
chicago manual of style citation
acknowledgments
chicago manual of style citation acknowledgments represent a crucial element in academic and
professional writing, ensuring proper credit is given and intellectual honesty is maintained.
Understanding how to format these acknowledgments according to the Chicago Manual of Style
(CMOS) is essential for authors aiming for clarity, accuracy, and adherence to scholarly standards.
This comprehensive guide will delve into the intricacies of acknowledging contributions, covering
everything from the purpose and placement of acknowledgments to specific phrasing and common
pitfalls to avoid when citing within the CMOS framework. We will explore the nuances of
acknowledging individuals, institutions, and sources that have significantly aided the research and
writing process, providing clear examples and practical advice for authors.

Table of Contents
The Purpose and Importance of Acknowledgments
Where to Place Acknowledgments in Your Work
Who to Acknowledge in Your Writing
What to Acknowledge
Crafting Effective Acknowledgments: Style and Phrasing
Common Mistakes to Avoid in Chicago Manual of Style Citation Acknowledgments
Acknowledging Digital and Online Sources
Institutional and Funding Acknowledgments
Final Thoughts on Chicago Manual of Style Citation Acknowledgments

The Purpose and Importance of Acknowledgments

Acknowledgments serve as a vital component of scholarly and creative works, offering a dedicated
space to express gratitude to those who have contributed to the project's completion. Beyond a
simple formality, acknowledgments uphold the ethical principles of authorship by recognizing the
intellectual labor and support provided by others. This practice is fundamental to academic integrity,
preventing plagiarism and demonstrating a commitment to transparency in the research and writing
process.

In the context of the Chicago Manual of Style, acknowledgments are treated with the same rigor as
other citation practices, emphasizing precision and clarity. They are not merely a personal thank-you
note but a formal statement that acknowledges specific contributions, whether they be intellectual,
financial, or technical. Failing to adequately acknowledge sources and individuals can undermine
the credibility of the work and potentially lead to accusations of academic dishonesty.

The importance of this section cannot be overstated. It builds goodwill with contributors,
strengthens the author's professional reputation, and provides a valuable resource for readers
seeking to understand the genesis and support behind the work. For scholars, researchers, and
writers operating within the guidelines of CMOS, mastering the art of writing effective
acknowledgments is as critical as mastering footnote or endnote citation.



Where to Place Acknowledgments in Your Work

The placement of the acknowledgments section within a larger work is a matter of convention and
practicality, with CMOS offering guidance to ensure clarity and accessibility for the reader.
Typically, the acknowledgments appear early in the text, preceding the main body of the work but
following preliminary matter such as the title page, abstract, and table of contents. This placement
ensures that readers who are interested in the genesis of the work or who wish to understand the
scope of contributions can find this information readily.

In a book, the acknowledgments are usually found after the table of contents and before the
introduction or the first chapter. This positioning allows readers to get a sense of the author's
support network before delving into the core content. For dissertations and theses, the
acknowledgments section is also typically placed after the table of contents and abstract, serving as
a preliminary piece that sets the stage for the extensive research that follows.

For shorter works, such as articles in journals or essays in edited collections, the acknowledgments
might appear at the end of the main text but before the bibliography or list of references. However,
the most common and recommended placement, aligning with the spirit of CMOS, is towards the
beginning of the manuscript. This strategic placement signals their importance and ensures they are
not overlooked by reviewers, editors, or the general readership.

Who to Acknowledge in Your Writing

Identifying the individuals and entities worthy of acknowledgment is a critical step in preparing this
section. The scope of acknowledgment can be broad, encompassing a diverse range of contributions
that have advanced the project. It is not limited to direct assistance with the writing itself but
extends to intellectual guidance, access to resources, and crucial feedback.

Key individuals and groups to consider including are:

Mentors and Advisors: Professors, supervisors, or senior colleagues who provided significant
intellectual direction, guidance, and critical feedback throughout the research and writing
process.

Colleagues and Peers: Individuals who read drafts, offered constructive criticism, engaged
in discussions that shaped ideas, or provided specialized knowledge.

Research Assistants: Those who helped with data collection, literature reviews,
transcription, or other essential research tasks.

Subject Matter Experts: Individuals consulted for their specialized knowledge in a particular
field, whose insights were crucial to the accuracy and depth of the work.

Librarians and Archivists: Staff who provided invaluable assistance in locating resources,
navigating collections, and accessing rare materials.



Family and Friends: Those who offered emotional support, encouragement, or practical help
that enabled the author to dedicate time and energy to the project. While personal support is
important, the focus in academic acknowledgments should remain on contributions directly
relevant to the work's creation.

Institutions and Organizations: Universities, research centers, foundations, or companies
that provided funding, resources, facilities, or administrative support.

It is also important to consider acknowledging anonymous reviewers who provided valuable
feedback, often through academic journals. In such cases, the acknowledgment might be more
general, thanking "anonymous readers" or "peer reviewers" for their insightful comments that
improved the manuscript.

What to Acknowledge

Beyond the individuals involved, the nature of their contribution is also a key element in crafting
effective acknowledgments. The goal is to be specific enough to convey genuine appreciation
without becoming overly verbose or anecdotal. Different types of contributions warrant different
forms of recognition.

Here are some common categories of contributions that should be acknowledged:

Intellectual Contributions: This includes shaping the central argument, suggesting new
research avenues, refining theoretical frameworks, or helping to clarify complex ideas.

Research Support: This encompasses assistance with data collection, analysis, literature
searches, obtaining permissions, or managing research materials.

Financial Support: Grants, scholarships, fellowships, or any other form of funding that made
the research and writing possible should be acknowledged. Specific grant numbers or funding
bodies are often required, especially in academic publications.

Technical Support: Assistance with specialized equipment, software, statistical analysis, or
other technical aspects of the project.

Access to Resources: This could include access to rare archives, specialized databases,
unique collections, or proprietary information that was crucial for the work.

Editorial and Proofreading Assistance: While the author remains responsible for the final
text, significant help with editing or proofreading can be acknowledged.

Inspiration and Encouragement: While less tangible, the impact of sustained
encouragement and inspiration on the author's ability to complete the work can also be
recognized, though this is often more common in personal memoirs or creative non-fiction
than in strictly academic texts.



The key is to be truthful and specific about what each person or entity contributed. Generic
statements can sometimes feel insincere, whereas precise acknowledgments demonstrate a clear
understanding of the collaborative nature of many scholarly endeavors.

Crafting Effective Acknowledgments: Style and
Phrasing

The language used in acknowledgments plays a significant role in conveying sincere gratitude and
maintaining a professional tone, in line with the Chicago Manual of Style's emphasis on clarity and
precision. While there is flexibility, certain conventions help ensure the acknowledgments are both
impactful and appropriate for their context.

When formulating your acknowledgments, consider the following:

Be Specific: Instead of a general "thank you," specify the nature of the contribution. For
example, "I am grateful to Professor Jane Doe for her incisive feedback on the initial
manuscript, which helped me refine the theoretical framework" is more effective than "Thanks
to Professor Doe."

Maintain a Professional Tone: While personal gratitude is important, the language should
remain formal and appropriate for the academic or professional context. Avoid overly casual
language or inside jokes that may not be understood by a wider audience.

Use Active Voice: Employing active voice can make your acknowledgments more direct and
impactful. For instance, "John Smith provided invaluable assistance with the statistical
analysis" is stronger than "Assistance with statistical analysis was provided by John Smith."

Organize Logically: Group individuals by the type of contribution or by their relationship to
the work (e.g., advisors, colleagues, funding bodies). This makes the section easier to read and
understand.

Acknowledge Chronologically or by Importance: Some authors choose to acknowledge
individuals in the order they appear in the research process, while others prioritize those who
made the most significant contributions. There is no single right answer, but consistency is
key.

Conciseness is Key: While thoroughness is important, acknowledgments should not become
overly long or detailed. Focus on the most impactful contributions.

Examples of common phrases include:

"I would like to thank..."

"I am deeply indebted to..."



"Special thanks go to..."

"My gratitude extends to..."

"This work would not have been possible without the support of..."

Remember that the acknowledgments are a reflection of the author and the work itself, so they
should be crafted with care and attention to detail.

Common Mistakes to Avoid in Chicago Manual of Style
Citation Acknowledgments

While the spirit of acknowledgment is straightforward gratitude, authors can sometimes fall into
common traps that detract from the effectiveness or professionalism of their acknowledgments.
Adhering to the principles of CMOS, which values clarity and integrity, helps avoid these pitfalls.

Here are some common mistakes to be aware of:

Oversharing Personal Details: While acknowledging personal support is sometimes
appropriate, excessively detailed personal anecdotes can detract from the scholarly focus of
the work. Keep the focus on contributions directly related to the content.

Being Too Vague: General thanks without specifying the contribution can feel perfunctory.
Readers and contributors want to know how they helped.

Forgetting Key Contributors: An unintentional omission can be embarrassing and
damaging. Thoroughly review your list of potential acknowledgments before finalizing.

Acknowledging Minor Contributions Extensively: While all help is appreciated, overly
long acknowledgments for minor tasks can dilute the impact of the recognition for more
significant contributions.

Inconsistent Formatting: While CMOS doesn't prescribe a rigid format for
acknowledgments themselves (unlike footnotes), maintaining consistency in how you address
individuals and describe their contributions is important.

Delaying the Process: It's best to keep track of who you might want to thank as you go
along, rather than trying to recall everyone at the last minute.

Failing to Get Permission (in some contexts): While not always required, for very specific
or potentially sensitive acknowledgments, it can be courteous to inform individuals
beforehand.



By being mindful of these common errors, authors can ensure their acknowledgments section is a
well-crafted, professional, and sincere expression of gratitude that upholds the standards of
academic and professional writing.

Acknowledging Digital and Online Sources

In today's research landscape, digital and online sources are ubiquitous, and acknowledging them
appropriately within the framework of Chicago Manual of Style citation acknowledgments is crucial.
This includes software, databases, websites, and digital archives that have played a role in the
research or writing process. The principles of acknowledging intellectual and material contributions
extend to these digital resources and the individuals or organizations that maintain them.

When acknowledging digital resources, consider:

Software: If specialized software was instrumental in data analysis, visualization, or
manuscript preparation, it may warrant acknowledgment, especially if it was developed or
provided by specific individuals or institutions.

Databases and Archives: Access to online databases, digital libraries, or specialized archives
is often a significant contribution. Acknowledging the institution that hosts the database (e.g.,
"access to the JSTOR database," "the digital archives of the New York Public Library") is
important.

Online Tools and Platforms: If collaborative tools or specific online platforms facilitated the
research or writing, and their use was substantial, they might be mentioned.

Websites and Online Content: While individual web pages are typically cited within the text
or endnotes, the access to or curation of important online repositories of information might be
acknowledged.

For instance, an author might write: "I am grateful to the National Archives and Records
Administration for providing online access to vital primary source documents, which were
indispensable to this study." Or, "The development and accessibility of the XYZ statistical software
were invaluable to the quantitative analysis presented herein." The focus should be on the resource's
contribution to the work's feasibility and quality, rather than a simple mention of browsing a
website.

Institutional and Funding Acknowledgments

Acknowledging the support of institutions and funding bodies is a cornerstone of responsible
scholarship, particularly when adhering to the Chicago Manual of Style. These acknowledgments
serve to inform readers about the infrastructure and financial backing that made the research and
publication possible, upholding transparency and often fulfilling the requirements of grant-making



agencies.

Key elements of institutional and funding acknowledgments include:

Funding Agencies: Explicitly name the organizations that provided grants, scholarships,
fellowships, or other forms of financial support. This is often a mandatory requirement for
publication in academic journals.

Grant Numbers: Include any relevant grant or contract numbers as specified by the funding
agency. This allows for tracking and verification of funding.

Institutions: Acknowledge universities, research centers, laboratories, libraries, or archives
that provided facilities, resources, or institutional support.

Specific Departments or Programs: If a particular department or research program within
an institution was instrumental, it can be named.

Foundations and Corporations: Similar to government agencies, private foundations and
corporate sponsors should be clearly identified.

A typical phrasing might be: "This research was supported in part by a grant from the National
Science Foundation (NSF grant 1234567) and by the [University Name]'s Department of
[Department Name]." or "The author received a fellowship from the [Foundation Name] to conduct
the research presented in this book." These acknowledgments are not just a courtesy but a
professional obligation that reinforces the integrity and accountability of the research process.

The meticulousness with which these acknowledgments are handled reflects the author's
commitment to scholarly standards and ethical research practices. By carefully detailing the support
received, authors not only express gratitude but also contribute to the broader understanding of the
resources that underpin academic and creative endeavors.

FAQ: Chicago Manual of Style Citation Acknowledgments

Q: Where is the acknowledgments section typically placed in a
book according to Chicago Manual of Style?
A: According to the Chicago Manual of Style, the acknowledgments section in a book is usually
placed at the beginning of the text, after the table of contents and before the introduction or the first
chapter. This ensures that readers can easily find it early in their engagement with the work.

Q: Do I need to acknowledge personal support from family and
friends in academic works under CMOS?
A: While personal support from family and friends can be mentioned, the focus in academic



acknowledgments under CMOS should primarily be on contributions directly relevant to the
intellectual and research aspects of the work. If acknowledged, it should be brief and maintain a
professional tone.

Q: How specific should I be when acknowledging someone's
contribution?
A: CMOS emphasizes clarity and precision. Instead of a general "thank you," it's better to be specific
about the nature of the contribution. For example, mention if they provided feedback on a specific
chapter, helped with data analysis, or offered crucial intellectual guidance on a particular concept.

Q: Are there specific phrases recommended by Chicago
Manual of Style for acknowledgments?
A: CMOS does not prescribe rigid phrasing but encourages clarity and sincerity. Common phrases
include "I would like to thank," "I am grateful to," "Special thanks go to," and "This work would not
have been possible without." The key is to use language that is both professional and genuine.

Q: What if I received funding from multiple sources for my
research?
A: When multiple funding sources are involved, it is essential to acknowledge each one clearly.
Include the name of the funding agency or institution and, if applicable, the grant or contract
number as required by the terms of the funding. This is a critical aspect of transparency in academic
research.

Q: How should I acknowledge anonymous reviewers or editors
in my acknowledgments?
A: It is common practice to acknowledge anonymous reviewers and editors, especially in journal
articles. Phrases like "I am grateful to the anonymous reviewers for their insightful comments" or "I
would like to thank the editorial team for their guidance" are appropriate and professional.

Q: Is it necessary to get permission before acknowledging
someone?
A: While not always legally mandated for simple acknowledgments, it is generally good practice,
especially if the acknowledgment is detailed or potentially sensitive, to inform individuals of your
intention to acknowledge them. This fosters goodwill and avoids any misunderstandings.

Q: What if I've used specialized software or online tools



extensively? Should I acknowledge them?
A: If specialized software or online tools were instrumental to your research process, particularly if
they were developed by a specific entity or provided crucial functionality, acknowledging them can
be appropriate. This demonstrates thoroughness in recognizing all significant contributions to the
work.
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