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chicago manual of style for non-fiction citations literature provides a
foundational framework for academic integrity and scholarly communication,
ensuring that ideas and research are properly attributed. Navigating its
intricacies, particularly within non-fiction writing, can be a daunting yet
essential task for authors, researchers, and students alike. This
comprehensive guide delves into the nuances of the Chicago Manual of Style
(CMOS) as applied to non-fiction works, focusing specifically on its citation
and literature review practices. We will explore the two primary citation
systems—notes and bibliography, and author-date—detailing their application,
structure, and the proper formatting of various source types, from books and
journal articles to less conventional materials. Understanding these
guidelines is crucial for producing polished, credible non-fiction content
that adheres to academic standards and respects intellectual property.
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Understanding the Chicago Manual of Style
(CMOS)

The Chicago Manual of Style (CMOS) is a widely recognized and respected style
guide that governs many aspects of written English, particularly in academic
and scholarly publishing. Developed and maintained by the University of
Chicago Press, it offers comprehensive advice on grammar, punctuation,
capitalization, and, crucially, the methods for citing sources. For non-
fiction writers, adherence to CMOS ensures that their work is clear,
consistent, and professionally presented, fostering trust with their
readership.

Its authority stems from its long history and its regular updates, which
reflect evolving publishing practices and digital media. CMOS is particularly
valued for its flexibility, offering two distinct systems for citation,
allowing authors to choose the method best suited to their discipline and
publication venue. This adaptability is a key reason for its prevalence in
the humanities, social sciences, and many areas of non-fiction writing that
require meticulous sourcing and a robust bibliography.

Choosing the Right CMOS Citation System

One of the most significant decisions an author working with the Chicago
Manual of Style must make is which of its two primary citation systems to
employ: the Notes and Bibliography system or the Author-Date system. The
choice often depends on the conventions of a particular academic field, the
requirements of a publisher, or the author's personal preference. Both
systems achieve the same goal—providing readers with clear and accurate
information about the sources used—but they do so through different
mechanisms.

The Notes and Bibliography system is more common in the humanities, such as
literature, history, and the arts. It uses numbered footnotes or endnotes to
provide detailed citation information within the text, linked to a
comprehensive bibliography at the end of the work. The Author-Date system, on
the other hand, is prevalent in the social sciences and sciences. It uses
brief in-text citations (author's last name and year of publication) that



correspond to a full reference list also organized by author's last name and
publication year.

The Notes and Bibliography System in Detail

The Notes and Bibliography system is characterized by its use of superscripts
within the text, which correspond to either footnotes (appearing at the
bottom of the page) or endnotes (collected at the end of the chapter or
document). This system allows for more extensive commentary or explanatory
notes alongside the citation information, making it ideal for works that
require detailed engagement with sources or offer significant authorial
digressions. The accompanying bibliography then provides a consolidated list
of all consulted sources, presented alphabetically.

This system offers a cleaner reading experience within the main body of the
text, as the citations do not interrupt the flow with author names and dates.
Instead, readers can easily find the source information by referring to the
numbered notes. This approach is particularly valued in fields where nuanced
discussion and extensive historical or critical context are paramount,
allowing for a more integrated narrative flow.

Footnotes and Endnotes

Footnotes and endnotes serve the dual purpose of providing a citation and
potentially offering supplementary material. When a writer first cites a
source, the note typically includes full bibliographical details. Subsequent
citations of the same source are usually shortened, often including just the
author's last name, a shortened title, and the page number. The precise
format for both initial and subsequent notes is rigorously defined by CMOS,
ensuring consistency across all citations.

For example, an initial footnote for a book might look like this: 1. Jane
Smith, The History of Ideas (New York: Academic Press, 2020), 45. A
subsequent note for the same book would be shorter: 2. Smith, History of
Ideas, 112. The decision between footnotes and endnotes is largely stylistic,
with footnotes often preferred for single-author works or when direct
annotation on the page is beneficial, while endnotes are more common for
longer works with multiple chapters, such as dissertations or books.

The Bibliography

The bibliography, appearing at the end of the work, lists all sources cited
in the notes, along with any other sources consulted by the author but not
directly quoted or paraphrased. It is organized alphabetically by the
author's last name (or by title if no author is listed). Each entry in the



bibliography provides complete publication information, allowing readers to
locate the original sources easily. The format for bibliography entries is
similar to, but often more detailed than, the initial footnote or endnote for
the same source.

A typical bibliography entry for a book might be formatted as: Smith, Jane.
The History of Ideas. New York: Academic Press, 2020. The bibliography serves
as a vital tool for academic rigor, enabling verification of claims and
encouraging further research by the reader. It demonstrates the breadth and
depth of the author's engagement with the relevant literature.

Author-Date System Explained

The Author-Date system, favored in many scientific and social science
disciplines, presents citations in a more condensed format within the main
text. This system prioritizes immediate identification of the source author
and the publication year, offering a quick reference for the reader without
the need to consult footnotes or endnotes for basic attribution. The
underlying principle is to provide enough information in the text for a
reader to locate the full citation in the accompanying reference list.

This system is particularly effective in fields where research builds rapidly
and the timeliness of information is critical. It allows for a streamlined
integration of evidence, as the author and date of publication offer a
concise indicator of the source's origin and potential currency. The clarity
and brevity of this method contribute to a smooth reading experience,
especially in technical or research-intensive fields.

In-Text Citations

In the Author-Date system, in-text citations typically consist of the
author's last name and the year of publication, enclosed in parentheses. If a
direct quotation is used, the page number(s) are also included. For instance,
a paraphrased idea might be cited as (Smith 2020), while a direct quote would
appear as (Smith 2020, 112).

If the author's name is mentioned in the text, only the year of publication
needs to be included in parentheses. For example: "As Smith (2020) argues,
the concept of historical narrative has evolved significantly." This
flexibility allows for varied sentence construction while maintaining clear
attribution. CMOS provides specific rules for citing multiple authors,
corporate authors, and works with no author, ensuring comprehensive coverage.

The Reference List



Complementing the in-text citations is the reference list, which is presented
at the end of the document. This list is organized alphabetically by the
author's last name and provides complete publication details for every source
cited in the text. Each entry in the reference list is formatted in a
standardized manner, mirroring the details provided in the bibliography of
the Notes and Bibliography system, but with a specific author-date structure.

A typical reference list entry for a book in the Author-Date system would be:
Smith, Jane. 2020. The History of Ideas. New York: Academic Press. The
reference list acts as a critical resource for readers, enabling them to
trace the origins of information and explore the cited literature further.
Its alphabetical arrangement and consistent formatting are key to its utility
and effectiveness.

Citing Various Source Types in Non-Fiction

The Chicago Manual of Style provides detailed guidelines for citing a wide
array of source materials commonly encountered in non-fiction writing.
Accurate and consistent citation of these diverse sources is paramount for
maintaining credibility and avoiding plagiarism. Whether dealing with
traditional print media or contemporary digital resources, understanding the
specific formatting requirements for each type is essential.

CMOS offers precise instructions for books, journal articles, websites,
interviews, and many other forms of media. These guidelines ensure that
readers have all the necessary information to locate and verify the original
sources, reinforcing the scholarly integrity of the work. Mastery of these
specific citation formats is a hallmark of professional non-fiction writing.

Books

Citing books is a fundamental aspect of non-fiction writing. Both citation
systems require specific details, including author(s), title, publication
city, publisher, and year. For books with multiple authors, editors, or
editions, CMOS outlines particular rules to ensure clarity and accuracy.

In the Notes and Bibliography system, a book citation might appear as:

First Note: 1. John Doe, A Journey Through Time (London: Vintage Books,
2018), 75.

Bibliography Entry: Doe, John. A Journey Through Time. London: Vintage
Books, 2018.



In the Author-Date system:

In-Text Citation: (Doe 2018, 75)

Reference List Entry: Doe, John. 2018. A Journey Through Time. London:
Vintage Books.

Journal Articles

Journal articles are crucial sources for contemporary research and analysis
in non-fiction. CMOS provides clear formatting for citing these articles,
typically including the author(s), article title, journal title, volume and
issue numbers, and publication year, along with page numbers and often a DOI
(Digital Object Identifier) if available.

Notes and Bibliography system example:

First Note: 2. Jane Roe, "The Evolution of Urban Spaces," Journal of
Sociological Studies 45, no. 2 (2019): 123.

Bibliography Entry: Roe, Jane. "The Evolution of Urban Spaces." Journal
of Sociological Studies 45, no. 2 (2019): 110–130.

Author-Date system example:

In-Text Citation: (Roe 2019, 123)

Reference List Entry: Roe, Jane. 2019. "The Evolution of Urban Spaces."
Journal of Sociological Studies 45 (2): 110–130.

The DOI is increasingly important for online journal articles and should be
included when available, typically as a hyperlink if the medium allows, or as
a plain text string otherwise.

Websites and Online Resources

As the digital landscape expands, citing websites and online resources has
become increasingly important. CMOS offers guidelines for citing online
articles, web pages, and digital archives, emphasizing the need for author
(if known), title, website name, publication or last updated date, and the
URL. The access date is also often included, especially for sources that may
be frequently updated or removed.



Notes and Bibliography system example:

First Note: 3. "Climate Change Impacts," NASA Global Climate Change,
last modified October 26, 2023, https://climate.nasa.gov/effects/.

Bibliography Entry: NASA Global Climate Change. "Climate Change
Impacts." Last modified October 26, 2023.
https://climate.nasa.gov/effects/.

Author-Date system example:

In-Text Citation: ("Climate Change Impacts" 2023)

Reference List Entry: NASA Global Climate Change. 2023. "Climate Change
Impacts." Last modified October 26. https://climate.nasa.gov/effects/.

For online sources where a specific publication date is not readily
available, CMOS provides guidance on how to handle these situations, often
relying on the access date and the website's stable name.

Interviews and Personal Communications

Interviews and personal communications, such as emails or letters, require
careful citation to acknowledge the information obtained. CMOS specifies that
these are typically cited in the text or in a note, but rarely included in
the bibliography or reference list unless they are published or widely
accessible.

Notes and Bibliography system example:

In-text or Note: In a personal interview with the author, Dr. Eleanor
Vance stated that her research was ongoing.

Note for a published interview: 4. Eleanor Vance, personal interview by
author, October 20, 2023.

Author-Date system: These are usually cited parenthetically within the text
or in a note, as they are not typically included in a formal reference list
unless published.

Audiovisual Materials

Non-fiction often incorporates evidence from or discussions of audiovisual
materials like films, documentaries, podcasts, and television programs. CMOS



provides specific formats for citing these, generally including the title,
director or producer, production company, and year of release. For
documentaries or specific segments, additional details may be required.

Notes and Bibliography system example:

First Note: 5. Planet Earth, directed by Alastair Fothergill and Mark
Linfield, BBC Earth, 2006, episode "Canyons."

Bibliography Entry: Planet Earth. Directed by Alastair Fothergill and
Mark Linfield. BBC Earth, 2006.

Author-Date system example:

In-Text Citation: (Planet Earth 2006)

Reference List Entry: Planet Earth. 2006. Directed by Alastair
Fothergill and Mark Linfield. BBC Earth.

The key is to provide enough information for the reader to identify the
specific audiovisual work being referenced.

Formatting and Consistency in CMOS Citations

Beyond the specific details of each source type, the overarching principle of
CMOS is the unwavering commitment to consistency. Whether employing the Notes
and Bibliography system or the Author-Date system, maintaining uniformity in
punctuation, capitalization, italics, and spacing is crucial. Inconsistencies
can detract from the professionalism of the work and potentially confuse
readers.

CMOS provides meticulous instructions for every element of a citation, from
the use of commas and periods to the formatting of titles and the inclusion
of publication data. Authors must pay close attention to these details,
ensuring that every entry, whether in a footnote, endnote, bibliography, or
reference list, adheres to the chosen style guide’s specifications.

Key aspects of consistent formatting include:

Italics: Titles of books, journals, and major works are italicized.
Titles of articles, chapters, and shorter works are generally placed in
quotation marks.

Punctuation: The specific placement of periods, commas, and colons
within citations is critical and consistently applied.



Order of Information: The sequence in which author, title, publication
details, and page numbers appear is fixed and must be followed
rigorously.

Abbreviation: CMOS has specific rules for abbreviating common terms such
as "university" or "press," and for the formatting of journal volume and
issue numbers.

Adopting a methodical approach to citation, perhaps by using citation
management software or creating a template for each source type, can
significantly aid in achieving and maintaining this essential consistency.

Common Pitfalls and How to Avoid Them

Navigating the complexities of the Chicago Manual of Style can lead to common
errors if not approached with care. Recognizing these pitfalls in advance can
help non-fiction writers ensure the accuracy and integrity of their
citations. One of the most frequent mistakes is inconsistency in formatting,
as discussed previously, which can range from incorrect use of italics to
varied punctuation.

Another common pitfall is the improper handling of different source types.
For instance, confusing the citation format for a chapter in an edited book
with that of a standalone book, or misrepresenting details for online
articles, can occur if authors are not thoroughly familiar with CMOS
guidelines for each. Furthermore, ensuring that all necessary elements for a
complete citation are present—such as publication dates for online sources or
DOI for journal articles—is crucial.

To avoid these issues, writers should:

Consult the latest edition of CMOS: Style guides are updated
periodically, and using an outdated version can lead to errors.

Be meticulous with details: Double-check every element of each
citation—names, titles, dates, page numbers, and URLs.

Understand the distinction between systems: Clearly differentiate
between the requirements of the Notes and Bibliography system and the
Author-Date system.

Use citation management tools judiciously: While helpful, these tools
require oversight and manual correction to ensure perfect adherence to
CMOS.

Proofread citations carefully: Treat citation checks as a distinct and
vital part of the editing process.



By proactively addressing these potential errors, authors can produce non-
fiction that is not only informative but also impeccably sourced and
credible.

Leveraging CMOS for Credible Non-Fiction

The Chicago Manual of Style, with its detailed and systematic approach to
citations, serves as an indispensable tool for establishing credibility in
non-fiction writing. By adhering to its principles, authors demonstrate a
commitment to scholarly rigor, intellectual honesty, and respect for the work
of others. The clarity and transparency afforded by proper citation allow
readers to trace the origins of information, verify claims, and engage more
deeply with the subject matter.

Whether writing a historical account, a scientific exploration, or a cultural
analysis, the meticulous application of CMOS transforms raw information into
a well-supported and authoritative narrative. It signals to publishers,
academics, and the general readership that the author has undertaken thorough
research and is presenting their findings in a manner that aligns with
established academic standards. Ultimately, mastering Chicago Manual of Style
for non-fiction citations literature is not just about following rules; it's
about building trust and ensuring the enduring value of one's written work.









Q: What is the primary difference between the Notes
and Bibliography system and the Author-Date system
in CMOS?
A: The primary difference lies in how citations are presented. The Notes and
Bibliography system uses numbered footnotes or endnotes within the text to
link to a comprehensive bibliography at the end. The Author-Date system uses
brief in-text citations (author's last name and year) that correspond to a
full reference list at the end of the work.

Q: When is it generally recommended to use the Notes
and Bibliography system versus the Author-Date
system in non-fiction?
A: The Notes and Bibliography system is more common in the humanities
(history, literature, arts), while the Author-Date system is prevalent in the
social sciences and sciences. However, specific publisher or journal
requirements often dictate the choice.

Q: How are direct quotations handled differently in
the two CMOS citation systems?
A: In the Notes and Bibliography system, direct quotations are accompanied by
a footnote or endnote number, and the full citation details, including the
page number, are found in the note. In the Author-Date system, direct
quotations include the author's name, year, and specific page number(s)
within the in-text parenthetical citation.

Q: What is the role of the bibliography versus the
reference list in CMOS?
A: Both serve to list all sources consulted. The bibliography, used with the
Notes and Bibliography system, typically lists all sources cited and
sometimes those consulted but not cited, organized alphabetically. The
reference list, used with the Author-Date system, lists only the sources
cited in the text, also organized alphabetically.

Q: Are there specific rules in CMOS for citing
online articles from newspapers or magazines?
A: Yes, CMOS provides detailed guidelines for online news and magazine
articles, requiring elements such as author, article title,
newspaper/magazine title, publication date, and URL. The access date may also
be included.



Q: How should a book with multiple authors be cited
in CMOS?
A: For two authors, both names are usually listed in the citation. For three
or more authors, CMOS generally recommends listing the first author followed
by "et al." in both notes and bibliographies, though the first note might
list all names for clarity. The bibliography entry should also follow
specific rules for multiple authors.

Q: What is a DOI, and why is it important for citing
journal articles in CMOS?
A: A DOI (Digital Object Identifier) is a persistent unique identifier for
digital objects, particularly journal articles. Including the DOI in CMOS
citations, especially for online articles, helps readers locate the exact
version of the source easily and reliably.

Q: Can CMOS be used for citing sources found on
social media platforms?
A: Yes, CMOS provides guidance for citing various social media content,
including tweets, Facebook posts, and other online communications, though the
exact format can vary depending on the platform and the nature of the
content.

Q: How does CMOS handle citations for works where
the author is unknown?
A: When an author is unknown, CMOS directs authors to begin the citation with
the title of the work. The title is then used for alphabetical ordering in
the bibliography or reference list, and for in-text citations.
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