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THE CHICAGO MANUAL OF STYLE FOR Book, MAGAZINE, AND TECHNICAL EpiTors: A COMPREHENSIVE GUIDE

CHICAGO MANUAL OF STYLE FOR BOOK MAGAZINE TECHNICAL EDITORS SERVES AS THE INDISPENSABLE CORNERSTONE FOR
PROFESSIONALS AIMING FOR CLARITY, CONSISTENCY, AND ACCURACY IN THEIR PUBLISHED \WORKS. THIS AUTHORITATIVE GUIDE,
OFTEN REFERRED TO SIMPLY AS “THE CHICAGO MANUAL,“ PROVIDES A COMPREHENSIVE FRAMEWORK FOR EVERY THING FROM
MANUSCRIPT PREPARATION AND CITATION PRACTICES TO GRAMMAR, PUNCTUATION, AND THE INTRICACIES OF DIGITAL
PUBLISHING. FOR ANYONE WORKING IN BOOK PUBLISHING, MAGAZINE EDITING, OR TECHNICAL DOCUMENTATION, A DEEP
UNDERSTANDING OF ITS PRINCIPLES IS NOT MERELY BENEFICIAL; IT'S ESSENTIAL FOR PRODUCING POLISHED, PROFESSIONAL, AND
READER-FRIENDLY CONTENT. THIS ARTICLE WILL DELVE INTO THE CORE ASPECTS OF THE CHICAGO MANUAL, SPECIFICALLY
TAILORED TO THE NEEDS OF EDITORS IN THESE DISTINCT YET OVERLAPPING FIELDS, ENSURING THEY CAN NAVIGATE ITS
COMPLEXITIES WITH CONFIDENCE.
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THE IMPORTANCE OF THE CHICAGO MANUAL OF STYLE

THE CHICAGO MANUAL OF STYLE (CMOS) IS ONE OF THE MOST WIDELY RESPECTED AND COMPREHENSIVE STYLE GUIDES IN THE
ENGLISH-SPEAKING WORLD. | TS ENDURING RELEVANCE STEMS FROM ITS THOROUGHNESS AND ITS ADAPTABILITY TO VARIOUS
PUBLISHING CONTEXTS. FOR EDITORS, IT PROVIDES A STANDARDIZED APPROACH TO LANGUAGE, MECHANICS, AND FORM, WHICH IS
CRITICAL FOR MAINTAINING A CONSISTENT VOICE AND PROFESSIONAL APPEARANCE ACROSS DIFFERENT PROJECTS AND
PUBLICATIONS.

ADHERENCE TO A STYLE GUIDE LIKE CMOS ENSURES THAT A PUBLICATION IS ACCESSIBLE AND CREDIBLE. READERS/ \WHETHER
THEY ARE PERUSING A LITERARY NOVEL, A CURRENT AFFAIRS MAGAZINE, OR A DETAILED TECHNICAL MANUAL, EXPECT A CERTAIN
LEVEL OF POLISH AND UNIFORMITY. CMOS PROVIDES THE RULES AND RECOMMENDATIONS TO ACHIEVE THIS, MINIMIZING
AMBIGUITY AND MAXIMIZING READER COMPREHENSION. W/ITHOUT SUCH A GUIDE, EDITORIAL CONSISTENCY WOULD BE LEFT TO
INDIVIDUAL PREFERENCES, LEADING TO A FRAGMENTED AND UNPROFESSIONAL FINAL PRODUCT.

CorE PRINCIPLES FOR Book EDITORS

Book EDITORS OPERATE WITHIN A REALM WHERE NARRATIVE FLOW, STYLISTIC NUANCE, AND LONG~FORM COHERENCE ARE
PARAMOUNT. THE CHICAGO MANUAL OF STYLE OFFERS EXTENSIVE GUIDANCE ON THESE AREAS, ENSURING THAT A BOOK'S
INTEGRITY IS MAINTAINED FROM MANUSCRIPT TO FINAL PRINT OR DIGITAL FORM.



MANUSCRIPT PREPARATION AND SUBMISSION

THE INITIAL STAGES OF BOOK PRODUCTION INVOLVE METICULOUS MANUSCRIPT PREPARATION. CMOS PROVIDES DETAILED
INSTRUCTIONS ON HOW AUTHORS AND EDITORS SHOULD FORMAT MANUSCRIPTS, INCLUDING GUIDELINES FOR PAGINATION,
SPACING, AND THE PRESENTATION OF DIFFERENT TEXTUAL ELEMENTS LIKE HEADINGS, SUBHEADINGS, AND BLOCK QUOTES.
(UNDERSTANDING THESE FOUNDATIONAL REQUIREMENTS IS CRUCIAL FOR A SMOOTH EDITORIAL PROCESS.

HANDLING PErMISSIONS AND COPYRIGHT

Book EDITORS OFTEN DEAL WITH THIRD-PARTY MATERIAL THAT REQUIRES PERMISSIONS. THE CHICAGO MANUAL OFFERS ADVICE
ON HOW TO CORRECTLY ATTRIBUTE SOURCES, MANAGE COPYRIGHT CLEARANCES, AND PRESENT ACKNOWLEDGMENTS AND
PERMISSIONS STATEMENTS IN A WAY THAT IS BOTH LEGALLY SOUND AND READER-FRIENDLY. THIS IS A VITAL ASPECT OF
ETHICAL PUBLISHING.

INDEXING AND BACK MATTER

W/HILE NOT ALWAYS THE DIRECT RESPONSIBILITY OF EVERY EDITOR, UNDERSTANDING THE PRINCIPLES OF INDEXING AND THE
CONSTRUCTION OF BACK MATTER (LIKE BIBLIOGRAPHIES, GLOSSARIES, AND APPENDICES) IS IMPORTANT. CMOS PROVIDES CLEAR
GUIDELINES ON CREATING EFFECTIVE INDEXES AND ORGANIZING SUPPLEMENTARY MATERIALS THAT ENHANCE A BOOK'S UTILITY AND
SEARCHABILITY.

NAVIGATING THE CHICAGO MANUAL FOR MAGAZINE EDITORS

MAGAZINE EDITING DEMANDS A KEEN EYE FOR TIMELINESS, CONCISENESS, AND READER ENGAGEMENT WITHIN A OFTEN-FAST-PACED
PRODUCTION CYCLE. WHILE THE CORE PRINCIPLES oF CMOS APPLY, ITS APPLICATION IN MAGAZINE CONTEXTS EMPHASIZES
DIFFERENT PRIORITIES.

CONCISENESS AND READABILITY

MAGAZINES CATER TO A DIVERSE READERSHIP THAT OFTEN SkIMS CONTENT. CMOS'’S GUIDANCE ON SENTENCE STRUCTURE,
W ORD CHOICE, AND AVOIDING JARGON BECOMES PARTICULARLY IMPORTANT. EDITORS MUST ENSURE ARTICLES ARE ACCESSIBLE,
ENGAGING, AND GET TO THE POINT EFFICIENTLY WITHOUT SACRIFICING ACCURACY.

HeADLINES, SuBHEADS, AND CAPTIONS

THE WAY INFORMATION IS PRESENTED VISUALLY AND TEXTUALLY IS CRITICAL IN MAGAZINES. CMOS OFFERS BEST PRACTICES
FOR CRAFTING COMPELLING HEADLINES, INFORMATIVE SUBHEADS, AND DESCRIPTIVE CAPTIONS THAT DRAW READERS IN AND
PROVIDE ESSENTIAL CONTEXT. CONSISTENCY IN THE STYLE OF THESE ELEMENTS ACROSS AN ISSUE IS KEY.

FACT-CHECKING AND ACCURACY

IN THE COMPETITIVE LANDSCAPE OF MAGAZINE JOURNALISM, MAINTAINING IMPECCABLE ACCURACY IS NON-NEGOTIABLE. \W/HILE
CMOS DOESN'T DICTATE SPECIFIC FACT-CHECKING PROTOCOLS, ITS EMPHASIS ON CLEAR SOURCING AND VERIFIABLE
INFORMATION UNDERPINS A STRONG FACT-CHECKING PROCESS. EDITORS MUST ENSURE ALL CLAIMS ARE SUBSTANTIATED.

TecHNICAL EDITING AND THE CHICAGO MANUAL

TECHNICAL EDITING BRIDGES THE GAP BETWEEN COMPLEX INFORMATION AND ITS INTENDED AUDIENCE, OFTEN DEMANDING EXTREME
PRECISION AND CLARITY. THE CHICAGO MANUAL OF STYLE PROVIDES A ROBUST FRAMEW ORK THAT, WHILE NOT EXCLUSIVELY A
TECHNICAL STYLE GUIDE, OFFERS FOUNDATIONAL PRINCIPLES HIGHLY RELEVANT TO THIS FIELD.



CLARITY AND PRECISION IN LANGUAGE

TECHNICAL DOCUMENTS, SUCH AS USER MANUALS, SCIENTIFIC PAPERS, AND ENGINEERING REPORTS, REQUIRE UNAMBIGUOUS
LANGUAGE. CMOS’S EXTENSIVE RULES ON GRAMMAR, PUNCTUATION, AND SENTENCE STRUCTURE HELP TECHNICAL EDITORS
ENSURE THAT COMPLEX CONCEPTS ARE EXPLAINED WITH MAXIMUM CLARITY. THE EMPHASIS ON AVOIDING AMBIGUITY IS
PARTICULARLY CRUCIAL.

CONSISTENCY IN TERMINOLOGY AND FORMATTING

IN TECHNICAL WRITING, A CONSISTENT USE OF TERMINOLOGY, ABBREVIATIONS, AND FORMATTING IS VITAL FOR PREVENTING
coNFUsIoN. CMOS PROVIDES A SOLID BASIS FOR ESTABLISHING AND ENFORCING THESE CONSISTENCIES. EDITORS WILL USE ITS
GUIDELINES TO CREATE HOUSE STYLES THAT ENSURE EVERY TERM AND CONVENTION IS APPLIED UNIFORMLY THROUGHOUT A
DOCUMENT OR A SERIES OF RELATED DOCUMENTS.

STRUCTURING AND ORGANIZING TECHNICAL CONTENT

WHILE CMOS MIGHT NOT DETAIL SPECIFIC METHODOLOGIES FOR ORGANIZING A SOFT\W ARE MANUAL, ITS PRINCIPLES ON
HIERARCHICAL STRUCTURES, CROSS-REFERENCING (\X/HEN APPLICABLE), AND THE LOGICAL PRESENTATION OF INFORMATION ARE
DIRECTLY TRANSFERABLE. EDITORS CAN LEVERAGE ITS ADVICE ON HEADINGS, LISTS, AND THE OVERALL FLOW OF INFORMATION
TO MAKE TECHNICAL CONTENT DIGESTIBLE.

GRAMMAR, PUNCTUATION, AND STYLE

THE BEDROCK OF EFFECTIVE EDITING LIES IN A THOROUGH UNDERSTANDING OF GRAMMATICAL RULES, PUNCTUATION
CONVENTIONS, AND STYLISTIC CHOICES. THe CHICAGO MANUAL OF STYLE PROVIDES EXHAUSTIVE GUIDANCE IN THESE
FUNDAMENTAL AREAS, OFFERING EDITORS THE TOOLS TO REFINE PROSE AND ENHANCE CLARITY.

PUNCTUATION AND |ITS NUANCES

CMOS OFFERS DETAILED RULES ON THE CORRECT USAGE OF COMMAS, SEMICOLONS, COLONS, APOSTROPHES, QUOTATION
MARKS, AND OTHER PUNCTUATION MARKS. UNDERSTANDING THESE NUANCES IS CRUCIAL FOR CONSTRUCTING GRAMMATICALLY
SOUND SENTENCES AND CONVEYING PRECISE MEANING. FOR EXAMPLE, THE DISTINCTION BETWEEN RESTRICTIVE AND
NONRESTRICTIVE CLAUSES SIGNIFICANTLY IMPACTS PUNCTUATION CHOICES.

VERB TENSE, VOICE, AND AGREEMENT

MAINTAINING CONSISTENT VERB TENSE, APPROPRIATE VOICE (ACTIVE VS. PASSIVE), AND SUBJECT-VERB AGREEMENT ARE
ESSENTIAL FOR CLEAR AND COHERENT WRITING. THE CHICAGO MANUAL PROVIDES STRAIGHTFORW ARD EXPLANATIONS AND
EXAMPLES TO HELP EDITORS IDENTIFY AND CORRECT ERRORS IN THESE AREAS, ENSURING A POLISHED AND PROFESSIONAL TONE.

W orp UsAGE AND DICTION

CHOOSING THE RIGHT WORDS IS PARAMOUNT. CMOS ADDRESSES COMMON USAGE ISSUES, DISTINCTIONS BETWEEN SIMILAR
¥ ORDS (HOMOPHONES, COMMONLY CONFUSED \X/ORDS), AND THE APPROPRIATE LEVEL OF DICTION FOR DIFFERENT AUDIENCES.
EDITORS USE THESE GUIDELINES TO ENHANCE THE PRECISION AND IMPACT OF THE TEXT.

CITATION AND REFERENCING

ACCURATE AND CONSISTENT CITATION IS A CORNERSTONE OF ACADEMIC INTEGRITY AND SCHOLARLY PUBLISHING, AND CMOS
OFFERS TWO PRIMARY SYSTEMS TO ACCOMMODATE DIFFERENT NEEDS.



THE NOTES-BIBLIOGRAPHY SYSTEM

THIS SYSTEM, FAVORED IN THE HUMANITIES, USES NUMBERED NOTES (FOOTNOTES OR ENDNOTES) TO CITE SOURCES, WITH A
CORRESPONDING BIBLIOGRAPHY AT THE END OF THE WORK. CMOS PROVIDES METICULOUS DETAIL ON HOW TO FORMAT NOTES
AND BIBLIOGRAPHY ENTRIES FOR A WIDE RANGE OF SOURCE TYPES, FROM BOOKS AND JOURNAL ARTICLES TO WEBSITES AND
INTERVIEWS.

THe AUTHOR-DATE SYSTEM

MORE COMMON IN THE SCIENCES AND SOCIAL SCIENCES, THIS SYSTEM USES PARENTHETICAL CITATIONS IN THE TEXT (AUTHOR,
DATE) THAT CORRESPOND TO A REFERENCE LIST AT THE END. AGAINI CMOS OFFERS COMPREHENSIVE INSTRUCTIONS FOR
FORMATTING THESE IN-TEXT CITATIONS AND THE CORRESPONDING REFERENCE LIST ENTRIES FOR VARIOUS MEDIA.

CONSISTENCY IN FORMATTING

REGARDLESS OF THE CHOSEN SYSTEM, THE KEY FOR EDITORS IS TO ENSURE ABSOLUTE CONSISTENCY. CMOS EMPHASIZES THAT
THE SPECIFIC DETAILS OF PUNCTUATION, CAPITALIZATION, AND ORDER WITHIN A CITATION MATTER FOR CLARITY AND
ADHERENCE TO ESTABLISHED SCHOLARLY NORMS. EDITORS MUST METICULOUSLY APPLY THE CHOSEN SYSTEM'S RULES.

DiGITAL PUBLISHING CONSIDERATIONS

THE ADVENT OF DIGITAL MEDIA HAS INTRODUCED NEW CHALLENGES AND OPPORTUNITIES FOR EDITORS. THE CHICAGO MANUAL
OF STYLE HAS EVOLVED TO ADDRESS THESE CHANGES, PROVIDING GUIDANCE FOR CONTENT INTENDED FOR ONLINE CONSUMPTION.

\YWer CONTENT AND ONLINE STYLE

CMOS OFFERS ADVICE ON STYLING WEB PAGES, INCLUDING GUIDELINES FOR HYPERLINKS, THE USE OF HTML TAGS (WHEN
NECESSARY TO UNDERSTAND THE MARKUP), AND BEST PRACTICES FOR PRESENTING CONTENT THAT IS OPTIMIZED FOR ONLINE
READABILITY. THIS INCLUDES CONSIDERATIONS FOR SCREEN READERS AND ACCESSIBILITY.

Esooks AND DIGITAL FORMATS

THE MANUAL PROVIDES RECOMMENDATIONS FOR FORMATTING EBOOKS, INCLUDING ASPECTS LIKE CONSISTENT TYPOGRAPHY, THE
STRUCTURE OF DIGITAL BOOKS, AND THE USE OF METADATA. EDITORS NEED TO UNDERSTAND HOW THESE ELEMENTS CONTRIBUTE
TO THE USER EXPERIENCE IN DIGITAL FORMATS.

SociAL MebpIiA AND ONLINE ENGAGEMENT

\W/HILE PERHAPS LESS FORMAL, CMOS TOUCHES UPON THE PRINCIPLES OF CLEAR COMMUNICATION THAT ARE VITAL EVEN IN
SOCIAL MEDIA CONTEXTS, PARTICULARLY WHEN REPRESENTING A PUBLICATION OR BRAND. MAINTAINING A CONSISTENT AND
PROFESSIONAL VOICE ONLINE, EVEN IN BRIEF FORMATS, IS IMPORTANT.

THe CHICAGO MANUAL IN PRACTICE

ULTIMATELY, THE VALUE OF THE CHICAGO MANUAL OF STYLE LIES IN ITS PRACTICAL APPLICATION. EDITORS MUST DEVELOP A
WORKING FAMILIARITY WITH ITS CONTENTS, USING IT AS A REFERENCE TOOL RATHER THAN A RIGID DOGMA.

DevELOPING A HOUSE STYLE

MANY PUBLISHING HOUSES AND MAGAZINES DEVELOP THEIR OWN IN-HOUSE STYLE GUIDES, WHICH ARE OFTEN BASED ON CMOS
BUT TAILORED TO THEIR SPECIFIC NEEDS AND AUDIENCE. EDITORS PLAY A CRUCIAL ROLE IN DEVELOPING, MAINTAINING, AND
ENFORCING THESE HOUSE STYLES, ENSURING CONSISTENCY ACROSS ALL PUBLISHED MATERIALS.



ConNTINUoUS LEARNING AND UPDATES

THE CHICAGO MANUAL OF STYLE IS PERIODICALLY UPDATED TO REFLECT CHANGES IN LANGUAGE, TECHNOLOGY, AND
PUBLISHING PRACTICES. EDITORS MUST COMMIT TO ONGOING LEARNING, STAYING ABREAST OF THE LATEST EDITIONS AND
REVISIONS TO ENSURE THEIR KNOWLEDGE REMAINS CURRENT AND THEIR EDITORIAL PRACTICES ARE UP-TO-DATE.

MASTERING THE CHICAGO MANUAL OF STYLE IS AN ONGOING JOURNEY FOR BOOK, MAGAZINE, AND TECHNICAL EDITORS. ITI1s A
COMMITMENT TO CLARITY, ACCURACY, AND PROFESSIONALISM THAT DIRECTLY IMPACTS THE QUALITY AND CREDIBILITY OF THE
PUBLISHED WORD. BY DILIGENTLY APPLYING ITS PRINCIPLES, EDITORS CAN ELEVATE THEIR WORK AND ENSURE THEIR
PUBLICATIONS MEET THE HIGHEST STANDARDS OF EXCELLENCE.

FAQ

Q: WHAT IS THE PRIMARY ROLE OF THE CHICAGO MANUAL OF STYLE FOR TECHNICAL
EDITORS?

A: FOR TECHNICAL EDITORS, THE CHICAGO MANUAL OF STYLE PROVIDES ESSENTIAL GUIDELINES FOR ENSURING CLARITY,
PRECISION, AND CONSISTENCY IN TECHNICAL DOCUMENTATION. \WHILE NOT A SPECIALIZED TECHNICAL STYLE GUIDE, ITS
FUNDAMENTAL RULES ON GRAMMAR, PUNCTUATION, SENTENCE STRUCTURE, AND WORD USAGE ARE CRITICAL FOR MAKING
COMPLEX INFORMATION ACCESSIBLE AND UNAMBIGUOUS TO THE TARGET AUDIENCE. IT ALSO PROVIDES A FRAMEWORK FOR
ESTABLISHING CONSISTENT TERMINOLOGY AND FORMATTING, WHICH IS VITAL IN TECHNICAL CONTEXTS.

QI How poes THE CHICAGO MANUAL OF STYLE ADDRESS THE DIFFERENCES BETWEEN
BOOK AND MAGAZINE EDITING?

A: THE CHICAGO MANUAL OF STYLE PROVIDES A COMPREHENSIVE SET OF RULES THAT CAN BE ADAPTED TO BOTH BOOK AND
MAGAZINE EDITING. FOR BOOK EDITORS, THE FOCUS MIGHT BE ON NARRATIVE FLOW , CHARACTER CONSISTENCY, AND LONG~FORM
ARGUMENTATION. FOR MAGAZINE EDITORS, CMOS PRINCIPLES ARE APPLIED WITH AN EMPHASIS ON CONCISENESS, READER
ENGAGEMENT, TIMELY CONTENT, AND THE EFFECTIVE STYLING OF HEADLINES, SUBHEADS, AND CAPTIONS TO SUIT A FAST-PACED
READING ENVIRONMENT.

Q: IS IT NECESSARY FOR ALL EDITORS TO MEMORIZE THE ENTIRE CHICAGO MANUAL OF
STYLE?

A: IT IS NOT NECESSARY TO MEMORIZE THE ENTIRE CHICAGO MANUAL OF STYLE. |NSTEAD, EDITORS SHOULD DEVELOP A STRONG
\WORKING KNOWLEDGE OF ITS CORE PRINCIPLES AND BECOME PROFICIENT IN USING IT AS A REFERENCE TOOL. UUNDERSTANDING
WHERE TO FIND SPECIFIC INFORMATION REGARDING GRAMMAR, PUNCTUATION, CITATION, AND STYLE IS MORE IMPORTANT THAN
ROTE MEMORIZATION.

Q: How poes THE CHICAGO MANUAL OF STYLE HANDLE CITATIONS AND REFERENCING
FOR DIFFERENT DISCIPLINES?

A: THE CHICAGO MANUAL OF STYLE OFFERS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM (PREFERRED
IN THE HUMANITIES) AND THE AUTHOR-DATE SYSTEM (COMMON IN THE SCIENCES AND SOCIAL SCIENCES). |T PROVIDES DETAILED
INSTRUCTIONS FOR FORMATTING CITATIONS AND BIBLIOGRAPHIES/REFERENCE LISTS FOR A WIDE ARRAY OF SOURCE TYPES WITHIN
EACH SYSTEM, ALLOWING EDITORS TO ENSURE ACCURATE AND CONSISTENT REFERENCING REGARDLESS OF THE SUBJECT MATTER.

Q: CAN THE CHICAGO MANUAL OF STYLE BE USED FOR ONLINE CONTENT AND DIGITAL



PUBLICATIONS?

A: YES/ THE CHICAGO MANUAL OF STYLE HAS BEEN UPDATED TO INCLUDE EXTENSIVE GUIDANCE FOR DIGITAL PUBLISHING. THIS
INCLUDES BEST PRACTICES FOR STYLING WEB CONTENT, FORMATTING EBOOKS, USING HYPERLINKS EFFECTIVELY, AND CONSIDERING
THE NUANCES OF ONLINE READABILITY AND ACCESSIBILITY. EDITORS WORKING WITH DIGITAL FORMATS WILL FIND RELEVANT
ADVICE TO MAINTAIN CONSISTENCY AND PROFESSIONALISM.

Q: WHAT IS THE BENEFIT OF HAVING A CONSISTENT STYLE GUIDE LIKE THE CHICAGO
MANUAL OF STYLE?

A: THE PRIMARY BENEFIT OF A CONSISTENT STYLE GUIDE LIKE THE CHICAGO MANUAL OF STYLE IS THE ESTABLISHMENT OF
CLARITY, CREDIBILITY, AND PROFESSIONALISM. [T ENSURES UNIFORMITY IN LANGUAGE, MECHANICS, AND FORMATTING ACROSS A
PUBLICATION, WHICH REDUCES AMBIGUITY FOR THE READER, ENHANCES THE PERCEIVED AUTHORITY OF THE CONTENT, AND
STREAMLINES THE EDITING AND PRODUCTION PROCESS.

Q: How ofFTeN IS THE CHICAGO MANUAL OF STYLE UPDATED, AND WHY IS IT
IMPORTANT FOR EDITORS TO STAY CURRENT?

A: THE CHICAGO MANUAL OF STYLE IS TYPICALLY UPDATED EVERY FEW YEARS. |T IS CRUCIAL FOR EDITORS TO STAY CURRENT
WITH THE LATEST EDITIONS BECAUSE LANGUAGE CONVENTIONS, PUBLISHING TECHNOLOGIES, AND BEST PRACTICES EVOLVE.
ADHERING TO THE MOST RECENT EDITION ENSURES THAT EDITORS ARE USING THE MOST UP-TO-DATE AND AUTHORITATIVE
GUIDELINES AV AILABLE.
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