
chicago manual of style bibliography
footnotes
The Chicago Manual of Style bibliography footnotes are fundamental elements for academic
and professional writing, ensuring proper attribution and guiding readers to the sources
that inform your work. Mastering the nuances of the Chicago Manual of Style (CMOS) for
bibliographies and footnotes is crucial for scholars, researchers, and anyone aiming for
clarity and credibility in their writing. This guide will delve deep into the intricacies of
creating accurate and consistent bibliographical entries and footnotes according to CMOS
guidelines. We will explore the purpose and mechanics of both, discuss common citation
formats, and address frequently encountered challenges, ultimately equipping you with the
knowledge to confidently format your citations. Understanding these components is not just
about following rules; it's about engaging ethically and effectively with the scholarly
conversation.
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Understanding Chicago Style Citations

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide
that provides detailed instructions for all aspects of manuscript preparation and
submission. In the realm of academic writing, CMOS is particularly recognized for its two
primary citation systems: the notes-bibliography system and the author-date system. This
article focuses on the notes-bibliography system, which relies heavily on footnotes or
endnotes and a corresponding bibliography. This system is prevalent in the humanities,
history, and literature, valuing the ability to provide extensive commentary and source
information directly within the text via notes.

The core purpose of any citation system, including those within the Chicago Manual of Style
bibliography footnotes structure, is to acknowledge the intellectual property of others. This
involves giving credit to original authors, allowing readers to verify your sources, and
situating your work within the broader academic discourse. Accurate and consistent
application of CMOS rules for both footnotes and bibliographies is paramount for
maintaining academic integrity and enhancing the credibility of your research. It
demonstrates a commitment to thoroughness and respect for the scholarly community.



The Role of Footnotes in Chicago Style

Footnotes, or their endnote counterparts, serve a dual purpose within the notes-
bibliography system of the Chicago Manual of Style. Firstly, they provide the crucial in-text
citation, directly linking a specific piece of information, quotation, or idea in your text to its
original source. This immediate connection allows readers to trace your argument’s
foundation without disrupting the flow of your prose. Each footnote is typically marked by a
superscript number in the text, corresponding to a numbered entry at the bottom of the
page (for footnotes) or at the end of the document (for endnotes).

Secondly, footnotes offer a valuable space for supplementary material that might otherwise
clutter the main body of your paper. This can include elaborations on a point, digressions,
authorial asides, or additional source information that doesn't fit neatly into the primary
citation. While the primary function remains source attribution, the flexibility of footnotes in
CMOS allows for a richer and more nuanced presentation of your research. The detail in a
footnote entry closely mirrors that found in the bibliography, though often with slight
abbreviations for subsequent citations of the same source.

Types of Information Conveyed by Footnotes

Chicago style footnotes are not monolithic; they can convey a range of information. The
most common use is for a direct citation of a published work. However, they can also be
employed to:

Provide the full publication details of a source upon its first mention.

Offer abbreviated details for subsequent citations of the same source.

Include cross-references to other parts of the document.

Offer explanatory notes or tangents that enhance understanding but are not essential
to the main argument.

Acknowledge permissions for using copyrighted material.

Formatting Footnotes According to CMOS

The formatting of footnotes in Chicago style is precise. For the first citation of a source, the
footnote generally includes the author's name (first name first), title of the work in italics,
and publication details (place, publisher, year). For subsequent citations of the same work,
a shortened form is used, typically including the author's last name and a shortened title,
followed by the page number. The exact format can vary slightly depending on the source



type (book, journal article, website, etc.), but consistency is key. Superscript numbers in the
text should be placed after the punctuation mark of the clause or sentence they refer to, to
avoid ambiguity.

Crafting Chicago Style Bibliographies

The bibliography, a comprehensive list of all sources cited in the body of the work (and
sometimes including relevant consulted sources not directly cited), is the second pillar of
the notes-bibliography system in the Chicago Manual of Style. Unlike footnotes, which
appear on individual pages or at the end of chapters, the bibliography is presented as a
distinct section at the very end of the document, after the main text and any appendices.
Its primary purpose is to provide readers with a complete and organized reference list that
allows them to locate and consult the original sources themselves.

A well-constructed Chicago style bibliography is more than just a list; it is a testament to
the author's research diligence and a vital tool for scholarly engagement. Each entry must
be formatted with meticulous attention to detail, mirroring the information provided in the
footnotes but often in a slightly different order and with different punctuation. The goal is to
make the bibliography as clear, concise, and user-friendly as possible, enabling any
interested reader to find the exact source you consulted.

Structure and Organization of a Bibliography

The Chicago Manual of Style dictates a specific order for elements within a bibliography
entry. Typically, the author's last name appears first, followed by the title of the work, and
then the publication details. This inverted order for the author's name is a hallmark of
bibliographical entries, distinguishing them from their first-mention footnote counterparts.
The entries themselves are arranged alphabetically by the author's last name. If a source is
anonymous, it is listed by its title, alphabetized by the first significant word (ignoring
articles like "A," "An," and "The").

Within the bibliography, a hanging indent is conventionally used. This means the first line of
each entry is flush with the left margin, and subsequent lines are indented. This formatting
makes it easier to scan the list and quickly identify authors by their last names. The level of
detail in each entry must be sufficient for a reader to uniquely identify the source, including
crucial publication information such as publisher, place of publication, and year.

Key Elements in a Bibliography Entry

Regardless of the source type, certain fundamental pieces of information are generally
required in a Chicago style bibliography entry. These elements ensure that the source is
fully identifiable and retrievable:



Author's name (last name first)

Title of the work (italicized for books and major publications, in quotation marks for
articles and chapters)

Publication details (place of publication, publisher, year)

For articles or chapters: Title of the larger work (journal, edited book), volume and
issue numbers, date, and page range.

For online sources: URL and access date.

The precise order and punctuation for these elements will vary based on the specific source
type, so consulting the latest edition of The Chicago Manual of Style for detailed examples
is always recommended.

Footnote vs. Endnote Differences

While often used interchangeably, footnotes and endnotes are distinct in their placement
within a Chicago Manual of Style document. Both serve the same citation function within
the notes-bibliography system, but their location impacts the reader's experience.
Understanding this difference is crucial for adhering to stylistic conventions and for making
informed choices about how to present your source information.

Footnotes are located at the bottom of the page on which the superscript reference appears
in the text. This immediate proximity allows a reader to quickly consult the source
information without leaving the page they are reading. This can be particularly beneficial in
longer texts where a reader might lose their place if they have to turn to a separate
section. However, excessive footnotes can make a page appear cluttered, and the
formatting can be challenging to manage, especially with varying amounts of text on each
page.

Endnotes, conversely, are collected at the end of the chapter or the entire document, listed
in numerical order. This approach keeps the main body of the text clean and uncluttered,
allowing for a smoother reading flow. While a reader must turn to the end of the chapter or
document to consult the notes, this method can be more aesthetically pleasing and easier
to format consistently, particularly for digital publications. The Chicago Manual of Style
permits the use of either system, but consistency within a single work is paramount.

Common Citation Examples for Bibliographies and
Footnotes

The Chicago Manual of Style offers detailed guidance for citing a vast array of source types,



and mastering these variations is key to producing polished academic work. The
fundamental principle remains consistent: provide enough information for the reader to
locate the source, and do so uniformly throughout your document. Whether you are citing a
foundational book, a groundbreaking journal article, or a contemporary online resource,
understanding the specific requirements for each is essential for accurate Chicago manual
of style bibliography footnotes.

For books, the first footnote citation typically includes the author's full name, the book's
title in italics, followed by publication information (city, publisher, year) and the specific
page number being referenced. The corresponding bibliography entry will often invert the
author's name (last name first), list the title, publication details, and the total page count if
relevant. For journal articles, the footnote will cite the author, article title in quotation
marks, journal name in italics, volume and issue numbers, year, and page numbers. The
bibliography entry follows a similar structure but again inverts the author's name and uses
different punctuation.

Citing Books

When citing a book in a footnote for the first time:

Author’s First Name Last Name, Title of Book (Place of Publication: Publisher, Year),
page number.

For example: John Smith, The History of Citation Styles (Chicago: University Press, 2020),
45.

In the bibliography:

Smith, John. Title of Book. Place of Publication: Publisher, Year.

For example: Smith, John. The History of Citation Styles. Chicago: University Press, 2020.

Citing Journal Articles

For a journal article in a footnote (first citation):

Author’s First Name Last Name, “Title of Article,” Title of Journal Volume, no. Issue
(Year): page number.



For example: Jane Doe, “The Evolution of Academic Writing,” Journal of Scholarly Practice
15, no. 2 (2022): 112.

In the bibliography:

Doe, Jane. “Title of Article.” Title of Journal Volume, no. Issue (Year): Page numbers.

For example: Doe, Jane. “The Evolution of Academic Writing.” Journal of Scholarly Practice
15, no. 2 (2022): 105–120.

Formatting Specific Source Types

The Chicago Manual of Style is renowned for its comprehensiveness, covering nearly every
conceivable type of source material. Beyond books and journal articles, authors must
adeptly navigate the citation of a multitude of other resources, each with its own set of
formatting conventions. Whether you are referencing a chapter in an edited collection, a
website, a newspaper article, or even a film, precise application of CMOS guidelines ensures
that your bibliographical entries and footnotes are both accurate and professional.

Understanding these specific formats is not merely an exercise in rule-following; it is
integral to the clarity and integrity of your research. For instance, citing a chapter in an
edited volume requires careful attention to the distinction between the chapter author, the
chapter title, the editors of the volume, and the title of the entire book. Similarly, online
sources demand specific information like URLs and access dates to ensure retrievability in a
constantly evolving digital landscape. The key is to consult the relevant sections of CMOS
for each source type and to maintain unwavering consistency.

Citing Chapters in Edited Books

For a chapter in an edited book in a footnote (first citation):

Author’s First Name Last Name, “Title of Chapter,” in Title of Book, ed. Editor’s First
Name Last Name (Place of Publication: Publisher, Year), page number.

For example: Emily Carter, “The Impact of Technology,” in Modern Research Methods, ed.
David Lee (New York: Academic Press, 2019), 78.

In the bibliography:



Carter, Emily. “Title of Chapter.” In Title of Book, edited by Editor’s First Name Last
Name, Page numbers. Place of Publication: Publisher, Year.

For example: Carter, Emily. “The Impact of Technology.” In Modern Research Methods,
edited by David Lee, 70–95. New York: Academic Press, 2019.

Citing Websites and Online Articles

For a webpage in a footnote:

Author’s First Name Last Name (if known), “Title of Page,” Title of Website, publication
date or last modified date, accessed Month Day, Year, URL.

For example: National Archives, “About Us,” National Archives, accessed October 26, 2023,
archives.gov/about.

In the bibliography:

Author’s Last Name, First Name. “Title of Page.” Title of Website. Publication date or
last modified date. Accessed Month Day, Year. URL.

For example: National Archives. “About Us.” National Archives. Accessed October 26, 2023.
archives.gov/about.

For online articles with a clear author and publication date, the format is similar to print
articles, including the URL and access date.

Revisiting and Refining Your Citations

The process of academic writing rarely concludes with the first draft of your citations.
Revisiting and refining your Chicago Manual of Style bibliography footnotes is an integral
part of ensuring accuracy, clarity, and adherence to scholarly standards. This iterative
process involves not only catching typographical errors but also verifying the completeness
and correctness of each bibliographical entry and footnote according to the most current
edition of The Chicago Manual of Style. A final thorough review can significantly enhance
the professionalism and credibility of your work.



This refinement stage is where you can ensure absolute consistency in your formatting. For
example, have you used the same punctuation consistently across all footnotes for
subsequent citations? Are all titles italicized or in quotation marks appropriately? Are author
names presented identically in both footnotes and bibliographies (with the key difference of
inversion in the bibliography)? Addressing these details proactively prevents common
errors and demonstrates a meticulous approach to your research and writing. It's also the
opportune moment to check if every source cited in your footnotes appears in your
bibliography, and vice versa, unless specific instructions dictate otherwise.

Consistency is Key

One of the most critical aspects of refining your Chicago manual of style bibliography
footnotes is maintaining absolute consistency. This applies to several areas:

Punctuation: Ensure that commas, periods, colons, and semicolons are used
uniformly across all similar types of entries.

Capitalization: Follow CMOS guidelines for capitalizing titles of books, articles, and
journals.

Abbreviations: If you choose to abbreviate common terms (e.g., "publisher" as
"pub."), ensure this is done consistently and according to CMOS recommendations.

Formatting of Dates: Maintain a uniform format for month, day, and year when they
appear.

Superscript Placement: Verify that all superscript numbers for footnotes are placed
correctly, typically after punctuation marks.

Furthermore, double-check that the distinction between first and subsequent citations in
footnotes is applied correctly, and that the bibliography entries are alphabetized
accurately.

Utilizing Style Guides and Resources

When refining your citations, it is invaluable to have direct access to The Chicago Manual of
Style itself, or at least to reliable online resources that summarize its guidelines. Many
universities and academic institutions provide their own adapted versions or helpful guides
that distill CMOS rules for common source types. These resources can serve as quick
references to confirm the correct format for a specific book, article, or online publication. If
you are unsure about a particular citation, do not guess. Consult the manual or a trusted
scholarly resource to ensure accuracy.



Additionally, many word processing software programs offer citation management tools
that can assist in creating bibliographies. While these tools are helpful, it is still crucial to
review their output against CMOS guidelines, as they may not always perfectly replicate the
manual's most nuanced requirements. The human eye, guided by the definitive style
manual, remains the most reliable tool for perfect citation formatting.

FAQ

Q: What is the primary difference between a footnote
and an endnote in the Chicago Manual of Style?
A: The primary difference lies in their placement. Footnotes appear at the bottom of the
page where the reference is made in the text, while endnotes are compiled at the end of
the document or chapter. Both serve the same purpose of citation within the notes-
bibliography system.

Q: When should I use the notes-bibliography system
versus the author-date system in Chicago style?
A: The notes-bibliography system is generally preferred in the humanities, such as
literature, history, and art history. The author-date system is more common in the social
sciences and natural sciences, where brief in-text citations are more prevalent.

Q: How do I format a subsequent citation of the same
source in a footnote using Chicago style?
A: For subsequent citations of the same source, you typically use a shortened form. This
usually includes the author's last name, a shortened version of the title, and the specific
page number. For example: Smith, History of Citation, 78.

Q: Do I need to include the URL for every online source
in my Chicago style bibliography?
A: Yes, it is generally recommended to include the URL for online sources to ensure they
are retrievable. For pages that are frequently updated or may change, it is also crucial to
include an access date.

Q: What is a "hanging indent" and why is it used in
Chicago style bibliographies?
A: A hanging indent means that the first line of each bibliographic entry is flush with the left
margin, and all subsequent lines are indented. This formatting makes it easier for readers



to scan the list and quickly identify authors by their last names.

Q: Should I include a bibliography if I'm using only
footnotes for my citations?
A: Yes, in the notes-bibliography system of the Chicago Manual of Style, a bibliography is
almost always required, even if you are using footnotes. The bibliography provides a
comprehensive list of all sources cited.

Q: How do I cite a source that I consulted but did not
directly quote or paraphrase in my Chicago style paper?
A: The Chicago Manual of Style allows for a "Bibliography" that includes all works cited, and
optionally, a "Works Consulted" list for sources that were reviewed but not directly
referenced. It's important to be consistent with your chosen approach.
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