CHICAGO MANUAL OF STYLE FIGURE PLACEMENT IN TEXT

THE CHICAGO MANUAL OF STYLE FIGURE PLACEMENT IN TEXT IS A CRITICAL ASPECT OF ACADEMIC AND PROFESSIONAL WRITING
THAT ENSURES CLARITY, COHERENCE, AND ADHERENCE TO ESTABLISHED SCHOLARLY STANDARDS. MASTERING HOW TO
CORRECTLY POSITION VISUAL ELEMENTS LIKE CHARTS, GRAPHS, AND ILLUSTRATIONS WITHIN YOUR DOCUMENT IS ESSENTIAL FOR
READERS TO EASILY UNDERSTAND YOUR DATA AND ARGUMENTS. THIS GUIDE WILL DELVE INTO THE NUANCES OF CHICAGO STYLE
FIGURE PLACEMENT, COVERING EVERYTHING FROM GENERAL PRINCIPLES AND INLINE VERSUS STANDALONE OPTIONS TO REFERENCING,
CAPTIONING, AND BEST PRACTICES FOR EFFECTIVE INTEGRATION. WE WILL EXPLORE THE RATIONALE BEHIND THESE GUIDELINES,
ENSURING YOUR VISUAL AIDS ENHANCE, RATHER THAN DETRACT FROM, YOUR WRITTEN CONTENT, THEREBY OPTIMIZING YOUR
DOCUMENT FOR BOTH READER COMPREHENSION AND POTENTIAL SEARCH ENGINE VISIBILITY.
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UNDERSTANDING CHICAGO STYLE FIGURE PLACEMENT PRINCIPLES

THe CHICAGO MANUAL of STYLE (CMOS) PROVIDES CLEAR, ALBEIT FLEXIBLE, GUIDELINES FOR THE PLACEMENT OF FIGURES
WITHIN A TEXT. THE OVERARCHING PRINCIPLE IS TO ENSURE THAT FIGURES ARE READILY ACCESSIBLE AND LOGICALLY INTEGRATED
WITH THE SURROUNDING NARRATIVE. THIS MEANS THAT A FIGURE SHOULD APPEAR AS CLOSE AS POSSIBLE TO THE FIRST POINT
IN THE TEXT WHERE IT IS DISCUSSED OR REFERENCED. PROXIMITY IS KEY TO MAINTAINING READER ENGAGEMENT AND PREVENTING
DISRUPTION IN THE FLOW OF INFORMATION. THE GOAL IS TO MAKE THE VISUAL ELEMENT SERVE AS AN IMMEDIATE AID TO
UNDERSTANDING THE SPECIFIC POINT BEING MADE BY THE AUTHOR.

CHICAGO STYLE PRIORITIZES THE READER'S EXPERIENCE. THEREFORE/ FIGURES SHOULD NOT BE RELEGATED TO THE VERY END OF A
DOCUMENT OR CHAPTER WITHOUT ANY TEXTUAL CONNECTION. |NSTEAD, THEY SHOULD BE POSITIONED TO SUPPORT AND
ILLUSTRATE THE TEXT DIRECTLY. THIS OFTEN INVOLVES PLACING THEM ON THE SAME PAGE AS THE RELEVANT DISCUSSION OR, IF
SPACE IS LIMITED, ON THE FACING PAGE. \/HEN PLANNING FIGURE PLACEMENT, CONSIDER THE DENSITY OF TEXT ON A PAGE; A
LARGE FIGURE MIGHT NECESSITATE A FULL PAGE, WHILE SMALLER DIAGRAMS CAN BE INTEGRATED MORE SEAMLESSLY.

INLINE VS. STANDALONE FIGURE PLACEMENT

CHICAGO STYLE PERMITS BOTH INLINE AND STANDALONE PLACEMENT OF FIGURES, DEPENDING ON THEIR NATURE AND COMPLEXITY.
INLINE FIGURES ARE THOSE THAT CAN BE INCORPORATED DIRECTLY WITHIN THE FLOW OF THE TEXT, OFTEN APPEARING SMALLER
AND LESS COMPLEX. THESE ARE TYPICALLY PLACED IMMEDIATELY AFTER THE PARAGRAPH IN WHICH THEY ARE FIRST MENTIONED.
THE TEXT SHOULD SEAMLESSLY LEAD INTO THE FIGURE, AND THEN THE TEXT SHOULD CONTINUE DIRECTLY AFTER IT. THIS
METHOD OFFERS THE MOST DIRECT VISUAL SUPPORT FOR THE READER'S COMPREHENSION AT THAT PRECISE MOMENT.

STANDALONE FIGURES, CONVERSELY, ARE USUALLY LARGER, MORE COMPLEX, OR REQUIRE MORE SPACE. THEY MIGHT BE PLACED
ON THEIR OWN PAGE, OFTEN AT THE BEGINNING OF A CHAPTER OR SECTION, OR AT THE END OF A CHAPTER OR SECTION,
PRECEDING OR FOLLOWING A BLOCK OF RELATED DISCUSSION. EVEN WHEN A FIGURE IS STANDALONE, IT MUST BE CLEARLY
REFERENCED IN THE TEXT, GUIDING THE READER TO ITS LOCATION. THE DECISION BETWEEN INLINE AND STANDALONE PLACEMENT
HINGES ON THE FIGURE'S SIZE, DETAIL, AND ITS ROLE IN SUPPORTING THE NARRATIVE. IF A FIGURE IS ESSENTIAL FOR
UNDERSTANDING A PARTICULAR SENTENCE OR SHORT PASSAGE, INLINE PLACEMENT IS GENERALLY PREFERRED. IF IT REPRESENTS A
LARGER DATASET OR A COMPLEX DIAGRAM THAT MIGHT INTERRUPT THE READING FLOW IF PLACED INLINE, STANDALONE
PLACEMENT WITH CLEAR TEXTUAL DIRECTION IS MORE APPROPRIATE.



ADVANTAGES OF INLINE PLACEMENT

INLINE FIGURE PLACEMENT OFFERS SEVERAL DISTINCT ADVANTAGES FOR CHICAGO STYLE DOCUMENTS. FIRSTLY, IT SIGNIFICANTLY
ENHANCES READABILITY BY KEEPING VISUAL AIDS IN IMMEDIATE PROXIMITY TO THE DESCRIPTIVE TEXT. THIS ALLOWS READERS TO
PROCESS THE INFORMATION HOLISTICALLY, UNDERSTANDING THE WRITTEN EXPLANATION AND ITS VISUAL REPRESENTATION
SIMULTANEOQUSLY. SECONDLY, INLINE FIGURES CAN HELP BREAK UP DENSE BLOCKS OF TEXT, IMPROVING THE OVERALL AESTHETIC
APPEAL AND MAKING THE DOCUMENT LESS INTIMIDATING. FINALLY, THIS METHOD ENSURES THAT THE FIGURE’S PURPOSE IS
IMMEDIATELY CLEAR TO THE READER, AS ITS CONTEXT IS PROVIDED BY THE SURROUNDING SENTENCES.

CONSIDERATIONS FOR STANDALONE PLACEMENT

STANDALONE FIGURE PLACEMENT IS OFTEN NECESSARY FOR FIGURES THAT ARE EXCEPTIONALLY LARGE, CONTAIN A SIGNIFICANT
AMOUNT OF DATA, OR ARE INTENDED TO BE VIEWED AS A SEPARATE, DETAILED COMPONENT. FOR INSTANCE, A COMPLEX
TECHNICAL DIAGRAM OR A FULL-PAGE DATA TABLE MIGHT BE BEST PRESENTED ON ITS OWN PAGE TO AVOID CLUTTERING THE
MAIN TEXT. WHILE THIS APPROACH SEPARATES THE VISUAL FROM THE IMMEDIATE TEXTUAL DISCUSSION, IT IS CRUCIAL THAT
THE TEXT CLEARLY INDICATES THE PRESENCE AND LOCATION OF THE STANDALONE FIGURE. THIS MIGHT INVOLVE PHRASES LIKE
“See FIGURE 3 FOR A DETAILED BREAKDOWN OF THE DATA” OR “THE ACCOMPANYING CHART (FIGURE 5) ILLUSTRATES THIS
TREND.” THE STANDALONE FIGURE SHOULD IDEALLY BE POSITIONED WHERE IT CAN BE EASILY FOUND BY THE READER, OFTEN AT
THE BEGINNING OF A RELEVANT SECTION OR AT THE END OF A CHAPTER.

REFERENCING FIGURES IN THE TEXT

PROPERLY REFERENCING FIGURES WITHIN THE TEXT IS A CORNERSTONE OF EFFECTIVE CHICAGO MANUAL OF STYLE FIGURE
PLACEMENT. ALL FIGURES MUST BE MENTIONED AT LEAST ONCE IN THE BODY OF THE MANUSCRIPT. THIS TEXTUAL REFERENCE
SERVES AS A SIGNAL TO THE READER THAT A VISUAL AID IS AVAILABLE TO CLARIFY OR EXPAND UPON THE POINT BEING
DISCUSSED. THE REFERENCE SHOULD BE CLEAR AND DIRECT, TYPICALLY USING THE WORD “FIGURE” FOLLOWED BY ITS
CORRESPONDING NUMBER, SUCH AS “FIGURE 1.”

THE PLACEMENT OF THE REFERENCE IS AS IMPORTANT AS THE FIGURE'S POSITION. THE FIGURE SHOULD BE REFERENCED IN THE TEXT
BEFORE IT APPEARS, OR AS CLOSE AS POSSIBLE TO ITS FIRST MENTION. THIS GUIDES THE READER’S EYE TO THE RELEVANT
VISUAL ELEMENT AT THE OPPORTUNE MOMENT. FOR EXAMPLE, IF YOU ARE DISCUSSING A PARTICULAR TREND IN DATA, YOU
WOULD WRITE A SENTENCE DESCRIBING THE TREND AND THEN IMMEDIATELY REFERENCE THE FIGURE THAT ILLUSTRATES IT. AVOID
REFERENCING A FIGURE LONG AFTER IT HAS BEEN PRESENTED, AS THIS DIMINISHES ITS IMPACT AND CAN CONFUSE THE READER.

How To CiTe FIGURES

IN CHICAGO STYLE, FIGURES ARE TYPICALLY REFERRED TO BY THEIR NUMBER. THE STANDARD FORMAT FOR AN IN-TEXT CITATION
IS TO SIMPLY STATE THE FIGURE NUMBER, FOR INSTANCE, “AS SHOWN IN FIGURE 2.” IF YOU ARE INCORPORATING A DIRECT
QUOTE OR SPECIFIC DATA POINT FROM THE FIGURE, YOU MIGHT FURTHER ELABORATE, BUT THE PRIMARY REFERENCE IS THE FIGURE
NUMBER. W/HEN DISCUSSING MULTIPLE FIGURES, YOU CAN LIST THEM SEQUENTIALLY, SUCH AS “FIGURES 4-6 ILLUSTRATE THE
EXPERIMENTAL RESULTS.” ENSURE CONSISTENCY IN HOW YOU PHRASE THESE REFERENCES THROUGHOUT YOUR DOCUMENT.

PLACEMENT OF THE REFERENCE

THE CONVENTION IN CHICAGO STYLE IS TO REFERENCE A FIGURE BEFORE OR AT THE POINT WHERE IT IS FIRST DISCUSSED. THIS
HELPS THE READER ANTICIPATE THE VISUAL AID AND UNDERSTAND ITS RELEVANCE. FOR EXAMPLE, A SENTENCE LIKE, “THE
PROJECTED MARKET GROWTH IS SIGNIFICANT (SEE FIGURE 3),” OR “FIGURE 3 ILLUSTRATES THE PROJECTED MARKET GROWTH,” IS
APPROPRIATE. THE REFERENCE SHOULD BE PLACED DIRECTLY WITHIN THE NARRATIVE FLOW. |F THE FIGURE IS PLACED INLINE, THE
REFERENCE WILL NATURALLY PRECEDE OR IMMEDIATELY FOLLOW THE DESCRIPTIVE TEXT. IF THE FIGURE IS STANDALONE, THE
REFERENCE SHOULD APPEAR IN THE TEXT THAT EXPLAINS OR UTILIZES THE INFORMATION PRESENTED IN THAT FIGURE.



CRAFTING EFFecTIVE FIGURE CAPTIONS

FIGURE CAPTIONS ARE INTEGRAL TO THE CHICAGO MANUAL OF STYLE FIGURE PLACEMENT PROCESS, PROVIDING ESSENTIAL
CONTEXT AND EXPLANATION FOR EACH VISUAL ELEMENT. A WELL-CRAFTED CAPTION IS CONCISE YET INFORMATIVE, CLEARLY
IDENTIFYING THE FIGURE AND SUMMARIZING ITS KEY MESSAGE OR CONTENT. CAPTIONS SHOULD BE UNDERSTANDABLE EVEN WHEN
READ INDEPENDENTLY OF THE MAIN TEXT, ALTHOUGH THEY ARE DESIGNED TO COMPLEMENT IT.

THE CAPTION TYPICALLY INCLUDES THE FIGURE NUMBER FOLLOWED BY A DESCRIPTIVE TITLE OR BRIEF EXPLANATION. FOR MORE
COMPLEX FIGURES, THE CAPTION MIGHT ALSO INCLUDE INFORMATION ABOUT THE DATA SOURCES, UNITS OF MEASUREMENT,
ABBREVIATIONS USED, AND ANY SPECIFIC NOTES THAT CLARIFY THE VISUAL INFORMATION. THE GOAL IS TO ENABLE THE READER
TO QUICKLY GRASP WHAT THE FIGURE REPRESENTS AND WHY IT IS IMPORTANT WITHIN THE BROADER CONTEXT OF THE
DOCUMENT.

EssenTIAL CoMPONENTS ofF A CAPTION

A TYPICAL CHICAGO STYLE FIGURE CAPTION BEGINS WITH THE WORD “FIGURE” FOLLOWED BY ITS SEQUENTIAL NUMBER (E.G.,
“FiGURE 1.”). IMMEDIATELY FOLLOWING THE NUMBER IS A TITLE OR A DESCRIPTIVE PHRASE THAT CONCISELY EXPLAINS THE
CONTENT OF THE FIGURE. FOR INSTANCE, “FIGURE 1. ANNUAL ReVENUE GROowTH, 2019-2023." IF ADDITIONAL EXPLANATION
IS REQUIRED BEYOND A SIMPLE TITLE, FURTHER SENTENCES CAN BE ADDED TO ELABORATE ON KEY FINDINGS, METHODOLOGIES, OR
SPECIFIC ELEMENTS WITHIN THE FIGURE. THIS ENSURES THAT READERS CAN FULLY INTERPRET THE VISUAL INFORMATION
PRESENTED.

\W/HEN TO INCLUDE NOTES IN CAPTIONS

NOTES WITHIN FIGURE CAPTIONS ARE RESERVED FOR SUPPLEMENTARY INFORMATION THAT IS CRITICAL FOR UNDERSTANDING THE
FIGURE BUT WOULD MAKE THE CAPTION TOO LONG IF INCLUDED IN THE MAIN DESCRIPTION. THESE NOTES CAN INCLUDE DETAILS
ABOUT DATA COLLECTION, STATISTICAL SIGNIFICANCE, DEFINITIONS OF ABBREVIATIONS USED IN THE FIGURE, OR
ACKNOWLEDGMENTS. CHICAGO STYLE GENERALLY RECOMMENDS PLACING THESE NOTES BELOW THE MAIN CAPTION TEXT, OFTEN
INTRODUCED BY “NOTE:” OR A SIMILAR INDICATOR. FOR INSTANCE, “NoTE: DATA FOR 2020 EXCLUDES THE IMPACT OF
PANDEMIC-RELATED SHUTDOWNS.” SUCH NOTES ENHANCE THE ACCURACY AND CLARITY OF THE FIGURE’S PRESENTATION.

NUMBERING AND L ABELING FIGURES

CONSISTENT NUMBERING AND CLEAR LABELING ARE FUNDAMENTAL TO EFFECTIVE CHICAGO MANUAL OF STYLE FIGURE PLACEMENT
AND OVERALL DOCUMENT ORGANIZATION. FIGURES SHOULD BE NUMBERED SEQUENTIALLY THROUGHOUT THE ENTIRE DOCUMENT,
OR SEQUENTIALLY WITHIN EACH CHAPTER OR MAJOR SECTION, DEPENDING ON THE SCOPE AND COMPLEXITY OF THE \WORK. THE
STANDARD PRACTICE IN CHICAGO STYLE IS TO NUMBER FIGURES CONSECUTIVELY FROM THE BEGINNING OF THE DOCUMENT TO THE
END.

EACH FIGURE MUST HAVE A UNIQUE NUMBER. THIS NUMBERING SYSTEM ALLOWS FOR EASY REFERENCING IN THE TEXT AND IN ANY
LISTS OF FIGURES. BEYOND NUMBERING, ALL ELEMENTS WITHIN THE FIGURE ITSELF = SUCH AS AXES, DATA POINTS, AND LABELS —
SHOULD BE CLEARLY AND LEGIBLY LABELED. AMBIGUOUS OR MISSING LABELS CAN RENDER A FIGURE INCOMPREHENSIBLE,
UNDERMINING ITS PURPOSE. THE GOAL IS TO MAKE THE FIGURE AS SELF-EXPLANATORY AS POSSIBLE, WITH THE CAPTION
PROVIDING OVERARCHING CONTEXT.

SEQUENTIAL NUMBERING SYSTEMS

THE MOST COMMON METHOD FOR NUMBERING FIGURES IN CHICAGO STYLE IS SEQUENTIAL NUMBERING. THIS MEANS THE FIRST
FIGURE ENCOUNTERED IN THE DOCUMENT IS LABELED “FIGURE 1,” THE SECOND “FIGURE 2,” AND SO ON, CONTINUING
THROUGHOUT THE ENTIRE WORK. SOME DISCIPLINES OR SPECIFIC PUBLICATION REQUIREMENTS MIGHT ALLOW FOR CHAPTER-BASED



NUMBERING, SUCH AS “FIGURE 1.1” FOR THE FIRST FIGURE IN CHAPTER 1, AND “FIGURE 2.1" FOR THE FIRST FIGURE IN CHAPTER
2. HOWEVER, WITHOUT EXPLICIT INSTRUCTION OTHERWISE, SEQUENTIAL NUMBERING FROM THE BEGINNING IS GENERALLY
PREFERRED BY CHICAGO STYLE FOR ITS SIMPLICITY AND EASE OF TRACKING.

CLARITY IN LABELING ELEMENTS WITHIN FIGURES

BEYOND THE FIGURE NUMBER AND CAPTION, THE INTERNAL ELEMENTS OF A FIGURE REQUIRE CLEAR LABELING TO ENSURE ACCURATE
INTERPRETATION. THIS INCLUDES:

o Axis LABELS: CLEARLY DEFINE WHAT EACH AXIS REPRESENTS, INCLUDING UNITS OF MEASUREMENT (E.G., “TIME
(Hours),” “TemperaTuURE (°C)").

e DATA LABELS: LABEL INDIVIDUAL DATA POINTS OR SERIES WITHIN CHARTS AND GRAPHS (E.G., “CoMPANY A"
“ConTroL GROUP™).

e |_EGEND: PROVIDE A CLEAR LEGEND IF MULTIPLE DATA SETS OR CATEGORIES ARE REPRESENTED WITHIN A SINGLE FIGURE.

e TEXT WITHIN THE FIGURE: ENSURE ANY TEXT DIRECTLY EMBEDDED IN THE FIGURE IS LEGIBLE AND USES APPROPRIATE FONT
SIZES.

AMBIGUITY IN THESE LABELS CAN LEAD TO MISINTERPRETATION, SO TAKE CARE TO MAKE THEM AS CLEAR AND CONCISE AS
POSSIBLE.

BesT PrRACTICES FOR CHICAGO MANUAL OF STYLE FIGURE PLACEMENT

ADHERING TO BEST PRACTICES FOR CHICAGO MANUAL OF STYLE FIGURE PLACEMENT ENSURES THAT YOUR VISUAL ELEMENTS
CONTRIBUTE EFFECTIVELY TO YOUR OVERALL ARGUMENT AND ENHANCE READER COMPREHENSION. THE PRIMARY DIRECTIVE IS
ALWAYS TO PLACE THE FIGURE AS CLOSE AS POSSIBLE TO ITS FIRST TEXTUAL REFERENCE. THIS PRINCIPLE MINIMIZES READER
INTERRUPTION AND MAXIMIZES THE IMMEDIATE IMPACT OF THE VISUAL INFORMATION.

CONSIDER THE SURROUNDING TEXT DENSITY AND LAYOUT. IF A FIGURE IS LARGE, IT MIGHT NECESSITATE DEDICATING A FULL PAGE
TO IT, PERHAPS AT THE TOP OR BOTTOM OF A PAGE, OR EVEN ON THE FACING PAGE. FOR SMALLER FIGURES, INTEGRATING THEM
INLINE AFTER THE RELEVANT PARAGRAPH IS OFTEN THE MOST EFFECTIVE APPROACH. ALWAYS ENSURE THAT THE FIGURE IS
LEGIBLE AND THAT ALL LABELS AND CAPTIONS ARE CLEAR AND ACCURATE. PROOFREADING IS ESSENTIAL; A MISPLACED FIGURE OR
AN INCORRECT REFERENCE CAN SIGNIFICANTLY DETRACT FROM THE PROFESSIONALISM OF YOUR W ORK.

ProxMITY TO FIRST MENTION

THE CARDINAL RULE OF FIGURE PLACEMENT, AS EMPHASIZED BY CHICAGO STYLE, IS PROXIMITY TO THE FIRST MENTION IN THE
TEXT. THIS MEANS THAT AS SOON AS YOU REFER TO A FIGURE (E.G., “AS DEPICTED IN FIGURE 1”), THAT FIGURE SHOULD
APPEAR EITHER ON THE SAME PAGE IMMEDIATELY FOLLOWING THAT MENTION, OR ON THE FACING PAGE. THIS DIRECT LINKAGE
ENSURES THAT THE READER CAN EASILY REFER TO THE VISUAL AID WHILE PROCESSING THE TEXTUAL INFORMATION, THEREBY
DEEPENING UNDERSTANDING AND MAINTAINING NARRATIVE FLOW. DEVIATING FROM THIS PRINCIPLE CAN LEAD TO READER
FRUSTRATION AS THEY SEARCH FOR THE REFERENCED VISUAL.

ENSURING LEGIBILITY AND ACCESSIBILITY

REGARDLESS OF WHETHER A FIGURE IS PLACED INLINE OR STANDALONE, ITS LEGIBILITY AND ACCESSIBILITY ARE PARAMOUNT.
THIS MEANS USING CLEAR FONTS, APPROPRIATE SIZING FOR TEXT AND LABELS WITHIN THE FIGURE, AND SUFFICIENT RESOLUTION
SO THAT DETAILS ARE NOT OBSCURED. COLOR CHOICES SHOULD BE CONSIDERED, ESPECIALLY IF THE DOCUMENT MIGHT BE



PRINTED IN GRAYSCALE. HIGH CONTRAST BETWEEN ELEMENTS IS CRUCIAL. FURTHERMORE, FOR FIGURES THAT CONVEY COMPLEX
INFORMATION, CONSIDER BREAKING THEM DOWN INTO MULTIPLE, SIMPLER FIGURES IF POSSIBLE, OR ENSURING THAT THE CAPTION
AND ANY ACCOMPANYING NOTES PROVIDE THOROUGH EXPLANATIONS.

CoMMON PITFALLS To AvoID IN FIGURE PLACEMENT

SEVERAL COMMON MISTAKES CAN UNDERMINE THE EFFECTIVENESS OF FIGURES AND VIOLATE THE SPIRIT OF CHICAGO MANUAL OF
STYLE FIGURE PLACEMENT GUIDELINES. ONE OF THE MOST FREQUENT ERRORS IS PLACING FIGURES TOO FAR FROM THEIR FIRST
TEXTUAL MENTION, FORCING READERS TO FLIP BACK AND FORTH OR HUNT FOR THE VISUAL AID. THIS DISRUPTS THE READING
EXPERIENCE AND CAN LEAD TO A LOSS OF CONTEXT.

ANOTHER PITFALL IS NEGLECTING TO REFERENCE FIGURES IN THE TEXT AT ALL. A FIGURE THAT IS NOT MENTIONED IN THE
NARRATIVE IS EFFECTIVELY INVISIBLE TO THE READER AND SERVES NO PURPOSE. OVERCROWDING A PAGE WITH TOO MANY
FIGURES OR PLACING FIGURES IN A WAY THAT BREAKS UP PARAGRAPHS AWKWARDLY ARE ALSO ISSUES TO AVOID. FINALLY,
ENSURING THAT THE NUMBERING AND LABELING OF FIGURES ARE CONSISTENT AND ERROR-FREE IS CRITICAL FOR CLARITY AND
PROFESSIONALISM.

FIGURES LEFT UNREFERENCED

A FIGURE'S PURPOSE IS TO ILLUSTRATE OR SUPPORT TEXTUAL CONTENT. IF A FIGURE IS INCLUDED IN A DOCUMENT BUT NEVER
REFERENCED IN THE TEXT, IT FAILS TO SERVE ITS INTENDED FUNCTION AND CAN BE PERCEIVED AS EXTRANEOUS MATERIAL.
READERS ARE NOT PROMPTED TO LOOK AT IT, AND ITS POTENTIAL TO ENHANCE UNDERSTANDING IS LOST. ALWAYS ENSURE
THAT EVERY FIGURE YOU INCLUDE HAS AT LEAST ONE MENTION WITHIN THE BODY OF YOUR TEXT, GUIDING THE READER TO ITS
LOCATION AND EXPLAINING ITS RELEVANCE.

INCONSISTENT NUMBERING AND L ABELING

INCONSISTENT NUMBERING, SUCH AS SKIPPING NUMBERS, USING CHAPTER-SPECIFIC NUMBERING WITHOUT PROPER NOTATION, OR
DUPLICATING NUMBERS, CREATES CONFUSION. SIMILARLY, POORLY LABELED AXES, LEGENDS, OR DATA POINTS WITHIN FIGURES
MAKE THEM DIFFICULT TO INTERPRET. THIS LACK OF CLARITY DIRECTLY CONTRADICTS THE GOAL OF USING FIGURES TO ENHANCE
UNDERSTANDING. METICULOUS ATTENTION TO SEQUENTIAL NUMBERING AND CLEAR LABELING OF ALL VISUAL ELEMENTS IS
ESSENTIAL FOR MAINTAINING THE INTEGRITY AND PROFESSIONALISM OF YOUR DOCUMENT ACCORDING TO CHICAGO STYLE
STANDARDS.

FAQ

Q: WHERE SHOULD | PLACE A FIGURE IF IT'S TOO LARGE FOR THE PAGE?

A: IF A FIGURE IS TOO LARGE TO FIT COMFORTABLY ON A SINGLE PAGE WITH SURROUNDING TEXT, CHICAGO STYLE ALLOWS
FOR IT TO OCCUPY A FULL PAGE. |T SHOULD STILL BE PLACED AS CLOSE AS POSSIBLE TO ITS FIRST TEXTUAL REFERENCE. THIS
MIGHT MEAN DEDICATING THE ENTIRE RECTO (RIGHT‘HAND) PAGE TO THE FIGURE, OR PLACING IT ON THE FACING (VERSO, LEFT-
HAND) PAGE IF NECESSARY TO MAINTAIN READABILITY AND PROXIMITY.

Q: Do | NEED TO NUMBER FIGURES IF | ONLY HAVE ONE?

A: EVEN IF YOU ONLY HAVE ONE FIGURE, IT IS GOOD PRACTICE TO NUMBER IT SEQUENTIALLY, STARTING WITH “Ficure 1.” THis
ADHERES TO STANDARD SCHOLARLY CONVENTION AND MAKES IT EASIER TO INCORPORATE ADDITIONAL FIGURES LATER WITHOUT
RENUMBERING. A CAPTION SHOULD ALWAYS ACCOMPANY THE FIGURE.



QI CAN | PLACE A FIGURE AT THE END OF A CHAPTER EVEN IF IT'S REFERENCED EARLIER?

A: WHILE CHICAGO STYLE PREFERS FIGURES TO BE AS CLOSE AS POSSIBLE TO THEIR FIRST TEXTUAL MENTION, COMPLEX OR
VERY LARGE FIGURES ARE SOMETIMES PLACED AT THE END OF A CHAPTER OR SECTION. IF YOU CHOOSE THIS APPROACH, ENSURE
THAT THE TEXTUAL REFERENCE CLEARLY DIRECTS THE READER TO THE FIGURE'S LOCATION, AND CONSIDER PLACING THE FIGURE
BEFORE THE END OF THE CHAPTER, PERHAPS FOLLOWING THE RELATED DISCUSSION.

Q: WHAT IS THE DIFFERENCE BETWEEN AN INLINE FIGURE AND A STANDALONE FIGURE IN
CHICAGO STYLE?

A: AN INLINE FIGURE IS TYPICALLY SMALLER AND IS INTEGRATED DIRECTLY WITHIN THE TEXT, APPEARING ON THE SAME PAGE AND
SHORTLY AFTER ITS FIRST MENTION. A STANDALONE FIGURE IS USUALLY LARGER OR MORE COMPLEX AND MAY OCCUPY ITS OWN
PAGE, OFTEN AT THE BEGINNING OR END OF A CHAPTER OR SECTION, BUT IT MUST STILL BE REFERENCED IN THE TEXT.

QZ How DETAILED SHOULD A FIGURE CAPTION BE IN CHICAGO STYLE?

A: A CHICAGO STYLE FIGURE CAPTION SHOULD BE CONCISE YET INFORMATIVE. |IT MUST INCLUDE THE FIGURE NUMBER AND A
DESCRIPTIVE TITLE. FOR COMPLEX FIGURES, ADDITIONAL EXPLANATORY NOTES CAN BE ADDED TO CLARIFY DATA SOURCES,
METHODS, OR SPECIFIC ELEMENTS, ENSURING THE FIGURE IS UNDERSTANDABLE EVEN WHEN READ OUT OF CONTEXT.

Q: SHouLD | INCLUDE A LIST OF FIGURES IF | ONLY HAVE A FEW FIGURES?

A: WHILE NOT STRICTLY MANDATORY FOR A VERY SMALL NUMBER OF FIGURES (E.G./ ]‘3)/ IT IS GENERALLY RECOMMENDED TO
INCLUDE A LIST OF FIGURES, ESPECIALLY IN LONGER DOCUMENTS LIKE THESES OR BOOKS. THIS LIST, TYPICALLY PLACED AFTER
THE T ABLE OF CONTENTS, HELPS READERS QUICKLY LOCATE ALL VISUAL ELEMENTS IN THE \WORK.

Q: CAN | USE ABBREVIATIONS WITHIN FIGURE LABELS AND CAPTIONS?

A: YES, ABBREVIATIONS CAN BE USED IN FIGURE LABELS AND CAPTIONS, BUT THEY MUST BE DEFINED EITHER IN THE CAPTION
ITSELF, IN A NOTE BELOW THE CAPTION, OR IN A GENERAL LIST OF ABBREVIATIONS IF THE DOCUMENT IS EXTENSIVE. CLARITY IS
PARAMOUNT; ENSURE THAT ANY ABBREVIATION USED IS READILY UNDERSTANDABLE TO THE TARGET AUDIENCE.
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