. The title
should be centered and prominently displayed.

Citations: The Heart of Chicago Style

Accurate and consistent citation is the cornerstone of academic integrity and is heavily
emphasized in the Chicago Manual of Style. For art history papers, this means meticulously
documenting every source, from scholarly books and journal articles to exhibition catalogs
and online resources.

In-Text Citations (Notes-Bibliography System)

The notes-bibliography system, prevalent in art history, uses superscript numbers within
the text to indicate a citation. These numbers correspond to either footnotes, which appear
at the bottom of the page, or endnotes, which are compiled at the end of the paper before
the bibliography. For undergraduate papers, endnotes are often preferred for their tidiness.

The first time a source is cited, the note will contain full bibliographic information.
Subsequent citations of the same source can use a shortened form, typically including the
author’s last name, a shortened title, and the page number. This approach balances detail
with conciseness, allowing readers to easily track references without overwhelming the
text.

Bibliographic Entries

The bibliography, appearing at the end of the paper, provides a complete list of all sources
cited. Entries are arranged alphabetically by author's last name. Each entry should include
all necessary information to identify and locate the source, such as author, title, publication
information, and date.

The formatting of bibliographic entries is highly specific. For books, it typically includes the
author's full name (Last Name, First Name), the full title of the book in italics, and the place
of publication, publisher, and year. For articles, it includes the author, article title in
quotation marks, the journal title in italics, volume and issue numbers, and the date and
page range of the article.

Specifics for Art History Sources

Art history papers frequently engage with specific types of sources that require careful
citation. Exhibition catalogs, for instance, need to be cited with the exhibition title, the
name of the organizing institution, location, dates of the exhibition, and publication details



of the catalog. Museum collection websites, artist interviews, and primary archival
documents also have specific formatting requirements within CMOS.

When citing artworks themselves as primary sources, it is crucial to include the artist's
name, the title of the work (in italics), the date of creation, the medium, dimensions, the
current location (museum and city), and the accession number if available. This detailed
information is vital for the precise identification of the artwork being discussed.

Describing Visual Materials and Images

A critical aspect of art history papers is the inclusion and proper labeling of images. CMOS
provides guidelines for integrating visual evidence into your scholarship effectively.

Image Captions

Images are typically numbered sequentially within the paper (e.g., Figure 1, Figure 2).
Captions should provide essential identifying information for each image. A standard format
includes the figure number, artist's name, title of the work (in italics), date, medium,
dimensions, accession number, and the current location of the artwork. The source of the
image, including the photographer or copyright holder, should also be credited, often in the
caption or a separate acknowledgments section, depending on institutional guidelines.

Below the caption, you may also wish to provide a brief descriptive sentence or two, or a
reference to the relevant footnote or endnote that discusses the artwork in detail. This
allows readers to quickly identify the visual material while also understanding its contextual
significance.

Footnhotes and Endnotes in Chicago Style

As mentioned, the notes-bibliography system relies on either footnotes or endnotes to cite
sources. While both serve the same purpose, their placement differs. Footnotes appear at
the bottom of the page where the superscript number is located, while endnotes are
grouped at the end of the document before the bibliography.

The first note for a source will provide full bibliographic details. Subsequent notes
referencing the same source will use a shortened format. This system is designed to allow
readers to access source information without interrupting the flow of the main text. It also
provides a space for explanatory comments or additional information that might otherwise
clutter the main body of the paper.

For example, a full note for a book might look like: Michael Camille, Image on the Edge: The
Margins of Medieval Art (Cambridge, MA: Harvard University Press, 1992), 56. A shortened
note for a subsequent citation would be: Camille, Image on the Edge, 78. For an article:
Carol Strickland, "The Creation of the 'Artist’ in Eighteenth-Century France," Art Bulletin 71,
no. 2 (June 1989): 215. Shortened: Strickland, "Creation of the 'Artist'," 220.



Ancillary Elements: Appendices and Index

While less common in undergraduate art history papers, appendices and indexes may be
required for certain types of research. Appendices are used to include supplementary
material that is too lengthy or detailed for the main text, such as raw data, lengthy
transcriptions, or supplementary images. An index, on the other hand, is a detailed
alphabetical listing of the topics, names, and places discussed in the paper, along with their
corresponding page numbers.

If your instructor requires appendices, they should be labeled sequentially (Appendix A,
Appendix B, etc.) and referred to within the main text. Each appendix should have a clear
title. The index, if applicable, is typically the last section of the paper before any
acknowledgments or bibliography.

Common Pitfalls and How to Avoid Them

Navigating the Chicago Manual of Style can be challenging, and several common pitfalls
can affect the quality of your art history papers. Being aware of these issues can help you
avoid them.

¢ Inconsistent citation formats: Ensure that all your notes and bibliography entries
follow the same pattern for each source type.

Incorrectly formatted image captions: Double-check that all essential information is
present and in the correct order for each figure.

Plagiarism: Always cite your sources meticulously to avoid any accusations of
academic dishonesty. When in doubt, cite it.

Over-reliance on online sources without proper verification: Ensure online sources are
credible and cited according to CMOS guidelines.

Mixing citation systems: Stick strictly to the notes-bibliography system as
recommended for art history.

Regularly consulting the Chicago Manual of Style itself, or a reliable online summary, is the
best way to ensure accuracy. Furthermore, thoroughly proofreading your paper for citation
consistency before submission is crucial.

Resources for Further Assistance

While this article provides a comprehensive overview, the Chicago Manual of Style is an
extensive guide. For detailed clarification on specific citation scenarios or formatting
questions, it is always best to consult the official manual itself. Many universities provide



access to the online version of the CMQOS, which is searchable and updated regularly.

Additionally, your university's writing center can be an invaluable resource. Writing tutors
are trained to assist students with various citation styles, including Chicago. Your art history
department may also have specific guidelines or preferred citation practices that
supplement the general CMOS rules, so always check your course syllabus and any
departmental handbooks.

FAQ

Q: What is the primary citation system recommended
by the Chicago Manual of Style for undergraduate art
history papers?

A: The Chicago Manual of Style primarily recommends the notes-bibliography system for
undergraduate art history papers. This system uses footnotes or endnotes for citations and
concludes with a comprehensive bibliography.

Q: How should I cite an artwork in an art history paper
using Chicago style?

A: When citing an artwork, include the artist's name, the title of the work (in italics), the
date of creation, the medium, dimensions, the accession number (if available), and its
current location (museum and city).

Q: What information must be included in an image
caption for an art history paper following Chicago style?

A: An image caption should include the figure number (e.g., Figure 1), the artist's name, the
title of the work (in italics), the date of creation, the medium, dimensions, accession
number, and the current location of the artwork.

Q: Is there a specific font and font size recommended
by the Chicago Manual of Style for academic papers?

A: While CMOS itself doesn't mandate a specific font, standard academic practice
recommends legible fonts like Times New Roman or Arial, typically in 12-point size, with
double-spacing.

Q: What is the difference between footnotes and



endnotes in the Chicago style?

A: Footnotes appear at the bottom of the page where the superscript citation number is
located, while endnotes are compiled at the end of the document, before the bibliography.
Both function similarly for citing sources.

Q: How should | format subsequent citations of the
same source in my footnotes or endnotes?

A: Subsequent citations of the same source in notes use a shortened format, typically
including the author's last name, a shortened title of the work, and the page number.

Q: What are the general margin requirements for
papers following the Chicago Manual of Style?

A: Standard recommendations for Chicago style papers include one-inch margins on all
sides of the document.

Q: Where can | find the most detailed and up-to-date
information on Chicago style for art history?

A: The most authoritative source is the official Chicago Manual of Style itself. Online
versions are often available through university libraries and provide searchable content.
Consulting your instructor or university writing center is also highly recommended.
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