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Navigating the Chicago Manual of Style for Citing Books with Prefaces: A Professor's Perspective

chicago manual of style for citing books with preface from professor's point of view guides
scholarly writers through the often-nuanced process of referencing printed works, particularly those
featuring introductory material like prefaces. As academics and researchers, we understand the
critical importance of precise citation for maintaining intellectual honesty and allowing readers to
trace sources accurately. This article delves into the specific requirements of the Chicago Manual of
Style (CMOS) when dealing with books that include prefatory material, offering a detailed exploration
from a seasoned professor's perspective. We will cover the foundational elements of CMOS citation,
the distinct treatment of prefaces, and practical examples to ensure clarity and adherence to
scholarly standards. Understanding these intricacies is paramount for students and scholars aiming to
publish or present their work effectively.
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Understanding the Core Principles of Chicago Style
Citation

The Chicago Manual of Style, often abbreviated as CMOS, provides two primary citation systems: the
Notes-Bibliography system and the Author-Date system. Both systems aim for clarity, consistency,
and the accurate attribution of sources, but they differ in their application and format. For professors,
understanding the context of their discipline and the specific publication venue is key to choosing the
appropriate system. The Notes-Bibliography system is prevalent in the humanities, history, and
literature, relying on footnotes or endnotes for citations and a comprehensive bibliography at the end
of the work. The Author-Date system, more common in the social sciences and natural sciences, uses
parenthetical in-text citations and a reference list. Regardless of the system chosen, the goal remains
to provide readers with sufficient information to locate the original source with ease.

At its heart, CMOS emphasizes providing complete bibliographic information. This typically includes
the author's name, the title of the work, publication details such as the place of publication, publisher,
and year, and pagination. The system's flexibility allows for adaptations based on the type of source
being cited, from books and journal articles to digital media and unpublished materials. For professors
guiding students, emphasizing the foundational elements before delving into specifics like prefatory
material is crucial for building a solid understanding of academic integrity and research practices.



Identifying and Locating Prefatory Material in Books

Prefatory material in a book encompasses various introductory sections that precede the main body
of the text. This can include acknowledgments, forewords, prefaces, introductions, and sometimes
even epigraphs or dedications. From a professor's viewpoint, it's vital for students to distinguish
between these sections because their citation treatment can vary. A foreword is often written by
someone other than the author of the main work, while a preface is typically written by the author
themselves to explain the book's purpose, scope, or genesis. An introduction, on the other hand,
usually sets the stage for the content that follows within the main text. Recognizing these distinctions
ensures accurate referencing.

When citing a book with a preface, the first step is to locate it within the publication. Prefaces are
usually found after the title page and copyright information but before the first chapter. CMOS
guidelines often require specifying the page number where the preface begins, especially when
referencing specific content within it. This level of detail is essential for other researchers to pinpoint
the exact location of the information being cited, reflecting the meticulous nature expected in
academic work. Professors often stress the importance of consulting the table of contents or simply
leafing through the initial pages of a book to identify these preliminary sections.

Citing Books with Prefaces: The Author-Date System

In the Author-Date system, citing a book with a preface requires careful consideration of how the
preface itself is presented and whether specific content from it is being referenced. When the preface
is integral to the book's narrative or argument and is not separately paginated with Roman numerals,
it is often treated as part of the main text for citation purposes. For instance, if a professor is
referencing a general point made in the preface, the citation might look something like (Author Year,
Preface). However, if a specific page number from the preface is crucial, it should be included, even if
it is part of the Roman numeral pagination that typically precedes the Arabic numerals of the main
text. This means a citation could appear as (Author Year, iv).

A more common scenario is referencing material from the main body of the book, where the preface
might simply be acknowledged for providing context. In such cases, the standard author-date in-text
citation for the book would suffice. The reference list entry would then provide full bibliographic
details. However, if a particular quotation or idea is drawn directly from the preface and that preface
is separately paginated (often with Roman numerals), the citation needs to reflect that. For example,
a parenthetical citation might read (Author Year, Preface, ii) if quoting from page ii of the preface.
Professors often advise students to check the specific edition's pagination and content structure to
ensure accurate author-date citation practices.

Citing Books with Prefaces: The Notes-Bibliography
System

The Notes-Bibliography system offers a more detailed approach to citing prefatory material, allowing



for greater specificity. When referencing content from a preface, the first citation in a footnote or
endnote will provide comprehensive information. For a book with a preface, the note typically begins
with the author's full name, followed by the title of the book. If the preface is written by someone
other than the main author, both individuals would be credited appropriately. Crucially, the note
would then specify the preface and the page number within it. For example, a footnote might read: 1.
Jane Doe, My Academic Journey (New York: Scholastic Press, 2020), preface, ii.

Subsequent references to the same source can be shortened using ibid. or a shortened note format,
depending on whether it’s the immediately preceding citation or another work by the same author.
The bibliography entry for a book with a preface follows a similar structure but is alphabetized and
contains all bibliographic details without specific page references unless citing a specific section like a
preface. For instance, the bibliography entry would be: Doe, Jane. My Academic Journey. New York:
Scholastic Press, 2020. Professors frequently remind students that the distinction between the first
note and subsequent notes is important for maintaining clarity and conciseness in their scholarly
apparatus. The preface is treated as a distinct part of the book that requires its own specific
identification in the citation.

Special Considerations for Prefaces in Different
Editions

When dealing with multiple editions of a book, especially those featuring revised or new prefaces,
professors emphasize the importance of citing the specific edition consulted. CMOS guidelines are
clear on this: always provide the edition information if it is not the first printing. This is particularly
relevant for books where an author might write a new preface for a later edition to address
advancements in the field, new scholarship, or to offer a retrospective on their earlier work. For
example, a citation for a second edition with a new preface would include "2nd ed." after the title.
This ensures that readers access the same material as the citing author.

When citing content from such a preface, the note or parenthetical citation should indicate the
edition. For the Notes-Bibliography system, the footnote might read: 2. John Smith, Foundations of
Science (2nd ed., Chicago: University of Chicago Press, 2022), preface to the second edition, v. In the
Author-Date system, it might be (Smith 2022, preface to the second edition, v). Professors often
highlight that accurately reporting the edition is not just about following rules; it's about allowing for
the verification of the source material and understanding how the author's perspective or the work
itself may have evolved over time. If a book has both a preface by the author and a foreword by
another scholar, CMOS requires careful distinction in the citation to credit the correct individual.

Common Pitfalls and How to Avoid Them When Citing
Prefaces

One of the most frequent mistakes students make when citing books with prefatory material is failing
to distinguish between the preface, foreword, and introduction, leading to inaccurate attribution.
Another common pitfall is overlooking the pagination of prefatory sections. These are often paginated
with Roman numerals, and if a specific point is quoted, the correct Roman numeral page must be



included in the citation. Professors often see this oversight in draft submissions, necessitating a
reminder about meticulous detail.

Another potential trap is inconsistency in citation style. Whether using the Notes-Bibliography or
Author-Date system, adherence to the chosen style's rules for prefatory material is paramount.
Forgetting to include the preface or foreword in the bibliography or reference list is also a common
error, especially if only the main body of the text was primarily referenced. To avoid these pitfalls,
professors advise thorough proofreading of citations and cross-referencing with the original source
material. Utilizing citation management software can also help, but it is not a substitute for
understanding the underlying principles. Always consult the latest edition of The Chicago Manual of
Style for the most up-to-date guidelines.

Professors also stress the importance of understanding why these details matter. Accurate citation
reflects intellectual rigor and respects the work of others. When citing a preface, it often signifies a
direct engagement with the author's stated intentions or background for the work. Failing to identify it
correctly can misrepresent the source of the information or its context. Therefore, taking the time to
correctly format these citations is an essential skill for any aspiring academic or researcher.

FAQ

Q: How do I cite a preface written by someone other than the
book's main author in Chicago style?
A: In Chicago style, when citing a preface written by someone other than the main author (often
called a foreword), you would typically credit the foreword writer as the author of that specific section.
For the Notes-Bibliography system, the footnote would start with the foreword writer's name, followed
by the book title, and then specify "foreword" and the relevant page number. For example: John
Smith, The Great Novel (New York: Penguin Books, 2019), foreword, vii. In the Author-Date system,
the in-text citation would reflect this, such as (Smith, foreword, vii). The bibliography entry would list
the book under the main author but might include a note about the foreword if particularly significant.

Q: What is the difference between a preface and an
introduction in Chicago style citation?
A: While both are introductory sections, a preface is typically written by the author of the main work
to explain the book's purpose, scope, or history, whereas an introduction is often more integrated
with the main text, setting the stage for the chapters that follow. In Chicago style, if you are quoting
from the preface, you would cite it as "preface." If you are quoting from the introduction and it's a
distinct section preceding the main chapters, it would be cited as "introduction." The distinction is
important for accurate attribution and clarity for the reader.

Q: Do I need to include the page number for a preface when



citing in the Notes-Bibliography system?
A: Yes, in the Notes-Bibliography system, it is generally required to include the page number when
citing specific content from a preface. This applies to both the initial full note and any subsequent
shortened notes. For example, a footnote would read: 1. Author Name, Book Title (Place: Publisher,
Year), preface, p. iii. This allows the reader to precisely locate the cited material within the book.

Q: How should I cite a preface if it's paginated with Roman
numerals in Chicago style?
A: Prefaces, forewords, and introductions are commonly paginated with Roman numerals (i, ii, iii, etc.)
in many books. When citing material from such a preface, you should use the Roman numeral page
number in your citation, just as you would with Arabic numerals for the main text. For example, in a
footnote: 2. Author Name, Book Title (Place: Publisher, Year), preface, iv. In an in-text citation for the
Author-Date system: (Author Name Year, preface, iv).

Q: Can I omit the preface from my bibliography entry if I only
referenced the main text of the book?
A: Generally, the bibliography entry should include all the necessary bibliographic information for the
entire book, including the author, title, and publication details. While you don't typically cite the
preface specifically in the bibliography entry itself unless it's the primary focus of your citation or has
a separate author, its presence should be acknowledged in the main bibliographic details of the book.
If the preface is by a different author, it might be noted, but the core entry remains for the book as a
whole.

Q: What if a book has both a preface and an introduction?
How do I cite them separately?
A: If a book contains both a preface and an introduction, and you need to cite material from each, you
must distinguish them clearly in your citations. For the Notes-Bibliography system, you would use
"preface" and the page number for the preface citation, and "introduction" and the page number for
the introduction citation. For example: 3. Author Name, Book Title (Place: Publisher, Year), preface, iii.
4. Author Name, Book Title (Place: Publisher, Year), introduction, 5. Similarly, in the Author-Date
system, you would specify "preface" or "introduction" in your in-text citations.

Q: Are there specific rules in Chicago style for citing an
"editor's preface" versus an "author's preface"?
A: Yes, Chicago style differentiates between these. An "author's preface" is written by the author of
the book. An "editor's preface" is written by the editor of a collection or anthology. When citing an
editor's preface, the citation would attribute it to the editor. For example, in a footnote: 1. Editor
Name, preface to Collection Title, by Author A, Author B, et al. (Place: Publisher, Year), ix. This ensures
proper credit is given to the individual who wrote the prefatory material.



Q: When citing a book with a preface, should I always note the
edition in my Chicago style citation?
A: You should note the edition information in your Chicago style citation if the book is not the first
edition. If a book has been revised or reissued with a new preface or significant changes, citing the
specific edition you used is crucial for accuracy and for your readers to locate the exact version of the
text you consulted. For example, in the Notes-Bibliography system: 1. Author Name, Book Title, 2nd
ed. (Place: Publisher, Year), preface, v. For the Author-Date system: (Author Name Year, preface, v).
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