
chicago manual of style bibliography notes
chicago manual of style bibliography notes are a cornerstone of academic and scholarly writing,
providing a standardized method for citing sources. Mastering these citation practices ensures clarity,
credibility, and ethical scholarship. This comprehensive guide delves deep into the intricacies of
creating bibliographies and notes according to The Chicago Manual of Style (CMOS), covering
everything from basic principles to nuanced applications. We will explore the different citation
systems Chicago offers, the specific formatting requirements for various source types, and the crucial
role of both footnotes/endnotes and the bibliography itself. Understanding these elements is vital for
researchers, students, and anyone aiming to produce polished, professional work that adheres to
rigorous academic standards.
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Understanding Chicago Style Citation Systems

The Chicago Manual of Style (CMOS) primarily offers two distinct citation systems: the Notes and
Bibliography system and the Author-Date system. While both aim for accuracy and clarity, their
application and the way sources are presented differ significantly. The Notes and Bibliography
system, often favored in the humanities (literature, history, arts), uses footnotes or endnotes for
citation within the text and a comprehensive bibliography at the end of the work. This allows for
detailed annotations and commentary alongside the citation, offering flexibility for writers who wish to
elaborate on sources or provide context.

In contrast, the Author-Date system, more prevalent in the sciences and social sciences, uses
parenthetical citations within the text that include the author's last name and the publication year,
along with page numbers if necessary. This system also requires a reference list at the end, which is a
direct equivalent of the bibliography but typically includes only the sources cited in the text. The
choice between these systems often depends on the discipline, the specific requirements of an
academic journal or publisher, and the writer's preference for how information is presented. Both
systems demand meticulous attention to detail to avoid plagiarism and provide readers with the
necessary information to locate cited works.

The Role of Footnotes and Endnotes in Chicago Style

In the Notes and Bibliography system of Chicago style, footnotes and endnotes serve as the primary



mechanism for referencing sources directly within the body of the text. Footnotes appear at the
bottom of the page where the citation is made, while endnotes are compiled at the end of the
document, chapter, or book. The choice between footnotes and endnotes is largely a matter of
stylistic preference or publisher requirements, with endnotes often preferred for longer works to avoid
interrupting the flow of the main text.

Each note typically contains the author's name, the title of the work, publication details, and the
specific page number(s) from which the information was drawn. The first citation of a source in a note
is usually more complete, including full bibliographic details. Subsequent citations of the same source
can be shortened, often using the author's last name and a shortened title, or simply "ibid." (ibidem,
meaning "in the same place") if the citation immediately follows the previous one for the same
source. These notes are essential for providing immediate attribution, allowing readers to quickly
identify the source of specific information without having to constantly refer to a separate
bibliography.

First Reference Notes

The initial mention of a source in a footnote or endnote requires a more complete bibliographic entry.
This ensures that readers have all the necessary information to identify the source accurately. The
format for a first reference note varies slightly depending on the source type, but it generally includes
the author's full name, the full title of the work in italics or quotation marks as appropriate, and
publication information such as the city of publication, publisher, and year. Page numbers are crucial
for pinpointing the exact location of the quoted or paraphrased material.

Subsequent Reference Notes

Once a source has been cited in full, subsequent references to the same work can be significantly
abbreviated. This practice streamlines the citation process and makes the notes less cluttered. The
most common method for subsequent references involves using the author's last name followed by a
shortened version of the title. For example, if the first note was for John Smith's "The History of
Everything," a subsequent note might simply be "Smith, History of Everything, 123." If a citation is for
the exact same source and page number as the immediately preceding note, "ibid." can be used. If
it's for the same source but a different page, "ibid." followed by the new page number is appropriate.

Crafting Your Chicago Style Bibliography

The bibliography, appearing at the end of a Chicago-style document that uses the Notes and
Bibliography system, is an alphabetical list of all the sources consulted and cited in the work. Unlike a
reference list in the Author-Date system, a Chicago bibliography may include sources that were
consulted but not directly cited, provided they were instrumental in the research process. Its primary



purpose is to offer a comprehensive and organized overview of the research undertaken, enabling
readers to explore the material further.

Each entry in the bibliography is formatted as a single, run-in (or "hanging") paragraph, meaning the
first line is flush with the left margin, and subsequent lines are indented. This formatting convention
enhances readability and allows for quick scanning of the list. The entries are alphabetized by the
author's last name. If a source has no author, it is alphabetized by the first significant word of the
title, ignoring articles like "a," "an," and "the." Consistency in formatting is paramount, ensuring that
the bibliography is both professional and easy to navigate.

Formatting Principles for Bibliography Entries

The fundamental structure of a bibliography entry in Chicago style involves presenting essential
bibliographic information in a specific order and with particular punctuation. Generally, entries begin
with the author's last name, followed by a comma, and then the author's first name. The title of the
work comes next, italicized for books and collections, or placed in quotation marks for articles and
chapters within larger works. Publication details, including the city of publication, publisher, and year,
follow the title.

Crucially, the bibliography entry often reverses the order of information compared to the first footnote
citation for the same source. For instance, a footnote might begin with the author's first name and
last name, while a bibliography entry starts with the last name and first name. This distinction is a key
characteristic of the Notes and Bibliography system. Page ranges for articles or book chapters are
typically included at the end of the entry, preceded by "pp." for multiple pages or "p." for a single
page.

Alphabetizing Bibliography Entries

The organization of a Chicago-style bibliography is based on alphabetical order, which is a critical
element for user navigation. Entries are primarily sorted by the author's last name. For works by the
same author, entries are alphabetized by the title of the work. When a source has multiple authors,
the primary sorting is done by the last name of the first author listed. If there is no author, the entry is
alphabetized by the first significant word of the title, meaning articles like "A," "An," or "The" are
disregarded.

Special characters and numbers can sometimes present minor challenges in alphabetization.
However, Chicago style generally follows standard English alphabetical order, treating numbers as if
they were spelled out in some contexts or as per their numerical value depending on the specific
scenario and publisher guidelines. For corporate authors or government agencies listed as authors,
the entry is alphabetized by the first significant word of the organization's name. Consistency in
applying these rules ensures that the bibliography is correctly structured and easily searchable.



Common Source Types and Their Bibliography
Formatting

The Chicago Manual of Style provides detailed guidance for citing a wide array of source types, from
the most common books and journal articles to less conventional materials like websites, interviews,
and archival documents. Each type has specific requirements for punctuation, order of information,
and formatting, all of which must be followed precisely to maintain consistency and accuracy in your
bibliography. Understanding these variations is key to producing a professional and compliant
document.

For example, citing a book typically involves the author's name, the full title, and publication details.
A journal article requires the author's name, article title, journal title, volume and issue numbers, and
page range. Websites necessitate including the author or organization, the title of the specific page or
document, the website name, and the date of access. Recognizing and correctly applying these
distinctions for each source type is fundamental to building a reliable bibliography.

Citing Books in the Bibliography

When including a book in your Chicago-style bibliography, the entry begins with the author's last
name, followed by their first name. The title of the book is then italicized. Following the title are the
publication details: the city of publication, the publisher's name, and the year of publication. For
example:

Smith, John. The History of Everything. Chicago: University of Chicago Press, 2020.

If a book has multiple authors, the first author is listed last name first, followed by the first name.
Subsequent authors are listed in their natural order (first name, last name). For works with more than
two authors, Chicago style typically lists only the first author followed by "et al." (and others) in the
bibliography, though full listing of authors might be required in notes or in the bibliography for works
with a limited number of contributors.

Citing Journal Articles in the Bibliography

Journal articles in a Chicago-style bibliography are cited with the author's last name first, followed by
their first name. The title of the article is placed in quotation marks. The journal title is then italicized.
The entry includes the volume number, issue number (often in parentheses), and the page range of



the article. The year of publication typically follows the page range. For example:

Johnson, Emily. "The Evolution of Citation Practices." Academic Journal of Research 15, no. 2
(2019): 45-62.

If a journal article is accessed online, the URL and the date of access may be included. However, the
primary emphasis in the bibliography for a journal article is on the author, article title, journal title,
volume, issue, and page numbers. The DOI (Digital Object Identifier) is often included if available,
typically at the end of the citation.

Citing Websites and Online Sources in the Bibliography

Citing websites and other online resources requires attention to detail to ensure readers can locate
the information. The entry typically starts with the author or organization responsible for the content.
If no author is listed, the entry is alphabetized by the title of the page or document. The title of the
specific page or document is placed in quotation marks. The name of the website is italicized. The
publication date, if available, is included, followed by the URL.

A crucial component for online sources is the date of access, as web content can change or be
removed. This is usually indicated by "accessed [Month Day, Year]". For example:

National Archives. "Preserving Historical Documents." Accessed April 10, 2023.
https://www.archives.gov/preservation.

When citing an online article that originally appeared in print, the entry should include print citation
information first, followed by the URL and access date. The goal is to provide the most complete
pathway to the source, whether it's in its original form or an online reproduction.

Advanced Bibliography Notes and Considerations

Beyond the standard entries, advanced bibliography notes and considerations in Chicago style
address more complex citation scenarios and stylistic nuances. These can include citing works with no
author, citing multiple works by the same author, or handling sources with editors or translators.
Furthermore, understanding how to maintain consistency with the notes (footnotes/endnotes) is vital.

The Chicago Manual of Style is known for its depth and flexibility, offering solutions for virtually any
citation challenge. Applying these advanced principles demonstrates a sophisticated understanding of



academic integrity and scholarly communication. It’s about ensuring that every piece of borrowed
information is correctly attributed and that the reader has a clear and unobstructed path to verifying
the source material.

Works with No Author or Editor

When a source lacks an identifiable author or editor, the entry in the bibliography is alphabetized by
the first significant word of the title. Articles such as "A," "An," and "The" are ignored in this
alphabetization process. For instance, a book titled "The Complete Guide to Citation" would be listed
under "C" for "Complete." The title of the work itself takes the place of the author's name at the
beginning of the entry.

The format remains otherwise consistent with standard entries. For example, a work without an
author might appear as:

A Concise History of Modern Art. New York: Penguin Books, 2018.

This approach ensures that even anonymously authored or edited works are properly cataloged and
accessible within the alphabetical structure of the bibliography.

Citing Multiple Works by the Same Author

When an author has multiple works cited in the bibliography, Chicago style employs a specific method
to avoid repetition and enhance clarity. The first work by that author is listed with their full name (last
name, then first name). For all subsequent works by the same author, the author's name is replaced
by a series of em dashes (—) followed by a period, and then the title of the work. These em dashes
are typically three ems in length (—).

The works are then listed in alphabetical order by title. For example:

Smith, John. The History of Everything. Chicago: University of Chicago Press, 2020.

—. Beyond the Horizon. New York: Oxford University Press, 2018.

—. Uncharted Territories. London: Bloomsbury Academic, 2021.

This convention significantly tidies up the bibliography when multiple contributions from the same



author are included, making it easier for readers to scan and identify works by that particular scholar.

Citing Sources with Editors and Translators

Sources that are part of larger collections, such as an essay in an anthology or a translated work,
require specific notation for editors and translators. In the bibliography, if a work has an editor, the
editor's name is listed after the title, preceded by "edited by." For example:

Garcia, Maria. "The Poetics of Space." In Modern Essays on Literature, edited by David Lee,
112-30. Boston: MIT Press, 2017.

If a work has been translated, the translator's name is indicated after the title, often preceded by
"translated by." If both an editor and translator are involved, or if the original author is also listed, the
order and placement of these names are carefully specified by Chicago style to ensure clarity and
proper attribution. The general rule is to provide as much information as is relevant and available to
help the reader locate the specific version of the work.

FAQ Section

Q: What is the primary difference between the Notes and
Bibliography system and the Author-Date system in Chicago
style?
A: The Notes and Bibliography system uses footnotes or endnotes for in-text citations and a
comprehensive bibliography at the end. The Author-Date system uses parenthetical author-date
citations in the text and a reference list at the end, typically including only cited sources.

Q: Can I use a hanging indent for my Chicago style
bibliography entries?
A: Yes, Chicago style mandates the use of a hanging indent for bibliography entries. The first line of
each entry is flush with the left margin, and subsequent lines are indented.

Q: How do I cite a website in a Chicago manual of style
bibliography note?
A: For websites, include the author or organization, the title of the specific page or document in
quotation marks, the name of the website in italics, the publication date if available, and the URL.
Crucially, always include the date of access.



Q: What is the correct way to abbreviate subsequent citations
in Chicago style notes?
A: Subsequent citations of the same source can be shortened. The most common method is to use the
author's last name and a shortened title. If the citation immediately follows the previous one for the
same source and page, "ibid." can be used.

Q: How are works without an author listed in a Chicago style
bibliography?
A: Works without an author are alphabetized by the first significant word of the title, ignoring articles
like "a," "an," and "the." The title then becomes the first element of the entry.

Q: What does "ibid." mean in Chicago style notes?
A: "Ibid." is an abbreviation for the Latin word "ibidem," meaning "in the same place." It is used in
notes to refer to the same source and page number as the immediately preceding note. If the page
number differs, it is indicated after "ibid."

Q: Should I include all sources I consulted in my Chicago style
bibliography, even if I didn't cite them directly?
A: In the Notes and Bibliography system, the bibliography is generally understood to include all
sources consulted and cited, and potentially those that were important to the research but not
directly quoted or paraphrased. However, publisher guidelines may vary, and sometimes a
bibliography might be strictly limited to cited works.

Q: How do I format multiple works by the same author in my
Chicago style bibliography?
A: For multiple works by the same author, list the first work with the author's full name. For
subsequent works, replace the author's name with an em dash (—) followed by a period, and then the
title of the work. The works are then alphabetized by title.
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