chicago manual of style citation guide 17th

Navigating Academic and Professional Writing with the Chicago Manual of Style Citation Guide 17th
Edition

chicago manual of style citation guide 17th edition is an indispensable resource for anyone
undertaking academic, professional, or scholarly writing. It provides a comprehensive framework for
understanding and implementing two distinct but related citation systems: the notes-bibliography
system and the author-date system. Mastering these systems is crucial for ensuring accuracy,
credibility, and clarity in your work, preventing plagiarism, and allowing readers to easily trace your
sources. This detailed guide will demystify the core principles and practical applications of the 17th
edition of the Chicago Manual of Style (CMOS) citation rules, covering everything from basic
formatting to complex source types, and offering insights into common challenges and best practices
for effective scholarly communication.
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Understanding the Two CMOS Citation Systems

The Chicago Manual of Style, in its 17th edition, offers writers a choice between two primary citation
methods: the notes-bibliography system and the author-date system. While both aim to acknowledge
sources accurately, they differ significantly in their application within the text and the structure of the
final bibliography or reference list. Understanding these fundamental differences is the first step to
correctly applying CMOS rules to your writing.

The notes-bibliography system is widely favored in many humanities disciplines, such as literature,
history, and art history. It uses superscript numbers within the text to refer readers to detailed notes
at the bottom of the page (footnotes) or at the end of the document (endnotes). These notes provide
full bibliographic information for the first citation of a source and often include shortened versions for
subsequent citations. A comprehensive bibliography listing all cited sources alphabetically by author’s
last name appears at the end of the work.

Conversely, the author-date system is more prevalent in the social sciences and some natural
sciences. This method involves parenthetical citations within the text, typically including the author’s
last name and the year of publication, and sometimes a page number if a specific passage is being
referenced. This in-text citation corresponds to an entry in a reference list at the end of the
document, which contains full bibliographic details for all sources mentioned in the text, again
alphabetized by author’s last name.



The Notes-Bibliography System: In-Text Citations and
Full Bibliographies

The notes-bibliography system is a cornerstone of scholarly communication in many fields, offering a
detailed and flexible approach to source citation. Its application involves a two-part mechanism: the
in-text citation and the comprehensive bibliography.

In-Text Citations: Footnotes and Endnotes

In the notes-bibliography system, superscript numbers are placed directly after the quotation or
paraphrased idea being referenced. These numbers serve as pointers to corresponding notes.
Footnotes appear at the bottom of the page where the reference occurs, while endnotes are collected
at the end of the chapter or document. The first note for a particular source contains complete
bibliographic information, similar to an entry in a bibliography but formatted for the note. Subsequent
references to the same source can be shortened, often including the author’s last name, a shortened
title, and the page number.

For example, a first note might look like this:

1. Jane Doe, The History of Everything (New York: Scholarly Press, 2020), 45.

And a subsequent note for the same work would be:

2. Doe, History of Everything, 78.

The Bibliography

The bibliography is a standalone section at the end of the work that lists all sources that have been
cited. Entries in the bibliography are arranged alphabetically by the author’s last name. The format
for each entry mirrors that of the first note but is presented as a full entry, typically with hanging
indents for readability. This section allows readers to quickly identify and locate the full details of
every source consulted and referenced in the text, thereby supporting the author’s arguments and
enabling further research.

The Author-Date System: Parenthetical Citations and



Reference Lists

The author-date system, while different in presentation from the notes-bibliography system, serves
the same fundamental purpose: to give credit to sources and allow readers to locate them. This
method is often preferred for its conciseness within the main body of the text.

Parenthetical Citations

Parenthetical citations are inserted directly into the text, usually at the end of a sentence or clause.
They typically include the author’s last name and the year of publication, enclosed in parentheses. If a
direct quotation is used, the page number(s) should also be included. For instance, a citation might
appear as (Smith 2021, 112) for a direct quote or (Jones 2019) for a general reference to Jones’s work.

It is important to note how the citation interacts with punctuation. If the parenthetical reference
concludes a sentence, the period follows the closing parenthesis. If it interrupts a sentence, commas
are used according to standard punctuation rules.

The Reference List

The reference list, also known as a works cited list in some styles, accompanies the author-date
system. It appears at the end of the document and includes full bibliographic information for every
source cited in the text. Like the bibliography in the notes-system, the reference list is alphabetized
by the author’s last name. Each entry provides all the necessary details for a reader to find the
original source, including author, title, publication information, and any other relevant data.

A typical reference list entry for a book under the author-date system would look like this:

Smith, John. 2021. The Art of Citation. Chicago: University of Chicago Press.

Essential Formatting Rules for CMOS 17th Edition

Adhering to consistent formatting is paramount when using any citation style, and the Chicago
Manual of Style 17th edition is no exception. These rules ensure clarity, professionalism, and
uniformity across different types of publications.

General Principles of Formatting



The 17th edition of CMOS emphasizes clarity and readability. This means using standard fonts like
Times New Roman or Arial, typically in 12-point size, with double-spacing for the main text. Margins
should generally be one inch on all sides. Titles of books and journals are italicized, while titles of
articles and chapters are placed in quotation marks. Punctuation within citations is precise and must
be followed carefully.

The placement of punctuation relative to in-text citations is a common point of attention. In the notes-
bibliography system, superscripts precede punctuation marks like periods and commas. In the author-
date system, the parenthetical citation typically comes before the sentence’s terminal punctuation.

Formatting Specific Elements

Key elements like titles, publication information, and page numbers each have specific formatting
requirements. Book titles are italicized. Journal titles are also italicized, followed by the volume
number, issue number, and publication date. Article titles appear in quotation marks. Page numbers
in notes typically appear after the source details, preceded by a comma. In parenthetical citations,
page numbers are often included after the year, separated by a comma.

Book titles: The Chicago Manual of Style

Journal titles: Journal of Scholarly Writing

Article titles: "A Guide to CMOS Citation"

Citing Common Source Types in CMOS 17th Edition

The flexibility of the Chicago Manual of Style 17th edition extends to its comprehensive treatment of a
wide array of source types. Whether you are citing a classic novel, a recent journal article, a website,
or a government document, CMOS provides clear guidelines.

Books

Citing a book is foundational. For the notes-bibliography system, the first note typically includes the
author’s full name, the book’s title in italics, publication information (city, publisher, year), and the
specific page number cited. For the author-date system, the reference list entry includes the author’s
last name, first name, the publication year, the book title in italics, and publication information.

Example (Notes-Bibliography, first note):



1. Foucault, Michel. Discipline and Punish: The Birth of the Prison. Translated by Alan Sheridan.
New York: Vintage Books, 1995.

Example (Author-Date, Reference List):

Foucault, Michel. 1995. Discipline and Punish: The Birth of the Prison. Translated by Alan
Sheridan. New York: Vintage Books.

Journal Articles

Citing journal articles requires attention to the journal’s title, volume, issue number, publication date,
and the specific article title and page range. In the notes-bibliography system, the article title is in
quotation marks, followed by the journal title in italics.

Example (Notes-Bibliography, first note):

2. Bourdieu, Pierre. "The Forms of Capital." Handbook of Theory and Research for the Sociology
of Education, edited by John G. Richardson, 241-57. New York: Greenwood Press, 1986.

Example (Author-Date, Reference List):

Bourdieu, Pierre. 1986. “The Forms of Capital.” In Handbook of Theory and Research for the
Sociology of Education, edited by John G. Richardson, 241-57. New York: Greenwood Press.

Websites and Online Resources

Citing online sources has become increasingly important. CMOS provides guidance for websites,
including the author or sponsoring organization, title of the specific page or document, website name,
and a stable URL. Including an access date is often recommended for online resources, as their
content can change.

Example (Notes-Bibliography, first note):

3. “National Parks Service.” National Park Service. Accessed October 26, 2023.
https://www.nps.gov/.

Example (Author-Date, Reference List):



National Park Service. n.d. “National Parks Service.” Accessed October 26, 2023.
https://www.nps.gov/.

Advanced CMOS Citation Scenarios

Beyond the common source types, the 17th edition of the Chicago Manual of Style addresses a host of
more complex citation scenarios that writers may encounter in their research. These often involve
multiple authors, revised editions, or less conventional publication formats.

Works with Multiple Authors

When a work has two or three authors, all names are typically included in both notes and
bibliographies/reference lists. For works with four or more authors, the convention is to list only the
first author’s name followed by "et al." (and others) in notes and bibliographies. The reference list
entry might list all authors or follow the "et al." convention depending on specific journal
requirements, though CMOS generally prefers listing all authors if space permits.

Revised Editions and Subsequent Printings

Citing revised editions requires indicating the edition number. For example, "2nd ed." or "rev. ed."
should be included after the title in the bibliographic entry. If you are citing a specific printing that is
not the first, you may include the printing number along with the publication year. This is particularly
important if there are known textual differences between printings.

Citing Primary vs. Secondary Sources

CMOS provides guidance on differentiating between primary sources (original documents, interviews,
etc.) and secondary sources (analyses or interpretations of primary sources). The formatting for these
may vary, with primary sources sometimes requiring more descriptive notes regarding their nature
and provenance.

Government Documents and Unpublished Materials

Government documents, with their often complex authorship and publication structures, have specific
citation formats. Similarly, citing unpublished materials like dissertations, theses, personal
correspondence, or archival materials requires detailed descriptions to help readers locate them. This
often involves institutional affiliations, archival names, and accession numbers.



The Importance of Consistency and Clarity

Regardless of the complexity, the overarching principle in CMOS is consistency. Once a system and
format are chosen, apply it uniformly throughout the document. Clarity is also key; the reader should
always be able to understand what is being cited and where to find it. Consulting the official Chicago
Manual of Style 17th Edition directly is always recommended for the most precise guidance on any
citation query.

Frequently Asked Questions About the Chicago Manual of
Style Citation Guide 17th Edition

Q: What is the main difference between the notes-
bibliography system and the author-date system in the
Chicago Manual of Style 17th edition?

A: The primary difference lies in how sources are referenced within the text and in the concluding list.
The notes-bibliography system uses numbered footnotes or endnotes and a bibliography, common in
the humanities. The author-date system uses parenthetical in-text citations (author, year, page) and a
reference list, prevalent in the social sciences.

Q: Should | use footnotes or endnotes in the notes-
bibliography system?

A: The choice between footnotes and endnotes in the Chicago Manual of Style 17th edition is often
dictated by the publication or institution. Footnotes are generally preferred for their immediate
accessibility at the bottom of the page, while endnotes are collected at the end of the document and
can sometimes be easier for publishers to manage in print.

Q: How do I cite a book with more than three authors using
the Chicago Manual of Style 17th edition?

A: For works with four or more authors in the Chicago Manual of Style 17th edition, you generally list
only the first author’'s name followed by "et al." in your notes and bibliography. Some reference lists
might list all authors if space permits, but "et al." is a common and acceptable shortcut.

Q: What is the correct way to format a website citation in the

Chicago Manual of Style 17th edition?

A: Website citations in the Chicago Manual of Style 17th edition typically include the author or
organization, the title of the specific page or document, the website name, and a stable URL. An
access date is also often included, especially for pages that may change frequently.



Q: Do | need to italicize titles when using the Chicago Manual
of Style 17th edition?

A: Yes, titles of major works such as books, journals, magazines, and newspapers are italicized in the
Chicago Manual of Style 17th edition. Titles of shorter works, like articles, chapters, or essays, are
enclosed in quotation marks.

Q: How do | cite a source that | found through another source
(a secondary source) in the Chicago Manual of Style 17th
edition?

A: When citing a secondary source in the Chicago Manual of Style 17th edition, you should cite both
the original work and the secondary source that you consulted. In your note, you would typically
indicate that you are referencing the work of the original author as cited in the secondary source. The
bibliography or reference list would only include the secondary source that you directly consulted.

Q: What is the purpose of a hanging indent in Chicago style
citations?

A: A hanging indent is used in bibliographies and reference lists in Chicago style to improve
readability. It means that the first line of each citation is flush with the left margin, and all subsequent
lines of that citation are indented. This visually separates each entry and makes it easier for readers
to scan the list.

Q: How does the Chicago Manual of Style 17th edition handle
block quotations?

A: For block quotations (typically those longer than five lines of prose or more than three lines of
poetry) in the Chicago Manual of Style 17th edition, you should indent the entire quotation from the
left margin. Do not use quotation marks, and place the citation immediately after the final
punctuation of the quotation.
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