CHICAGO MANUAL OF STYLE BIBLIOGRAPHY EXAMPLES FOR
PROPOSALS

UNDERSTANDING CHICAGO MANUAL OF STYLE BIBLIOGRAPHY EXAMPLES FOR
PrOPOSALS

CHICAGO MANUAL OF STYLE BIBLIOGRAPHY EXAMPLES FOR PROPOSALS ARE CRUCIAL FOR ACADEMIC, PROFESSIONAL, AND
RESEARCH-DRIVEN DOCUMENTS. A WELL-CRAFTED BIBLIOGRAPHY DEMONSTRATES THOROUGH RESEARCH, ACKNOWLEDGES
SOURCES ACCURATELY, AND ADHERES TO ACADEMIC INTEGRITY STANDARDS, ALL OF WHICH ARE VITAL FOR A COMPELLING
PROPOSAL. THIS ARTICLE WILL DELVE INTO THE INTRICACIES OF CREATING EFFECTIVE BIBLIOGRAPHIES ACCORDING TO THE
CHicAGo MANUAL oF STyLE (CMOS), SPECIFICALLY FOCUSING ON EXAMPLES RELEVANT TO PROPOSAL WRITING. WE WiLL
EXPLORE THE FUNDAMENTAL PRINCIPLES OF CMOS CITATION, EXAMINE COMMON SOURCE TYPES ENCOUNTERED IN PROPOSALS,
AND PROVIDE CLEAR, ACTIONABLE EXAMPLES FOR EACH. LUNDERSTANDING THESE ELEMENTS ENSURES YOUR PROPOSAL GAINS
CREDIBILITY AND RESPECT.
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THE IMPORTANCE OF BIBLIOGRAPHIES IN PROPOSALS

A BIBLIOGRAPHY IS MORE THAN JUST A LIST OF SOURCES; IT IS A CORNERSTONE OF A STRONG PROPOSAL. |T SERVES AS A
TESTAMENT TO THE DEPTH OF YOUR RESEARCH AND THE FOUNDATION UPON WHICH YOUR IDEAS ARE BUILT. IN THE CONTEXT OF
A PROPOSAL, A METICULOUSLY PREPARED BIBLIOGRAPHY REASSURES REVIEWERS THAT YOU HAVE A COMPREHENSIVE
UNDERSTANDING OF THE EXISTING LITERATURE, RELEVANT PRECEDENTS, AND POTENTIAL CHALLENGES WITHIN YOUR FIELD. IT
SHOWCASES YOUR ABILITY TO ENGAGE WITH SCHOLARLY OR PROFESSIONAL DISCOURSE AND TO SYNTHESIZE INFORMATION FROM
CREDIBLE SOURCES. W/ITHOUT A PROPERLY FORMATTED BIBLIOGRAPHY, A PROPOSAL CAN LOSE SIGNIFICANT CREDIBILITY,
REGARDLESS OF THE MERIT OF ITS CORE ARGUMENTS.



FURTHERMORE/ A BIBLIOGRAPHY IS AN ESSENTIAL COMPONENT FOR DEMONSTRATING ACADEMIC AND INTELLECTUAL HONESTY. IT
PROVIDES ATTRIBUTION TO THE ORIGINAL CREATORS OF IDEAS AND INFORMATION, THEREBY AVOIDING PLAGIARISM. For
PROPOSAL WRITERS, THIS IS PARTICULARLY IMPORTANT WHEN SEEKING FUNDING, ACADEMIC APPROV AL, OR PARTNERSHIP. A
CLEAR AND ACCURATE CITATION PRACTICE, AS OUTLINED BY THE CHICAGO MANUAL OF STYLE, SIGNALS PROFESSIONALISM AND
ATTENTION TO DETAIL, QUALITIES HIGHLY VALUED IN ANY PROPOSAL EVALUATION PROCESS. UNDERSTANDING THE SPECIFIC
REQUIREMENTS FOR PROPOSAL BIBLIOGRAPHIES WITHIN THE CMOS FRAMEWORK IS THEREFORE PARAMOUNT.

CorEe PrINCIPLES oF CHICAGO MANUAL ofF STYLE CITATION

THE CHICAGO MANUAL OF STYLE (CMOS) OFFERS TWO PRIMARY SYSTEMS FOR CITATION. THE NOTES-BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM. FOR MOST ACADEMIC AND RESEARCH PROPOSALS, THE NOTES-BIBLIOGRAPHY SYSTEM, WHICH
UTILIZES FOOTNOTES OR ENDNOTES AND A BIBLIOGRAPHY, IS THE MORE COMMON AND OFTEN PREFERRED CHOICE. THIS SYSTEM
ALLOWS FOR EXTENSIVE EXPLANATORY NOTES ALONGSIDE CITATIONS, WHICH CAN BE BENEFICIAL FOR ELABORATING ON POINTS
WITHIN A PROPOSAL WITHOUT DISRUPTING THE MAIN TEXT FLOW. THE AUTHOR-DATE SYSTEM, WHILE MORE CONCISE, IS
TYPICALLY FOUND IN THE SCIENCES AND SOCIAL SCIENCES.

REGARDLESS OF THE CHOSEN SYSTEM, CMOS EMPHASIZES CONSISTENCY AND ACCURACY. ALL SOURCES CITED IN THE TEXT
MUST APPEAR IN THE BIBLIOGRAPHY, AND VICE VERSA. THE BIBLIOGRAPHIC ENTRIES SHOULD PROVIDE ENOUGH INFORMATION FOR
A READER TO LOCATE THE ORIGINAL SOURCE EASILY. THIS INCLUDES AUTHOR NAMES, PUBLICATION TITLES, PUBLICATION
DETAILS (PUBLISHER, YEAR, PLACE), AND SPECIFIC LOCATORS LIKE PAGE NUMBERS OR URLS. ADHERING TO THESE CORE
PRINCIPLES ENSURES THAT YOUR PROPOSAL’S BIBLIOGRAPHY IS BOTH FUNCTIONAL AND COMPLIANT WITH CMOS STANDARDS.

Key CoMPONENTS oF A CMOS BIBLIOGRAPHY ENTRY

A TYPICAL CHICAGO MANUAL OF STYLE BIBLIOGRAPHY ENTRY, ESPECIALLY FOR THE NOTES-BIBLIOGRAPHY SYSTEM, INCLUDES
SEVERAL KEY COMPONENTS, THOUGH THE EXACT FORMAT WILL VARY BASED ON THE SOURCE TYPE. THESE FUNDAMENTAL
ELEMENTS WORK TOGETHER TO PROVIDE A COMPLETE REFERENCE.

* AUTHOR(S) OR EDITOR(S): THE NAME(S) OF THE PERSON OR PEOPLE RESPONSIBLE FOR THE WORK. FOR A BIBLIOGRAPHY,
THE LAST NAME COMES FIRST, FOLLOWED BY THE FIRST NAME. MULTIPLE AUTHORS ARE HANDLED W/ITH SPECIFIC
CONVENTIONS.

e TITLE OF THE WORK: THE FULL TITLE OF THE BOOK, ARTICLE, CHAPTER, OR WEBPAGE, INCLUDING ANY SUBTITLES. Book
TITLES ARE ITALICIZED, WHILE ARTICLE OR CHAPTER TITLES ARE TYPICALLY ENCLOSED IN QUOTATION MARKS.

® PUBLICATION INFORMATION: THIS INCLUDES THE PLACE OF PUBLICATION, THE PUBLISHER'S NAME, AND THE YEAR OF
PUBLICATION FOR BOOKS. FOR ARTICLES, IT WILL INCLUDE THE JOURNAL TITLE (ITALICIZED), VOLUME AND ISSUE
NUMBERS, AND PUBLICATION DATE.

o PAGE NUMBERS OR OTHER LOCATORS: FOR SPECIFIC REFERENCES WITHIN A LARGER WORK (LIKE A CHAPTER IN A BOOK OR
AN ARTICLE IN A_JOURNAL), SPECIFIC PAGE NUMBERS ARE PROVIDED. FOR ONLINE SOURCES, URLS AND ACCESS DATES ARE
CRUCIAL.

e DOI (DiGITAL OBJECT IDENTIFIER): FOR SCHOLARLY ARTICLES AVAILABLE ONLINE, A DOI IS THE PREFERRED PERSISTENT
IDENTIFIER.

UNDERSTANDING HOW THESE COMPONENTS ARE ARRANGED AND PUNCTUATED IS ESSENTIAL FOR CREATING CORRECT CMOS
BIBLIOGRAPHY ENTRIES FOR YOUR PROPOSAL. CMOS HAS SPECIFIC RULES FOR CAPITALIZATION, PUNCTUATION (COMMAS,
PERIODS, COLONS), AND THE ORDER OF INFORMATION.



CHIcAGO MANUAL OF STYLE BIBLIOGRAPHY EXAMPLES FOR PROPOSALS:
CoMMoN Source TYPes

PROPOSAL WRITING OFTEN INVOLVES DRAWING FROM A DIVERSE RANGE OF SOURCES. EFFECTIVELY CITING THESE IN A CMOS
BIBLIOGRAPHY IS CRUCIAL FOR ESTABLISHING YOUR PROPOSAL’S AUTHORITY AND DEMONSTRATING A THOROUGH GRASP OF THE
SUBJECT MATTER. THE FOLLOWING SECTIONS PROVIDE SPECIFIC EXAMPLES TAILORED TO COMMON SOURCE TYPES ENCOUNTERED
IN PROPOSAL DEVELOPMENT.

Books IN A CMOS BIBLIOGRAPHY FOR PROPOSALS

Books FORM THE BEDROCK OF MANY RESEARCH PROPOSALS, PROVIDING FOUNDATIONAL KNOWLEDGE, THEORETICAL
FRAMEWORKS, AND EMPIRICAL DATA. \W/HEN INCLUDING A BOOK IN YOUR CMOS BIBLIOGRAPHY, ENSURE YOU CAPTURE ALL
ESSENTIAL PUBLICATION DETAILS TO ALLOW EASY RETRIEVAL.

SINGLE-AUTHOR Book

THIS IS A STANDARD ENTRY FOR A BOOK AUTHORED BY ONE INDIVIDUAL. THE AUTHOR'S LAST NAME IS LISTED FIRST, FOLLOWED
BY THEIR FIRST NAME. THE BOOK TITLE IS ITALICIZED, AND PUBLICATION DETAILS FOLLOW.

SMITH, JoHN A. THE ART oF ProrPosAL WRITING: STRATEGIES FOR SUCCESS. NEw Y oRrk: ACADEMIC Press, 2022.

EpiTep Book

\WHEN A BOOK HAS BEEN COMPILED AND ORGANIZED BY AN EDITOR OR EDITORS, RATHER THAN A SINGLE AUTHOR, THE ENTRY
REFLECTS THIS. THE EDITOR'S NAME IS FOLLOWED BY “ED.” OR "“EDS.”

GARCIA, MARIA, AND DAVID LEE, EDS. INNOVATIONS IN RESEARCH METHODOLOGY. LONDON: GLOBAL PUBLISHING HOUSE,

2021.

CHAPTER IN AN EDITED Book

IF YOUR PROPOSAL DRAWS UPON A SPECIFIC CHAPTER WITHIN AN EDITED COLLECTION, YOU WILL CITE BOTH THE CHAPTER AND
THE BOOK IT BELONGS TO. THIS ENTRY IS PARTICULARLY COMMON IN PROPOSALS THAT ENGAGE WITH SPECIFIC THEORETICAL
CONTRIBUTIONS OR CASE STUDIES FOUND WITHIN BROADER \WORKS.

CHeN, LI. “LEVERAGING BIG DATA FOR PROJECT PLANNING.” IN INNOVATIONS IN RESEARCH METHODOLOGY, EDITED BY MARIA
GARcIA AND DavID LEg, 116-35. Lonbon: GLoBAL PUBLISHING House, 202 1.

JOURNAL ARTICLES IN A CMOS BIBLIOGRAPHY FOR PROPOSALS

JOURNAL ARTICLES ARE VITAL FOR SHOWCASING THE MOST CURRENT RESEARCH AND SPECIFIC FINDINGS RELEVANT TO YOUR
PROPOSAL. THEY OFTEN PROVIDE EMPIRICAL EVIDENCE OR DETAILED ANALYSES THAT DIRECTLY SUPPORT YOUR ARGUMENTS.
ACCURATE CITATION OF THESE SOURCES IS NON-NEGOTIABLE.



ARTICLE IN A PRINT JOURNAL

THIS FORMAT APPLIES TO ARTICLES FOUND IN PHYSICAL COPIES OF ACADEMIC JOURNALS. |T INCLUDES AUTHOR, ARTICLE TITLE,
JOURNAL TITLE, VOLUME, ISSUE, DATE, AND PAGE RANGE.

WiLLIAMS, SARAH L. “THE IMPACT oF COLLABORATIVE W ORKFLOWS ON PROJECT OUTCOMES.” JOURNAL OF APPLIED
ResearcH 45, no. 2 (2023): 201-218.

ARTICLE IN AN ONLINE JOURNAL WITH A DOI

FOR ARTICLES ACCESSED ONLINE, PARTICULARLY THOSE FROM ACADEMIC DATABASES, THE DOI (DIGITAL OBJECT |DENTIFIER) IS
THE PREFERRED LOCATOR AS IT IS PERSISTENT. THIS ENTRY IS COMMON FOR PROPOSALS RELYING ON CUTTING-EDGE ONLINE
RESEARCH.

PATEL, RoHAN K. “SusTAINABLE DEVELOPMENT PRACTICES IN URBAN PLANNING.” ENVIRONMENTAL SCIENCE QUARTERLY 18,
No. 4 (2022): 55-72.001:10.1080/12345678.2022.987654.

ARTICLE IN AN ONLINE_ JOURNAL WITHOUT A DOI

IN CASES WHERE A DOV IS NOT AVAILABLE FOR AN ONLINE JOURNAL ARTICLE, THE URL AND ACCESS DATE ARE PROVIDED. THIS
IS LESS COMMON FOR PEER-REVIEWED JOURNALS BUT MAY OCCUR WITH SOME ONLINE-ONLY PUBLICATIONS.

Kim, JiI-HOON. “FUTURE TRENDS IN RENEW ABLE ENERGY TECHNOLOGIES.” ENERGY PoLicy Review 7, no. 1 (2021).
HTTPS:/ /W W W .ENERGYPOLICYREVIEW.COM/ ARTICLES/kIM-202 1.

W EBSITES AND ONLINE RESOURCES IN A CMOS BIBLIOGRAPHY FOR
ProOPOSALS

IN CONTEMPORARY PROPOSAL WRITING, ONLINE RESOURCES, INCLUDING GOVERNMENT REPORTS, ORGANIZATIONAL WEBSITES, AND
REPUTABLE ONLINE PUBLICATIONS, OFTEN PLAY A SIGNIFICANT ROLE. CITING THESE ACCURATELY ENSURES THAT REVIEWERS CAN
VERIFY THE INFORMATION YOU HAVE USED AND UNDERSTAND THE CONTEXT OF YOUR RESEARCH.

\WEBSITE WITH AN AUTHOR

W/HEN A SPECIFIC INDIVIDUAL IS CREDITED FOR THE CONTENT ON A WEBPAGE, THEIR NAME IS LISTED FIRST.

ADAMS, EMILY R. “UNDERSTANDING GRANT PROPOSAL GUIDELINES.” RESEARCH FUNDING Hus, OcToser 15, 2023.
HTTPS:/ /W W W RESEARCHFUNDINGHUB.ORG/ GUIDELINES.

\WEBSITE WITHOUT A SPECIFIC AUTHOR (ORGANIZATION OR CORPORATE AUTHOR)

IF THE CONTENT IS ATTRIBUTED TO AN ORGANIZATION OR NO SPECIFIC AUTHOR IS LISTED, THE ORGANIZATION'S NAME SERVES AS
THE AUTHOR.



NATIONAL INSTITUTES OF HEALTH. “RESEARCH PROJECT FUNDING OPPORTUNITIES.” Accessep Novemser 1, 2023.
HTTPS:/ /W W W NIH.GOV /FUNDING/ OPPORTUNITIES.

RePORT FROM AN ORGANIZATION

REPORTS, ESPECIALLY THOSE FROM GOVERNMENT AGENCIES OR THINK TANKS, ARE COMMON SOURCES FOR DATA AND ANALYSIS IN
PROPOSALS. THE AUTHOR IS TYPICALLY THE ORGANIZATION, AND THE REPORT TITLE IS ITALICIZED.

X/ ORLD HEALTH ORGANIZATION. GLOBAL HEALTH STATISTICS ReporT 2023. GENeva: WHO Press, 2023.

ReEPORTS AND DISSERTATIONS IN A CMOS BIBLIOGRAPHY FOR PROPOSALS

FORMAL REPORTS AND ACADEMIC DISSERTATIONS OFFER IN-DEPTH RESEARCH AND OFTEN PRESENT NOVEL FINDINGS. INCLUDING
THESE IN YOUR PROPOSAL’S BIBLIOGRAPHY DEMONSTRATES ENGAGEMENT WITH SIGNIFICANT SCHOLARLY OR INDUSTRY WORK.

TecHNICAL REPORT

TECHNICAL REPORTS FROM INSTITUTIONS OR COMPANIES PROVIDE SPECIALIZED INFORMATION THAT CAN BE CRITICAL FOR
CERTAIN PROPOSALS, ESPECIALLY IN STEM FIELDS OR APPLIED RESEARCH.

JoHNSON, ROBERT T. ADVANCEMENTS IN ARTIFICIAL INTELLIGENCE FOR PREDICTIVE MAINTENANCE. TECH REPORT NO.
2023-05. BosToN: ADVANCED RogoTics INSTITUTE, 2023.

DISSERTATION OR THESIS

CITING A DISSERTATION OR THESIS ACKNOWLEDGES THE FOUNDATIONAL RESEARCH CONDUCTED BY GRADUATE STUDENTS, WHICH
CAN OFFER UNIQUE PERSPECTIVES OR EXTENSIVE LITERATURE REVIEWS RELEVANT TO YOUR PROPOSAL'S SCOPE.

DAVIS, MICHAEL. “ THE SOCIOECONOMIC IMPACT OF MICROFINANCE IN DEVELOPING ECONOMIES.” PHD DISS., UNIVERSITY OF
CALIFORNIA, BErRkELEY, 2022.

FORMATTING AND PRESENTATION OF YOUR CMOS BIBLIOGRAPHY

THE PRESENTATION OF YOUR BIBLIOGRAPHY IS AS IMPORTANT AS THE ACCURACY OF ITS ENTRIES. CMOS SPECIFIES A
PARTICULAR FORMAT FOR THE BIBLIOGRAPHY PAGE ITSELF. THIS ENSURES A PROFESSIONAL AND CONSISTENT LOOK FOR YOUR
PROPOSAL.

® PLACEMENT: THE BIBLIOGRAPHY TYPICALLY APPEARS AT THE END OF THE PROPOSAL, AFTER THE MAIN TEXT AND ANY
APPENDICES.

" " " "
e TITLE: THE BIBLIOGRAPHY SHOULD BE PRECEDED BY THE HEADING " BIBLIOGRAPHY  OR " \W ORKS CITED, CENTERED AND IN
REGULAR FONT.



® SPACING: ENTRIES ARE USUALLY DOUBLE-SPACED WITHIN EACH ENTRY, WITH A SINGLE SPACE BETWEEN ENTRIES.
HO\X/EVER/ SOME INSTITUTIONS MAY PREFER SINGLE-SPACED ENTRIES WITH A BLANK LINE BETWEEN THEM, ALWAYS CHECK
SPECIFIC GUIDELINES.

® |[NDENTATION: THE FIRST LINE OF EACH ENTRY IS FLUSH WITH THE LEFT MARGIN. SUBSEQUENT LINES OF THE SAME ENTRY
ARE INDENTED. THIS IS KNOWN AS A HANGING INDENT.

e ALPHABETICAL ORDER: ENTRIES ARE ARRANGED ALPHABETICALLY BY THE AUTHOR'S LAST NAME. |F NO AUTHOR IS
LISTED, THE ENTRY IS ALPHABETIZED BY THE FIRST SIGNIFICANT WORD OF THE TITLE.

PAYING CLOSE ATTENTION TO THESE FORMATTING DETAILS REINFORCES THE PROFESSIONAL PRESENTATION OF YOUR PROPOSAL
AND MAKES YOUR BIBLIOGRAPHY EASY FOR REVIEWERS TO NAVIGATE.

CoMMON PITFALLS To Avolb IN CMOS BIBLIOGRAPHIES FOR PROPOSALS

EVEN WITH CAREFUL ATTENTION, SEVERAL COMMON ERRORS CAN CREEP INTO A CMOS BIBLIOGRAPHY FOR A PROPOSAL.
RECOGNIZING AND AVOIDING THESE PITFALLS CAN SAVE YOU FROM POTENTIAL CREDIBILITY ISSUES.

® INCONSISTENT FORMATTING: FAILING TO APPLY THE SAME PUNCTUATION, CAPITALIZATION, AND INDENTATION RULES
ACROSS ALL ENTRIES IS A FREQUENT MISTAKE. CMOS IS VERY SPECIFIC ABOUT THESE DETAILS.

o MISSING ESSENTIAL INFORMATION: OMITTING PUBLICATION DATES, PUBLISHER NAMES, PAGE NUMBERS, OR URLS WHERE
REQUIRED CAN MAKE SOURCES DIFFICULT TO VERIFY.

¢ |INCLUDING UNCITED SOURCES: EVERY SOURCE MENTIONED OR ALLUDED TO IN THE TEXT MUST APPEAR IN THE
BIBLIOGRAPHY. CON\/ERSELY, EVERY ENTRY IN THE BIBLIOGRAPHY SHOULD BE CITED IN THE TEXT.

® |NCORRECT ALPHABETIZATION: MISPLACING ENTRIES DUE TO INCORRECT ALPHABETICAL ORDERING BY AUTHOR’S LAST
NAME OR TITLE.

® PLAGIARISM: EVEN UNINTENTIONAL ERRORS IN CITATION CAN SOMETIMES LEAD TO ACCUSATIONS OF PLAGIARISM. IT IS
ALWAYS BETTER TO ERR ON THE SIDE OF PROVIDING TOO MUCH INFORMATION THAN TOO LITTLE.

* MIXING CITATION STYLES: USING DIFFERENT CITATION STYLES (£.G., APA FOR ONE SOURCE AND CMOS FOR ANOTHER)
WITHIN THE SAME BIBLIOGRAPHY IS UNACCEPTABLE.

THOROUGHLY PROOFREADING YOUR BIBLIOGRAPHY AGAINST CMOS GUIDELINES AND ENSURING ALL ENTRIES MATCH THEIR IN-
TEXT CITATIONS IS THE BEST WAY TO AVOID THESE COMMON PROBLEMS.

FAQ

Q: WHAT IS THE MOST CRUCIAL ELEMENT OF A CHICAGO MANUAL OF STYLE
BIBLIOGRAPHY FOR A PROPOSAL?P

A: THE MOST CRUCIAL ELEMENT IS ACCURACY AND CONSISTENCY. EVERY SOURCE CITED IN THE PROPOSAL MUST BE
ACCURATELY REPRESENTED IN THE BIBLIOGRAPHY WITH ALL NECESSARY DETAILS, AND THE FORMATTING MUST BE CONSISTENT
THROUGHOUT, ADHERING STRICTLY TO CMOS GUIDELINES.



QI SHOULD | USE THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM
FOR MY PROPOSAL BIBLIOGRAPHY?

A: For MOST ACADEMIC, HUMANITIES, AND MANY SOCIAL SCIENCE PROPOSALS, THE NOTES-BIBLIOGRAPHY SYSTEM (USING
FOOTNOTES/ENDNOTES AND A BIBLIOGRAPHY) IS PREFERRED BY CMOS. THE AUTHOR-DATE SYSTEM IS TYPICALLY USED IN
SCIENTIFIC AND SOME SOCIAL SCIENCE DISCIPLINES. ALWAYS CHECK THE SPECIFIC REQUIREMENTS OF THE INSTITUTION OR FUNDING
BODY YOU ARE SUBMITTING TO.

Q: How DO | HANDLE MULTIPLE AUTHORS IN A CHICAGO MANUAL OF STYLE
BIBLIOGRAPHY FOR A PROPOSAL?

A: FOR TWO AUTHORS, LIST BOTH LAST NAMES FIRST: SMITH, JOHN, AND JANE DOE. FOR THREE OR MORE AUTHORS, LIST THE
FIRST AUTHOR'S LAST NAME FIRST, FOLLOWED BY “AND” AND THE REST OF THE AUTHORS AS THEY APPEAR ON THE TITLE PAGE
(FIRST NAMES AFTER LAST NAMES): SMITH, JOHN, JANE DOE, AND ROBERT GREEN.

QZ \WHAT IS THE DIFFERENCE BETWEEN A BIBLIOGRAPHY AND A WORKS CITED PAGE IN
CMOSr?

A: IN THE NOTES-BIBLIOGRAPHY SYSTEM, BOTH “BIBLIOGRAPHY" AND W ORKkS CITED” ARE USED INTERCHANGEABLY AS THE
HEADING FOR THE LIST OF SOURCES AT THE END OF A WORK. HOWEVER, SOME INSTRUCTORS OR PUBLISHERS MIGHT DISTINGUISH
THEM. A “BIBLIOGRAPHY" CAN SOMETIMES INCLUDE SOURCES CONSULTED BUT NOT DIRECTLY CITED, WHILE W/ orks CiTeD”
STRICTLY LISTS ONLY THOSE SOURCES THAT HAVE BEEN CITED IN THE TEXT. FOR PROPOSALS, IT'S GENERALLY BEST TO LIST
ONLY CITED SOURCES UNDER “BIBLIOGRAPHY.”

Q: CAN | INCLUDE WEBSITES IN MY CHICAGO MANUAL OF STYLE BIBLIOGRAPHY FOR A
PROPOSAL?P

A: YES, YOU CAN AND OFTEN SHOULD INCLUDE WEBSITES AND ONLINE RESOURCES IF THEY ARE RELEVANT AND CREDIBLE. ENSURE
YOU PROVIDE AS MUCH INFORMATION AS POSSIBLE, INCLUDING AUTHOR (F ANY), TITLE OF THE PAGE OR ARTICLE, WEBSITE
NAME, PUBLICATION OR ACCESS DATE, AND THE URL.

Q: WHAT 1s A DOl AND WHY IS IT IMPORTANT FOR JOURNAL ARTICLES IN A CMOS
BIBLIOGRAPHY?

A: A DOI (DiGITAL OBJECT IDENTIFIER) IS A UNIQUE, PERSISTENT IDENTIFIER FOR A DIGITAL OBJECT, SUCH AS A JOURNAL
ARTICLE. IT'S IMPORTANT BECAUSE IT PROVIDES A STABLE LINK TO THE ARTICLE, ENSURING THAT READERS CAN LOCATE IT EVEN
IF THE URL CHANGES. IF A DOI IS AVAILABLE, IT SHOULD ALWAYS BE INCLUDED IN YOUR CMOS BIBLIOGRAPHY ENTRY FOR A
JOURNAL ARTICLE.

Q: How sHOULD | FORMAT THE BIBLIOGRAPHY HEADING IN MY PROPOSAL?P

A: THE HEADING SHOULD BE “BIBLIOGRAPHY” (OR “\WoRrks CITED”), CENTERED AT THE TOP OF THE PAGE. |T SHOULD BE IN A
REGULAR FONT, NOT BOLD OR ITALICIZED. THE ENTRIES THAT FOLLOW WILL THEN BE FORMATTED ACCORDING TO CMOS
GUIDELINES.

Q: WHAT IS A HANGING INDENT, AND HOW DO | APPLY IT INMY CMOS BIBLIOGRAPHY?

A: A HANGING INDENT MEANS THAT THE FIRST LINE OF EACH BIBLIOGRAPHIC ENTRY IS ALIGNED WITH THE LEFT MARGIN, AND ALL
SUBSEQUENT LINES OF THAT SAME ENTRY ARE INDENTED. T HIS FORMATTING HELPS TO VISUALLY SEPARATE EACH ENTRY AND
MAKES THE AUTHOR'S NAME STAND OUT, AIDING IN ALPHABETIZATION. MOST WORD PROCESSING SOFTWARE ALLOWS YOU TO
SET THIS UP IN THE PARAGRAPH FORMATTING OPTIONS.
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