
chicago manual of style for citing books
with preface from user's perspective
Navigating the Chicago Manual of Style for Citing Books with a Preface: A User's
Comprehensive Guide

chicago manual of style for citing books with preface from user's perspective is
crucial for academic integrity and clear communication, especially when dealing with
complex textual elements like prefaces. This guide provides a detailed, user-friendly
breakdown of how to properly cite books that feature a preface, covering both the Notes-
Bibliography system and the Author-Date system. We will delve into the nuances of
identifying preface information, understanding its role in citation, and applying the correct
formatting for bibliographies and in-text citations. Understanding these specifics ensures
your academic work is both accurate and adheres to the rigorous standards of the Chicago
Manual of Style.
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Understanding Prefaces in Academic Writing

A preface in a book serves as an introductory statement from the author, often providing
context, background information, or personal insights related to the work. Unlike a
foreword, which is typically written by someone other than the author, the preface is a
direct communication from the author to the reader, setting the stage for the content that
follows. In academic writing, accurately citing any part of a source, including its preface,
is paramount to avoid plagiarism and to give credit where it is due.

When citing a book with a preface, it’s important to recognize that the preface itself might
contain material directly relevant to your research, or its presence might simply be a
structural element of the book that needs acknowledgement in your citations. The Chicago
Manual of Style provides clear guidelines to accommodate both scenarios, ensuring that
your citations are precise and informative.

Identifying Key Information for Citing Prefaces

Before you can properly cite a preface, you must be able to identify the essential
information required by the Chicago Manual of Style. This involves locating specific details



within the book that will form the basis of your citation entry.

Locating the Preface
The preface is typically found at the beginning of the book, before the main text or table of
contents. It is usually clearly labeled as "Preface," "Foreword," "Introduction," or a similar
heading. However, it is crucial to distinguish between these. A preface is generally written
by the author of the main work. If it is written by someone else, it is usually considered a
foreword and cited differently.

Extracting Essential Citation Details
For citing a preface, you will need several key pieces of information:

The author(s) of the main work.

The title of the main work.

The publisher of the book.

The year of publication.

The page number(s) on which the preface begins or is referenced.

If the preface has a specific title or is attributed to a particular person (other than
the main author, which would make it a foreword), that information is also vital.

In many cases, the preface is unnumbered or uses Roman numerals for its page
numbering. This detail is important for your citation, as it distinguishes the preface pages
from the main body of the text, which usually uses Arabic numerals.

The Notes-Bibliography System: Citing Prefaces

The Notes-Bibliography system is widely used in the humanities. It involves using
footnotes or endnotes for in-text citations and a bibliography at the end of the work that
lists all sources consulted.

Footnote/Endnote Citations for Prefaces
When you refer to or quote material from a preface, you must create a footnote or
endnote. The general format for a footnote or endnote citation of a preface follows this
pattern:



First citation in a note: Author First Name Last Name, "Title of Preface," in Book Title:
Subtitle (City of Publication: Publisher, Year), page(s).

Subsequent citation in a note: Author Last Name, "Title of Preface," page(s).

For example, if you were citing a preface by Jane Doe in a book titled "The Art of
Research" published by Academic Press in 2023, and the preface begins on page v:

1. Jane Doe, "A Word from the Author," in The Art of Research (New York: Academic
Press, 2023), v.

2. Jane Doe, "A Word from the Author," vii.

If the preface is not explicitly titled but is simply the author's introductory remarks, you
can often omit the "Title of Preface" part or use a descriptive phrase like "Preface."
However, Chicago Manual of Style encourages specificity, so if a title exists, use it.

Bibliography Entries for Prefaces
In the bibliography, the entry for a book with a preface is typically the same as for any
other book by that author. You do not usually list the preface as a separate item unless it
was written by a different author (in which case it would be a foreword or introduction).
The standard bibliography entry would be:

Author Last Name, First Name. Book Title: Subtitle. City of Publication: Publisher, Year.

For instance, using the same example:

Doe, Jane. The Art of Research. New York: Academic Press, 2023.

The distinction between how you cite the preface in a note versus the bibliography is
important. The note provides precise location information, while the bibliography offers a
comprehensive list of the works you've used.

The Author-Date System: Citing Prefaces

The Author-Date system is more common in the sciences and social sciences. It uses in-
text citations that include the author's last name and the year of publication, and a
reference list at the end that provides full bibliographic details.

In-Text Citations for Prefaces
In the Author-Date system, in-text citations for a preface typically include the author, year,
and specific page number(s). The format is generally (Author Last Name Year, page).

Continuing the example of Jane Doe's "The Art of Research":

If you quote from page vi of the preface, your in-text citation would look like this:



Jane Doe's preface discusses the evolving landscape of scholarly inquiry (Doe 2023, vi).

Or, if the author is clear from the surrounding text:

The evolving landscape of scholarly inquiry is discussed (Doe 2023, vi).

When citing a preface, especially if it is unnumbered or uses Roman numerals, you must
ensure you accurately record and cite these page numbers. This is critical for the reader
to locate the exact passage you are referencing.

Reference List Entries for Prefaces
Similar to the Notes-Bibliography system, the reference list entry for a book with a preface
does not typically single out the preface itself, unless it was written by a different
contributor. The entry is for the book as a whole.

Author Last Name, First Name. Year. Book Title: Subtitle. City of Publication: Publisher.

Using our example:

Doe, Jane. 2023. The Art of Research. New York: Academic Press.

The key difference in the Author-Date system is the direct integration of publication year
into the in-text citation, necessitating its prominent placement in the reference list.

Common Challenges and Solutions

Citing prefaces can sometimes present unique challenges that require careful attention to
the details provided by the Chicago Manual of Style.

Unnumbered or Roman Numeral Paging
Prefaces are often paginated using Roman numerals (i, ii, iii, etc.) or may not have page
numbers at all. When citing, always include the correct Roman numeral page number in
your note or in-text citation. If a preface is genuinely unnumbered, you may need to state
that in your citation or consult a style guide expert for the most precise way to indicate its
location, though this is rare.

Forewords vs. Prefaces
It is crucial to distinguish between a preface and a foreword. A preface is written by the
author of the main work, while a foreword is typically written by someone else. If a
foreword is present and you are citing it, you must credit the author of the foreword, not
the author of the book.

For example, a footnote for a foreword might look like:



3. John Smith, "Introduction," in The Art of Research, by Jane Doe (New York: Academic
Press, 2023), ix.

Note how the author of the foreword ("John Smith") is listed first, and the author of the
book ("Jane Doe") is indicated in relation to the work.

Edited Collections with Prefaces
In edited collections, a preface might be written by the editor(s) of the volume. Ensure you
correctly attribute the preface to the editor(s) and cite the collection appropriately,
following the guidelines for edited volumes.

Best Practices for Citing Prefaces

Adhering to best practices will ensure your citations are accurate and consistent,
enhancing the credibility of your work.

Read the Preface Carefully: Understand the content of the preface and whether it
is relevant to your argument. If you are citing it, ensure you have read and
understood the material.

Verify Publication Details: Always double-check the author's name, book title,
publisher, and publication year. Errors in these details can lead to incorrect
citations.

Note Page Numbers Precisely: Whether Roman or Arabic numerals, record the
exact page number(s) where the preface begins or where your specific reference is
found.

Consult the Latest Edition of the Chicago Manual of Style: Style guides are
periodically updated. Always refer to the most current edition for the definitive rules.

Maintain Consistency: Once you have chosen between the Notes-Bibliography
system or the Author-Date system, be consistent throughout your entire paper.

By paying close attention to the details of prefaces and applying the Chicago Manual of
Style's clear guidelines, you can ensure your academic work is properly sourced and
highly credible. The careful citation of all components of a source, including its
introductory materials like prefaces, is a hallmark of scholarly rigor.

FAQ



Q: What is the primary difference in citing a preface in
the Notes-Bibliography system versus the Author-Date
system according to the Chicago Manual of Style?
A: In the Notes-Bibliography system, the preface is cited in footnotes or endnotes with full
bibliographic information upon first mention and a shortened version for subsequent
notes. In the bibliography, the book is listed as a whole. In the Author-Date system, in-text
citations include the author, year, and page number, and the reference list entry is also for
the book as a whole, with the year prominently displayed.

Q: When citing a preface, should I include the word
"preface" in the bibliography entry?
A: Generally, no. In both the Notes-Bibliography and Author-Date systems, the
bibliography or reference list entry is for the entire book. The specific location of the
preface is detailed in the notes or in-text citations, not the main bibliographic entry, unless
the preface is by a different author and is treated as a distinct contribution.

Q: How do I cite a preface that uses Roman numerals
for pagination?
A: You cite the Roman numerals exactly as they appear. For example, in a footnote: John
Smith, "Author's Introduction," in My Book (Publisher, 2022), iii. In an Author-Date in-text
citation: (Smith 2022, iii).

Q: What if the preface doesn't have a specific title and is
just labeled "Preface"?
A: According to the Chicago Manual of Style, if the preface is clearly labeled as such and
has no distinct title, you can either omit a specific title in your note (e.g., Author, in Book
Title...) or use a descriptive term like "Preface." However, it is always best to be as specific
as possible if the preface is attributed to a specific author and has a heading that could be
considered its title.

Q: How do I cite a preface written by someone other
than the main author of the book?
A: This is typically called a foreword or introduction by another contributor. You would
cite it crediting the author of the foreword/introduction first, followed by information
about the book itself and its author. For example, in a footnote: John Doe, "Foreword," in
The Main Work, by Jane Smith (Publisher, 2023), ix.



Q: Is it acceptable to cite the preface without a page
number if it's unnumbered?
A: The Chicago Manual of Style strongly emphasizes providing specific location
information. If a preface is genuinely unnumbered, which is very rare, you would need to
consult the most recent edition of the manual or seek clarification. In most cases, there
will be some form of pagination, even if it's Roman numerals.

Q: What information do I absolutely need to gather
before I start citing a book's preface?
A: You will need the author(s) of the main work, the full title of the book, the publisher, the
year of publication, and the exact page number(s) where the preface begins or is
referenced. If the preface has its own title or is by a different author, you will also need
that information.
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