chicago manual of style figure
placement examples for manuscript

chicago manual of style figure placement examples for manuscript refers to
the essential guidelines that authors must adhere to when incorporating
visual elements like charts, graphs, and images into their scholarly or
professional works. Proper placement ensures clarity, enhances reader
comprehension, and maintains the manuscript’s professional integrity
according to established academic and publishing standards. This
comprehensive guide will delve into the nuances of figure placement as
dictated by the Chicago Manual of Style, covering everything from initial
insertion to referencing and ensuring seamless integration with your text. We
will explore best practices for positioning figures, explaining their
purpose, and formatting them correctly to meet the rigorous demands of
academic writing. Understanding these specific rules is crucial for anyone
submitting a manuscript for publication, as deviations can lead to delays or
rejection.
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Understanding Figure Placement in Chicago Style

The Chicago Manual of Style (CMOS) provides detailed instructions on how to
integrate various elements into a manuscript to ensure consistency and
professionalism. When it comes to figures, which encompass illustrations,
tables, charts, graphs, maps, and photographs, their placement is not
arbitrary. The goal of the CMOS is to create a document that is easy for
readers to navigate and understand, where visual aids serve their intended
purpose without causing disruption.

Proper figure placement is paramount because it directly impacts the flow of
information. A misplaced figure can break the reader's concentration, force

them to flip back and forth unnecessarily, or even lead to misinterpretation
of the accompanying text. The CMOS emphasizes that figures should be placed

as close as possible to their first mention in the text, ideally on the same
page or the facing page, whenever feasible. This proximity is a cornerstone

of clear academic communication.



General Principles of Figure Placement

The overarching principle guiding figure placement in a Chicago Manual of
Style manuscript is proximity and relevance. Figures should appear as near as
possible to the passage of text that discusses them. This allows the reader
to easily consult the visual aid while processing the related narrative,
thereby reinforcing the information being presented.

Another key principle is clarity and legibility. Figures should not be so
small or so large that they become difficult to read. They should be
integrated into the manuscript in a way that complements, rather than
overwhelms, the textual content. Authors are also advised to ensure that
figures are appropriately numbered and captioned, and that these elements are
presented in a consistent manner throughout the manuscript.

Consider the overall layout and flow of your document. While proximity is
important, it should not come at the expense of a balanced and aesthetically
pleasing page. If placing a figure immediately after its mention would create
an awkward gap or disrupt the paragraph structure significantly, the CMOS
allows for some flexibility, suggesting placement on the next available page
or facing page.

Placement Guidelines for Figures

When deciding where to place a figure, several factors should be considered.
The primary goal is to make it as convenient as possible for the reader to
connect the visual information with the textual discussion. This usually
means placing the figure directly after the paragraph that introduces it, or
at the end of the chapter or section where it is first referenced, especially
if it is a complex or large figure.

If a figure is exceptionally large, it might need to be placed on a separate
page. In such cases, it should still be as close as possible to its initial
mention. For very complex figures that might span multiple pages or require
extensive space, it is often advisable to break them down into smaller, more
manageable components or to consider if they are essential for the main
narrative flow. The CMOS encourages authors to consult with their editors
regarding the placement of very large or complex visual materials.

Handling Figures that Span Multiple Pages

In situations where a single figure or illustration is too large to fit
comfortably on a single page, the Chicago Manual of Style offers guidance on
how to manage such instances. Generally, the figure should be broken down
into logical parts, each labeled as a sub-figure (e.g., Figure la, Figure
1b). Each part should be placed on its own page, ideally sequentially, and
clearly cross-referenced in the caption and text.

If breaking down the figure is not feasible, the entire figure should be
presented on the page that follows its first textual reference. The caption
and any introductory text should appear on the page where the figure is first



mentioned, or immediately preceding the figure itself. Consistency in this
approach across the entire manuscript is crucial.

Specific Placement Scenarios

The optimal placement of figures can vary depending on the type of figure and
its role within the manuscript. For instance, a small, simple graph
illustrating a specific point might be placed directly within the paragraph
discussing it, while a complex diagram or a series of photographs might
require more space and potentially a separate page.

Authors should always evaluate the figure's contribution to the text. If the
figure is essential for understanding a particular argument, its placement
needs to be unambiguous. Conversely, if a figure serves as supplementary
material, its placement might be more flexible, perhaps in an appendix.

Figures Embedded within Text

For many manuscripts, embedding figures directly within the text where they
are first mentioned is the most effective strategy. This is particularly true
for simpler illustrations, diagrams, or charts that directly support a
sentence or paragraph. The figure should be placed after the paragraph that
introduces it, leaving a reasonable amount of white space around it to
prevent it from appearing cramped or overwhelming.

The figure number and caption should appear either above or below the figure
itself, as per Chicago style conventions. The text should flow naturally
around the embedded figure, with line breaks that create a visually appealing
and easy-to-read layout. Avoid placing figures in a way that forces text to
wrap around them in an awkward manner, as this can disrupt readability.

Figures Placed at the End of Chapters or Sections

In some cases, particularly with longer manuscripts or when figures are
complex or numerous, placing them at the end of a chapter or a distinct
section can be more practical. This approach is often used in dissertations,
theses, and academic books where a consistent flow of text is maintained
throughout each chapter, and all accompanying visual materials are gathered
together for easy reference. The initial mention in the text will then serve
as a clear pointer to where the reader can find the relevant figure.

When a figure is placed at the end of a chapter, it should still be clearly
referenced in the text. The caption and figure number should be presented
consistently, and readers should be informed that the figures are collected
at the end. This method is advantageous for maintaining a clean, uncluttered
text flow within the main body of the manuscript.



Figures in Appendices

Appendices are typically reserved for supplementary material that is not
essential to the core argument of the manuscript but provides valuable
additional information. Figures that are very large, highly detailed, or
intended for specialized reference might be best placed in an appendix. Each
figure in an appendix should be clearly labeled with its own numbering system
(e.g., Appendix Figure Al, Appendix Figure A2).

The text should direct the reader to the appendix where the figure can be
found. The caption and any explanatory notes for figures in appendices should
be just as thorough as those for figures placed within the main body of the
text. This ensures that even supplementary material is presented with the
highest level of clarity and professionalism.

Referencing Figures in the Text

Consistent and accurate referencing of figures within the text is a critical
aspect of manuscript preparation according to the Chicago Manual of Style.
Every figure included in your manuscript must be mentioned at least once in
the text. This ensures that readers are directed to the visual information
that supports or illustrates your points.

When referring to a figure, use its assigned number. For example, you would
write "As shown in Figure 1..." or "The results are presented in Figure 3."
Avoid referring to figures by their position (e.g., "the figure above" or
"the following illustration") as this can lead to confusion, especially if
the layout changes during the editing process. Always use the Arabic numeral
of the figure.

In-Text Citation of Figures

The standard practice for referencing figures in the text is to use the word
"Figure" followed by its number. For example, "Figure 1 illustrates the
demographic breakdown of the sample." If you are referring to a specific part
of a figure, you can specify this in parentheses, such as "Figure 2 (see
panel b)."

Parenthetical references can also be used to direct the reader to a figure
that supports a particular statement. For instance, "The observed trend is
consistent with previous research (Figure 4)." The key is to ensure that
every figure has a textual anchor, and every relevant textual point has a
visual anchor.

Cross-Referencing Figures

Cross-referencing is essential when a figure needs to be related to another
figure or to a table within the manuscript. This helps readers navigate the
document and understand the connections between different pieces of



information. For example, you might state, "The data presented in Figure 5
further supports the conclusions drawn from Table 1."

When cross-referencing, ensure that the figure and table numbers are clearly
identified. If a figure is divided into parts, cross-references should
specify the relevant part, such as "Figure 7a" or "Figure 7b." Consistent and
clear cross-referencing enhances the scholarly value of your work.

Formatting and Labeling Figures

Proper formatting and labeling of figures are essential for clarity and
adherence to academic standards. The Chicago Manual of Style provides
specific recommendations for how figures should be presented, from their
captions to their numbering and any accompanying notes.

Each figure must have a clear, descriptive caption. The caption should
provide enough information for the reader to understand the figure's content
without necessarily needing to refer back to the main text. This includes a
figure number, a concise title, and any necessary explanatory notes.

Figure Numbering and Captions

Figures are typically numbered sequentially using Arabic numerals: Figure 1,
Figure 2, Figure 3, and so on. This numbering should be consistent throughout
the manuscript. For figures that are part of a series or divided into panels,
a sub-numbering system can be used, such as Figure la, Figure 1lb, Figure 1c.
Ensure that this sub-numbering is clearly explained in the main caption.

The caption typically includes the figure number, followed by a period, then
the title of the figure. The title should be descriptive and concise.
Additional notes or explanations can follow the title, often on separate
lines. These notes might include abbreviations, sources of data, or
methodological details essential for understanding the figure.

Labeling Elements within Figures

All elements within a figure, such as axes on a graph, labels on a diagram,
or different parts of an illustration, should be clearly labeled. The font
size used for labels within the figure should be legible when the figure is
reproduced at its intended size. Consistency in font style and size across
all figures is also recommended.

For charts and graphs, axes should be clearly labeled with units of
measurement where applicable. Legends should be provided for elements that
require explanation. Ensure that all text within the figure is in a standard
font and size that can be easily read, even when the figure is reduced for
publication.



Common Pitfalls in Figure Placement

Authors often encounter challenges when integrating figures into their
manuscripts, leading to common errors in placement. Being aware of these
pitfalls can help prevent them and ensure a smoother submission process.

One frequent mistake is placing a figure too far from its first textual
mention. This forces readers to search for the visual aid, breaking the flow
of the argument and potentially leading to a lack of engagement. Another
common issue is poor formatting, such as illegible labels or overcrowded
diagrams, which renders the figure ineffective.

Disrupting Text Flow

A common pitfall is placing a figure in a way that significantly disrupts the
natural flow of the text. This can occur if a figure is too large, forcing an
awkward break in a paragraph, or if it appears on a page that is
predominantly white space due to its placement. The goal is integration, not
isolation.

Avoid placing a figure in the middle of a paragraph unless it is extremely
small and unobtrusive. Generally, figures should be placed at the end of the
paragraph that introduces them or at the beginning of the subsequent
paragraph. The surrounding text should frame the figure effectively without
feeling disjointed.

Inconsistent Referencing

Inconsistent referencing of figures is another significant issue. This can
involve using different numbering schemes (e.g., Roman numerals for some,
Arabic for others), not mentioning a figure in the text at all, or referring
to figures by their position instead of their number. Such inconsistencies
can confuse readers and detract from the professional presentation of the
manuscript.

Ensure that every figure is numbered sequentially and referenced correctly in
the text using its number. If you are using sub-figures, maintain that
notation consistently throughout. Proofreading specifically for figure
references is a crucial step in manuscript preparation.

Considerations for Digital and Online
Publishing

The principles of figure placement extend to digital and online publishing,
though some nuances arise due to the interactive nature of these formats.
While the core tenets of clarity and proximity remain, digital environments
offer new possibilities and challenges.



In online publications, figures can often be made interactive, allowing
readers to zoom in, view additional details, or even manipulate data. This
can influence how figures are presented and where they are best placed to
leverage these interactive features. However, static placement remains a
primary consideration for accessibility and general readability.

Interactive Figures and Hyperlinking

For online content, hyperlinking to figures or making them interactive can
enhance user engagement. For example, a complex diagram might have hotspots
that, when clicked, reveal more detailed explanations or related images. In
such cases, the initial mention in the text might include a hyperlink to the
interactive figure.

However, it is still crucial to ensure that the figure is presented in a way
that is understandable even without interaction. The core information should
be readily apparent, and any interactive elements should serve to augment,
not replace, the primary content. The placement should still consider the
user's reading path and cognitive load.

Responsive Design and Figure Size

When preparing figures for digital platforms, responsive design is paramount.
Figures must adapt to different screen sizes, from large desktop monitors to

small mobile devices. This means figures need to be designed with scalability
in mind, ensuring that text and graphics remain legible across all devices.

The placement of figures in responsive designs should prioritize their
accessibility on smaller screens. This might involve stacking elements
vertically or ensuring that images are appropriately compressed without
losing quality. The Chicago Manual of Style's emphasis on clarity and
legibility directly translates to the need for well-executed responsive
design for figures in digital formats.

Q: How close should a figure be to its mention in
the text according to Chicago Manual of Style?

A: According to the Chicago Manual of Style, figures should be placed as
close as possible to their first mention in the text. Ideally, this means on
the same page or the facing page to facilitate easy reader access and
comprehension.

Q: What are the basic requirements for a figure



caption under Chicago Manual of Style?

A: A figure caption under Chicago Manual of Style should include the figure
number (e.g., Figure 1), followed by a descriptive title. Additional notes or
explanations necessary for understanding the figure should also be included,
often on separate lines below the title.

Q: Can figures be placed at the end of a chapter if
they are too large or numerous?

A: Yes, Chicago Manual of Style allows for figures to be placed at the end of
a chapter or section if they are very large, complex, or numerous, provided
they are clearly referenced in the text and consistently presented.

Q: How should I reference a figure that has multiple
parts, like Figure la and Figure 1b?

A: When referencing figures with multiple parts, you should use the specific

sub-figure designation in your text, such as "Figure la illustrates..." or
"As shown in Figure 1b...". Ensure the main caption clearly defines these
parts.

Q: What 1is the primary purpose of strict figure
placement rules in Chicago Manual of Style?

A: The primary purpose of strict figure placement rules in Chicago Manual of
Style is to ensure clarity, enhance reader comprehension, and maintain a
professional and consistent presentation of the manuscript.

Q: Should I wrap text around a figure in my
manuscript?

A: Generally, Chicago Manual of Style advises against wrapping text around
figures in a way that disrupts the flow or readability. Figures are typically
placed after the paragraph that introduces them, with clear spacing.

Q: How do I handle figures that are sourced from
elsewhere?

A: If a figure is sourced from elsewhere, the caption should include the
original source information, usually in a note following the figure's title
and any explanatory notes. This is a crucial aspect of proper citation and
copyright adherence.



Q: Is it acceptable to embed very small figures
directly within the text?

A: Yes, it is acceptable and often preferred to embed small, simple figures
directly within the text if they are not disruptive. They should appear as
close as possible to their first mention.

Q: What is considered a "figure" according to
Chicago Manual of Style?

A: According to Chicago Manual of Style, a "figure" is a broad term
encompassing illustrations, charts, graphs, maps, diagrams, photographs, and
any other visual representation that is not a table.

Chicago Manual Of Style Figure Placement Examples For
Manuscript

Chicago Manual Of Style Figure Placement Examples For Manuscript

Related Articles

e chicago manual of style artwork citation citation chicago
¢ chicago manual of style for digital literature
e chicago manual of style capitalization rules for publications

Back to Home


https://www.chem.study/textbooks-025/chicago-manual-of-style-figure-placement-examples-for-manuscript.pdf
https://www.chem.study/textbooks-025/chicago-manual-of-style-figure-placement-examples-for-manuscript.pdf
https://www.chem.study/textbooks-025/chicago-manual-of-style-artwork-citation-citation-chicago.pdf
https://www.chem.study/textbooks-025/chicago-manual-of-style-for-digital-literature.pdf
https://www.chem.study/textbooks-025/chicago-manual-of-style-capitalization-rules-for-publications.pdf
https://www.chem.study

