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Mastering the Chicago Manual of Style for Citing Books with a Preface from an Expert

chicago manual of style for citing books with preface from expert guidelines can seem
daunting, especially when dealing with the nuances of prefatory material. This guide provides a
comprehensive and detailed exploration of how to accurately cite books that feature an introduction,
foreword, or preface penned by an expert in the field, distinct from the primary author. We will
delve into the specific formatting requirements for both the Notes-Bibliography system and the
Author-Date system, ensuring your academic and professional writing adheres to the highest
standards of citation. Understanding these principles is crucial for academic integrity, allowing your
readers to easily locate and verify your sources, and giving proper credit to all contributors,
including the esteemed expert who set the stage for the work.
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Understanding Prefatory Material in Academic
Citations

In scholarly writing, prefatory material refers to the sections that precede the main body of a book.
These can include a preface, foreword, introduction, prologue, or dedication. While often written by
the main author, it's common for books, particularly in academic and professional fields, to have
these sections contributed by a recognized expert. This expert might be a renowned scholar in the
subject area, a significant figure in the industry, or someone whose endorsement lends authority and
context to the work. Properly attributing and citing these prefatory contributions is essential for
acknowledging their value and guiding your readers.

The Chicago Manual of Style (CMOS) distinguishes between these different types of prefatory



material and provides specific instructions for their inclusion in citations. The core principle remains
consistent: accurately represent the source of the information and the contributions of each
individual involved. When an expert writes a preface, foreword, or introduction, their name and the
title of their contribution become integral parts of the citation, just as the main author and title of
the book are. This ensures that the reader understands who wrote which part of the work and can
differentiate between the primary author's narrative and the expert's contextualization or
endorsement.

The Notes-Bibliography System: Citing Books with
Expert Prefaces

The Notes-Bibliography system, commonly used in humanities disciplines, requires both footnotes or
endnotes (notes) and a bibliography. When citing a book with an expert's preface using this system,
the citation will appear in both the notes and the bibliography, with slightly different formatting. The
primary goal is to clearly identify the prefatory material and its author.

Citing in Notes (Footnotes/Endnotes)

In your notes, you will refer to the specific part of the book being cited. If you are referencing
content from the expert's preface, you should clearly indicate this. The format generally involves the
author's name (the expert), the title of the preface (if it has one, though often it's simply referred to
as "Preface" or "Foreword"), followed by the book's title, publication details, and page number.

For example, a footnote might look like this:

Jane Doe, "Foreword" to The Art of Academic Writing, by John Smith, xi-xv (New York:
Publishers Inc., 2023).

In this example, "Jane Doe" is the expert author of the foreword, "Foreword" is the prefatory
element, and the subsequent information pertains to the main book authored by John Smith. The
Roman numerals (xi-xv) indicate the page range of the foreword.

Citing in the Bibliography

The bibliography provides a complete list of all sources consulted. For a book with an expert



preface, the entry in the bibliography typically lists the expert author first, followed by the title of
their contribution, then the main author and title of the book, and finally the publication information.

The bibliography entry for the same book would be:

Doe, Jane. "Foreword." In The Art of Academic Writing, by John Smith, i-xvi. New York:
Publishers Inc., 2023.

Notice the slight difference in punctuation and capitalization between the note and the bibliography
entry. In the bibliography, the title of the contribution is in quotation marks, and the main book title
is italicized. The expert's name is inverted in the bibliography. The page numbers for the preface are
generally presented using Roman numerals, as they typically precede the Arabic-numbered main
text.

Author-Date System: Referencing Books with Expert
Prefaces

The Author-Date system, prevalent in social sciences and natural sciences, relies on parenthetical in-
text citations keyed to a reference list at the end of the work. Citing prefatory material follows a
similar logic of identifying the contributor and the source.

In-Text Citations

When you quote or paraphrase material from an expert's preface, you include an in-text citation,
typically in parentheses. This citation should include the expert's last name and the page number.

For example: (Doe, 2023, xii).

If the expert's name is already mentioned in the sentence, only the page number is required in the
parentheses.

Reference List Entries



The reference list at the end of your paper provides full bibliographic details. For a book with an
expert preface, the entry prioritizes the expert author. The format will include the expert's name, the
year of publication, the title of their contribution, and then details about the main book.

A typical reference list entry would be:

Doe, Jane. 2023. "Foreword." In The Art of Academic Writing, by John Smith, xi-xvi. New York:
Publishers Inc.

Similar to the Notes-Bibliography system, the expert's name is inverted, and the title of the prefatory
work is in quotation marks. The page numbers of the preface are included.

Key Elements of a Chicago Style Citation for Prefaced
Books

Regardless of whether you are using the Notes-Bibliography or Author-Date system, several key
elements must be consistently present when citing a book with an expert preface. Accurate inclusion
of these components ensures clarity and facilitates source verification.

Expert Author's Name: This is paramount. The name of the individual who wrote the
preface, foreword, or introduction must be clearly stated. In the bibliography and reference
list, this name is inverted (Last Name, First Name).

°
Title of the Prefatory Work: If the preface, foreword, or introduction has a specific title, it
should be included, enclosed in quotation marks. If it does not have a title, it is typically
referred to simply as "Preface," "Foreword," or "Introduction."

Main Author's Name: The name of the primary author of the book should also be included,
clearly indicating their role. In the Notes-Bibliography system, it follows "by," and in the
Author-Date system, it is part of the description of the larger work.

Book Title: The full title of the book, italicized, is essential.

Publication Details: This includes the place of publication, the publisher's name, and the
year of publication.



Page Numbers: Crucially, you must specify the page numbers for the material you are citing.
For prefatory material, this often involves Roman numerals.

Common Pitfalls and How to Avoid Them

When navigating the intricacies of citing prefaced books, certain errors tend to recur. Being aware
of these common pitfalls can help you maintain accuracy and adherence to Chicago style.

Confusing Prefatory Authors with the Main Author: A frequent mistake is to cite the book
under the main author's name when the specific content being referenced comes from an
expert's preface. Always ensure you attribute the preface to its actual author.

Incorrectly Formatting Titles: Whether the preface title or the book title is italicized or
placed in quotation marks can be a source of error. Remember that prefatory piece titles (like
"Foreword") are in quotation marks, while the main book title is italicized.

Omitting Page Numbers: Citations are incomplete without specific page references,
especially for direct quotes or paraphrased ideas. Always include the relevant page numbers.

Inconsistent System Usage: Mixing elements of the Notes-Bibliography system with the
Author-Date system, or applying the wrong formatting for notes versus bibliography, can lead
to confusion and indicate a lack of attention to detail.

Misrepresenting Prefatory Material: If the material is a foreword, treat it as such. If it's an
introduction or preface, use the correct terminology. While Chicago allows flexibility,
consistency is key.

To avoid these errors, it is always advisable to consult the latest edition of The Chicago Manual of
Style or reliable online resources that summarize its guidelines. Double-checking your citations
against examples for similar sources can also be highly beneficial.



Best Practices for Expertly Cited Prefaces

Beyond simply adhering to the rules, employing best practices ensures your citations are not only
correct but also enhance the professionalism and clarity of your work. When citing books with expert
prefaces, consider the following:

Clarity is Paramount: Your primary goal is to make it as easy as possible for your readers to
find and understand your sources. This means clearly identifying who wrote the preface and
how it relates to the main body of the work.

Understand the Role of the Preface: Recognize why the expert's preface is important. Does
it provide historical context, theoretical grounding, or a personal endorsement? Your citation
should implicitly or explicitly acknowledge this role.

Maintain Consistency: Apply the chosen citation style (Notes-Bibliography or Author-Date)
consistently throughout your entire document. This includes how you cite prefatory material.

Attribute Appropriately: Give full credit to both the expert author of the preface and the
main author of the book. This demonstrates thoroughness and respects intellectual property.

Use the Latest Edition of CMOS: Citation styles evolve. Always refer to the most current
edition of The Chicago Manual of Style for the most accurate and up-to-date guidelines.

By following these best practices, you can confidently and correctly cite books featuring expert
prefaces, contributing to the scholarly rigor and integrity of your writing. This attention to detail
elevates the quality of your research and establishes you as a meticulous scholar.












Q: How do I cite a book where the preface is written by
someone different from the main author using the Chicago

Manual of Style?

A: You must clearly identify the author of the preface and the title of the preface (if any), followed by
the main author and title of the book, and publication details. The specific format will differ slightly
between the Notes-Bibliography system and the Author-Date system, with the expert's name being
the primary identifier for the prefatory material.

Q: Should I use Roman numerals or Arabic numerals for page
numbers when citing a preface?

A: Prefaces, forewords, and introductions are typically paginated with Roman numerals. Therefore,
you should use Roman numerals (e.g., v-viii, xi-xv) when referencing pages within these sections.

Q: What if the preface does not have a specific title, and is just
labeled "Preface"?

A: If the prefatory material lacks a specific title, you can simply use the label "Preface," "Foreword,"
or "Introduction," as appropriate, enclosed in quotation marks in the bibliography and reference list
entries.

Q: In the Notes-Bibliography system, where does the expert's
name go in the citation?

A: In the notes, the expert's name appears first, followed by the title of their contribution (if any) and
the book details. In the bibliography, the expert's name is inverted (Last Name, First Name) and
appears at the beginning of the entry.

Q: How does the Author-Date system handle citing prefatory
material differently from the Notes-Bibliography system?

A: The main difference lies in the in-text citation format (parenthetical author-page) and the
structure of the reference list entry. In the reference list, the expert's name is inverted, followed by
the year, and then the details of their contribution and the main book.

Q: What is the difference between a preface, a foreword, and
an introduction in terms of citation?

A: While all are prefatory materials, the terms carry slightly different connotations. A preface is
often written by the author to explain the book's purpose or origin. A foreword is usually written by
an expert to endorse or contextualize the book. An introduction is typically part of the main text's
beginning, setting the stage for the argument. For citation purposes in Chicago style, the formatting



for citing these elements is largely the same: identify the author and the specific title of the
contribution.

Q: Can I abbreviate the publisher's name when citing a book
with an expert preface?

A: Generally, it is best to use the full name of the publisher as it appears on the title page. Chicago
style emphasizes completeness and accuracy in publication details.

Q: How do I cite multiple prefatory pieces by different experts
in the same book?

A: Each piece should be cited separately, crediting its respective author. If you are citing content
from an expert's foreword and another from a different expert's introduction, you would create
distinct citations for each, clearly identifying the author and the specific prefatory element.
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