chicago manual of style for citing books with
preface from expert's point of view

The Chicago Manual of Style (CMOS) is a comprehensive style guide that provides detailed
instructions for scholarly writing and publishing. When citing books, especially those with a preface,
adherence to CMOS guidelines ensures clarity, consistency, and academic integrity. This article,
from an expert's perspective, delves deep into the intricacies of citing books that feature a preface,
covering both footnote/endnote and author-date citation systems. We will explore the specific
elements required for accurate citation, the nuances of referencing a preface, and the importance of
consulting the latest edition of the Manual for definitive guidance. Understanding these principles is
crucial for researchers, students, and anyone aiming to produce polished, academically sound work.
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Understanding the Role of a Preface in Citations

A preface in a book serves as an introduction, often written by the author or an editor, to provide
context, explain the book's purpose, acknowledge contributors, or discuss the genesis of the work.
From an academic citation standpoint, recognizing the preface as a distinct part of the book is
essential for accurate attribution. It's not merely introductory text; it can contain foundational
arguments or important background information that readers need to understand the main body of
the work. Properly citing the preface ensures that readers can locate the precise source of
information or ideas you are referencing.

When engaging with scholarship, the preface can sometimes contain critical insights that preempt or
frame the main arguments presented later. A citation that accurately points to the preface
acknowledges this specific contribution to the book's overall message. Neglecting to specify that a
citation refers to the preface can lead to ambiguity, especially if the preface itself contains material
that is later expanded upon or elaborated in the main text. Therefore, the Chicago Manual of Style
provides specific mechanisms to differentiate these sections.

Core Components of a Book Citation in CMOS

Regardless of whether a preface is involved, the Chicago Manual of Style mandates specific pieces of
information for a complete book citation. These components ensure that readers can easily find the
source material. The fundamental elements typically include the author(s) or editor(s) name(s), the
full title of the book (italicized), the place of publication, the publisher's name, and the year of
publication.

In the note-bibliography system, the first footnote or endnote for a source is comprehensive, while
subsequent notes are shortened. In the author-date system, the parenthetical citation is brief, and



the full details appear in a reference list at the end of the work. Understanding these core
components is the first step before delving into the specifics of referencing a preface.

e Author(s) or Editor(s)
¢ Book Title (italicized)
e Publication Information (Place: Publisher, Year)

e Page Number(s)

Citing Books with a Preface: Note-Bibliography System

The note-bibliography system, commonly used in the humanities, employs footnotes or endnotes for
citations. When referencing material from a preface, the citation must clearly indicate that the
information comes from this specific section. The format generally begins with the author of the
preface (if different from the book's main author), followed by the preface designation, the book's
title, publication details, and the relevant page number.

For example, if John Smith wrote the preface to a book titled "The Art of Research," edited by Jane
Doe, and you are referencing page v of that preface, the note would look something like this: John
Smith, preface to The Art of Research, ed. Jane Doe, (Chicago: University of Chicago Press, 2023), v.

The bibliographic entry, which appears at the end of the work, will typically list the main author or
editor of the book. However, if the preface is particularly significant or authored by a distinct
individual, it might warrant special attention. Generally, the focus in the bibliography is on the
primary work, and the preface is identified within the note itself. Subsequent notes for the same
source would be shortened, referencing the author and page number, but still acknowledging the
preface if that's where the information originated.

Distinguishing Preface Author and Book Author

A crucial aspect of citing a preface is correctly identifying who wrote it. Often, the preface is written
by the main author of the book. In such cases, the author's name is listed once, followed by the
preface designation. However, some books feature a preface by a different individual, perhaps an
expert in the field or the editor.

When the preface author is different from the main author or editor of the book, CMOS requires that
the preface author's name be listed first in the note. This clearly attributes the preface to its specific
author. The book's editor or main author would then be identified in relation to the book itself, often
following the title.

Referencing Specific Pages within the Preface

Just as with citing the main body of a book, it is imperative to include page numbers when
referencing the preface. This allows readers to pinpoint the exact location of the cited material. In
CMOS, page numbers for the preface are typically indicated using Roman numerals, especially if the



preface is paginated separately from the main text, which is common.

The correct placement of the page number is at the end of the citation, after all other bibliographic
information. For instance, a note might conclude with ", vii" or ", p. ix" if the page number is
explicitly stated as such. Always refer to the book's pagination to ensure accuracy. If the preface is
not clearly delineated with Roman numerals, standard Arabic numerals may be used, but this is less
common for prefaces.

Citing Books with a Preface: Author-Date System

The author-date system, prevalent in the social sciences and sciences, uses in-text parenthetical
citations and a reference list. When citing a book with a preface in this system, the in-text citation
usually includes the author of the work (or editor), the year of publication, and the page number.
The preface is typically treated as part of the main work for the purpose of the in-text citation, with
the page number guiding the reader to the specific location.

For example, an in-text citation might appear as (Doe 2023, v). The corresponding entry in the
reference list at the end of the document would contain the full bibliographic details. The author-
date system prioritizes brevity in the text and comprehensiveness in the reference list.

In the reference list, the entry for a book with a preface is generally structured similarly to any other
book. The author of the preface is typically not listed separately unless the preface itself is being
treated as a distinct, standalone piece of work within a larger collection, which is rare. The focus
remains on the book as a whole. However, if the preface contains critical information that
distinguishes it significantly from the rest of the book, or if you are specifically analyzing the
preface's content, you might need to consult specific CMOS guidelines on citing introductory
material.

In-Text Citations for Prefaces

When including a direct quote or paraphrased information from the preface within the author-date
system, the in-text citation must lead the reader to the correct page. The author-date format is
designed for quick identification. The parenthetical citation will include the author (or editor) of the
book, the year of publication, and the page number from the preface.

If John Smith wrote the preface for "The Art of Research" by Jane Doe (edited), and you are citing
page vii, the in-text citation would be (Doe 2023, vii). This format ensures that even though the
primary author listed is Doe, the page number directs the reader to the specific location within the
book's preliminary pages. The key is to connect the reader directly to the source of the information.

Reference List Entries for Books with Prefaces

The reference list in the author-date system provides the full bibliographic details for all sources
cited in the text. For a book with a preface, the entry focuses on the main author or editor of the
book. The preface is understood to be part of the book's preliminary material.

The standard format for a book in the author-date system applies. For instance, the reference list
entry would be: Doe, Jane, ed. 2023. The Art of Research. Chicago: University of Chicago Press.

If the preface were authored by a different individual and you felt compelled to highlight it in the
reference list (though this is less common for standard book citations), you would need to refer to



more nuanced CMOS rules, but for typical book citations, the main author or editor takes
precedence.

Special Considerations for Prefaces

While the general rules for citing books apply to prefatorial material, there are nuances to consider.
The primary concern is clarity and accuracy. If the preface is particularly lengthy, contains a distinct
argument, or is written by a prominent figure separate from the main author, you might need to be
more explicit in your citation.

The Chicago Manual of Style emphasizes that the goal of any citation is to enable the reader to
locate the source. Therefore, if a specific citation format for a preface seems ambiguous, it is always
best to err on the side of providing more detail, as long as it adheres to CMOS principles. This might
involve ensuring the preface is clearly identified within the note or parenthetical citation.

When the Preface is Authored by Someone Other Than the
Main Author

This is a common scenario and requires careful attention. When citing a preface written by someone
other than the primary author or editor of the book, CMOS dictates that the preface author's name
be presented first in the note-bibliography system. This clearly attributes the preface to its author,
distinguishing it from the main work.

For example, a note might read: "Sarah Johnson, foreword to Modern Literary Theory, by David
Miller, (New York: Academic Press, 2022), ix." Note that forewords and prefaces are often treated
similarly, but it's important to use the correct term as provided by the book. In the author-date
system, this distinction is less pronounced in the in-text citation but would be managed through the
reference list entry focusing on the primary author.

Referencing a Foreword or Epilogue

While the focus of this article is prefaces, it's worth noting that CMOS also provides guidance for
citing other introductory or concluding material like forewords, afterwords, and epilogues. The
principles are largely the same: identify the author of that specific section, the title of the book,
publication details, and the relevant page number.

A foreword, often written by someone other than the author, serves a similar introductory purpose.
An epilogue, conversely, appears at the end. Each requires precise citation to ensure academic
honesty and reader guidance. Always consult the specific terminology used in the book (foreword,
preface, introduction, epilogue) and replicate it in your citation.

Consulting the Latest Edition of The Chicago Manual of
Style

The Chicago Manual of Style is regularly updated to reflect evolving scholarly practices and
linguistic changes. For the most accurate and authoritative guidance, it is always recommended to



consult the latest edition of the Manual. Style guides can differ on minor points, and relying on
outdated information can lead to inaccuracies in your citations.

The current edition, and previous recent editions, provide detailed examples and explanations for
citing various parts of books, including prefaces, forewords, and introductions. Familiarizing
yourself with the specific examples related to preliminary pages will greatly enhance your ability to
cite these elements correctly.

Online resources and digital versions of the Manual often include search functionalities that can help
you quickly find specific rules. However, for comprehensive understanding, reading through the
relevant sections is invaluable. Remember, the commitment to accuracy in citation is a hallmark of
rigorous academic work.

Key Takeaways for Accurate Citation

To summarize, accurate citation of books with prefaces under the Chicago Manual of Style hinges on
several key principles. First, always identify the author of the preface if it differs from the main
author of the book. Second, clearly distinguish the preface as a section of the book in your citation.
Third, always include the correct page numbers, noting whether they are in Roman or Arabic
numerals.

Finally, maintain consistency between your notes or in-text citations and your bibliography or
reference list. The goal is to provide a clear roadmap for your reader to verify your sources. Staying
updated with the latest edition of CMOS ensures you are applying the most current standards.

The process of citing books with prefaces in the Chicago Manual of Style, whether using the note-
bibliography or author-date system, demands attention to detail. By understanding the distinct role
of a preface and meticulously applying CMOS guidelines, scholars can ensure their work is both
credible and easily navigable for their audience. The fundamental components of any
citation—author, title, publication information, and page number—remain paramount, with the
preface requiring specific designation to maintain clarity and accuracy.

FAQ

Q: How do I cite a preface if the author of the preface is
different from the main author of the book in the note-
bibliography system?

A: In the note-bibliography system, when the preface author is different from the main author of the
book, you list the preface author's name first in the note, followed by the designation "preface to,"
the book's title, and then the details of the main author and publication information. For example:
John Smith, preface to The History of Ideas, by Jane Doe, (New York: Academic Press, 2021), iv.

Q: What is the standard way to indicate page numbers for a



preface in a Chicago-style citation?

A: Page numbers for prefaces are typically indicated using Roman numerals, especially if the preface
is paginated separately from the main text. For instance, you would cite page v as ", v." If the
preface uses Arabic numerals, you would use those accordingly.

Q: In the author-date system, do I need to explicitly mention
the preface in my in-text citation?

A: Generally, no. In the author-date system, the in-text citation focuses on the main author of the
book, the year of publication, and the specific page number. The page number will direct the reader
to the location within the book, which could be the preface. For example: (Doe 2023, vii).

Q: How should a preface be represented in the reference list
for the author-date system?

A: In the author-date system's reference list, the entry typically focuses on the main author or editor
of the book. The preface is considered part of the preliminary material of the book and is not usually
listed as a separate item unless it is a collection of essays specifically about that preface. The entry
would look like: Doe, Jane, ed. 2023. The Art of Research. Chicago: University of Chicago Press.

Q: What if the book uses an "Introduction” written by someone
other than the author, instead of a preface? How does CMOS
handle this?

A: CMOS treats introductions written by authors other than the main book author similarly to
prefaces or forewords. You would cite the introduction author first, followed by the designation
"introduction to," the book title, and then the main author's name and publication details. For
example: Sarah Chen, introduction to Classic Poetry, by Robert Frost, (New York: Penguin Books,
2020), ix.

Q: Should I use the term "foreword" or "preface" based on
what the book itself uses?

A: Yes, absolutely. It is crucial to use the exact terminology that the book uses for its introductory
material. If the book has a "Foreword" by one author and an "Introduction" by another, you must cite
them precisely as labeled in the book to ensure accuracy.

Q: Are there any specific rules for citing an editor's preface
versus an author's preface?

A: The rules are generally the same. If an editor wrote the preface, you would cite the editor's name
first, followed by "preface to," the book title, and then indicate that it's edited by the main editor if
that's how the book is presented. For example, in a note: Jane Smith, preface to Collected Works, ed.



Robert Johnson, (London: Oxford University Press, 2022), iii.

Q: How do I handle a situation where the preface is
unpaginated?

A: While uncommon for professionally published books, if a preface is unpaginated, you would omit
the page number from the citation. However, this is very rare, and most books will have some form
of pagination for their preliminary sections. If unsure, always check the book thoroughly.
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