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THE ART AND ScIENCE oF CHICAGO MANUAL OF STYLE FIGURE PLACEMENT IN
AcCADEMIC PAPERS

CHICAGO MANUAL OF STYLE FIGURE PLACEMENT IN ACADEMIC PAPERS IS A CRUCIAL ELEMENT FOR ENSURING CLARITY,
PROFESSIONALISM, AND ADHERENCE TO ACADEMIC STANDARDS. MASTERING THE GUIDELINES SET FORTH BY THE CHICAGO MANUAL
ofF STYLE (CMOS) FOR INCORPORATING FIGURES—SUCH AS GRAPHS, CHARTS, PHOTOGRAPHS, AND
ILLUSTRATIONS—SIGNIFICANTLY IMPACTS THE READABILITY AND OVERALL EFFECTIVENESS OF SCHOLARLY WORK. PROPER
PLACEMENT, CLEAR LABELING, AND CONSISTENT REFERENCING ARE NOT MERELY STYLISTIC CHOICES BUT ARE INTEGRAL TO THE
LOGICAL PRESENTATION OF DATA AND ARGUMENTS. THIS ARTICLE WILL DELVE INTO THE NUANCED RULES AND BEST PRACTICES
FOR FIGURE PLACEMENT ACCORDING TO CMOS, COVERING EVERYTHING FROM THE INITIAL DECISION TO INCLUDE A VISUAL AID TO
THE FINAL CROSS-REFERENCING WITHIN THE TEXT. WE WILL EXPLORE THE IMPORTANCE OF PROXIMITY, CAPTIONING, AND
INTEGRATION, ENSURING YOUR ACADEMIC PAPERS COMMUNICATE COMPLEX INFORMATION WITH PRECISION AND IMPACT.
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THE IMPORTANCE OF STRATEGIC FIGURE PLACEMENT

THE EFFECTIVE INTEGRATION OF VISUAL ELEMENTS, SUCH AS FIGURES AND TABLES, IS PARAMOUNT IN ACADEMIC WRITING. THESE
AIDS ARE DESIGNED TO SUPPLEMENT THE TEXTUAL NARRATIVE, OFFERING A MORE ACCESSIBLE AND OFTEN MORE IMPACTFUL WAY
TO CONVEY COMPLEX DATA, ILLUSTRATE CONCEPTS, OR PRESENT EVIDENCE. STRATEGIC FIGURE PLACEMENT ENSURES THAT
READERS CAN EASILY LOCATE AND UNDERSTAND THESE VISUAL COMPONENTS WITHOUT DISRUPTING THE FLOW OF THEIR READING.
W/HEN FIGURES ARE POSITIONED LOGICALLY, THEY ENHANCE COMPREHENSION, REINFORCE ARGUMENTS, AND DEMONSTRATE THE
AUTHOR'S THOROUGHNESS AND ATTENTION TO DETAIL. POOR PLACEMENT, CONVERSELY, CAN LEAD TO CONFUSION,
MISINTERPRETATION, AND A DIMINISHED OVERALL IMPRESSION OF THE \WORK.

IN ACADEMIC PAPERS, FIGURES SERVE A CRITICAL FUNCTION BEYOND MERE DECORATION. THEY ARE ANALYTICAL TOOLS THAT
CAN DISTILL LARGE DATASETS INTO DIGESTIBLE FORMATS, HIGHLIGHT TRENDS, OR PROVIDE VISUAL PROOF FOR CLAIMS MADE IN
THE TEXT. THEREFORE/ THEIR PLACEMENT IS NOT AN ARBITRARY DECISION BUT A DELIBERATE ACT OF COMMUNICATION DESIGNED
TO OPTIMIZE UNDERSTANDING. THE CHICAGO MANUAL OF STYLE OFFERS A ROBUST FRAMEWORK FOR ACHIEVING THIS,



EMPHASIZING CLARITY, CONSISTENCY, AND READER ACCESSIBILITY ABOVE ALL ELSE.

UNDERSTANDING CHICAGO MANUAL oF STYLE FIGURE GUIDELINES

THE CHICAGO MANUAL OF STYLE (CMOS) PROVIDES COMPREHENSIVE GUIDANCE ON THE PRESENTATION OF VISUAL MATERIALS
INCLUDING FIGURES, TO MAINTAIN CONSISTENCY AND PROFESSIONALISM ACROSS ACADEMIC DISCIPLINES. WHILE CMOS poESN'T
DICTATE A SINGLE RIGID PLACEMENT FOR ALL FIGURES, IT OFFERS PRINCIPLES THAT ENSURE CLARITY AND EASE OF REFERENCE. THE
CORE TENET IS TO PLACE FIGURES AS CLOSE AS POSSIBLE TO THEIR FIRST MENTION IN THE TEXT, ALLOWING READERS TO
CONNECT THE VISUAL INFORMATION WITH THE SURROUNDING PROSE SEAMLESSLY.

’

CMOS ALSO EMPHASIZES CLEAR AND CONSISTENT LABELING. EACH FIGURE MUST HAVE A NUMBER (E.G., FIGURE 1, FIGURE 2)
AND A DESCRIPTIVE TITLE. THE IMPORTANCE OF THIS SYSTEMATIC APPROACH CANNOT BE OVERSTATED, AS IT ALLOWS FOR
UNAMBIGUOUS REFERENCING WITHIN THE BODY OF THE PAPER AND IN ANY ACCOMPANYING LISTS OF FIGURES. ADHERING TO THESE
GUIDELINES ENSURES THAT YOUR FIGURES ARE NOT ONLY AESTHETICALLY PLEASING BUT ALSO FUNCTIONALLY INTEGRAL TO
YOUR ARGUMENT.

GENERAL PRINCIPLES OF FIGURE PRESENTATION

THE CHICAGO MANUAL OF STYLE ADVOCATES FOR A LOGICAL AND READER-FRIENDLY APPROACH TO PRESENTING ALL FORMS OF
VISUAL DATA. THIS INVOLVES ENSURING THAT FIGURES ARE LEGIBLE, SELF-EXPLANATORY, AND POSITIONED TO MINIMIZE READER
EFFORT. THE UNDERLYING PHILOSOPHY IS THAT FIGURES SHOULD ENHANCE, NOT HINDER, THE READER’S UNDERSTANDING OF THE

CONTENT. THIS MEANS PAYING CLOSE ATTENTION TO RESOLUTION, SCALE, AND THE OVERALL DESIGN OF THE VISUAL ELEMENTS.

KEY GENERAL PRINCIPLES INCLUDE:

o LEGIBILITY: FIGURES MUST BE CLEAR AND EASY TO READ, WITH APPROPRIATE FONT SIZES FOR LABELS AND TEXT WITHIN
THE FIGURE.

® SELF-SUFFICIENCY: WHILE REFERENCED IN THE TEXT, FIGURES SHOULD IDEALLY CONVEY A SIGNIFICANT PORTION OF THEIR
MESSAGE INDEPENDENTLY, THROUGH THEIR LABELS AND CAPTIONS.

o CONSISTENCY: THE STYLE AND FORMATTING OF ALL FIGURES WITHIN A PAPER SHOULD BE CONSISTENT.

THe RoLE oF FIGURES IN ACADEMIC DISCOURSE

FIGURES PLAY A PIVOTAL ROLE IN ACADEMIC DISCOURSE BY TRANSFORMING ABSTRACT CONCEPTS OR DENSE DATA INTO
CONCRETE, VISUAL REPRESENTATIONS. THEY CAN DEMOCRATIZE COMPLEX INFORMATION, MAKING IT ACCESSIBLE TO A WIDER
AUDIENCE AND FACILITATING QUICKER COMPREHENSION OF INTRICATE RELATIONSHIPS. [N FIELDS LIKE SCIENCE, ENGINEERING, AND
SOCIAL SCIENCES, FIGURES ARE OFTEN INDISPENSABLE FOR PRESENTING EXPERIMENTAL RESULTS, STATISTICAL ANALYSES, OR
THEORETICAL MODELS.

THEIR INCLUSION IS NOT JUST ABOUT VISUAL APPEAL, IT'S ABOUT AUGMENTING THE PERSUASIVE POWER OF THE WRITTEN
WORD. A WELL-CRAFTED GRAPH CAN COMMUNICATE A TREND MORE EFFECTIVELY THAN PARAGRAPHS OF DESCRIPTION.
SIMILARLY, A DETAILED DIAGRAM CAN CLARIFY A PROCESS THAT MIGHT OTHERWISE BE DIFFICULT TO ARTICULATE SOLELY
THROUGH TEXT. CONSEQUENTLY, THE PLACEMENT AND PRESENTATION OF THESE FIGURES ARE DIRECT EXTENSIONS OF THE
AUTHOR'S ARGUMENTATIVE STRATEGY.



PLACEMENT PRINCIPLES: WHERE TO PUT YOUR FIGURES

THE MOST FUNDAMENTAL PRINCIPLE OF FIGURE PLACEMENT IN ACADEMIC PAPERS, AS GUIDED BY THE CHICAGO MANUAL OF
STYLE, IS PROXIMITY. FIGURES SHOULD BE PLACED AS CLOSE AS POSSIBLE TO THE POINT IN THE TEXT WHERE THEY ARE FIRST
MENTIONED AND DISCUSSED. THIS PLACEMENT ALLOWS THE READER TO EFFORTLESSLY REFER TO THE VISUAL AID WHILE
ENGAGING WITH THE CORRESPONDING TEXTUAL EXPLANATION, THEREBY STRENGTHENING THE CONNECTION BETWEEN THE
NARRATIVE AND THE EVIDENCE PRESENTED VISUALLY.

|DEALLY, A FIGURE SHOULD APPEAR ON THE SAME PAGE OR THE IMMEDIATELY FOLLOWING PAGE AFTER ITS INITIAL REFERENCE.
PLACING A FIGURE TOO FAR FROM ITS DISCUSSION CAN DISORIENT THE READER, FORCING THEM TO FLIP BACK AND FORTH, WHICH
INTERRUPTS THE READING FLOW AND CAN LEAD TO A FRAGMENTED UNDERSTANDING OF THE ARGUMENT. IF A FIGURE IS
EXCEPTIONALLY LARGE, IT MAY NEED TO BE PLACED AT THE END OF A CHAPTER OR SECTION, BUT IT MUST STILL BE CLEARLY
REFERENCED AND DISCUSSED EARLIER IN THE MAIN BODY OF THE TEXT.

ProxMITY TO FIRST MENTION

THE CARDINAL RULE FOR PLACING FIGURES ACCORDING TO CMOS IS TO POSITION THEM NEAR THEIR INITIAL TEXTUAL REFERENCE.
THIS MEANS THAT THE FIRST TIME YOU MENTION “FIGURE 1” AND BEGIN TO EXPLAIN ITS SIGNIFICANCE, THE ACTUAL VISUAL
REPRESENTATION OF “FIGURE 1” SHOULD BE READILY VISIBLE TO THE READER. THIS PRINCIPLE IS DESIGNED TO OPTIMIZE
COMPREHENSION AND MINIMIZE READER FRUSTRATION.

CONSIDER THE READER'S EXPERIENCE: THEY ARE FOLLOWING YOUR LINE OF REASONING. W/HEN YOU INTRODUCE A VISUAL ELEMENT
TO SUPPORT THAT REASONING, IT SHOULD BE IMMEDIATELY AT HAND. IF YOU HAVE TO DIRECT THEM TO A DISTANT PAGE, THEY
LOSE THE MOMENTUM OF YOUR ARGUMENT. THEREFORE/ STRIVE TO HAVE THE FIGURE APPEAR DIRECTLY AFTER THE PARAGRAPH
OR SENTENCE THAT INTRODUCES IT.

HANDLING LARGE orR COMPLEX FIGURES

IN SITUATIONS WHERE A FIGURE IS PARTICULARLY LARGE OR COMPLEX, ADHERING STRICTLY TO THE “SAME PAGE” RULE MIGHT
NOT BE FEASIBLE OR AESTHETICALLY PLEASING. IN SUCH CASES, CMOS ALLOWS FOR FLEXIBILITY, BUT WITH CAVEATS. A
LARGE FIGURE MIGHT BE PLACED AT THE END OF A SECTION, CHAPTER, OR EVEN IN AN APPENDIX. HO\X/EVER, IT REMAINS CRUCIAL
THAT THE FIGURE IS DISCUSSED THOROUGHLY IN THE MAIN TEXT AND CLEARLY LABELED WITH ITS NUMBER AND TITLE BEFORE ITS
PLACEMENT.

W/HEN A FIGURE IS MOVED TO A SEPARATE LOCATION, SUCH AS AN APPENDIX, IT SHOULD STILL BE REFERENCED AT ITS FIRST
MENTION IN THE TEXT, AND THE TEXT SHOULD EXPLICITLY DIRECT THE READER TO ITS LOCATION. For EXAMPLE, YOU MIGHT
WRITE: " THE RESULTS OF THE QUALITATIVE ANALYSIS ARE PRESENTED IN FIGURE 3 (SEE APPENDIX B).” THIS ENSURES THAT THE
READER IS AWARE OF THE VISUAL DATA’'S EXISTENCE AND KNOWS WHERE TO FIND IT WITHOUT IT DISRUPTING THE PRIMARY
FLOW OF YOUR ARGUMENT.

CAPTIONING AND LABELING FIGURES ACCOorDING TO CMOS

CLEAR AND INFORMATIVE CAPTIONING IS AS VITAL AS CORRECT PLACEMENT FOR FIGURES IN ACADEMIC PAPERS. THE CHICAGO
MANUAL OF STYLE MANDATES SPECIFIC ELEMENTS FOR FIGURE CAPTIONS TO ENSURE THEY ARE INFORMATIVE, CONSISTENT, AND
EASILY UNDERSTOOD BY READERS. A WELL-CRAFTED CAPTION PROVIDES CONTEXT, EXPLAINS ANY ABBREVIATIONS OR SYMBOLS
USED, AND HIGHLIGHTS THE KEY TAKEAWAY FROM THE VISUAL REPRESENTATION.

Beyonp JusT DESCRIPTION, CAPTIONS IN ACADEMIC WRITING OFTEN SERVE TO INTERPRET THE FIGURE FOR THE READER, GUIDING



THEIR ATTENTION TO THE MOST SALIENT FEATURES AND THEIR RELEVANCE TO THE PAPER'S ARGUMENT. THIS INTERPRETIVE
ELEMENT ELEVATES THE FIGURE FROM A MERE ILLUSTRATION TO AN INTEGRAL PART OF THE SCHOLARLY COMMUNICATION
PROCESS.

EssenTIAL CoMPONENTS OF A FIGURE CAPTION

EACH FIGURE MUST BE ACCOMPANIED BY A CAPTION THAT INCLUDES SEVERAL KEY COMPONENTS TO MAKE IT UNDERSTANDABLE
AND VERIFIABLE. ACCORDING TO CMOS, A CAPTION TYPICALLY CONSISTS OF THE FIGURE NUMBER AND A DESCRIPTIVE TITLE.
THE FIGURE NUMBER SHOULD BE SEQUENTIAL (E.G., FIGURE 1, FIGURE 2) AND PRESENTED CLEARLY. THE TITLE SHOULD CONCISELY
STATE WHAT THE FIGURE DEPICTS.

IN ADDITION TO THE NUMBER AND TITLE, MANY ACADEMIC DISCIPLINES REQUIRE FURTHER INFORMATION WITHIN THE CAPTION. THis
CAN INCLUDE:

e A BRIEF EXPLANATION OF THE DATA PRESENTED.
o DEFINITIONS OF ANY ABBREVIATIONS OR SYMBOLS USED.
® SOURCE INFORMATION, IF THE FIGURE IS ADAPTED OR REPRINTED FROM ANOTHER PUBLICATION.

e NOTES CLARIFYING SPECIFIC ELEMENTS WITHIN THE FIGURE.

THE GOAL IS FOR THE CAPTION TO PROVIDE ALL NECESSARY CONTEXT SO THE READER CAN GRASP THE FIGURE'S MEANING EVEN
WITH MINIMAL PRIOR KNOWLEDGE OF THE SPECIFIC EXPERIMENT OR DATA SET.

DescrIPTIVE TITLES AND EXPLANATORY NOTES

THE TITLE OF A FIGURE CAPTION SHOULD BE BOTH CONCISE AND INFORMATIVE. |T SHOULD IMMEDIATELY INFORM THE READER
ABOUT THE SUBJECT MATTER OF THE VISUAL. FOR INSTANCE, INSTEAD OF JUST “GRAPH,” A TITLE LIKE “FIGURE 1: AVERAGE
DAILY TeMPERATURE IN CHICAGO, 2023 IS FAR MORE EFFECTIVE. THIS DIRECTNESS AIDS IN QUICK SCANNING AND
COMPREHENSION OF THE PAPER'S CONTENT.

EXPLANATORY NOTES WITHIN A CAPTION ARE CRUCIAL FOR ELABORATING ON COMPLEX DETAILS OR HIGHLIGHTING SPECIFIC
ASPECTS OF THE FIGURE. THESE NOTES CAN CLARIFY METHODOLOGY, POINT OUT SIGNIFICANT TRENDS, OR EXPLAIN UNUSUAL
DATA POINTS. THEY SERVE AS A BRIDGE BETWEEN THE VISUAL INFORMATION AND THE READER'S UNDERSTANDING, ENSURING THAT
NO CRITICAL DETAIL IS OVERLOOKED. FOLLOWING CMOS GUIDELINES FOR THESE NOTES HELPS MAINTAIN A CONSISTENT AND
PROFESSIONAL PRESENTATION THROUGHOUT THE DOCUMENT.

REFERENCING FIGURES IN THE TEXT

EFFECTIVE REFERENCING OF FIGURES WITHIN THE BODY OF YOUR ACADEMIC PAPER IS CRITICAL FOR GUIDING YOUR READER AND
INTEGRATING VISUAL EVIDENCE SEAMLESSLY INTO YOUR ARGUMENT. THE CHICAGO MANUAL OF STYLE PROVIDES CLEAR
GUIDELINES ON HOW TO REFER TO FIGURES TO MAINTAIN CLARITY AND AVOID CONFUSION. THE PRIMARY METHOD INVOLVES
USING PARENTHETICAL REFERENCES OR DIRECT TEXTUAL MENTIONS.

CONSISTENT REFERENCING ENSURES THAT READERS CAN EASILY LOCATE THE RELEVANT FIGURE WHEN IT IS DISCUSSED,
REINFORCING THE CONNECTION BETWEEN YOUR TEXTUAL CLAIMS AND THE VISUAL DATA YOU PRESENT. THIS CROSS-REFERENCING
IS A FUNDAMENTAL ASPECT OF ACADEMIC INTEGRITY AND EFFECTIVE SCHOLARLY COMMUNICATION.



IN-TexT CITATIONS AND MENTIONS

\W/HEN YOU REFER TO A FIGURE IN YOUR TEXT, IT IS STANDARD PRACTICE TO USE ITS ASSIGNED NUMBER. FOR INSTANCE, YOU
MIGHT WRITE: “AS ILLUSTRATED IN FIGURE 3, THERE WAS A SIGNIFICANT INCREASE IN CONSUMER SPENDING.” ALTERNATIVELY,
YOU COULD USE A PARENTHETICAL CITATION, SUCH AS: “CONSUMER SPENDING INCREASED SIGNIFICANTLY (SEE FIGURE 3).” BOTH
METHODS ARE ACCEPTABLE AND SERVE TO DIRECT THE READER TO THE VISUAL AID.

[T IS IMPORTANT TO MAINTAIN CONSISTENCY IN HOW YOU REFER TO FIGURES THROUGHOUT YOUR PAPER. CMOS RECOMMENDS
TREATING FIGURE REFERENCES MUCH LIKE YOU WOULD CITE A SOURCE, ENSURING THEY ARE CLEAR AND UNAMBIGUOUS. THE KEY IS
TO MAKE IT AS EASY AS POSSIBLE FOR YOUR AUDIENCE TO FIND AND UNDERSTAND THE VISUAL INFORMATION THAT SUPPORTS
YOUR WRITTEN ARGUMENTS.

THe Use oF PARENTHETICAL REFERENCES

PARENTHETICAL REFERENCES ARE A COMMON AND EFFECTIVE WAY TO DIRECT READERS TO FIGURES. THEY ARE TYPICALLY USED
WHEN THE FIGURE REFERENCE IS NOT THE PRIMARY FOCUS OF THE SENTENCE OR WHEN YOU WANT TO OFFER SUPPLEMENTARY
EVIDENCE. FOR EXAMPLE, YOU MIGHT STATE: “THE STUDY REVEALED A CORRELATION BETWEEN THE TWO VARIABLES (FIGURE
2).” THIS CONCISELY LINKS THE STATEMENT TO THE SUPPORTING VISUAL.

\W/HEN USING PARENTHETICAL REFERENCES, ENSURE THAT THE FIGURE NUMBER IS CLEARLY STATED. THE PHRASING “sEE FigUre X"
IS OFTEN EMPLOYED TO EXPLICITLY GUIDE THE READER. THIS METHOD IS PARTICULARLY USEFUL FOR PROVIDING EVIDENCE
WITHOUT INTERRUPTING THE NARRATIVE FLOW OF YOUR PROSE, MAKING IT A VERSATILE TOOL IN ACADEMIC WRITING.

TyPes oF FIGURES AND THEIR PLACEMENT CONSIDERATIONS

DIFFERENT TYPES OF FIGURES, SUCH AS GRAPHS, CHARTS, DIAGRAMS, AND PHOTOGRAPHS, MAY REQUIRE SLIGHTLY DIFFERENT
CONSIDERATIONS FOR OPTIMAL PLACEMENT AND PRESENTATION. \WHILE THE CORE PRINCIPLES OF PROXIMITY AND CLARITY REMAIN
PARAMOUNT, THE SPECIFIC NATURE OF THE VISUAL CONTENT CAN INFLUENCE HOW IT IS BEST INTEGRATED INTO THE TEXT.
UNDERST ANDING THESE NUANCES CAN FURTHER ENHANCE THE EFFECTIVENESS OF YOUR ACADEMIC PAPER.

For INSTANCE, A COMPLEX FLOWCHART MIGHT BENEFIT FROM BEING PLACED AFTER A DETAILED EXPLANATION OF THE PROCESS IT
DEPICTS, ENSURING THE READER HAS THE TEXTUAL CONTEXT TO DECIPHER ITS STEPS. CONVEESELY, A STRIKING PHOTOGRAPH
INTENDED TO EVOKE A PARTICULAR SENTIMENT MIGHT BE POSITIONED TO HAVE AN IMMEDIATE VISUAL IMPACT UPON
INTRODUCTION.

GRAPHS AND CHARTS

GRAPHS AND CHARTS ARE PERHAPS THE MOST COMMON TYPES OF FIGURES IN ACADEMIC PAPERS, FREQUENTLY USED TO PRESENT
STATISTICAL DATA, TRENDS, AND COMPARISONS. THEIR PLACEMENT IS CRITICAL FOR SUPPORTING QUANTITATIVE ARGUMENTS.
ACCORDING TO CMOS, THESE SHOULD APPEAR AS CLOSE AS POSSIBLE TO THE FIRST MENTION IN THE TEXT WHERE THEIR DATA
IS DISCUSSED OR INTERPRETED. THE AXES, LABELS, AND LEGENDS MUST BE CLEAR AND LEGIBLE, ENSURING THAT THE READER CAN
ACCURATELY INTERPRET THE INFORMATION CONVEYED.

\W/HEN PRESENTING MULTIPLE RELATED GRAPHS OR CHARTS, CONSIDER IF THEY CAN BE GROUPED TOGETHER LOGICALLY, PERHAPS
ON THE SAME PAGE, TO ALLOW FOR COMPARATIVE ANALYSIS BY THE READER. HO\X/EVER/ EVEN WHEN GROUPED, EACH SHOULD
RETAIN ITS DISTINCT NUMBER AND CAPTION.



DIAGRAMS, ILLUSTRATIONS, AND PHOTOGRAPHS

DIAGRAMS, ILLUSTRATIONS, AND PHOTOGRAPHS SERVE DIFFERENT PURPOSES THAN DATA-DRIVEN GRAPHS. DIAGRAMS AND
ILLUSTRATIONS ARE OFTEN USED TO EXPLAIN PROCESSES, STRUCTURES, OR CONCEPTS THAT ARE DIFFICULT TO DESCRIBE
SOLELY THROUGH TEXT. PHOTOGRAPHS PROVIDE VISUAL EVIDENCE OR CONTEXTUAL IMAGERY. FOR THESE TYPES OF FIGURES,
PLACEMENT NEAR THE DISCUSSION OF THE CONCEPT, OBJECT, OR SCENE THEY REPRESENT IS KEY.

For EXAMPLE, A DIAGRAM ILLUSTRATING A BIOLOGICAL CELL SHOULD BE PLACED NEAR THE PARAGRAPH THAT DESCRIBES ITS
ORGANELLES. A PHOTOGRAPH OF A HISTORICAL ARTIFACT SHOULD APPEAR CLOSE TO THE DISCUSSION OF THAT ARTIFACT'S
SIGNIFICANCE. THE CAPTION FOR THESE FIGURES SHOULD PROVIDE SUFFICIENT CONTEXT TO IDENTIFY THE SUBJECT AND HIGHLIGHT
ITS RELEVANCE TO THE PAPER'S ARGUMENT.

CoMMON PITFALLS To AVOID IN FIGURE PLACEMENT

DESPITE CLEAR GUIDELINES, WRITERS OFTEN ENCOUNTER CHALLENGES AND MAKE COMMON MISTAKES WHEN INTEGRATING FIGURES
INTO THEIR ACADEMIC PAPERS. AW ARENESS OF THESE PITFALLS IS CRUCIAL FOR ENSURING THAT FIGURES SERVE THEIR INTENDED
PURPOSE OF ENHANCING CLARITY AND SUPPORTING ARGUMENTS, RATHER THAN DETRACTING FROM THEM.

COMMON ERRORS INCLUDE PLACING FIGURES TOO FAR FROM THEIR TEXTUAL REFERENCE, MAKING THEM ILLEGIBLE, OR FAILING TO
CAPTION THEM ADEQUATELY. AVOIDING THESE MISTAKES IS ESSENTIAL FOR MAINTAINING A PROFESSIONAL AND SCHOLARLY
PRESENTATION OF YOUR RESEARCH. CAREFUL REVIEW AND ADHERENCE TO THE PRINCIPLES OUTLINED BY THE CHICAGO MANUAL
OF STYLE CAN PREVENT THESE ISSUES.

DiISRUPTING THE READING FLOW

ONE OF THE MOST SIGNIFICANT PITFALLS IS PLACING FIGURES IN A WAY THAT DISRUPTS THE NATURAL READING FLOW. THIS
OFTEN OCCURS WHEN FIGURES ARE PLACED AT THE END OF A CHAPTER OR DOCUMENT WITHOUT ADEQUATE PRECEDING
DISCUSSION OR WHEN THEY ARE SO LARGE THAT THEY BREAK UP PARAGRAPHS IN AN AWKWARD MANNER. THE GOAL IS TO MAKE
THE READERISJOURNEY THROUGH YOUR IDEAS AS SMOOTH AS POSSIBLE, WITH VISUALS ACTING AS SUPPORTIVE LANDMARKS,
NOT BARRIERS.

ENSURING THAT THE TEXT LEADS INTO THE FIGURE, AND THEN IMMEDIATELY FOLLOWS UP WITH INTERPRETATION OR DISCUSSION,
CREATES A COHESIVE UNIT OF UNDERSTANDING. IF A READER HAS TO HUNT FOR A FIGURE OR IS TAKEN ABACK BY ITS SUDDEN
APPEARANCE WITHOUT CONTEXT, THE INTENDED IMPACT IS LOST.

ILLEGIBLE FIGURES AND INCONSISTENT L ABELING

[LLEGIBLE FIGURES ARE A COMMON PROBLEM THAT RENDERS VISUAL AIDS USELESS. THIS CAN BE DUE TO LOW RESOLUTION, POOR
CONTRAST, OR TEXT WITHIN THE FIGURE BEING TOO SMALL. SIMILARLY, INCONSISTENT LABELING—SUCH AS USING DIFFERENT
FORMATTING FOR FIGURE NUMBERS OR TITLES ACROSS THE DOCUMENT, OR OMITTING ESSENTIAL INFORMATION IN
CAPTIONS—UNDERMINES THE PROFESSIONALISM OF THE PAPER.

ADHERING TO CMOS STANDARDS FOR FIGURE CREATION AND LABELING IS NON-NEGOTIABLE. THIS INCLUDES:

® USING HIGH-RESOLUTION IMAGES.

® ENSURING ALL TEXT WITHIN FIGURES IS READABLE.



® MAINTAINING CONSISTENT NUMBERING (FIGURE 1, FIGURE 2, ETC.).
® PROVIDING CLEAR, DESCRIPTIVE TITLES FOR EACH FIGURE.

® |NCLUDING NECESSARY EXPLANATORY NOTES IN CAPTIONS.

ATTENTION TO THESE DETAILS ENSURES THAT YOUR FIGURES ARE NOT ONLY PRESENT BUT ALSO FUNCTIONAL AND INFORMATIVE.

LACKk oF SUFFICIENT CAPTIONING OR EXPLANATION

A FIGURE WITHOUT ADEQUATE CAPTIONING OR EXPLANATION IS AKIN TO A SIGNPOST WITH NO WORDS; ITS PURPOSE IS
UNCLEAR. W/RITERS SOMETIMES ASSUME THAT THE VISUAL ITSELF IS SELF-EXPLANATORY OR THAT THE BRIEF MENTION IN THE
TEXT IS SUFFICIENT. HO\X/EVER, CMOS EMPHASIZES THAT CAPTIONS SHOULD PROVIDE ENOUGH CONTEXT FOR THE FIGURE TO BE
UNDERSTOOD, EVEN IN ISOLATION FROM THE MAIN TEXT TO SOME DEGREE. THIS INCLUDES DEFINING TERMS, EXPLAINING
METHODOLOGIES BRIEFLY, AND IDENTIFYING THE SOURCE IF APPLICABLE.

FAILING TO EXPLAIN WHAT A FIGURE DEMONSTRATES OR WHY IT IS IMPORTANT CAN LEAVE READERS CONFUSED AND
QUESTIONING ITS RELEVANCE. A COMPREHENSIVE CAPTION BRIDGES THE GAP BETWEEN THE VISUAL REPRESENTATION AND THE
READER’S COMPREHENSION, REINFORCING THE AUTHOR'S ARGUMENT AND ADDING CREDIBILITY.

FAQ

Q: WHERE SHOULD | PLACE A FIGURE ACCORDING TO THE CHICAGO MANUAL OF STYLE?

A: ACCORDING TO THE CHICAGO MANUAL OF STYLE, FIGURES SHOULD BE PLACED AS CLOSE AS POSSIBLE TO THEIR FIRST
MENTION IN THE TEXT. |DEALLY, THE FIGURE SHOULD APPEAR ON THE SAME PAGE OR THE IMMEDIATELY FOLLOWING PAGE AFTER
ITS INITIAL REFERENCE AND DISCUSSION.

Q: \WHAT INFORMATION MUST BE INCLUDED IN A FIGURE CAPTION ACCORDING TO
CMOSr?

A: A FIGURE CAPTION UNDER CMOS GUIDELINES MUST INCLUDE THE FIGURE NUMBER (E.G., FIGURE 1) AND A DESCRIPTIVE TITLE.
ADDITIONAL EXPLANATORY NOTES, DEFINITIONS OF ABBREVIATIONS, AND SOURCE INFORMATION MAY ALSO BE REQUIRED
DEPENDING ON THE NATURE OF THE FIGURE AND THE ACADEMIC DISCIPLINE.

Q: CAN | PUT ALL MY FIGURES AT THE END OF MY PAPER?

A: WHILE CMOS ALLOWS FOR LARGE OR COMPLEX FIGURES TO BE PLACED AT THE END OF A SECTION, CHAPTER, OR IN AN
APPENDIX, THIS SHOULD BE DONE ONLY \WHEN NECESSARY. |T IS CRUCIAL THAT THESE FIGURES ARE STILL DISCUSSED AND
REFERENCED IN THE MAIN BODY OF THE TEXT, WITH CLEAR DIRECTION TO THEIR LOCATION.

Q: How SHOULD | REFER TO A FIGURE IN THE TEXT?

A: YOU SHOULD REFER TO FIGURES IN THE TEXT USING THEIR ASSIGNED NUMBER, SUCH AS “FIGURE 1.” YOU CAN DO THIS
DIRECTLY WITHIN A SENTENCE OR USE PARENTHETICAL CITATIONS LIKE “(SEE FIGURE 1).” CONSISTENCY IN THIS PRACTICE
THROUGHOUT YOUR PAPER IS IMPORTANT.



Q: WHAT IF MY FIGURE IS VERY LARGE?

A: IF A FIGURE IS TOO LARGE TO FIT COMFORTABLY ON A SINGLE PAGE OR DISRUPT THE TEXT FLOW, CMOS sUGGESTS
PLACING IT AT THE END OF A RELEVANT SECTION, CHAPTER, OR IN AN APPENDIX. HO\X/EVER, IT MUST STILL BE INTRODUCED AND
DISCUSSED IN THE MAIN TEXT, WITH EXPLICIT GUIDANCE TO ITS LOCATION.

QZ SHOULD FIGURES BE NUMBERED CONSECUTIVELY?

A: YES, FIGURES SHOULD BE NUMBERED CONSECUTIVELY THROUGHOUT THE PAPER, STARTING WITH FIGURE 1. THIS CONSISTENT
NUMBERING SYSTEM IS ESSENTIAL FOR CLEAR REFERENCING WITHIN THE TEXT AND IN ANY LISTS OF FIGURES.

Q: WHAT IF THE FIGURE IS FROM ANOTHER SOURCE?

A: IF A FIGURE IS ADAPTED, REPRINTED, OR OTHERWISE TAKEN FROM ANOTHER SOURCE, YOU MUST PROVIDE THE SOURCE
INFORMATION WITHIN THE CAPTION. THIS TYPICALLY INCLUDES THE ORIGINAL AUTHOR, PUBLICATION, AND PAGE NUMBER OR
FIGURE NUMBER FROM THE SOURCE.

QZ IS THERE A SPECIFIC FONT SIZE OR STYLE REQUIRED FOR TEXT WITHIN FIGURES?

A: WHILE CMOS DOES NOT PRESCRIBE A SPECIFIC FONT, THE TEXT WITHIN FIGURES MUST BE LEGIBLE. THIS MEANS USING A FONT
SIZE AND STYLE THAT IS CLEAR AND EASY TO READ WHEN THE FIGURE IS REPRODUCED AT ITS INTENDED SIZE. CONSISTENCY WITH
THE MAIN TEXT'S TYPEFACE IS OFTEN PREFERRED.
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