chicago manual of style citing sources in
chicago style

The Chicago Manual of Style citing sources in Chicago style is a cornerstone of academic
and professional writing, providing a robust framework for acknowledging the intellectual
contributions of others. Mastering this style ensures clarity, credibility, and ethical
scholarship. This comprehensive guide will delve into the intricacies of Chicago style
citation, covering both the author-date and notes-bibliography systems. We will explore
the fundamental principles, the creation of bibliographies and reference lists, and the
nuanced formatting of in-text citations and footnotes/endnotes. Understanding these
elements is crucial for any writer aiming to produce polished, well-documented work, from
essays and research papers to books and beyond.

Table of Contents

Understanding Chicago Style Citation Systems
The Notes-Bibliography System

Creating a Bibliography in Chicago Style
Crafting Footnotes and Endnotes

The Author-Date System

Building a Reference List in Chicago Style
Formatting In-Text Citations

Citing Various Source Types

Common Citation Challenges and Solutions
Ensuring Accuracy and Consistency

Understanding Chicago Style Citation Systems

The Chicago Manual of Style (CMOS) offers two primary citation systems: the notes-
bibliography system and the author-date system. While both aim to provide clear
attribution, they differ in their application and structure. The choice between them often
depends on the discipline, the publisher’s guidelines, or the specific requirements of an
assignment. Understanding the fundamental differences and when to employ each is the
first step to effective Chicago style citation.

The notes-bibliography system is favored in many humanities disciplines, such as
literature, history, and art history. It relies on numbered footnotes or endnotes to indicate
sources, with a comprehensive bibliography appearing at the end of the work. This system
allows for more extensive explanatory notes alongside citation information. Conversely,
the author-date system is prevalent in the social sciences and natural sciences. It uses
brief parenthetical in-text citations that refer to a full reference list at the end of the
document. Both systems demand precision and adherence to specific formatting rules to
ensure that readers can easily locate the original sources.



The Notes-Bibliography System

The notes-bibliography system is characterized by the use of footnotes or endnotes,
accompanied by a bibliography. Footnotes appear at the bottom of the page where the
citation occurs, while endnotes are compiled at the end of the document. This system is
often preferred for its ability to integrate explanatory or tangential information within the
notes themselves, enriching the reader's understanding without disrupting the flow of the
main text.

Crafting Footnotes and Endnotes

When citing a source for the first time in a note, the full bibliographic information is
provided. Subsequent citations of the same source are typically shortened, using the
author's last name, a shortened title, and the page number. For example, a first note might
look like this: "1. Jane Doe, The Art of Citation (Chicago: University of Chicago Press,
2020), 45." A subsequent note for the same source would be: "2. Doe, Art of Citation, 78."
This streamlined approach prevents redundancy while still offering sufficient detail for
retrieval.

It is crucial to maintain consistency in the formatting of notes. Pay close attention to
punctuation, the inclusion of publication details, and the order of elements. For sources
with multiple authors, editors, or translators, specific rules apply. Similarly, citations of
different types of materials, such as journal articles, book chapters, or websites, will have
distinct note formats. Familiarizing yourself with these variations is essential for accurate
Chicago style citation.

Creating a Bibliography in Chicago Style

The bibliography is an alphabetical list of all sources consulted and cited in the text.
Unlike the reference list in the author-date system, the bibliography in the notes-
bibliography system includes all sources that informed the work, even if not directly
quoted or paraphrased. The purpose is to provide a comprehensive overview of the
research undertaken.

Each entry in the bibliography follows a specific format, generally including the author's
name (last name first), the full title of the work, and publication details such as the place
of publication, publisher, and year. For articles or chapters, the title of the larger work
(journal or book) is also included, along with relevant page numbers or volume and issue
information. The precise order and punctuation for each element depend on the source
type. For instance, a book entry typically looks like: Doe, Jane. The Art of Citation.
Chicago: University of Chicago Press, 2020.



The Author-Date System

The author-date system, commonly used in scientific and social science writing, prioritizes
brevity and direct access to source information within the text. This method eschews
lengthy footnotes or endnotes in favor of concise parenthetical citations that immediately
identify the source and its location. This approach is highly effective for disciplines where
readers frequently need to cross-reference specific points with the original research
without navigating through extensive notes.

The core of the author-date system lies in its in-text citations. These typically consist of the
author's last name and the year of publication, often followed by a page number if a
specific part of the source is being referenced. For example, a citation might appear as
(Doe 2020, 45). This system aims to streamline the reading experience by integrating
citation information seamlessly into the prose, allowing readers to quickly verify the origin
of a claim or idea.

Formatting In-Text Citations

In-text citations in the author-date system are enclosed in parentheses. The most common
format is (Author Last Name Year). If a specific page or range of pages is being
referenced, it is added after a comma: (Author Last Name Year, Page Number). For
example, if you are quoting directly from page 45 of Jane Doe's book published in 2020,
the citation would be (Doe 2020, 45). If you are paraphrasing or referring to the work
generally, you might omit the page number: (Doe 2020).

When citing works with multiple authors, the rules change. For two authors, both last
names are included, connected by an ampersand: (Smith & Jones 2019). For three or more
authors, only the first author's last name is listed, followed by "et al.": (Williams et al.
2021). If there are no authors, the title of the work (or a shortened version) is used in
place of the author's name, usually italicized: (Guide to Style 2018). Consistency in
formatting these in-text citations is paramount for clear and effective Chicago manual of
style citing sources in Chicago style.

Building a Reference List in Chicago Style

The reference list in the author-date system is an alphabetical compilation of all the
sources cited in the text. Each entry in the reference list provides full publication details,
allowing readers to locate the original works easily. This list serves as the counterpart to
the in-text citations, offering a complete bibliographic record of the material referenced
within the document.

The format of entries in the reference list is similar to that of a bibliography but often
slightly more streamlined, focusing on the essential publication details. For a book, an
entry would typically include the author's last name, first name, year of publication, title



(italicized), and publication information. For example: Doe, Jane. 2020. The Art of Citation.
Chicago: University of Chicago Press. Journal articles would include the author, year,
article title, journal title (italicized), volume, issue, and page numbers. Adhering strictly to
these formats ensures that your Chicago manual of style citing sources in Chicago style is
both accurate and professionally presented.

Citing Various Source Types

Effective Chicago manual of style citing sources in Chicago style requires understanding
how to format a wide array of materials. From classic books and scholarly articles to
digital resources and audiovisual media, each source type has its specific citation
conventions. Mastering these variations ensures accuracy and allows readers to locate the
exact information you have used.

e Books: Include author(s), title (italicized), publication city, publisher, and year.

e Journal Articles: List author(s), article title, journal title (italicized), volume, issue,
year, and page range.

 Websites: Provide author (if known), page title, website name, publication or last
updated date, and URL. Include an access date if the content is likely to change.

¢ Book Chapters: List chapter author(s), chapter title, "in" followed by book title
(italicized), book editor(s), and page range of the chapter.

 Newspaper and Magazine Articles: Include author, article title,
newspaper/magazine title (italicized), date of publication, and page number(s).

For digital sources like websites, the Chicago Manual of Style emphasizes providing
sufficient information for retrieval. This includes the URL and, importantly, the date on
which you accessed the material. This is crucial because online content can be dynamic
and subject to change or removal. For journal articles, the inclusion of the DOI (Digital
Object Identifier) is increasingly standard and preferred when available, as it provides a
stable link to the article.

Common Citation Challenges and Solutions

Writers frequently encounter challenges when applying Chicago manual of style citing
sources in Chicago style, particularly with less conventional or complex materials. One
common issue is citing an indirect source, where you encounter a citation in one work and
refer to it without consulting the original. In such cases, the notes-bibliography system
allows you to note the secondary source and indicate that you consulted it indirectly, for
example: "Quoted in John Smith, Understanding Chicago (New York: Penguin Books,



2018), 75, as cited in Jane Doe, The Art of Citation (Chicago: University of Chicago Press,
2020), 102."

Another frequent question concerns the citation of corporate authors or organizations. In
both systems, if an organization is clearly the author, it is listed as such in place of an
individual's name. For example, in the bibliography: World Health Organization. Global
Health Report. Geneva: WHO Press, 2021. In an author-date reference list: World Health
Organization. 2021. Global Health Report. Geneva: WHO Press. Ensuring accuracy with
corporate authors requires careful attention to how the source itself presents the authorial
entity.

Ensuring Accuracy and Consistency

Accuracy and consistency are paramount in any citation style, and Chicago manual of style
citing sources in Chicago style is no exception. Even minor errors in punctuation,
capitalization, or the order of elements can hinder readability and undermine credibility. It
is essential to consult the latest edition of The Chicago Manual of Style or a reliable online
resource for specific rules and examples.

Developing a systematic approach to citation is key. Before you begin writing, decide
which of the two Chicago systems you will use and stick to it throughout your document.
As you incorporate sources, immediately create the corresponding bibliography or
reference list entry. Keep detailed notes about each source as you find it, including all
necessary publication information. Proofreading your work specifically for citation errors,
comparing your in-text citations to your bibliography/reference list, and double-checking
every detail against the style guide will significantly improve the accuracy and
professionalism of your work.

FAQ

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style?

A: The notes-bibliography system uses numbered footnotes or endnotes for citations and
includes a comprehensive bibliography. The author-date system uses parenthetical in-text
citations (Author Year, Page) and concludes with a reference list. The notes-bibliography
system is common in the humanities, while the author-date system is favored in the
sciences.

Q: How do I cite a website using Chicago style?

A: For websites in Chicago style, you typically include the author (if known), the title of
the specific page, the name of the website, the publication or last updated date, and the



URL. Crucially, you should also include an access date, especially if the content is likely to
change. The format will vary slightly depending on whether you are using the notes-
bibliography or author-date system.

Q: What if I encounter a source cited within another
source (an indirect citation)?

A: When using an indirect source in the notes-bibliography system, you should cite the
secondary source (the one you read) but indicate that you found the information indirectly.
For example, your note might read: "Quoted in [full citation of the secondary source],
[page number of secondary source], as cited in [full citation of the original source], [page
number of original source]."

Q: How do I format a book title in Chicago style
citations?

A: Book titles are always italicized in Chicago style citations, whether they appear in
footnotes, endnotes, bibliographies, or reference lists. This rule applies to the main title of
the book itself.

Q: What is the rule for citing works with three or more
authors in Chicago style?

A: In both the notes-bibliography and author-date systems, when citing a work with three
or more authors, you list only the first author's last name followed by "et al." in
subsequent citations and in the reference list or bibliography. For the initial note or
citation in some instances, the full list of authors might be presented, but consistency is
key.

Q: When should I use the author-date system versus the
notes-bibliography system?

A: The choice often depends on the conventions of your academic discipline or the specific
requirements of your instructor or publisher. The notes-bibliography system is prevalent
in the humanities (history, literature, art history), allowing for extensive annotation. The
author-date system is common in the social sciences and natural sciences, prioritizing
concise in-text references and a clear list of works cited.

Q: How do I handle citing multiple works by the same
author in the same year?

A: To distinguish between multiple works by the same author published in the same year,
Chicago style assigns letters to the publication years. For example, if an author published
two books in 2020, they would be cited as (Doe 2020a) and (Doe 2020b) in the text, and



the corresponding entries in the reference list or bibliography would also be differentiated
with these letters.
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