
chicago manual of style bibliography
rules and examples
The Chicago Manual of Style (CMOS) is a widely recognized style guide that provides
comprehensive instructions for academic writing and publishing. When it comes to citing
sources, understanding the Chicago Manual of Style bibliography rules and examples is
paramount for academic integrity and clarity. This article delves into the intricacies of
creating a bibliography or works cited page according to CMOS, covering essential
elements, different source types, and common formatting conventions. We will explore the
fundamental principles of the Chicago style's approach to bibliographies, differentiate
between the notes-bibliography system and the author-date system, and provide detailed
examples for various common sources. Mastering these rules ensures your research is
properly credited and your readers can easily locate your sources.
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Understanding the Chicago Manual of Style
Bibliography

A bibliography, in the context of the Chicago Manual of Style, is an alphabetical list of all
sources consulted and cited in a work. Its primary purpose is to acknowledge the
intellectual contributions of other scholars and to allow readers to verify information or
explore the topic further. Unlike a simple list of everything read, a CMOS bibliography
typically includes only those sources that have been directly referenced in the text. This
distinction is crucial for maintaining academic rigor and providing a precise record of the
research process. The Chicago Manual of Style offers detailed guidance on how to format
these entries, ensuring uniformity and professionalism across different academic
disciplines.

The process of constructing a bibliography can seem daunting, but by breaking it down into



its core components and understanding the specific requirements for different types of
sources, it becomes a manageable task. Whether you are working on a term paper, a
thesis, or a scholarly article, adherence to CMOS bibliography rules ensures your work
meets the highest standards of academic citation. This guide will equip you with the
knowledge to confidently format your bibliography according to the latest editions of the
Chicago Manual of Style.

The Two Systems of Citation in Chicago Style

The Chicago Manual of Style presents two distinct systems for documenting sources: the
notes-bibliography system and the author-date system. Each system has its own
conventions for in-text citations and the final bibliography. Understanding which system
your discipline or publication requires is the first step in correctly formatting your
bibliography.

The Notes-Bibliography System

The notes-bibliography system uses numbered footnotes or endnotes to cite sources within
the text. The bibliography, which follows the notes, is an alphabetical list of all sources cited
in the notes. This system is commonly used in the humanities, such as literature, history,
and art history. The in-text citations are minimal, with a superscript number directing the
reader to a corresponding note. The bibliography entries in this system tend to be more
descriptive, often including publication details that might be more condensed in the author-
date system.

In the notes-bibliography system, the bibliography itself is alphabetized by the author's last
name, or by title if no author is listed. Each entry provides complete publication
information. While the notes offer the immediate context of the citation, the bibliography
provides a comprehensive overview of the research foundation for the entire work. It’s
designed to be a resource for the reader to delve deeper into the cited material.

The Author-Date System

The author-date system uses parenthetical in-text citations, typically including the author's
last name and the year of publication (e.g., Smith 2023). This system is frequently
employed in the social sciences and some natural sciences. Following the main text, a
"References" list (not "Bibliography" in this system) is provided, which is also alphabetized
by author's last name. The reference list entries are generally more concise than those in
the notes-bibliography system, as much of the publication detail is assumed to be
understood or can be inferred from the in-text citation.

The primary goal of the author-date system's bibliography, or reference list, is to quickly
link the in-text citation to a specific source. The brevity of the in-text citation means the



reference list must contain sufficient detail to uniquely identify each source. This system
emphasizes the currency of research, often highlighting the publication date as a key piece
of information.

Key Elements of a Chicago Style Bibliography
Entry

Regardless of which Chicago style system you employ, certain core elements are
consistently required for a complete bibliography entry. These elements help readers
identify and locate the source. The exact order and punctuation may vary slightly between
the notes-bibliography and author-date systems, but the fundamental information remains
the same.

Author(s) or Editor(s): The name of the creator(s) of the work.

Title of the Work: The full title and subtitle of the book, article, website, etc.

Publication Information: Details such as the place of publication, publisher, and year
for books; journal title, volume, and issue number for articles; or website name and
URL for online content.

Page Numbers: For specific citations within a work (e.g., articles, chapters), though
typically not for entire books unless it's a specific edition or part.

Date of Publication: The year the source was published.

DOI or URL: For digital sources, a persistent identifier like a DOI or the full URL is often
included.

Understanding these essential components allows for the systematic construction of
accurate bibliography entries for a wide range of sources. The emphasis is on providing
enough information for the reader to find the exact source being referenced.

Formatting Rules for a Chicago Style Bibliography

The Chicago Manual of Style provides very specific guidelines for the physical presentation
of a bibliography to ensure readability and a professional appearance. These rules cover
everything from indentation to punctuation and alphabetical order.

The bibliography should be titled "Bibliography" for the notes-bibliography system or
"References" for the author-date system. It should appear at the end of the document, after
any appendices and before the index (if applicable). Entries are arranged alphabetically by



the author's last name. If there is no author, the entry is alphabetized by the first significant
word of the title, ignoring articles such as "a," "an," and "the."

For the notes-bibliography system, hanging indentation is the standard. This means the first
line of each entry is flush with the left margin, and subsequent lines are indented. The
author's name is typically listed in the format: Last Name, First Name. Punctuation is
crucial, with commas, periods, and colons used precisely as prescribed by CMOS.

In the author-date system, while the reference list is also alphabetized and uses hanging
indentation, the in-text citations differ significantly. The bibliography entries themselves are
also arranged alphabetically by author's last name, but the overall emphasis is on matching
the in-text parenthetical citation directly to a source in the list.

Bibliography Examples for Common Source Types

To effectively apply Chicago Manual of Style bibliography rules, it’s essential to see
concrete examples for various types of sources. These examples illustrate the application of
the formatting and content requirements discussed previously.

Books

For books, the author's name, title, and publication information are the key components.
For the notes-bibliography system, the order is generally Author Last Name, First Name.
Title of Book. Place of Publication: Publisher, Year of Publication.

Example (Notes-Bibliography):

Smith, John. The History of Chicago. Chicago: University of Chicago Press, 2020.

For the author-date system, the order is Author Last Name, First Name. Year of Publication.
Title of Book. Place of Publication: Publisher.

Example (Author-Date):

Smith, John. 2020. The History of Chicago. Chicago: University of Chicago Press.

Journal Articles

Citing journal articles requires including the author, article title, journal title, volume and
issue numbers, and publication date, along with page numbers. For the notes-bibliography
system:

Example (Notes-Bibliography):



Doe, Jane. "Urban Development in the Midwest." Journal of Urban Studies 45, no. 2 (2021):
112-135.

For the author-date system:

Example (Author-Date):

Doe, Jane. 2021. "Urban Development in the Midwest." Journal of Urban Studies 45 (2):
112-135.

Websites and Online Sources

When citing online content, the author (if available), title of the page or article, name of the
website, publication or last updated date, and the URL are crucial. A retrieval date may also
be necessary if the content is likely to change.

Example (Notes-Bibliography):

National Archives. "Discover Your Family History." Accessed July 26, 2023.
https://www.archives.gov/genealogy.

Example (Author-Date):

National Archives. n.d. "Discover Your Family History." Accessed July 26, 2023.
https://www.archives.gov/genealogy.

Chapters in Edited Books

For a chapter within an edited book, you need to cite the chapter author, chapter title, the
editor(s), the book title, and the publication details of the book.

Example (Notes-Bibliography):

Brown, Michael. "Early Settlers of Illinois." In A Collection of Midwestern Histories, edited by
Sarah Green, 55-80. New York: Academic Press, 2019.

Example (Author-Date):

Brown, Michael. 2019. "Early Settlers of Illinois." In A Collection of Midwestern Histories,
edited by Sarah Green, 55-80. New York: Academic Press.

Dissertations and Theses

Dissertations and theses require specific details about the author, title, degree sought,
institution, and year of completion, along with information about availability.



Example (Notes-Bibliography):

Williams, Emily. "The Socioeconomic Impact of Industrialization in Illinois." PhD diss.,
University of Illinois, 2018. ProQuest Dissertations Publishing.

Example (Author-Date):

Williams, Emily. 2018. "The Socioeconomic Impact of Industrialization in Illinois." PhD diss.,
University of Illinois. ProQuest Dissertations Publishing.

Newspaper and Magazine Articles

Citations for these sources include the author (if bylined), article title, newspaper or
magazine title, date of publication, and page numbers.

Example (Notes-Bibliography):

Jones, Robert. "Chicago's Architectural Marvels." Chicago Tribune, April 15, 2022, sec. Arts
& Culture, 1, 4.

Example (Author-Date):

Jones, Robert. 2022. "Chicago's Architectural Marvels." Chicago Tribune, April 15, sec. Arts
& Culture, 1, 4.

Reports

For reports, include the author (individual or organization), title of the report, sponsoring
organization (if different from the author), and publication details.

Example (Notes-Bibliography):

Urban Planning Institute. Housing Affordability in Metropolitan Areas. Report no. 2023-05.
Washington, D.C.: Urban Planning Institute, 2023.

Example (Author-Date):

Urban Planning Institute. 2023. Housing Affordability in Metropolitan Areas. Report no.
2023-05. Washington, D.C.: Urban Planning Institute.

Common Pitfalls and Best Practices for
Bibliographies

While the Chicago Manual of Style provides clear guidelines, several common pitfalls can
arise when creating bibliographies. One frequent mistake is inconsistent formatting across



entries. It is vital to adhere strictly to the rules for punctuation, capitalization, and
indentation for every single entry.

Another common error is including sources that were not actually cited in the text when
using the notes-bibliography system. Conversely, forgetting to include a source that was
cited in the text can lead to accusations of plagiarism. Ensure that every note corresponds
to an entry in the bibliography, and every bibliography entry is supported by an in-text
citation or note.

Best practices include using citation management software, which can help automate much
of the formatting process and reduce errors. However, always double-check the output of
such software against the CMOS guidelines. Proofreading your bibliography meticulously is
also essential. Pay close attention to author names, titles, publication dates, and page
numbers. Finally, consult the latest edition of the Chicago Manual of Style for any updates
or specific guidance relevant to your field.

The Importance of Consistency in Bibliographies

Consistency is the cornerstone of any well-constructed bibliography. Whether you are using
the notes-bibliography system or the author-date system, maintaining uniformity in
formatting, punctuation, and the level of detail provided for each entry is crucial.
Inconsistent bibliographies can be distracting for readers, undermining the credibility of
your work and making it more difficult for them to locate your sources.

A consistent bibliography demonstrates attention to detail and a thorough understanding of
academic citation standards. It signals to your audience that you have approached your
research with care and respect for the scholarly record. By diligently following the Chicago
Manual of Style's rules for bibliographies, you not only fulfill an academic requirement but
also contribute to the transparent and ethical dissemination of knowledge.

Ultimately, mastering the intricacies of Chicago Manual of Style bibliography rules and
examples empowers you to present your research in a clear, accurate, and professional
manner. This attention to detail in citation is a hallmark of scholarly excellence.

Q: What is the primary difference between a
bibliography and a reference list in Chicago style?
A: In the Chicago Manual of Style, the primary difference lies in the citation system used. A
"Bibliography" is typically used with the notes-bibliography system and includes all sources
consulted, whether cited or not, and is often more descriptive. A "References" list is used
with the author-date system and includes only sources cited in the text, with a focus on
brevity to match in-text parenthetical citations.



Q: How should I format the author's name in a Chicago
style bibliography?
A: For the notes-bibliography system, the author's name is listed as Last Name, First Name.
For the author-date system, it is also Last Name, First Name. The key difference is where
the year appears in the entry.

Q: Do I need to include a retrieval date for online
sources in a Chicago style bibliography?
A: A retrieval date is generally recommended for online sources, especially if the content is
likely to change or be updated. It is included to indicate when you last accessed the
information, ensuring your citation is accurate at the time of your research.

Q: How do I alphabetize entries in a Chicago style
bibliography when there is no author?
A: If a source has no author, it is alphabetized by the first significant word of the title. This
means ignoring articles such as "a," "an," and "the" at the beginning of the title. For
example, "The History of Chicago" would be alphabetized under "H."

Q: What is a hanging indent, and when is it used in a
Chicago style bibliography?
A: A hanging indent is a formatting style where the first line of a bibliography entry is flush
with the left margin, and all subsequent lines are indented. This style is used for both
bibliographies and reference lists in the Chicago Manual of Style to improve readability and
distinguish individual entries.

Q: How do I cite a book with multiple authors in Chicago
style bibliography?
A: For books with up to three authors, list all authors in the bibliography. For books with
four or more authors, list the first author followed by "et al." in the notes-bibliography
system. In the author-date system, you would list all authors in the reference list, even if
there are more than three.

Q: Should I include the publisher's location in a Chicago
style bibliography entry for a book?
A: Yes, the publisher's location (city, state, or country) is typically included in a Chicago
style bibliography entry for a book, followed by a colon, the publisher's name, and then the
year of publication.



Q: What is the purpose of the Chicago Manual of Style
bibliography?
A: The purpose of a Chicago Manual of Style bibliography is to provide a comprehensive
and organized list of all sources that have been cited within a document. It serves to give
credit to the original authors, allow readers to verify information, and guide them to further
resources on the topic.
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