
chicago manual of style endnote
template

The Chicago Manual of Style endnote template is an indispensable tool for
academic and professional writers who strive for precision and adherence to
scholarly citation standards. This guide delves into the intricacies of
constructing correct endnotes according to the Chicago Manual of Style
(CMOS), covering various source types and common formatting challenges. We
will explore the fundamental components of a Chicago style endnote, discuss
the distinctions between notes and bibliographies, and provide practical
examples for frequently encountered sources like books, journal articles, and
web pages. Mastering the Chicago manual of style endnote template ensures
your work is both credible and compliant with rigorous academic expectations,
fostering clarity and facilitating easy source verification for your readers.
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Understanding Chicago Style Endnotes

Chicago style endnotes serve as a crucial mechanism for attributing borrowed
information, ideas, and direct quotations to their original sources. Unlike
footnotes, which appear at the bottom of the page, endnotes are collected at
the end of the document, typically before the bibliography. This placement
allows for a cleaner page layout while still providing detailed source
information. Understanding the principles behind endnote creation is
fundamental to producing a polished and academically sound piece of writing.

Anatomy of a Chicago Manual of Style Endnote
Template

A comprehensive Chicago manual of style endnote template for a particular
source generally includes several key elements, presented in a specific order
and with particular punctuation. These elements work together to provide
readers with all the necessary information to locate the original source
themselves. The exact structure can vary slightly depending on the type of



source, but a general understanding of these components is essential.

Essential Components of an Endnote

At its core, a Chicago style endnote aims to identify the author, the title
of the work, and publication details. For a book, this typically includes the
author's full name, the title of the book (italicized), and publication
information such as the place of publication, publisher, and year. For
articles or web pages, it would include the author, the title of the article
or page, the publication in which it appeared (e.g., journal name, website
name), and specific location information like volume, issue numbers, dates,
and URLs.

First Reference vs. Subsequent References

A critical aspect of the Chicago manual of style endnote template is the
distinction between the first time a source is cited and any subsequent
citations of the same source. The initial note for a source is typically more
detailed, providing full publication information. Subsequent notes referring
to the same source are usually shortened, often including only the author's
last name, a shortened version of the title, and the page number. This system
prevents redundancy and keeps the endnote section concise.

Endnotes vs. Footnotes in Chicago Style

While this article focuses on the Chicago manual of style endnote template,
it's important to understand its relationship with footnotes. Both endnotes
and footnotes serve the same purpose: to cite sources. The primary difference
is their location within the document. Footnotes appear at the bottom of the
page where the citation is made, while endnotes are grouped at the end of the
main text. The choice between endnotes and footnotes often depends on the
specific requirements of the publisher, institution, or instructor, as well
as stylistic preference for document readability.

Common Source Types and Their Endnote Templates

The flexibility of the Chicago manual of style endnote template is evident in
its ability to accommodate a wide array of source materials. Below are
templates and explanations for some of the most frequently encountered types
of sources, illustrating how to properly format their respective endnotes.

Books

Citing a book in Chicago style is a common requirement. The first note will
include the author’s full name, the title of the book in italics, followed by
publication details. Subsequent notes will be shortened.



Book - First Reference Example:

1. Jane Doe, The History of Citation Styles (Chicago: University of Chicago
Press, 2023), 45.

Book - Subsequent Reference Example:

2. Doe, History of Citation Styles, 112.

Journal Articles

Journal articles require specific formatting to identify the author, the
article title, the journal name, and publication details like volume, issue,
and page numbers. Including the DOI (Digital Object Identifier) is also
standard practice for online articles.

Journal Article - First Reference Example:

3. John Smith, "The Evolution of Scholarly Publishing," Journal of Academic
Research 15, no. 2 (Spring 2022): 78-90, doi:10.1086/123456.

Journal Article - Subsequent Reference Example:

4. Smith, "Evolution of Scholarly Publishing," 85.

Websites

Citing online sources, such as websites, requires careful attention to
detail. The template should include the author (if known), the title of the
specific page or article, the name of the website, the publication date (or
last updated date), and the URL. It is also good practice to include an
access date.

Website - First Reference Example:

5. “About the Chicago Manual of Style.” The Chicago Manual of Style Online.
Accessed October 26, 2023. https://www.chicagomanualofstyle.org/about.

Website - Subsequent Reference Example:

6. “About the Chicago Manual of Style.”

Other Common Sources

Beyond books and journal articles, the Chicago manual of style endnote
template extends to various other sources, each with its own specific
formatting nuances. These can include:



Newspaper articles

Magazine articles

Chapters in edited books

Dissertations and theses

Conference proceedings

Government documents

Personal communications (letters, emails)

Each of these source types will have a prescribed order for author, title,
publication details, and location information, ensuring consistency across
your citations.

Formatting Specifics for Chicago Style Endnotes

Beyond the basic structure, adhering to specific formatting rules is crucial
for creating accurate Chicago manual of style endnotes. These details ensure
clarity and professionalism in your academic or professional writing.

Punctuation and Capitalization

Punctuation within Chicago style endnotes is precise. Commas are used to
separate author names from titles, and titles from publication information.
Periods typically end the note. Capitalization follows standard English prose
rules for titles, with major words capitalized. For example, the title of a
book or article would have its main words capitalized, while the title of a
journal or website would also follow this convention.

Using Superscript Numbers

In the text of your document, citations are indicated by superscript numbers
(e.g., ¹, ², ³). These numbers correspond directly to the endnotes listed at
the end of your paper. Each number in the text signifies a point where source
attribution is necessary. The numbering should be sequential and restart only
for different documents or if specifically instructed to do so.

The Role of the Bibliography

While endnotes provide detailed citation information each time a source is
referenced, a bibliography is also a standard component of Chicago style. The
bibliography, typically appearing after the endnotes, lists all the sources
cited in the text in alphabetical order by author's last name. Unlike



endnotes, bibliography entries are generally not numbered and are formatted
in a slightly different manner, with the author's last name preceding their
first name.

When to Use Endnotes

The decision to use endnotes, as opposed to other citation methods like in-
text parenthetical citations, is often dictated by the specific style guide
requirements or the nature of the work. Chicago style offers flexibility,
allowing for either endnotes/footnotes or author-date parenthetical
citations. Endnotes are often favored in humanities disciplines, where they
can be used not only for citations but also for supplementary commentary or
digressions that might disrupt the flow of the main text.

Frequently Asked Questions about Chicago Manual
of Style Endnotes

Q: What is the fundamental difference between a
Chicago style endnote and a footnote?

A: The fundamental difference lies in their placement. Footnotes appear at
the bottom of the page where the citation is made, while endnotes are
compiled in a numbered list at the end of the document, preceding the
bibliography.

Q: How do I cite a source I have already cited in a
previous endnote?

A: For subsequent references to a source that has already been cited, Chicago
style uses a shortened note. This typically includes the author's last name,
a shortened version of the title (italicized if it's a book or article
title), and the page number. For example: Smith, History of Citation Styles,
112.

Q: Should I include a DOI in my endnotes for journal
articles?

A: Yes, it is highly recommended and often required to include the Digital
Object Identifier (DOI) for online journal articles. The DOI provides a
persistent link to the article, making it easier for readers to locate.

Q: What is the correct punctuation for the end of a
Chicago style endnote?

A: A period typically follows the last piece of information in a Chicago



style endnote, just as it would in a sentence.

Q: Do I need to include an access date for websites
in my endnotes?

A: While not always strictly mandatory, including an access date for websites
is good practice, especially if the content is likely to change or be updated
frequently. This helps readers understand when you viewed the material.

Q: How is the author's name formatted in a Chicago
style endnote?

A: In endnotes, the author's name is presented in the standard order: first
name followed by last name (e.g., Jane Doe). This is different from the
bibliography, where the last name typically comes first (Doe, Jane).
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