chicago manual of style for citing books with
foreword by someone else

chicago manual of style for citing books with foreword by someone else presents a specific,
yet frequently encountered, challenge in academic and professional writing. Ensuring accurate and
consistent citation is paramount for maintaining scholarly integrity and avoiding plagiarism. When a
book features a foreword written by an individual other than the primary author of the main text, the
Chicago Manual of Style (CMOS) provides clear guidelines to follow. This article will delve deeply into
the nuances of citing such works, covering both the notes-and-bibliography system and the author-
date system. We will explore how to correctly attribute the foreword, the main body of the work, and
the author(s) or editor(s) involved, ensuring clarity and completeness in your references.
Understanding these specific citation rules is essential for anyone working with scholarly materials
that include distinct introductory essays.

Introduction to Citing Works with Forewords

Understanding the Chicago Manual of Style Approach

Notes-and-Bibliography System: Citing Books with Forewords

o First Note and Subsequent Notes

o Bibliography Entry

Author-Date System: Citing Books with Forewords

o In-Text Citation

o Reference List Entry

Key Elements of a Foreword Citation
e Common Pitfalls and How to Avoid Them

¢ Conclusion

Understanding the Chicago Manual of Style Approach



to Forewords

The Chicago Manual of Style (CMOS) emphasizes accuracy and clarity in all forms of citation. When
dealing with a book that includes a foreword by a contributor distinct from the main author, CMOS
recognizes the foreword as a separate component of the overall work. This distinction is crucial for
properly acknowledging the contributions of all individuals involved and for guiding readers to the
precise source material they are referencing. The manual provides specific instructions to ensure that
both the foreword and the primary text are clearly identified and attributed within citations,
regardless of the chosen citation system.

The philosophy behind CMOS's treatment of forewords stems from the need to provide granular
bibliographic information. A foreword, while part of a larger published volume, often represents a
distinct intellectual contribution, sometimes by a figure of prominence who introduces or
contextualizes the main work. Therefore, treating it as a separate entity in citation allows for more
precise referencing, distinguishing the introductory essay from the main argument or narrative
presented by the book's principal author.

Notes-and-Bibliography System: Citing Books with
Forewords

The notes-and-bibliography system, a cornerstone of many humanities disciplines, requires
meticulous attention to detail when citing any component of a larger work, including a foreword. This
system uses footnotes or endnotes for initial citations and a bibliography for a comprehensive list of
all sources consulted. When a book features a foreword by someone other than the main author, both
the note and the bibliography entry must reflect this structure.

First Note and Subsequent Notes

In the notes-and-bibliography system, the initial citation in a footnote or endnote must clearly identify
the foreword, its author, and the main work it introduces. The general format for the first note is as
follows: Author of Foreword, "Foreword," in Book Title (City: Publisher, Year), page number(s). For
subsequent notes, a shortened version is typically used, focusing on the most essential identifying
information, such as Author of Foreword, Foreword to Book Title, page number(s). It is important to
note that the author of the foreword is listed first in the note, followed by the title of the foreword (if
given a specific title, though often it is simply designated as "Foreword"), and then the details of the
main book, including its title, publication information, and the specific page or page range of the
foreword within that book.

For example, if you are citing a foreword by Jane Doe in a book titled "The History of Ideas," published
by Academic Press in New York in 2022, and the foreword begins on page ix and ends on page xv,
your first note would look something like this: Jane Doe, "Foreword," in The History of Ideas (New
York: Academic Press, 2022), ix-xv. Subsequent notes referencing the same foreword would be
shortened, for instance: Doe, Foreword to The History of Ideas, xi.

Bibliography Entry

The bibliography entry for a book with a foreword follows a slightly different structure, prioritizing the



main author of the book while still acknowledging the foreword's author. The primary entry should be
for the main author and the book itself. The foreword is then included as a distinct component within
that entry. The typical format for a bibliography entry for a book with a foreword is: Author of Book.
Book Title. Edited by Editor Name (if applicable). City: Publisher, Year. Foreword by Author of
Foreword. The page numbers for the foreword are generally not included in the bibliography entry
itself but are crucial for the notes. However, some style guides or specific journal requirements might
request the foreword page numbers in the bibliography as well; always check the specific guidelines
you are adhering to.

Continuing the example, if John Smith is the author of "The History of Ideas," the bibliography entry
would be structured as follows: Smith, John. The History of Ideas. New York: Academic Press, 2022.
Foreword by Jane Doe.

Author-Date System: Citing Books with Forewords

The author-date system, prevalent in social sciences and some natural sciences, offers a more
concise approach to in-text citations, followed by a detailed reference list at the end of the work.
When citing a book with a foreword, this system requires careful differentiation between the author of
the foreword and the author of the main text in both the in-text citation and the reference list entry.

In-Text Citation

In the author-date system, in-text citations typically include the author's last name, the year of
publication, and the page number. When referencing a foreword, you must specify the author of the
foreword, not the author of the main book, in the in-text citation, along with the page number. The
common format is (Author of Foreword Last Name Year, Page Number). For example, if citing a point
made in the foreword by Jane Doe from "The History of Ideas" published in 2022, on page xii, the in-
text citation would be (Doe 2022, xii).

It is important to distinguish this from citing the main body of the work. If the main author were John
Smith, a citation from his text would be (Smith 2022, 55). The key is that the in-text citation should
directly attribute the information to the author of the specific section being cited, whether it's the
foreword or the main text.

Reference List Entry

The reference list entry in the author-date system aims to provide all necessary information for a
reader to locate the source. For a book with a foreword, the entry begins with the author of the main
work, followed by the title and publication details. The foreword is then appended, clearly indicating
its author. The standard format for the reference list is: Author of Book Last Name, First Name. Year.
Book Title. City: Publisher. Foreword by Author of Foreword First Name Last Name. The page range for
the foreword is typically not included in the reference list entry itself, though it is essential for the in-
text citations.

Using our previous example, the reference list entry for the book authored by John Smith with a
foreword by Jane Doe would appear as follows: Smith, John. 2022. The History of Ideas. New York:
Academic Press. Foreword by Jane Doe.



Key Elements of a Foreword Citation

Regardless of the specific CMOS system employed, several key elements must be consistently
present in any citation of a book with a foreword to ensure accuracy and completeness. These
elements work in concert to guide your reader to the exact source of your information.

¢ Author of the Foreword: This is the individual who penned the introductory essay. Their
name is paramount for accurate attribution.

» Designation of the Foreword: Clearly indicating that this section is a "Foreword" is essential.
If the foreword has a specific title, that should be included.

« Title of the Main Book: The full and correct title of the primary work is always necessary.

e Publication Information: This includes the city of publication, the publisher's name, and the
year of publication.

e Page Numbers: For notes-and-bibliography, the specific page or page range of the foreword
within the book is crucial. For author-date, page numbers are used in the in-text citation.

e Author of the Main Book: While the foreword author is cited for the foreword itself, the main
author's name is central to the identification of the overall book in the bibliography or reference
list.

Common Pitfalls and How to Avoid Them

Citing works with forewords can be a source of confusion, leading to common errors that can
undermine the credibility of your research. Being aware of these pitfalls can help you avoid them.

¢ Confusing Foreword Author with Main Author: One of the most frequent mistakes is
attributing the foreword to the main author of the book, or vice versa. Always double-check
which individual wrote which section.

* Omitting Foreword Designation: Failing to explicitly state "Foreword" can lead readers to
believe the cited material is from the main text.

 Incorrect Formatting of Names and Titles: Inconsistently capitalizing titles or incorrectly
ordering author names (e.qg., first name first in a bibliography entry for the main author) are
common errors.

¢ Missing Publication Details: Forgetting to include the publisher, year, or city of publication
can render a citation incomplete and difficult to verify.

e Ignoring Page Numbers: While seemingly minor, accurate page numbers are vital for locating
specific information, especially in longer works or when using the notes-and-bibliography
system.



 Inconsistent Application of Style Rules: Mixing elements from different citation styles or
inconsistently applying the chosen Chicago style can create confusion. Stick rigidly to either
notes-and-bibliography or author-date.

To avoid these issues, always refer directly to the Chicago Manual of Style, consult reputable style
guides, and carefully proofread your citations before submission. Paying close attention to the specific
requirements for citing introductory materials like forewords is key.

Conclusion

Mastering the intricacies of the Chicago Manual of Style for citing books with a foreword by someone
else is an essential skill for any serious writer or researcher. By meticulously adhering to the
guidelines for both the notes-and-bibliography and author-date systems, you ensure that your
citations are accurate, complete, and professional. Correctly attributing the foreword author and
distinguishing their contribution from the main body of the work not only upholds academic integrity
but also enhances the clarity and usability of your research for your readers. A deep understanding of
these citation practices allows for precise referencing, preventing misattribution and guiding your
audience effectively to the source material.

Q: What is the primary difference in citing a foreword in the
notes-and-bibliography system versus the author-date
system?

A: In the notes-and-bibliography system, the foreword is cited in detail in the footnotes or endnotes,
including the foreword author's name, the designation "Foreword," and the main book's title and
publication details. The bibliography entry for the main author will then include a line indicating
"Foreword by [Foreword Author]." In the author-date system, the in-text citation will directly cite the
foreword author and page number (Doe 2022, xii), and the reference list entry will list the main
author first, followed by the book title and publication information, with the foreword author noted at
the end of the entry.

Q: Should I always include the page numbers for the foreword
in the bibliography entry?

A: Generally, according to the Chicago Manual of Style, page numbers for the foreword are not
required in the main bibliography entry for the book. They are crucial for the footnote or endnote in
the notes-and-bibliography system and for the in-text citation in the author-date system. However, it
is always advisable to check the specific requirements of your instructor, publisher, or journal, as
some may request this information in the bibliography as well.

Q: What if the foreword has a specific title, not just
"Foreword"?

A: If the foreword is given a specific title, you should include that title in quotation marks in your



citation, rather than the generic term "Foreword." For example, in the notes-and-bibliography system,
the first note might look like: Jane Doe, "A New Perspective on History," in The History of Ideas (New
York: Academic Press, 2022), ix-xv.

Q: Who is considered the author of the work when citing a
foreword in the bibliography or reference list?

A: In the bibliography (notes-and-bibliography system) or reference list (author-date system), the
primary entry is always for the author of the main book. The author of the foreword is acknowledged
as a contributor to that specific work, but the main author is credited for the overall publication.

Q: How do | cite multiple forewords in one book?

A: If a book has multiple forewords by different individuals, you would cite each foreword separately
according to its author and the relevant details of the book. In the notes-and-bibliography system,
each foreword would receive its own distinct note and be acknowledged in the bibliography under the
main author's entry, possibly with separate entries if the forewords are substantial and independently
notable. In the author-date system, each in-text citation would point to the specific foreword author,
and the reference list would detail each foreword by its author.

Q: What is the rule for citing an introduction written by the
main author versus a foreword by another person?

A: If an introduction is written by the main author of the book, it is typically treated as part of the
main text and cited accordingly. You would cite the main author and the page numbers of the
introduction. A foreword, however, is by a different individual and must be cited as a distinct
component, clearly identifying the foreword author separately from the main author of the book.

Q: How do | handle editions of books where the foreword
might have been added or changed?

A: When citing a specific edition of a book that includes a foreword, you must include the edition
information in your citation. For example, "2nd ed." or "rev. ed." should appear after the book title.
The citation for the foreword itself would still follow the standard rules, but it would be associated with
that particular edition of the book.

Q: Is it acceptable to omit the foreword citation if | only
briefly mention it?

A: No, it is generally not acceptable to omit a citation for a foreword, even if it is only briefly
mentioned. Proper citation is essential for academic integrity. If you are referencing any material or
ideas presented in the foreword, you must provide a citation to attribute it to the foreword author and
the source.
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