chicago manual of style citations

The Chicago Manual of Style Citations: A Comprehensive Guide

chicago manual of style citations are a cornerstone of academic and professional
writing, ensuring clarity, credibility, and proper attribution. This comprehensive guide
delves deep into the intricacies of the Chicago Manual of Style (CMQOS), a widely respected
style guide that offers two distinct but equally valid systems for managing sources: the
Notes-Bibliography system and the Author-Date system. Understanding these citation
methods is crucial for avoiding plagiarism, allowing readers to easily locate original sources,
and presenting your research in a polished, authoritative manner. We will explore the
fundamental principles, common citation examples for various source types, and best
practices for implementing CMQOS correctly. Whether you are a student, researcher, or
editor, mastering Chicago style citations will significantly enhance the quality and impact of
your written work.
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Understanding the Two Citation Systems

The Chicago Manual of Style provides two primary approaches to citation, each serving
slightly different academic disciplines and publication needs. The choice between these
systems is often dictated by the conventions of a particular field or the requirements of a
publisher. Both systems are designed to achieve the same goals: to give credit to original
authors, to enable readers to find the sources themselves, and to maintain the flow and
readability of the text. Understanding the fundamental differences between them is the first
step toward correctly applying Chicago style.

The Notes-Bibliography System Explained

The Notes-Bibliography system is characterized by the use of superscript numbers within



the text that correspond to either footnotes (at the bottom of the page) or endnotes (at the
end of the document). These notes provide full bibliographic information for the first
mention of a source and shortened information for subsequent mentions. At the end of the
work, a bibliography lists all the sources cited in the text alphabetically. This system is
prevalent in fields such as history, literature, and the arts, where extensive explanatory
notes might be beneficial.

This system allows for detailed commentary and digressions within the main text without
interrupting the narrative flow. The notes serve a dual purpose: identifying the source of
information and offering opportunities for additional discussion or clarification that might
not fit directly into the main body of the work.

The Author-Date System Explained

The Author-Date system, conversely, uses parenthetical in-text citations that include the
author's last name and the year of publication, along with a page number if applicable.
These parenthetical citations then correspond to a full list of references at the end of the
work, organized alphabetically by author's last name. This system is more common in the
social sciences and natural sciences, where a concise and direct method of indicating
sources is often preferred to maintain the momentum of empirical or theoretical
arguments.

The Author-Date system is favored for its efficiency and directness in citing sources. It
allows readers to quickly identify the origin of information without needing to consult
separate footnotes or endnotes, making it particularly useful in disciplines that emphasize
data and empirical evidence.

Essential Elements of a Chicago Citation

Regardless of which system you employ, Chicago style citations generally require a core set
of information to accurately identify a source. These elements are fundamental to providing
sufficient detail for your reader to locate the original material. Missing or incorrect
information can render a citation incomplete and less useful.

Key Bibliographic Components

The specific elements required will vary slightly depending on the source type, but common
components include:

e Author's full name (last name, first name)

e Title of the work (italicized for books, in quotation marks for articles)



e Publication information (publisher, place of publication, date of publication)
e For articles: Journal title, volume number, issue number, page numbers

e For websites: URL, access date

Ensuring all these details are present and correctly formatted is paramount for effective
citation practices. Each piece of information plays a role in distinguishing a source from all
others and allowing for precise retrieval.

Citing Books in Chicago Style

Books are a fundamental source type, and Chicago style offers clear guidelines for their
citation in both the Notes-Bibliography and Author-Date systems. The key is to capture all
relevant publication details accurately.

Books: Notes-Bibliography System

In the Notes-Bibliography system, the first note for a book will include the author's name,
the full title (italicized), publication information (place, publisher, year), and the specific
page number(s) cited. Subsequent notes for the same source will use a shortened form,
typically the author's last name, a shortened title, and the page number.

For example, a first note might look like:

John Smith, The Art of Citation (Chicago: University of Chicago Press, 2022), 45.
A subsequent note might be:

Smith, Art of Citation, 112.

Books: Author-Date System

In the Author-Date system, the in-text citation is brief, appearing within parentheses in the
narrative. It typically includes the author's last name, the year of publication, and the page
number. The full bibliographic information appears in the reference list at the end of the
document.

For example, an in-text citation would be: (Smith 2022, 45). The corresponding entry in the
reference list would be more detailed: Smith, John. 2022. The Art of Citation. Chicago:
University of Chicago Press.



Citing Journal Articles in Chicago Style

Journal articles are a common source in academic research, and Chicago style provides
specific formats for their citation. Accurate citation of articles is vital for acknowledging the
work of scholars in specific fields.

Journal Articles: Notes-Bibliography System

The first note for a journal article includes the author's full name, the article title (in
quotation marks), the journal title (italicized), the volume and issue numbers, the
publication year, and the page range of the article, followed by the specific page(s) cited.

Example: Jane Doe, "The Evolution of Citation Practices," Journal of Scholarly Publishing 35,
no. 2 (2023): 150-175, 162.

Subsequent notes would be shortened: Doe, "Evolution," 170.

Journal Articles: Author-Date System

The Author-Date system requires a parenthetical citation in the text, followed by a full entry
in the reference list. The in-text citation usually includes the author's last name, the year,
and the page number.

Example in-text citation: (Doe 2023, 162).
Example reference list entry: Doe, Jane. 2023. "The Evolution of Citation Practices." Journal
of Scholarly Publishing 35, no. 2: 150-175.

Citing Websites and Online Sources in Chicago
Style

The digital age has brought a proliferation of online sources, and Chicago style offers
guidelines for citing them accurately. The challenge with online sources is their potential for
change or disappearance, making access dates crucial.

Websites: Notes-Bibliography System

When citing a webpage, include the author (if known), the title of the specific page (in
quotation marks), the title of the overall website (italicized), the publication or last updated
date (if available), and the URL. Crucially, include the date you accessed the page.

Example: Mary Johnson, "Understanding CMQOS," The Citation Guide, last modified October



26, 2023, https://www.citationguide.com/cmos. Accessed November 15, 2023.

Websites: Author-Date System

For the Author-Date system, the in-text citation will include the author's last name and the
year. If no specific author is listed, you might use the website name or a shortened version
of the title. The reference list entry will mirror the details from the Notes-Bibliography
system, including the access date.

Example in-text citation: (Johnson 2023).

Example reference list entry: Johnson, Mary. 2023. "Understanding CMOS." The Citation
Guide. Last modified October 26, 2023. https://www.citationguide.com/cmos. Accessed
November 15, 2023.

Citing Other Common Source Types

Beyond books and articles, Chicago style provides specific formats for a variety of other
source materials, ensuring comprehensive and accurate referencing across different media.

Theses and Dissertations

Citing theses and dissertations requires details about the author, title, degree sought,
university, and the date of completion.

Notes-Bibliography example: Robert Green, "A Study of Citation Styles," PhD diss.,
University of Academia, 2021, 78.

Author-Date example: Green, Robert. 2021. "A Study of Citation Styles." PhD diss.,
University of Academia.

Newspaper and Magazine Articles

These are often treated similarly to journal articles, but the publication date is typically
more specific (including the day).

Notes-Bibliography example: Sarah Brown, "The Future of Writing," The Daily Chronicle,
November 10, 2023, 12.

Author-Date example: Brown, Sarah. 2023. "The Future of Writing." The Daily Chronicle,
November 10.



Interviews

Citations for interviews depend on whether they were published or conducted personally.

Notes-Bibliography example for an unpublished interview: John Davis, interview by author,
November 14, 2023.

Author-Date example for an unpublished interview: Davis, John. 2023. Interview by author.
November 14.

Foothotes and Endnotes in Chicago Style

Footnotes and endnotes are the hallmark of the Notes-Bibliography system. They are
crucial for linking specific information in the text to its source and can also be used for
supplementary information.

Placement and Numbering

Superscript numbers are placed immediately after the relevant punctuation in the text.
Footnotes appear at the bottom of the page where the reference is made, while endnotes
are collected at the end of the chapter or the entire work. Consistent numbering is
essential.

The system allows for both full citations in the first note and shortened citations in
subsequent notes, streamlining the text while maintaining clarity for the reader.

Content of Notes

The initial note for a source should provide all the necessary information to identify it.
Subsequent notes for the same source should be concise, referencing the author, a
shortened title, and the page number.

This graduated approach to information in notes helps to avoid repetitive lengthy citations
within the body of the text, improving readability.

The Bibliography and Reference List

Both Chicago citation systems conclude with a comprehensive list of sources. The
terminology differs slightly, but the purpose remains the same: to provide full bibliographic
details for every source consulted and cited.



Bibliography: Notes-Bibliography System

In the Notes-Bibliography system, this list is called a bibliography and is arranged
alphabetically by the author's last name. It includes all sources that were cited in the notes.

The bibliography serves as a complete record of the research undertaken, allowing readers
to explore the sources further.

Reference List: Author-Date System

In the Author-Date system, this list is typically called a reference list and is also arranged
alphabetically by the author's last name. It contains only the sources that were cited in the
text.

The reference list provides a direct pathway for readers to verify the origins of the
information presented and to access the original works.

Formatting and Style Conventions

Beyond the specific details of each citation, Chicago style also mandates certain formatting
and punctuation rules to ensure consistency and professionalism. Adhering to these
conventions is part of what makes a paper look polished.

Punctuation and Italics

Titles of books, journals, and websites are italicized, while titles of articles and chapters are
enclosed in quotation marks. Commas, periods, and other punctuation marks are placed
according to specific rules within the citation.

For example, the publication year in the Author-Date system is typically followed by a
period, while in the Notes-Bibliography system, it might be enclosed in parentheses within
the publication information.

Order of Elements

The order of elements within a citation is crucial. For example, in the Notes-Bibliography
system, the author's name is usually listed as first name, last name, whereas in the
bibliography and reference list, it is typically last name, first name.

Consistency in applying these ordering conventions is a hallmark of proper Chicago style
citation.



Common Pitfalls and How to Avoid Them

Even with clear guidelines, writers often encounter challenges when implementing Chicago
style citations. Awareness of these common issues can help prevent errors.

Inconsistent Formatting

One of the most frequent mistakes is inconsistent application of the chosen system, mixing
elements of Notes-Bibliography and Author-Date, or varying formatting for similar source
types.

Solution: Carefully review the guidelines for each source type and maintain a consistent
format throughout your document. Using citation management software can help
standardize entries.

Missing or Incorrect Information

Failing to include all necessary components of a citation, such as page numbers, publication
dates, or access dates for online sources, can weaken its effectiveness.

Solution: Double-check each citation against the original source and the requirements of
the Chicago Manual of Style. Referencing a reliable guide is essential.

Plagiarism

Improper or absent citation is a form of plagiarism. It's not just about avoiding direct
copying but also about not properly attributing ideas and information, even when
paraphrased.

Solution: When in doubt, cite. Always attribute ideas, data, and direct quotations to their
original authors. Thoroughly understanding citation principles prevents unintentional
plagiarism.

When to Use Which Chicago Citation System

The choice between the Notes-Bibliography and Author-Date systems is not arbitrary; it
often depends on the discipline, the type of research, and the publisher's requirements.



Disciplinary Conventions

The humanities, such as history, literature, and art history, often favor the Notes-
Bibliography system due to its ability to accommodate extensive commentary and nuanced
source attribution. The social sciences and sciences, on the other hand, tend to prefer the
Author-Date system for its conciseness and directness in linking evidence to sources.

However, these are general tendencies, and specific journals or departments may have
their own preferred style, regardless of broader disciplinary trends.

Publisher and Instructor Requirements

Ultimately, the most important factor is to adhere to the specific requirements set forth by
your publisher, professor, or editor. They will often specify which of the two Chicago citation
systems should be used.

Always consult the style guide or instructions provided for your specific assignment or
publication to ensure you are meeting all expectations regarding Chicago manual of style
citations.

Frequently Asked Questions about Chicago
Manual of Style Citations

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago style?

A: The primary difference lies in how sources are indicated within the text. The Notes-
Bibliography system uses superscript numbers linked to footnotes or endnotes, while the
Author-Date system uses parenthetical in-text citations containing the author's last name
and publication year.

Q: When is it appropriate to use the Notes-Bibliography
system for Chicago manual of style citations?

A: The Notes-Bibliography system is generally favored in the humanities (e.g., history,
literature, art history) where extensive explanatory notes or detailed contextualization of
sources might be beneficial.

Q: When is the Author-Date system typically used for



Chicago manual of style citations?

A: The Author-Date system is more commonly used in the social sciences and natural
sciences, where a concise and direct method of referencing is preferred to avoid
interrupting the flow of empirical or theoretical arguments.

Q: How do | cite a website in the Chicago Manual of
Style?

A: For Chicago manual of style citations of websites, you typically include the author (if
known), the title of the specific page in quotation marks, the title of the website italicized,
the publication or last updated date, the URL, and crucially, the date you accessed the

page.

Q: What is the difference between a bibliography and a
reference list in Chicago style?

A: In the Notes-Bibliography system, the list of sources is called a bibliography and may
include all sources consulted, not just those cited. In the Author-Date system, the list is
called a reference list and typically includes only the sources that were cited in the text.

Q: How do | format page numbers when citing in
Chicago style?

A: In the Notes-Bibliography system, specific page numbers are included in both the notes
and the bibliography entry if a particular passage is cited. In the Author-Date system, page
numbers are included in the parenthetical in-text citation.

Q: What is the rule for italicizing titles in Chicago
manual of style citations?

A: In Chicago style, titles of standalone works such as books, journals, magazines, and
websites are italicized. Titles of shorter works, like articles, chapters, or essays within those
larger works, are enclosed in quotation marks.

Q: How do | handle citing multiple authors in Chicago
manual of style citations?

A: For two authors, list both names in the citation. For three or more authors, the Chicago
Manual of Style generally advises listing only the first author followed by "et al." in the
Notes-Bibliography system, and in the Author-Date system, it is also common to use "et al."
after the first author's name in both the in-text citation and the reference list entry for
brevity.
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