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Chicago Manual of Style Footnotes for Manual Examples

chicago manual of style footnotes for manual examples are a cornerstone of academic and
professional writing, ensuring proper attribution and providing readers with supplementary
information. This comprehensive guide delves into the intricacies of creating and formatting footnotes
according to the esteemed Chicago Manual of Style (CMOS), offering practical manual examples that
illustrate its application across various source types. Mastering these conventions is crucial for
scholars, researchers, and writers aiming for clarity, credibility, and adherence to established
academic standards. We will explore the fundamental principles of footnote citation, differentiate
between notes and bibliographies, and provide detailed walkthroughs of common citation scenarios.
Understanding how to effectively integrate footnotes enhances the reader's experience by offering
context and a pathway to original sources.
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Understanding Chicago Style Footnotes

The Chicago Manual of Style (CMOS) provides a robust system for managing citations, with footnotes
being a prominent method. Footnotes offer a way to embed citation details directly within the text,
typically at the bottom of the page, without disrupting the flow of the main narrative. This approach
allows for concise textual references while providing full bibliographic information for the reader to
consult. The primary purpose of footnotes is twofold: to give credit to the original authors and their
works, and to offer the reader additional commentary, explanations, or tangential information that
might be too extensive for the main body of the text.

The flexibility of the footnote system in CMOS is one of its greatest strengths. It allows writers to be
meticulous in their attribution while also enriching their work with supplementary insights. This
system is particularly favored in fields such as history, literature, and the humanities, where detailed
contextual information and extensive referencing are common. Understanding the foundational
elements, such as the placement of the superscript number and the structure of the note itself, is the
first step toward effective application.



The Superscript Number: Placement and Purpose

In Chicago style, a superscript Arabic numeral is placed after the relevant word, phrase, or sentence
to indicate that a footnote is associated with that point. It is generally placed after punctuation, with
the exception of dashes. For instance, a citation following a quote would have the footnote number
appear after the closing quotation mark and any accompanying punctuation.

The purpose of this superscript number is to serve as a direct link to the corresponding note at the
bottom of the page. Each number in the text corresponds to a unique note. The numbering begins
with 1 and continues sequentially throughout the document. If a source is cited multiple times, the
same footnote number will be used for subsequent references to that particular work, with a
shortened format.

Types of Footnotes: Notes vs. Bibliographic Entries

While often used interchangeably in casual conversation, the term "footnote" in Chicago style can
refer to two distinct types of entries: content notes and bibliographic notes. Understanding the
difference is crucial for applying the manual correctly. Bibliographic notes function solely as citations,
providing the necessary information to locate the source. Content notes, on the other hand, serve a
dual purpose, offering both citation information and additional commentary or elaboration on the text.

The choice between a content note and a purely bibliographic note depends on whether the writer
needs to add supplementary information beyond the citation itself. Many writers find it efficient to use
content notes when they have additional details to convey, thereby consolidating information and
improving the reader's experience by keeping related information in one place.

Content Notes Explained

Content notes are the more versatile type of footnote. They begin with a citation, similar to a
bibliographic note, but they also include additional textual material. This material might be an
extended definition, a historical aside, a discussion of a related concept, or an acknowledgment of a
different perspective. The citation information within a content note follows the standard Chicago
style format.

For example, a content note might provide a brief biographical sketch of a person mentioned in the
text or elaborate on a theoretical point that, while relevant, would disrupt the narrative flow if
included in the main body. The key is that the note offers more than just the source; it adds value to
the reader's understanding.

Bibliographic Notes: Pure Citation

Bibliographic notes, as the name suggests, are primarily for citation purposes. They provide the



author, title, publication details, and page number of the source being referenced. They do not
include any additional commentary or tangential information. When a writer only needs to indicate
where a piece of information or a quote originated, a bibliographic note is sufficient.

These notes are essential for establishing the factual basis of an argument and allowing readers to
verify the information or explore the source further. In Chicago style, the first mention of a source in a
footnote will be a full bibliographic citation, while subsequent mentions will use a shortened format.
This distinction is fundamental to the Chicago system.

Basic Footnote Formatting: The First Reference

When citing a source for the first time in a Chicago-style document, the footnote entry requires a full
bibliographic citation. This ensures that the reader has all the necessary information to locate the
original work. The format of this first reference varies depending on the type of source (book, journal
article, website, etc.), but generally includes the author's name, the title of the work, and publication
details, followed by the specific page number(s) cited.

The order of elements and the use of punctuation are specific. For books, the author's first name
typically comes before their last name in the footnote, unlike in the bibliography where the last name
precedes the first. Punctuation is used to separate these elements, creating a clear and organized
entry. Pay close attention to commas, periods, and italics.

Book Citation Example: First Reference

Citing a book in a footnote requires specific formatting to ensure clarity and adherence to Chicago
style. The author's name, full title (italicized), place of publication, publisher, and year are included.
The specific page number from which the information is drawn follows. Remember that in footnotes,
the author's first name precedes their last name.

Here is a manual example for a book:

e John Smith, The History of Typography (Chicago: University of Chicago Press, 2020), 45.

This format clearly indicates the author, the title of the book in italics, the publisher's location and
name, the year of publication, and the precise page number referenced. This detailed information
allows readers to easily find the original source.

Journal Article Citation Example: First Reference

Citing a journal article in a footnote also follows a structured format. This includes the author's name,
the article title (in quotation marks), the journal title (italicized), the volume and issue numbers, the
publication date, and the page number(s) of the article, followed by the specific page number being



cited.

Here is a manual example for a journal article:

* Jane Doe, "The Evolution of Digital Typography," Journal of Graphic Design 25, no. 3 (Fall 2021):
112.

Note the use of quotation marks for the article title and italics for the journal title. The volume, issue,
and date are presented concisely. This detailed citation helps readers locate the specific article within
the journal.

Subsequent References to the Same Source

Once a source has been fully cited in a footnote, subsequent references to that same source do not
require the full bibliographic information. Chicago style employs shortened notes to avoid redundancy
and keep the footnotes concise. These shortened notes typically include the author's last name and a
shortened version of the title, followed by the relevant page number.

The purpose of shortened notes is to maintain a balance between providing necessary citation
information and keeping the footnotes from becoming overly long or repetitive. This system
streamlines the referencing process for both the writer and the reader.

Shortened Note Format

The standard format for a shortened note uses the author's last name, a shortened title, and the page
number. The shortened title should be recognizable enough to identify the work, usually the first few
significant words of the original title. If multiple works by the same author are cited, it is crucial to
include enough of the title to distinguish between them.

Here is a manual example for a subsequent reference to the book cited earlier:

e Smith, History of Typography, 78.

This format is significantly more concise than the initial full citation but still provides the essential
information to link the note back to the original source, with the page number indicating the specific
location within that source.

Using "lbid."

“Ibid." is an abbreviation derived from the Latin word "ibidem," meaning "in the same place." It is
used in footnotes to refer to the immediately preceding footnote. This is the most concise way to cite



a source if the new footnote refers to the exact same source as the one immediately before it. If a
page number is different, it is included with "ibid."

Here are manual examples using "ibid.":

For a citation to the same page as the preceding note:

Ibid.

For a citation to a different page in the same source as the preceding note:

Ibid., 99.

While "ibid." can be efficient, its use should be judicious. If there are multiple sources in close
succession, or if the narrative flow might be disrupted by its abrupt appearance, a shortened note
might be preferable. It is essential that the preceding note is clearly identifiable and refers to the
correct source.

Citing Different Types of Sources

The Chicago Manual of Style provides guidelines for citing a vast array of source materials. Each type
of source—whether it's a primary document, a website, a newspaper article, or an interview—has
specific formatting requirements for footnotes. Adhering to these distinctions is vital for maintaining
accuracy and consistency in your citations.

The core principle remains the same: provide enough information for the reader to locate the source.
However, the specific details that constitute "enough information" differ based on the nature of the
source. Familiarizing yourself with the common citation patterns for various media will save time and
ensure the integrity of your research.

Websites and Online Resources

Citing online sources requires careful attention to details such as the author (if available), the title of
the specific page or article, the name of the website, the date of publication or last update, and the
URL. For pages without a clear publication date, the access date may be included.

Here is a manual example for a website:

e National Museum of American History, "The Star-Spangled Banner," accessed June 15, 2023,
https://americanhistory.si.edu/objects/the-star-spangled-banner/.

If a specific author is listed for the web page, their name would precede the page title. The inclusion
of the URL is crucial for online resources, as direct links can change.



Newspaper and Magazine Articles

Citing newspaper and magazine articles follows a format similar to journal articles, but typically
includes the publication name (italicized), the date of publication, and the page number(s). For online
versions, the URL is also included.

Here is a manual example for a newspaper article:

e Robert Jones, "City Council Debates New Zoning Laws," Chicago Tribune, May 10, 2023, sec.
Local News, Al.

Note the inclusion of the section and page number, which is common for print newspapers. For online
articles, the format would be similar to the website example, incorporating the publication name and
date.

Interviews and Personal Communications

When citing interviews or personal communications, the citation typically includes the name of the
interviewee or correspondent, the type of communication (e.g., "interview by author," "personal
correspondence"), and the date. For interviews, the location may also be included if relevant.

Here is a manual example for a personal interview:

e Maria Garcia, interview by author, Chicago, IL, April 28, 2023.

For personal correspondence, the format might be:

e David Lee, personal correspondence with author, May 5, 2023.

These citations acknowledge the direct source of information without requiring a formal publication
record, but still ensure proper attribution to the individual providing the information.

Special Cases in Footnote Citation

Beyond the standard source types, Chicago style offers guidance for less common citation scenarios.
These include citing works in progress, unpublished materials, or collections of essays where the
primary source is an edited volume containing contributions from multiple authors. Navigating these
special cases requires careful attention to the specific details of the source material.

Understanding these nuances allows writers to maintain a high level of accuracy even when dealing
with unconventional or primary source materials that may not have readily available publication data.



The goal is always to provide the clearest possible path for the reader to find the referenced
information.

Citing Edited Collections

When citing a specific chapter or essay within an edited collection, the footnote entry typically
includes the author of the chapter, the title of the chapter (in quotation marks), the title of the
collection (italicized), followed by "edited by" and the editor's name, publication details, and the page
numbers of the chapter.

Here is a manual example for an essay in an edited collection:

e Eleanor Vance, "The Power of Narrative in Historical Interpretation," in Perspectives on Modern
History, ed. Samuel Chen (New York: Academic Press, 2019), 150.

This format clearly attributes the specific contribution to its author while also identifying the larger
work and its editor.

Works in Progress and Unpublished Materials

For materials that are not yet published or are in manuscript form, Chicago style provides specific
methods for citation. This involves noting the status of the work (e.g., "unpublished manuscript,"
"work in progress") and providing as much information as possible about its current form and location.

Here is a manual example for an unpublished manuscript:

e Michael Brown, "A Comprehensive Study of Ancient Civilizations" (unpublished manuscript,
2022), 7.

If the manuscript has been made available in a specific archive or repository, that information would
also be included.

Common Errors to Avoid in Chicago Style Footnotes

Despite the detailed guidelines provided by the Chicago Manual of Style, writers often encounter
common pitfalls when creating footnotes. Awareness of these frequent errors can help prevent
inaccuracies and ensure the professional presentation of academic work. Meticulous attention to
detail is paramount in avoiding these mistakes.

Many errors stem from inconsistencies in punctuation, capitalization, or the order of elements within a
citation. Others arise from not understanding the distinction between full and shortened notes or



misapplying the "ibid." convention. Careful proofreading and a thorough understanding of the
manual's principles are the best defenses against these errors.

Inconsistent Punctuation and Capitalization

One of the most common errors is inconsistent use of punctuation, such as using commas where
periods are required or vice versa. Similarly, capitalization of titles and author names must adhere
strictly to Chicago style conventions. For instance, titles of books and journals are typically italicized,
while titles of articles and chapters are placed in quotation marks.

Another common oversight is incorrect capitalization of proper nouns or the initial word of a title,
which should follow standard English capitalization rules for titles. Ensuring consistency in these
formatting details significantly contributes to the overall polish of the document.

Incorrect Use of "lbid."

As mentioned earlier, "ibid." is a powerful tool for conciseness but can be easily misused. It should
only be used when the immediately preceding footnote refers to the exact same source. If any other
source has been cited in between, or if the previous note cited a different source entirely, "ibid."
cannot be used.

Using "ibid." incorrectly creates confusion and can lead readers to believe a source is being cited
when it is not. It is always better to use a shortened note if there is any doubt about the correct
application of "ibid."

Missing or Incorrect Page Numbers

Page numbers are critical components of a footnote, as they direct the reader to the specific location
of the cited information within the source. Errors such as omitting page numbers, using incorrect page
ranges, or confusing the page number of the entire work with the specific page cited are common.

When citing a range of pages, use an en dash (if your software supports it) or a hyphen. For instance,
pages 45-52. Ensuring that the page number directly corresponds to the information presented in the
text is fundamental to accurate citation.

The Role of Footnotes in Academic Integrity

Footnotes are more than just a stylistic requirement; they are a fundamental aspect of academic
integrity. They demonstrate respect for intellectual property by acknowledging the contributions of
others and allowing for the verification of claims. Proper citation practices build trust between the



writer and the reader, establishing the credibility of the work.

By meticulously citing sources, writers engage in an ongoing scholarly conversation, building upon
existing knowledge while clearly delineating their own original contributions. This ethical framework is
essential for the advancement of knowledge and the maintenance of scholarly standards.

Attribution and Avoiding Plagiarism

The primary function of footnotes is to provide attribution. Failing to cite sources properly, whether
intentionally or unintentionally, constitutes plagiarism. Plagiarism is the act of presenting someone
else's ideas, words, or work as one's own. Chicago style footnotes, when used correctly, serve as a
clear and unambiguous method of giving credit where credit is due.

This ensures that the intellectual property rights of original authors are respected and that the
writer's work is grounded in established scholarship. It is a commitment to honesty and transparency
in research and writing.

Enhancing Credibility and Verifiability

Well-crafted footnotes significantly enhance the credibility of a written work. They signal to the reader
that the author has conducted thorough research and is willing to stand behind their claims by
providing the evidence from authoritative sources. Readers can then use these citations to verify the
information presented or to delve deeper into the topics discussed.

This process of verifiability strengthens the overall argument and contributes to a more robust and
trustworthy piece of scholarship. It fosters an environment of open inquiry and intellectual
accountability.

Q: What is the primary difference between a Chicago style
footnote and an endnote?

A: The primary difference lies in their placement. Footnotes appear at the bottom of the page where
the citation is referenced in the text, while endnotes are collected at the end of the document,
typically on a separate page before the bibliography. Both serve the purpose of citation and can
include content notes, but their physical location is the distinguishing factor.

Q: When should | use "lbid." versus a shortened note in
Chicago style?

A: "Ibid." is used to refer to the immediately preceding footnote that cites the exact same source. If



the page number is different, it is included with "Ibid." A shortened note (author's last name,
shortened title, and page number) is used for subsequent references to a source after the first full
citation, especially if it is not the immediately preceding one or if multiple sources are cited in close
proximity.

Q: Do | need to include a bibliography if I'm using footnotes in
Chicago style?

A: Yes, in most academic contexts, Chicago style requires both footnotes and a bibliography.
Footnotes provide immediate citation details for the reader, while the bibliography offers a
comprehensive list of all sources consulted and cited in the document, allowing readers to easily find
and review them.

Q: How do | cite a source that is found online but has a print
equivalent?

A: When citing an online source that has a print equivalent, you should generally cite the print version
if you consulted it. If you only accessed it online, provide the online citation details, including the URL.
If a print source has been digitized and is available online, you can include both the print citation and
the DOI or URL of the online version, if available.

Q: What is the correct way to format an author's name in a
Chicago style footnote?

A: In Chicago style footnotes, the author's name is typically presented in first name, last name order.
For example, "John Smith." This differs from the bibliography, where it is usually presented as "Smith,
John."

Q: How do I cite a source that has no author listed?

A: If a source has no author, you begin the citation with the title of the work. The title is then followed
by the publication information. For online sources without an author, you might start with the title of
the webpage or article and then the website name.

Q: Should I italicize the title of a website in a footnote?

A: Generally, the titles of standalone websites are italicized, similar to book titles. However, if the
website is part of a larger entity (like a departmental page within a university), the main website title
may be treated differently. It's best to refer to the specific guidance in the Chicago Manual of Style for
nuanced cases.
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