CHICAGO MANUAL OF STYLE CITATION PERMISSIONS

CHICAGO MANUAL OF STYLE CITATION PERMISSIONS: NAVIGATING THE COMPLEXITIES OF OBTAINING AND GRANTING RIGHTS FOR
COPYRIGHTED MATERIAL IS A CRUCIAL ASPECT OF ACADEMIC AND PROFESSIONAL WRITING. THIS COMPREHENSIVE GUIDE DELVES
DEEP INTO THE ESSENTIAL CONSIDERATIONS SURROUNDING PERMISSIONS WHEN INCORPORATING EXCERPTS, IMAGES, OR OTHER
PROTECTED CONTENT WITHIN WORKS FOLLOWING THE CHICAGO MANUAL OF STYLE (CMOS) WE WILL EXPLORE THE CORE
PRINCIPLES, PRACTICAL STEPS, AND COMMON SCENARIOS INVOLVED IN SECURING THESE PERMISSIONS, ENSURING YOUR
SCHOLARLY INTEGRITY AND LEGAL COMPLIANCE. UNDERSTANDING THE NUANCES OF CMOS CITATION AND PERMISSION
REQUIREMENTS IS VITAL FOR AUTHORS, PUBLISHERS, AND RESEARCHERS ALIKE.
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CHIcAGO MANUAL of STYLE CITATION PERMISSIONS AND COPYRIGHT LAW

UNDERSTANDING THE NEED FOR PERMISSIONS

THE CHICAGO MANUAL OF STYLE, A WIDELY RESPECTED GUIDE FOR MANUSCRIPT PREPARATION AND STYLE, IMPLICITLY
ENDORSES THE ETHICAL AND LEGAL NECESSITY OF OBTAINING PERMISSIONS FOR COPYRIGHTED MATERIAL. WHILE CMOS FOCUSES
PRIMARILY ON CITATION FORMATTING, THE UNDERLYING PRINCIPLE OF RESPECTING INTELLECTUAL PROPERTY RIGHTS IS
PARAMOUNT. WHEN YOU USE SOMEONE ELSE’S WORK, WHETHER IT's A PHOTOGRAPH, A LENGTHY QUOTE, A POEM, OR A TABLE,
YOU ARE OFTEN REQUIRED BY COPYRIGHT LAW TO SEEK PERMISSION FROM THE COPYRIGHT HOLDER. THIS IS PARTICULARLY TRUE
IF THE USE GOES BEYOND WHAT IS CONSIDERED “FAIR USE” OR IF THE MATERIAL IS NOT IN THE PUBLIC DOMAIN.

THE IMPORTANCE OF THIS PROCESS CANNOT BE OVERSTATED. FAILURE TO SECURE NECESSARY PERMISSIONS CAN LEAD TO
SIGNIFICANT LEGAL REPERCUSSIONS, INCLUDING COPYRIGHT INFRINGEMENT LAWSUITS, FINANCIAL PENALTIES, AND DAMAGE TO
YOUR REPUTATION. AUTHORS AND PUBLISHERS MUST PROACTIVELY ADDRESS THE QUESTION OF PERMISSIONS TO ENSURE THEIR
WORK IS LEGALLY SOUND AND ETHICALLY PRODUCED. THE CHICAGO MANUAL OF STYLE CITATION RULES PROVIDE THE
FRAMEW ORK FOR ACKNOWLEDGING SOURCES, BUT THE PERMISSION PROCESS IS A SEPARATE, ALBEIT RELATED, LEGAL
REQUIREMENT.

\¥/HeEN PERMISSIONS ARE ABSOLUTELY NECESSARY

CERTAIN TYPES OF CONTENT AND USAGE SCENARIOS ALMOST ALWAYS NECESSITATE OBTAINING EXPLICIT PERMISSION FROM THE
COPYRIGHT HOLDER. UNDERSTANDING THESE BOUNDARIES IS THE FIRST STEP IN NAVIGATING THE LABYRINTH OF PERMISSIONS.
GENERALLY, IF YOU INTEND TO REPRODUCE A SUBSTANTIAL PORTION OF A COPYRIGHTED WORK, OR A PORTION THAT FORMS
THE “HEART” OF THE WORK, PERMISSION IS LIKELY REQUIRED. THIS APPLIES TO EVERYTHING FROM LITERARY EXCERPTS TO
VISUAL ART.

SPECIFIC SITUATIONS THAT DEMAND ATTENTION INCLUDE:

® REPRODUCING SONG LYRICS OR MUSICAL COMPOSITIONS.

* UsING PHOTOGRAPHS, ILLUSTRATIONS, OR OTHER VISUAL ART\WORK.



QUOTING EXTENSIVELY FROM A BOOK, ARTICLE, OR OTHER WRITTEN MATERIAL.
e USING CHARACTERS OR DISTINCTIVE ELEMENTS FROM COPYRIGHTED FICTIONAL WORKS.
® |NCORPORATING UNPUBLISHED MATERIALS, WHICH OFTEN HAVE EXTENDED COPYRIGHT PROTECTION.

e USING ANY MATERIAL FOR COMMERCIAL PURPOSES, WHICH TYPICALLY HAS A LOWER THRESHOLD FOR REQUIRING
PERMISSION.

THE CONCEPT OF “SUBSTANTIAL” CAN BE SUBJECTIVE, BUT IT'S ALWAYS BETTER TO ERR ON THE SIDE OF CAUTION. IF You
HAVE ANY DOUBT ABOUT WHETHER A PARTICULAR USE REQUIRES PERMISSION, IT IS WISE TO SEEK CLARIFICATION FROM THE
COPYRIGHT HOLDER OR CONSULT WITH LEGAL COUNSEL SPECIALIZING IN INTELLECTUAL PROPERTY LAW. PROPER CITATION
ACCORDING TO THE CHICAGO MANUAL OF STYLE IS ESSENTIAL, BUT IT DOES NOT NEGATE THE NEED FOR PERMISSION.

FAIR Use CONSIDERATIONS AND LIMITATIONS

THE DOCTRINE OF “FAIR USE” IS A CRITICAL EXCEPTION TO COPYRIGHT LAW THAT ALLOWS LIMITED USE OF COPYRIGHTED
MATERIAL WITHOUT PERMISSION FOR PURPOSES SUCH AS CRITICISM, COMMENT, NEWS REPORTING, TEACHING, SCHOLARSHIP, OR
RESEARCH. HO\X/EVER, FAIR USE IS NOT A FREE PASS; IT IS A DEFENSE AGAINST COPYRIGHT INFRINGEMENT THAT IS DETERMINED ON
A CASE-BY-CASE BASIS, OFTEN INVOLVING A FOUR-FACTOR TEST.

THESE FOUR FACTORS ARE:

1. THE PURPOSE AND CHARACTER OF THE USE, INCLUDING WHETHER SUCH USE IS OF A COMMERCIAL NATURE OR IS FOR
NONPROFIT EDUCATIONAL PURPOSES.

2. THE NATURE OF THE COPYRIGHTED WORK.
3. THE AMOUNT AND SUBSTANTIALITY OF THE PORTION USED IN RELATION TO THE COPYRIGHTED WORK AS A WHOLE.

4. THE EFFECT OF THE USE UPON THE POTENTIAL MARKET FOR OR VALUE OF THE COPYRIGHTED WORK.

WHILE THE CHICAGO MANUAL OF STYLE CITATION PRACTICES HELP ATTRIBUTE SOURCES, THEY DO NOT PROVIDE LEGAL
PROTECTION REGARDING FAIR USE. AUTHORS MUST CAREFULLY ASSESS WHETHER THEIR INTENDED USE OF COPYRIGHTED
MATERIAL TRULY FALLS WITHIN THE SPIRIT AND LETTER OF FAIR USE. IF YOUR USE IS EXTENSIVE, COMMERCIAL, OR COULD
NEGATIVELY IMPACT THE MARKET FOR THE ORIGINAL WORK, IT IS HIGHLY PROBABLE THAT YOU WILL NEED TO OBTAIN
PERMISSIONS.

[T IS ALSO IMPORTANT TO NOTE THAT FAIR USE IS A COMPLEX LEGAL DOCTRINE, AND ITS APPLICATION CAN BE SUBJECT TO
INTERPRETATION. RELYING SOLELY ON A PERSONAL ASSESSMENT OF FAIR USE WITHOUT CAREFUL CONSIDERATION CAN BE RISKY.
FOR SIGNIFICANT PROJECTS OR IN CASES OF UNCERTAINTY, SEEKING PROFESSIONAL LEGAL ADVICE IS RECOMMENDED.

THE PROCESS OF REQUESTING PERMISSIONS

SECURING PERMISSIONS INVOLVES A STRUCTURED AND OFTEN ITERATIVE PROCESS. THE FIRST STEP IS TO IDENTIFY THE
COPYRIGHT HOLDER. THIS MIGHT BE THE AUTHOR, THE PUBLISHER, AN AGENT, OR A LICENSING AGENCY. ONCE IDENTIFIED, YOU
WILL NEED TO FORMALLY CONTACT THEM TO REQUEST PERMISSION TO USE THEIR MATERIAL.



KEY STEPS IN THE PERMISSION REQUEST PROCESS INCLUDE:

o |DENTIFYING THE COPYRIGHT HOLDER: THIS CAN SOMETIMES BE CHALLENGING. LOOK FOR COPYRIGHT NOTICES ON THE
ORIGINAL WORK, CONSULT PUBLISHER WEBSITES, OR CONTACT LITERARY AGENTS.

® LOCATING THE PERMISSIONS DEPARTMENT: MOST LARGE PUBLISHERS AND ORGANIZATIONS HAVE A DEDICATED
PERMISSIONS DEPARTMENT OR CONTACT PERSON.

e SUBMITTING A FORMAL REQUEST! THIS TYPICALLY INVOLVES A WRITTEN REQUEST, OFTEN VIA EMAIL OR A SPECIFIC
FORM PROVIDED BY THE COPYRIGHT HOLDER.

® NEGOTIATING TERMS: IF PERMISSION IS GRANTED, THERE MAY BE TERMS AND CONDITIONS, INCLUDING FEES, SPECIFIC
ATTRIBUTION REQUIREMENTS, OR LIMITATIONS ON USAGE.

o RecevING WRITTEN CONFIRMATION: ALWAYS ENSURE YOU RECEIVE WRITTEN CONFIRMATION OF THE GRANTED
PERMISSION, DETAILING THE SCOPE AND TERMS OF USE.

THE CHICAGO MANUAL OF STYLE CITATION FORMAT ENSURES YOU ACKNOWLEDGE YOUR SOURCES METICULOUSLY, BUT THE
PERMISSION LETTER SERVES AS YOUR LEGAL AUTHORIZATION TO USE THE MATERIAL. |T IS A CRITICAL DOCUMENT THAT SHOULD
BE KEPT ALONGSIDE YOUR MANUSCRIPT.

WHAT TO INCLUDE IN A PERMISSION REQUEST

A WELL-CRAFTED PERMISSION REQUEST IS CRUCIAL FOR A PROMPT AND POSITIVE RESPONSE. |T NEEDS TO BE CLEAR,
COMPREHENSIVE, AND PROFESSIONAL, PROVIDING ALL THE NECESSARY INFORMATION FOR THE COPYRIGHT HOLDER TO MAKE AN
INFORMED DECISION. AMBIGUITY IN YOUR REQUEST CAN LEAD TO DELAYS OR OUTRIGHT REJECTION.

A STRONG PERMISSION REQUEST SHOULD INCLUDE:

® Your CONTACT INFORMATION: FULL NAME, AFFILIATION, ADDRESS, EMAIL, AND PHONE NUMBER.

o DETAILED DESCRIPTION OF THE MATERIAL: PRECISELY IDENTIFY THE WORK YOU WISH TO USE, INCLUDING TITLE, AUTHOR
PUBLICATION DATE, PAGE NUMBERS, AND A CLEAR DESCRIPTION OF THE SPECIFIC EXCERPT/ IMAGE, OR OTHER CONTENT. [=
IT'S AN IMAGE, PROVIDE A FILENAME OR DESCRIPTION.

/7

e Your WORK'S INFORMATION: TITLE OF YOUR WORK, YOUR NAME AS AUTHOR, AND ITS INTENDED PUBLICATION FORMAT
(E.G., ACADEMIC BOOK, JOURNAL ARTICLE, DISSERTATION, \X/EBSITE).

¢ DETAILS OF YOUR USE: EXPLAIN PRECISELY HOW YOU INTEND TO USE THE MATERIAL IN YOUR WORK (E.G., A SHORT
QUOTE, A FULL CHAPTER, A FULL IMAGE). SPECIFY THE TERRITORY OF DISTRIBUTION (E.G., WORLD, NORTH AMERICA)
AND THE LANGUAGE(S) OF PUBLICATION.

e ANTICIPATED PUBLICATION DATE: PROVIDE AN ESTIMATED TIMEFRAME FOR YOUR WORK'S RELEASE.

o STATEMENT OF ACKNOWLEDGMENT: CONFIRM THAT YOU WILL PROVIDE PROPER ATTRIBUTION AS PER THEIR
REQUIREMENTS AND THE CHICAGO MANUAL OF STYLE.

BEING THOROUGH IN YOUR INITIAL REQUEST SAVES TIME AND REDUCES THE LIKELIHOOD OF MISUNDERSTANDINGS. |T
DEMONSTRATES YOUR PROFESSIONALISM AND RESPECT FOR THE COPYRIGHT HOLDER'S INTELLECTUAL PROPERTY.



GRANTING PerMISSIONS FOR YOUR OwN YW oRrk

As AN AUTHOR, YOU MAY ALSO FIND YOURSELF IN THE POSITION OF GRANTING PERMISSION FOR OTHERS TO USE YOUR
COPYRIGHTED MATERIAL. THIS OFTEN OCCURS WHEN YOUR WORK IS PUBLISHED BY A COMMERCIAL ENTITY, WHICH TYPICALLY
ASSUMES OWNERSHIP OR LICENSING RIGHTS TO YOUR W ORK. HO\X/EVERI IF YOU SELF-PUBLISH OR RETAIN CERTAIN RIGHTS, YOU
WILL MANAGE PERMISSION REQUESTS DIRECTLY.

W/HEN GRANTING PERMISSIONS, CONSIDER THE FOLLOWING:

o Scopre ofF USE: DEFINE CLEARLY HOW THE REQUESTER CAN USE YOUR MATERIAL. IS IT FOR A SPECIFIC EDITION, A
TRANSLATION, OR A PARTICULAR FORMAT?

® TERRITORY AND LANGUAGE: SPECIFY WHERE AND IN WHAT LANGUAGES YOUR WORK CAN BE USED.

o Fees: DETERMINE IF YOU WILL CHARGE A FEE FOR THE USE OF YOUR WORK. THIS IS COMMON FOR COMMERCIAL USES.

¢ ATTRIBUTION REQUIREMENTS: MANDATE HOW YOUR WORK MUST BE CREDITED. THIS INCLUDES SPECIFYING THE CITATION
STYLE, THOUGH REQUESTS MAY COME FROM USERS ADHERING TO DIFFERENT STYLES LIKE MLA or APA, REQUIRING

CLEAR GUIDELINES.

® REVOCABILITY: DECIDE IF THE PERMISSION IS PERPETUAL OR FOR A LIMITED TIME.

[T IS ADVISABLE TO HAVE A FORMAL AGREEMENT OR LETTER OF PERMISSION OUTLINING ALL TERMS. THIS PROTECTS BOTH YOU
AND THE PARTY SEEKING PERMISSION, ENSURING CLARITY AND PREVENTING FUTURE DISPUTES. WHILE THE CHICAGO MANUAL OF
STYLE FOCUSES ON HOW TO CITE, YOU SET THE TERMS FOR HOW YOUR WORK IS CITED AND USED WHEN YOU GRANT
PERMISSIONS.

PerMISSIONS AND DIGITAL CONTENT

THE DIGITAL AGE HAS INTRODUCED NEW COMPLEXITIES TO COPYRIGHT AND PERMISSIONS. USING CONTENT FOUND ONLINE,
WHETHER IT'S AN IMAGE FROM A BLOG, A PASSAGE FROM AN E-BOOK, OR A SNIPPET FROM A WEBSITE, REQUIRES CAREFUL
CONSIDERATION. THE EASE OF COPYING AND PASTING DIGITAL CONTENT CAN SOMETIMES MISLEAD USERS INTO BELIEVING THAT
SUCH MATERIAL IS FREE FOR THE TAKING.

KEY CONSIDERATIONS FOR DIGITAL CONTENT:

e COPYRIGHT STILL APPLIES: MATERIAL FOUND ONLINE IS STILL PROTECTED BY COPYRIGHT UNLESS EXPLICITLY STATED
OTHERWISE (E.G., UNDER A CREATIVE COMMONS LICENSE).

® SOURCE VERIFICATION: ALWAYS TRY TO IDENTIFY THE ORIGINAL COPYRIGHT HOLDER. A REPOSTED IMAGE MIGHT NOT BE
OWNED BY THE PERSON WHO POSTED IT.

o TerMS oF USE: MANY WEBSITES HAVE EXPLICIT “TERMS OF Use” or “COPYRIGHT” PAGES THAT OUTLINE HOW THEIR
CONTENT CAN BE USED.

o CReATIVE CoMMONS LICENSES: BE AWARE OF CREATIVE COMMONS LICENSES, WHICH OFFER DIFFERENT LEVELS OF
PERMISSION FOR REUSE, OFTEN REQUIRING ATTRIBUTION.

* FAIR Use ONLINE: THE PRINCIPLES OF FAIR USE STILL APPLY TO DIGITAL CONTENT, BUT THE ANALYSIS MIGHT DIFFER DUE
TO THE EASE OF DIGITAL REPRODUCTION AND DISSEMINATION.



\W/HEN IN DOUBT ABOUT THE COPYRIGHT STATUS OR PERMISSION REQUIREMENTS FOR DIGITAL CONTENT, IT IS ALWAYS BEST TO
SEEK DIRECT PERMISSION FROM THE PRESUMED COPYRIGHT HOLDER. PROPER CHICAGO MANUAL OF STYLE CITATION REMAINS
ESSENTIAL FOR ANY CONTENT YOU USE, REGARDLESS OF ITS DIGITAL ORIGIN.

CoMMON PITFALLS TO AvolD

NAVIGATING THE WORLD OF PERMISSIONS CAN BE FRAUGHT WITH POTENTIAL ERRORS. BEING AW ARE OF THESE COMMON PITFALLS
CAN HELP AUTHORS AND PUBLISHERS AVOID COSTLY MISTAKES AND LEGAL ENTANGLEMENTS. PROACTIVE UNDERSTANDING IS KEY
TO A SMOOTH PUBLISHING PROCESS.

HERE ARE SOME FREQUENT MISTAKES:

o ASSUMING SOMETHING IS PuBLIC DOMAIN: NOT EVERYTHING THAT IS OLD OR WIDELY AVAILABLE IS IN THE PUBLIC
DOMAIN. COPYRIGHT CAN LAST FOR A VERY LONG TIME.

o CoNFUSING CITATION WITH PERMISSION: PROPERLY CITING A SOURCE ACCORDING TO THE CHICAGO MANUAL OF STYLE
IS MANDATORY, BUT IT DOES NOT GRANT PERMISSION TO USE COPYRIGHTED MATERIAL.

o UNDERESTIMATING “FAIR USE”: RELYING TOO HEAVILY ON PERSONAL INTERPRETATIONS OF FAIR USE WITHOUT
CONSULTING LEGAL GUIDANCE CAN BE RISKY, ESPECIALLY FOR COMMERCIAL OR EXTENSIVE USES.

o NoT IDENTIFYING THE CorRRECT COPYRIGHT HOLDER: REQUESTING PERMISSION FROM THE WRONG ENTITY WILL
INVALIDATE THE APPROVAL.

o UsING MATERIAL WITHOUT WRITTEN PERMISSION: VVERBAL AGREEMENTS ARE DIFFICULT TO PROVE AND CAN LEAD TO
DISPUTES. AL\X/AYS GET PERMISSIONS IN WRITING.

® |GNORING RIGHTS-MANAGED LICENSES: SOME MATERIALS ARE LICENSED FOR SPECIFIC USES, AND EXCEEDING THOSE TERMS
CONSTITUTES INFRINGEMENT.

¢ DELAYING THE PERMISSION PROCESS: THE PERMISSION PROCESS CAN TAKE TIME, SOMETIMES MONTHS. STARTING EARLY IS
CRUCIAL FOR MEETING PUBLICATION DEADLINES.

METICULOUS ATTENTION TO DETAIL IN BOTH OBTAINING PERMISSIONS AND ADHERING TO CHICAGO MANUAL OF STYLE CITATION
RULES IS THE BEST DEFENSE AGAINST THESE ISSUES.

PerMissioNs AND COPYRIGHT LAW

THE UNDERLYING LEGAL FRAMEWORK FOR CHICAGO MANUAL OF STYLE CITATION PERMISSIONS IS COPYRIGHT LAW. COPYRIGHT
GRANTS CREATORS EXCLUSIVE RIGHTS TO THEIR ORIGINAL WORKS, INCLUDING THE RIGHT TO REPRODUCE, DISTRIBUTE, AND
CREATE DERIVATIVE WORKS. WHEN YOU WISH TO USE A COPYRIGHTED WORK IN A WAY THAT FALLS OUTSIDE THE ALLOWED
EXCEPTIONS LIKE FAIR USE, YOU MUST OBTAIN A LICENSE OR PERMISSION FROM THE COPYRIGHT HOLDER.

COPYRIGHT LAW VARIES BY COUNTRY, BUT INTERNATIONAL TREATIES AIM TO PROVIDE A BASELINE OF PROTECTION.
UNDERSTANDING THAT COPYRIGHT IS A LEGAL RIGHT, NOT MERELY AN ETHICAL CONSIDERATION, IS FUNDAMENTAL. THe CHICAGO
MANUAL OF STYLE PROVIDES GUIDANCE ON HOW TO PRESENT YOUR WORK AND ACKNOWLEDGE YOUR SOURCES CORRECTLY,
BUT IT OPERATES WITHIN THE CONFINES OF EXISTING COPYRIGHT LEGISLATION.

FAILING TO RESPECT COPYRIGHT CAN LEAD TO LEGAL ACTIONS. THIS CAN INCLUDE INJUNCTIONS TO STOP THE INFRINGING USE,
MONETARY DAMAGES (INCLUDING ACTUAL DAMAGES AND PROFITS, OR STATUTORY DAMAGES)/ AND LEGAL FEES. THEREFORE, A



THOROUGH UNDERSTANDING OF COPYRIGHT AND THE DILIGENT PURSUIT OF NECESSARY PERMISSIONS ARE INDISPENSABLE FOR ANY
AUTHOR OR PUBLISHER.

NAVIGATING CoMPLEX COPYRIGHT SCENARIOS

SOME COPYRIGHT SITUATIONS ARE MORE COMPLEX THAN OTHERS. FOR INSTANCE, WORKS CREATED BY MULTIPLE AUTHORS,
W ORKS FOR HIRE, OR MATERIALS THAT HAVE BEEN SUBJECT TO VARIOUS LICENSING AGREEMENTS CAN PRESENT UNIQUE
CHALLENGES. W/HEN DEALING WITH SUCH COMPLEXITIES, IT IS OFTEN ADVISABLE TO CONSULT WITH A LEGAL PROFESSIONAL
SPECIALIZING IN INTELLECTUAL PROPERTY LAW.

SCENARIOS THAT MIGHT REQUIRE EXTRA ATTENTION:

* W ORKS FOR HIRE: IN MANY CASES, THE EMPLOYER OR COMMISSIONING PARTY, NOT THE INDIVIDUAL CREATOR, HOLDS THE
COPYRIGHT.

L4 JOINT AUTHORSHIP: [F A WORK HAS MULTIPLE AUTHORS, ALL AUTHORS TYPICALLY HOLD COPYRIGHT INTERESTS AND
MAY ALL NEED TO GRANT PERMISSION.

® DERIVATIVE WORKS: USING ELEMENTS FROM EXISTING COPYRIGHTED WORKS TO CREATE NEW ONES REQUIRES PERMISSION
FROM THE ORIGINAL COPYRIGHT HOLDER.

o PusLIC DOMAIN STATUS: DETERMINING IF A WORK HAS TRULY ENTERED THE PUBLIC DOMAIN CAN BE COMPLICATED,
ESPECIALLY WITH OLDER WORKS OR THOSE PUBLISHED UNDER SPECIFIC LEGAL REGIMES.

WHILE THE CHICAGO MANUAL OF STYLE OFFERS CLEAR GUIDANCE ON CITATION FORMAT, THE LEGAL ASPECTS OF PERMISSIONS
REQUIRE A DEEPER UNDERSTANDING OF INTELLECTUAL PROPERTY RIGHTS. ALWAYS PROCEED WITH DILIGENCE AND SEEK EXPERT
ADVICE WHEN ENCOUNTERING INTRICATE COPYRIGHT ISSUES.

THE ROLE OF PERMISSIONS IN ACADEMIC INTEGRITY

ACADEMIC INTEGRITY IS BUILT ON A FOUNDATION OF HONESTY, TRUST, AND RESPECT FOR INTELLECTUAL PROPERTY. THE
PROCESS OF OBTAINING PERMISSIONS AND CITING SOURCES CORRECTLY, AS OUTLINED BY GUIDES LIKE THE CHICAGO MANUAL OF
STYLE, IS A DIRECT MANIFESTATION OF THESE PRINCIPLES. BY SEEKING PERMISSION, AUTHORS ACKNOWLEDGE THE VALUE AND
OWNERSHIP OF THE WORK OF OTHERS.

THIS PRACTICE CONTRIBUTES TO THE SCHOLARLY DIALOGUE BY:

e GIVING CReDIT WHERE IT’s DUE: PROPERLY ATTRIBUTING ALL SOURCES, INCLUDING THROUGH OBTAINING PERMISSIONS,
ENSURES THAT ORIGINAL CREATORS ARE RECOGNIZED FOR THEIR CONTRIBUTIONS.

* MAINTAINING ETHICAL STANDARDS: ADHERING TO COPYRIGHT LAWS AND PERMISSION REQUIREMENTS UPHOLDS THE
ETHICAL STANDARDS EXPECTED IN ACADEMIC AND PROFESSIONAL COMMUNITIES.

e BUILDING A RELIABLE BoDY OF KNOWLEDGE: W/ ORKS THAT ARE PUBLISHED WITH APPROPRIATE PERMISSIONS AND
CITATIONS ARE MORE CREDIBLE AND TRUSTWORTHY, CONTRIBUTING TO A MORE ROBUST ACADEMIC LANDSCAPE.

® PREVENTING PLAGIARISM AND INFRINGEMENT: THE PROACTIVE PURSUIT OF PERMISSIONS IS A CRITICAL STEP IN PREVENTING
UNINTENTIONAL PLAGIARISM OR COPYRIGHT INFRINGEMENT.



THE CHICAGO MANUAL OF STYLE CITATION PERMISSIONS ARE NOT MERELY PROCEDURAL REQUIREMENTS; THEY ARE INTEGRAL TO
THE ETHICAL CONDUCT OF RESEARCH AND SCHOLARSHIP. BY RESPECTING THESE GUIDELINES, AUTHORS CONTRIBUTE TO A FAIR
AND SUSTAINABLE ENVIRONMENT FOR INTELLECTUAL CREATION AND DISSEMINATION.

FAQ

Q: WHEN DO | NEED TO SEEK PERMISSIONS ACCORDING TO THE CHICAGO MANUAL OF
STYLE?

A: THE CHICAGO MANUAL OF STYLE ITSELF DOESN'T DICTATE WHEN PERMISSIONS ARE LEGALLY REQUIRED, AS THAT FALLS
UNDER COPYRIGHT LAW. HO\X/EVER, IT GUIDES YOU ON HOW TO FORMAT CITATIONS FOR MATERIAL YOU USE. YOU GENERALLY
NEED TO SEEK PERMISSIONS WHEN YOU REPRODUCE COPYRIGHTED MATERIAL BEYOND THE SCOPE OF FAIR USE, SUCH AS EXTENSIVE
QUOTES, IMAGES, SONG LYRICS, OR SUBSTANTIAL PORTIONS OF A \WORK.

Q: IS CITING A SOURCE USING CHICAGO MANUAL OF STYLE CITATION RULES ENOUGH,
OR DO | STILL NEED PERMISSIONS?

A: CITING A SOURCE USING THE CHICAGO MANUAL OF STYLE RULES IS ESSENTIAL FOR ATTRIBUTION AND ACADEMIC HONESTY,
BUT IT DOES NOT GRANT YOU PERMISSION TO USE COPYRIGHTED MATERIAL. YOU MUST OBTAIN SEPARATE PERMISSION FROM THE
COPYRIGHT HOLDER IF YOUR USE IS NOT CONSIDERED FAIR USE.

QZ How Do | FIND THE COPYRIGHT HOLDER TO REQUEST PERMISSIONS?

A: To FIND THE COPYRIGHT HOLDER, LOOK FOR COPYRIGHT NOTICES ON THE WORK ITSELF. THIS IS OF TEN FOUND ON THE
COPYRIGHT PAGE OF A BOOK, OR WITHIN THE METADATA OF AN IMAGE OR DIGITAL FILE. IF THE WORK IS PUBLISHED, THE
PUBLISHER IS USUALLY THE FIRST POINT OF CONTACT. FOR OLDER WORKS OR SPECIFIC TYPES OF CONTENT, YOU MIGHT NEED TO
CONSULT LITERARY AGENTS, LICENSING AGENCIES, OR CONDUCT MORE IN"DEPTH RESEARCH.

Q: WHAT IF THE MATERIAL | WANT TO USE IS ONLINE? DOES CHICAGO MANUAL OF
STYLE CITATION PERMISSIONS APPLY DIFFERENTLY?

A: YES, CHICAGO MANUAL OF STYLE CITATION PERMISSIONS APPLIES TO ONLINE MATERIAL JUST AS IT DOES TO PRINT. EVEN IF
CONTENT IS FOUND ONLINE, IT IS STILL PROTECTED BY COPYRIGHT UNLESS EXPLICITLY STATED OTHERWISE. YouU NEED TO
DETERMINE COPYRIGHT OWNERSHIP AND SEEK PERMISSION IF YOUR USE EXCEEDS FAIR USE PRINCIPLES.

Q: CAN | USE A SHORT QUOTE WITHOUT GETTING PERMISSION?

A: THE ABILITY TO USE A SHORT QUOTE WITHOUT PERMISSION OFTEN FALLS UNDER THE DOCTRINE OF FAIR USE. HO\)VEVER,
“SHORT” IS SUBJECTIVE AND DEPENDS ON THE OVERALL WORK AND THE CONTEXT OF THE QUOTE. |F THE QUOTE IS CONSIDERED
THE "HEART” OF THE ORIGINAL WORK OR IS USED EXTENSIVELY, YOU MAY STILL NEED PERMISSION. IT'S ALWAYS BEST TO
ASSESS THE FAIR USE FACTORS OR SEEK CLARIFICATION IF UNSURE.

Q: WHAT Is “FAIR USE” IN THE CONTEXT oF CHICAGO MANUAL OF STYLE CITATION
PERMISSIONS?

A: FAIR USE IS A LEGAL DOCTRINE THAT PERMITS LIMITED USE OF COPYRIGHTED MATERIAL WITHOUT REQUIRING PERMISSION FROM
THE RIGHTS HOLDERS, FOR PURPOSES SUCH AS CRITICISM, COMMENT, NEWS REPORTING, TEACHING, SCHOLARSHIP, OR RESEARCH.
THE DETERMINATION OF FAIR USE IS BASED ON A FOUR-FACTOR TEST, AND IT IS A DEFENSE AGAINST COPYRIGHT INFRINGEMENT,
NOT AN AUTOMATIC RIGHT.



Q: IF I'M USING AN IMAGE FOUND THROUGH A SEARCH ENGINE, CAN | USE IT FREELY?

A: NO, FINDING AN IMAGE THROUGH A SEARCH ENGINE DOES NOT MEAN IT'S FREE TO USE. THE IMAGE IS LIKELY STILL PROTECTED
BY COPYRIGHT. YOU MUST IDENTIFY THE COPYRIGHT HOLDER AND OBTAIN PERMISSION, UNLESS THE IMAGE IS EXPLICITLY
LICENSED FOR FREE USE (E.G., UNDER A CREATIVE COMMONS LICENSE) OR FALLS UNDER FAIR USE.

Q: WHAT ARE THE POTENTIAL CONSEQUENCES OF NOT OBTAINING NECESSARY
PERMISSIONS?

A: FAILING TO OBTAIN NECESSARY PERMISSIONS CAN LEAD TO SERIOUS CONSEQUENCES, INCLUDING COPYRIGHT INFRINGEMENT
LAWSUITS, FINANCIAL PENALTIES (DAMAGES), INJUNCTIONS TO STOP THE INFRINGING USE, AND DAMAGE TO YOUR PROFESSIONAL
REPUTATION.

QI SHOULD | GET PERMISSIONS FOR MATERIAL THAT IS IN THE PUBLIC DOMAIN?

A: NO, MATERIAL THAT IS DEFINITIVELY IN THE PUBLIC DOMAIN IS NOT PROTECTED BY COPYRIGHT, AND THEREFORE, YOU DO NOT
NEED TO SEEK PERMISSION TO USE IT. HO\X/EVER, CORRECTLY DETERMINING IF A WORK IS IN THE PUBLIC DOMAIN CAN SOMETIMES
BE COMPLEX, ESPECIALLY FOR OLDER WORKS OR WORKS FROM DIFFERENT JURISDICTIONS. ALWAYS CONFIRM PUBLIC DOMAIN
STATUS BEFORE PROCEEDING.
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