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chicago manual of style figure placement examples for publication are crucial for
ensuring clarity, professionalism, and adherence to academic and publishing standards.
When integrating visuals into scholarly works, dissertations, books, or articles,
understanding the meticulous guidelines set forth by the Chicago Manual of Style (CMOS)
is paramount. This comprehensive guide delves into the nuances of figure placement, from
initial integration within the text to final formatting and referencing. We will explore the
best practices for placing figures, tables, and other visual elements to enhance reader
comprehension and maintain stylistic consistency. Furthermore, this article will provide
practical examples and detailed explanations to demystify the process, ensuring your
publications meet the highest editorial expectations.
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Understanding the Importance of Figure
Placement in CMOS

The Chicago Manual of Style (CMOS) places significant emphasis on the visual
presentation of information, recognizing that well-placed figures can dramatically improve
the reader's understanding and engagement with complex material. Proper placement is
not merely an aesthetic concern; it directly impacts the flow of an argument and the
accessibility of data. A figure, whether a photograph, chart, graph, or illustration, should
appear as close as possible to the text that discusses it. This proximity ensures that
readers can easily refer back and forth, reducing cognitive load and preventing the
disruption of their reading experience. Ignoring these guidelines can lead to confusion,



misinterpretation, and a diminished overall quality of the publication, regardless of the
content's scholarly merit.

Moreover, consistent adherence to CMOS figure placement rules projects an image of
meticulousness and professionalism. For academic publishers, editors, and authors, this
attention to detail signifies a commitment to quality. It assures readers and reviewers that
the work has been prepared with the utmost care. The manual's recommendations are
designed to create a harmonious relationship between text and image, where each
element supports and clarifies the other. This symbiotic relationship is a cornerstone of
effective scholarly communication, making a thorough understanding of CMOS figure
placement indispensable for anyone aiming to publish reputable work.

General Principles of Figure Placement

The fundamental principle governing figure placement in Chicago style is proximity.
Figures should ideally appear on the same page as their first mention in the text. If this is
not feasible due to space constraints or the size of the figure, it should be placed on the
immediately following page. This ensures that the reader does not have to search
extensively for the visual element being referenced, thereby maintaining the narrative's
momentum. Authors and editors must consider the overall layout and flow of the
manuscript to achieve this optimal placement without creating awkward breaks or
disproportionate white space.

Another key principle is logical sequencing. If multiple figures are discussed within a
section, their placement should generally follow the order in which they are introduced
and explained in the text. This creates a coherent visual narrative that complements the
written argument. Avoid placing figures in large blocks at the end of a chapter or section
unless absolutely necessary due to extensive figures that cannot be integrated naturally.
The goal is to weave the visual elements seamlessly into the fabric of the text, making
them an integral part of the explanation rather than an afterthought.

Placement When Figures are Large or Numerous

When dealing with particularly large figures or a substantial number of visuals, the ideal
of placing each figure on the same page as its mention might become impractical. In such
cases, CMOS advises placing the figure on the next available page after its first textual
reference. This is a compromise that still aims to minimize reader disruption. The key is to
avoid placing a figure too far from its discussion. For instance, if a figure is discussed on
page 50, it should appear on page 50 or page 51. Placing it on page 60 would generally be
considered unacceptable.

For situations with many figures, consider breaking down dense visual content into
smaller, more manageable groups. If a chapter contains numerous charts and graphs, try
to position them near the paragraphs that analyze them. Alternatively, if a series of related



figures are presented together, they might be grouped at the end of a subsection or
section, provided that each figure is clearly labeled and referenced appropriately in the
preceding text. However, this should be done sparingly, as it can still interrupt the flow if
not managed carefully. The overarching aim remains to make the visual information as
accessible and immediately relevant as possible to the reader.

Figures Placed in an Appendix

There are specific circumstances where placing figures in an appendix is appropriate. This
is often done for supplementary material that is not essential to understanding the main
text but provides valuable additional data or detail. If a figure is relegated to an appendix,
it must still be clearly referenced in the main body of the text. The appendix itself should
be organized logically, with each figure numbered and captioned consistently with those in
the main text.

When a figure is placed in an appendix, the reference in the text should clearly indicate its
location. For example, a sentence might read, "Further details of the experimental setup
are illustrated in figure A.1 (see Appendix A)." The appendix section will then contain
figure A.1. This method allows for comprehensive data presentation without compromising
the readability and flow of the core narrative. Ensure that figures in appendices are as
clearly presented and labeled as those embedded within the main text.

Specific Placement Scenarios

The placement of figures can vary depending on their type and content. For instance, a
simple diagram or a small chart might be easily integrated within a paragraph of text,
appearing after its first mention and before the subsequent paragraph. This is the most
common and preferred scenario for optimal readability. The visual should directly follow
the sentence or sentences that introduce and explain it, creating a seamless transition for
the reader.

Complex charts or detailed illustrations might require more space. In such cases, they are
typically placed as full-page or half-page elements. If a figure occupies an entire page, it
should ideally be placed on a right-hand (recto) page if it's a standalone element, but this
is not a strict rule. The primary consideration remains its proximity to the textual
discussion. When a figure is significantly larger than a standard page, it may be necessary
to fold it or present it in a way that accommodates its dimensions, though this is less
common in standard book or journal publications.

Inline Figures vs. Display Figures



The distinction between inline figures and display figures is important for placement
considerations. Inline figures are typically smaller images that can be placed within the
flow of text, often at the end of a sentence or paragraph. They are treated much like a
large word or a short phrase, fitting naturally into the surrounding text. These are usually
simple line drawings, small icons, or diagrams that do not require significant visual space.

Display figures, on the other hand, are larger images, photographs, complex graphs, or
tables that are presented as distinct visual elements. They are set apart from the text and
are typically centered on a page or within a designated space. These figures are meant to
command attention and are placed after their initial textual reference, as discussed in the
general principles. The decision between inline and display placement depends on the
figure's complexity, size, and its role in conveying information.

Placement in Relation to Page Numbers and Running
Heads

While CMOS does not mandate specific placement of figures in relation to page numbers
or running heads, it does emphasize a professional and consistent layout. Figures should
not obscure page numbers or running heads. If a figure is placed at the top or bottom of a
page, it should be done in a way that preserves these essential navigational elements.
Often, figures will be positioned within the main body of the page, leaving sufficient
margins for running heads and page numbers to remain visible and legible.

The aesthetic balance of the page is also a consideration. Figures should not be so large
that they overwhelm the text or create an unbalanced layout. When positioning a figure,
ensure that it is aligned properly and that the surrounding text flows logically around it.
This might involve adjusting line spacing or paragraph indentation to accommodate the
visual element gracefully. The overall goal is a clean, uncluttered, and professional
presentation that prioritizes readability.

Referencing Figures within the Text

Accurate and consistent referencing of figures within the text is a cornerstone of CMOS.
Every figure must be introduced and explained in the body of the text. A figure should not
be presented without a textual anchor. The reference typically includes the word "figure"
followed by its number, for example, "Figure 1." or "fig. 1." (CMOS uses lowercase for
abbreviations in some contexts, but "Figure" is generally preferred for clarity).

The textual reference should precede or immediately follow the discussion of the figure.
For instance, a paragraph might begin by introducing a concept and then state, "As
illustrated in Figure 2, the data shows a significant upward trend." Alternatively, the
discussion might proceed and then conclude with a reference such as, "...indicating a
substantial increase in engagement (see Figure 3)." This ensures the reader knows



precisely which visual is being discussed.

Citing Specific Parts of a Figure

When referencing a specific portion of a figure, such as a particular line on a graph or a
section of a diagram, the reference should be as precise as possible. While CMOS does not
prescribe a unique format for this, clarity is paramount. You might refer to it contextually
within the text, for instance: "The steep incline observed in the red line (Figure 4)
represents the initial surge in user acquisition." Or, if the figure has labeled parts: "The
control group, depicted by the blue bar (Figure 5, bar B), showed minimal change."

For complex figures with multiple sub-elements, it might be beneficial to label these
elements within the figure itself (e.g., using letters like A, B, C for different parts of a
graph) and then refer to them accordingly in the text. This provides a clear and
unambiguous way for readers to locate the specific information being discussed. Always
ensure consistency between the textual reference and the labels within the figure.

Placement of the First Mention of a Figure

The first mention of a figure is critical for determining its placement. As established, this
first mention should occur in the text before or immediately adjacent to the figure itself. If
a figure is discussed extensively in one paragraph, it should appear right after that
paragraph concludes or at the very end of that paragraph if it fits well. This ensures that
the reader has already understood the context before encountering the visual.

If the first textual reference to a figure appears at the beginning of a new paragraph or
section, the figure should be placed either at the end of the preceding paragraph or at the
beginning of the new one, depending on which placement provides a smoother transition.
The objective is to avoid having a figure appear in the text without any prior introduction
or explanation, which would be disorienting for the reader.

Formatting and Captioning Figures

Proper formatting and captioning are as vital as placement. Each figure must have a clear,
concise caption that identifies it and provides essential context. According to CMOS,
figures are typically labeled with the word "Figure" followed by an Arabic numeral (e.g.,
Figure 1, Figure 2, etc.). The caption should include a title that briefly describes the
content of the figure.

Below the title, a more detailed description or explanation may be provided. This
description should elucidate what the figure illustrates, define any abbreviations or



symbols used within the figure, and, if applicable, state the source of the data if it is not
original. The caption should be self-explanatory, allowing the reader to understand the
figure’s significance even without extensive textual explanation, though it should not
replace the textual discussion.

Caption Placement and Style

In CMOS, captions for figures (charts, graphs, illustrations, photographs) are generally
placed below the figure itself. This is a common convention in many academic disciplines.
Tables, on the other hand, typically have their captions placed above them. It is crucial to
maintain this distinction. The caption should be legible and appropriately sized relative to
the figure and the surrounding text.

The caption style should be consistent throughout the publication. This includes
capitalization, punctuation, and the use of abbreviations. CMOS recommends a descriptive
title for the figure, often followed by a more detailed note. For example:

e Figure 1. Percentage of respondents by age group. The data shows a higher
proportion of younger respondents in the survey.

e Figure 2. Workflow of the new algorithm. This diagram illustrates the sequential
processing steps.

Source Lines for Figures

If a figure is borrowed from another source, a source line must be included in the caption
or directly below the figure, clearly indicating the origin. This is a matter of academic
integrity and copyright. The source line should be formatted consistently, typically starting
with "Source:" or "From:" followed by the citation. The citation itself should follow the
preferred citation style of the publication or as specified by CMOS.

For example:

e Figure 3. Global population growth over the past century. Source: United Nations
Population Division, 2022.

e Figure 4. Reproduction of a medieval illuminated manuscript page. From The
Bodleian Library, Oxford.

If the source is an unpublished work or personal communication, this should also be
clearly stated. Properly crediting sources is essential to avoid plagiarism and to provide



readers with avenues for further research.

Troubleshooting Common Figure Placement
Issues

Authors and editors frequently encounter challenges when integrating figures into a
manuscript. One of the most common issues is when a figure simply doesn't fit well on the
page without disrupting the text flow. This often occurs with figures that are too large or
when there are too many figures for a particular section. The solution lies in careful layout
planning and, sometimes, in revising the figure itself to be more compact if possible.

Another frequent problem is figures appearing too far from their textual reference. This
might happen during the pagination process, where a figure is pushed to a later page than
intended. Rigorous proofreading and page-proof checks are essential to catch these
misplaced elements before publication. Always ensure that the page where the figure
appears is the immediate next page after its first mention in the text, or on the same page
if space allows.

Maintaining Consistent Spacing Around Figures

Consistent spacing around figures is crucial for a professional appearance. Figures should
not be crammed against the text, nor should they leave excessive, awkward white space.
CMOS generally advises using a standard amount of white space—often one or two line
spaces—above and below a figure to separate it clearly from the surrounding text. This
creates visual breathing room and makes the layout appear cleaner and more organized.

Editors often use pagination software or layout tools to manage this spacing. For authors,
it's important to understand that the final spacing might be adjusted by the publisher.
However, providing the manuscript with appropriate intended spacing can facilitate this
process. If a figure is intended to be a full-page element, it should be designed as such,
with clear instructions for the layout team.

Handling Figures that Span Multiple Pages

While not ideal, sometimes a figure might be too large to fit entirely on a single page, even
when placed in an appendix. In such rare cases, the figure might need to be split across
two pages. If this is unavoidable, it is critical to ensure that the split occurs at a logical
point and that the continuity of the visual information is maintained as much as possible.
Each part of the figure should be clearly labeled (e.g., Figure 5a, Figure 5b) and the
caption should reflect this division.



The textual reference would then refer to the figure as a whole (e.g., "Figure 5"), and the
caption would explain its multi-part nature. For instance: "Figure 5. Detailed breakdown of
experimental results. (a) Early phase data. (b) Later phase data." The placement of these
parts should still adhere to the principle of proximity to their textual discussion, though
this scenario is generally avoided through careful planning and figure reduction where
feasible.

FAQ

Q: Where should a figure be placed in relation to its
first mention in the text according to the Chicago

Manual of Style?

A: According to the Chicago Manual of Style, a figure should be placed as close as possible
to its first mention in the text. Ideally, it should appear on the same page. If space
constraints prevent this, it should be placed on the immediately following page.

Q: What is the general rule for caption placement for
figures in Chicago style?

A: For figures (illustrations, photographs, charts, graphs), the caption, including the figure
number and title, is typically placed below the figure. This distinguishes it from table
captions, which are usually placed above the table.

Q: Do I need to cite the source of a figure if I borrowed
it from another publication?

A: Yes, absolutely. If a figure is borrowed from another source, a source line must be
included in the caption or directly below the figure, clearly indicating the origin of the
figure to acknowledge authorship and allow for further research.

Q: Can figures be placed at the end of a chapter or in an
appendix?

A: Figures can be placed in an appendix if they are supplementary material not essential
to the main text but providing valuable additional data. They can also be grouped at the
end of a section if numerous, but this should be done sparingly and with clear textual
references. The primary goal remains proximity to the discussion.

Q: How should I reference a specific part of a figure



within my text?

A: When referencing a specific part of a figure, clarity is key. You can refer to it
contextually within your text, perhaps by mentioning a specific element or label within the
figure. If the figure has labeled sub-parts (e.g., using letters like 'a’, 'b’, 'c'), refer to those
labels explicitly in your text.

Q: What if a figure is too large to fit on a single page?

A: If a figure is too large, it may need to be split across multiple pages. In such rare cases,
each part should be clearly labeled (e.g., Figure 5a, Figure 5b), and the caption should
explain this division. The placement should still aim for proximity to the textual discussion,
though this is a scenario to avoid if possible through figure reduction.

Q: Is there a specific amount of white space
recommended around figures in CMOS?

A: While CMOS doesn't prescribe an exact measurement, it emphasizes professional
presentation. Generally, a standard amount of white space (often one or two line spaces)
should be used above and below a figure to separate it clearly from the surrounding text
and create visual breathing room.

Q: What is the difference in caption placement between
figures and tables in Chicago style?

A: In Chicago style, captions for figures are typically placed below the figure, while
captions for tables are usually placed above the table. Maintaining this distinction is
important for correct formatting.

Q: Should all figures be numbered sequentially
throughout the entire publication?

A: Yes, figures are typically numbered sequentially throughout the entire publication. For
instance, if figures appear in chapter 1 and chapter 2, they would continue numbering, so
figure 1.1 might be the first figure in chapter 1, and figure 2.1 would be the first in
chapter 2, or they could be numbered sequentially from 1 to the final figure in the work,
depending on the publisher's preference. Always follow the specific guidelines provided by
your publisher or editor.
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