chicago manual of style 17th edition
illustrations

Mastering Visuals: A Comprehensive Guide to Chicago Manual of Style 17th Edition
[llustrations

chicago manual of style 17th edition illustrations provides essential guidelines for
seamlessly integrating visual elements into academic and professional writing. This
comprehensive guide delves into the intricacies of presenting figures, tables, and other
illustrative materials in a manner that adheres to the stringent standards of the Chicago
Manual of Style, 17th edition. From proper labeling and captioning to placement and
citation, understanding these principles is crucial for authors aiming for clarity,
professionalism, and stylistic consistency. This article will explore the fundamental rules for
incorporating illustrations, the specific requirements for different types of visuals, and best
practices for ensuring they enhance, rather than detract from, the reader's comprehension.
We will navigate the nuances of figure and table formatting, the significance of numbering
and captions, and the importance of referencing source material accurately.
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Understanding the Purpose of lllustrations in
CMOS 17th Edition

[llustrations, encompassing figures, tables, charts, graphs, and maps, serve a critical
function in scholarly and professional writing: they enhance comprehension by presenting
complex information in a visually accessible format. The Chicago Manual of Style, 17th
edition (CMOS 17), recognizes that well-executed visuals can simplify arguments, clarify
data, and engage readers more effectively than text alone. Therefore, CMOS provides
detailed guidance to ensure these visual elements are not only aesthetically pleasing but
also contribute meaningfully to the overall narrative and argumentation of a work.

The primary purpose of any illustration within a work governed by CMOS 17 is to
supplement and clarify the accompanying text. They should not merely decorate the page
but should actively contribute to the reader's understanding of the subject matter. Whether
it's a complex statistical table or a diagram illustrating a scientific process, the visual



element must be readily interpretable and directly relevant to the points being made in the
surrounding prose.

Core Principles for Presenting lllustrations

The Chicago Manual of Style, 17th edition, emphasizes several core principles when it
comes to the presentation of illustrations. Foremost among these is clarity. Every
illustration must be clear, legible, and easy to understand at a glance. This means paying
attention to font sizes, line weights, and overall composition. Second is consistency. All
illustrations within a single work should follow a uniform style and format. This consistency
aids readability and reinforces the professional presentation of the material.

Another crucial principle is relevance. lllustrations should only be included if they genuinely
add value to the text. Extraneous or poorly chosen visuals can distract the reader and
dilute the impact of the main argument. Finally, accuracy is paramount. All data presented
in tables and figures must be precise and correctly represented. Errors in illustrations can
undermine the credibility of the entire work. Adhering to these principles ensures that
illustrations effectively serve their purpose as tools for communication and understanding.

Figures: Types, Formatting, and Placement

In the context of the Chicago Manual of Style, 17th edition, "figures" is a broad term
encompassing a wide array of visual representations, including photographs, drawings,
charts, graphs, diagrams, maps, and even equations that are set apart from the main text.
The specific formatting requirements for figures can vary depending on their complexity
and intended purpose. Generally, figures should be designed for clarity and legibility, with
all labels, legends, and annotations easily readable.

Placement of figures within the text is also a key consideration. Ideally, a figure should
appear as close as possible to its first mention in the text. If a figure is too large or complex
to be placed on the same page as its initial reference, it should be placed on the
immediately following page. The text should then refer to the figure by its number. For
instance, "as shown in figure 1," or "see figure 2 for a detailed breakdown."

Photographs and lllustrations

When incorporating photographs or original artwork, CMOS 17 generally advises authors to
ensure they are of high resolution and clear quality. If the photograph is to be reproduced,
it should be clearly labeled as "Figure" followed by its sequential number. Captions for
photographs should be descriptive, providing context and identifying the subject matter,
location, and date if relevant. If the photograph is not original, proper citation of the source
is absolutely essential, often within the caption itself or in a separate note.



Graphs and Charts

Graphs and charts are essential for visualizing data and trends. CMOS 17 dictates that
these should be clearly labeled with axis titles, units of measurement, and data points. The
design should avoid unnecessary clutter, and the use of color should be considered
carefully to ensure legibility, especially in grayscale reproductions. Legends, which explain
the different elements within the graph or chart, must be clear and concise. Typefaces used
within graphs should be consistent with the main text of the document or easily readable.

Diagrams and Maps

Diagrams and maps are crucial for illustrating spatial relationships, processes, or
geographical information. CMOS 17 emphasizes the need for accurate and detailed labeling
in diagrams. Arrows, lines, and symbols should be clearly defined, often with a legend. For
maps, scale bars, north arrows, and clear indication of borders or regions are vital. As with
all figures, clear and informative captions are necessary to contextualize the information
presented.

Tables: Structuring and Presenting Data

Tables are a fundamental tool for presenting numerical or textual data in an organized,
structured format. The Chicago Manual of Style, 17th edition, provides specific guidelines
for table construction to ensure clarity and readability. Tables are distinct from figures and
are typically numbered sequentially as "Table 1," "Table 2," and so on. The primary goal of
a well-constructed table is to allow readers to easily compare and contrast data points.

A key element of table design in CMOS 17 is the use of clear headings and subheadings.
The table title should be concise and descriptive, summarizing the content of the table.
Column headings should clearly indicate the data presented in each column, including units
of measurement. Row headings should similarly define the categories or items being
presented. Horizontal lines are generally preferred over vertical lines in table construction
to separate rows, creating a cleaner visual appearance.

Table Titles and Content

The title of a table is crucial for immediate understanding. It should be placed above the
table itself. CMOS 17 recommends a clear, descriptive title that accurately reflects the data
within. For instance, "Table 1. Annual Sales Revenue, 2019-2023" is more informative than
simply "Sales Data." The body of the table should be meticulously organized, with data
aligned appropriately, usually left-aligned for text and right-aligned or decimal-aligned for
numbers to facilitate comparison.



Column and Row Headings

Effective column and row headings are indispensable for table comprehension. CMQOS 17
stresses that these headings must be unambiguous and provide sufficient detail for the
reader. Units of measurement, such as dollars, percentages, or units, should be explicitly
stated, either in the heading itself or in a note associated with the table. The use of
abbreviations should be minimized and, if necessary, explained in a footnote.

Notes and Sources for Tables

Notes accompanying tables serve to provide additional context or explanations for specific
data points or the table as a whole. CMOS 17 differentiates between general table notes
and specific notes keyed to particular entries. General notes, placed below the table, offer
overarching information. Specific notes, indicated by symbols (e.qg., asterisks, daggers) or
superscript letters, refer to individual cells or data points. Crucially, the source of the data
presented in a table must be clearly acknowledged, typically in a general note following the
table, to give credit and allow readers to verify the information.

Captions and Labels: Clarity and Consistency

Captions and labels are the textual components that accompany illustrations and tables,
providing essential context and explanation. The Chicago Manual of Style, 17th edition,
places significant emphasis on the clarity, accuracy, and consistency of these elements. A
well-crafted caption can unlock the understanding of a complex visual, while poorly
constructed ones can lead to confusion or misinterpretation.

For both figures and tables, CMOS 17 mandates that captions be descriptive and
informative. They should succinctly explain what the illustration or table represents,
highlight key findings, or provide any necessary background information that is not
immediately apparent from the visual itself. Consistency in the style of captions throughout
a document is vital for maintaining a professional and cohesive presentation.

Figure Captions

Figure captions, typically placed below the figure, should start with the word "Figure"
followed by its Arabic numeral (e.g., "Figure 1."). The caption itself should then provide a
brief but comprehensive description of the visual. If the figure is complex or contains
multiple parts, the caption can be further elaborated with subcaptions or descriptive
sentences. For images or graphics that are not original, the caption must include a citation
to the source, following the established citation style of CMOS.



Table Captions (Table Titles)

Unlike figures, table titles (which function as captions) are placed above the table. CMOS 17
specifies that these titles should be clear and concise, summarizing the table's content. For
example, "Table 3. Distribution of Student Demographics by Major" is a good table title. The
title itself is usually treated as a heading and may not require a period at the end,
depending on its length and structure. However, any additional descriptive text below the
title, acting as a general note, would follow standard punctuation rules.

Labeling Elements within lllustrations

Beyond the main caption, the internal labeling of elements within illustrations is crucial.
This includes labels for axes in graphs, legends explaining symbols or color-coding, names
of geographical features on maps, and labels for different parts of a diagram. CMQOS 17
advises that these internal labels should be legible, appropriately sized, and consistently
formatted. If a figure uses complex labeling, a legend or key should be provided within the
figure itself or in the caption to ensure full comprehension.

Numbering Schemes for lllustrations

The numbering of illustrations is a critical aspect of their organization and referencing
within a document, as governed by the Chicago Manual of Style, 17th edition. CMOS 17
generally advocates for a straightforward, sequential numbering system to ensure clarity
and ease of reference. This system helps readers locate specific visuals and understand
their place within the overall structure of the work.

The standard practice for numbering is to assign Arabic numerals consecutively to each
type of illustration. Figures are numbered as "Figure 1," "Figure 2," etc., and tables are
numbered as "Table 1," "Table 2," etc. It is important to maintain separate numbering
sequences for figures and tables, even if they appear on the same page or in close
proximity. This distinction aids in clear identification and referencing.

Sequential Numbering

The most common numbering scheme under CMOS 17 is sequential numbering throughout
the entire document. This means that the first figure encountered is labeled "Figure 1," the
second "Figure 2," and so on, regardless of the chapter or section in which they appear. The
same applies to tables. This consistent approach simplifies the process of tracking and
referencing all visual elements within the work.



Numbering by Chapter (Optional)

In very long or complex works, such as dissertations or books with multiple authors, it may
sometimes be permissible to number illustrations by chapter. In such cases, a figure would
be labeled "Figure 1.1" (meaning the first figure in chapter 1), "Figure 1.2," and then
"Figure 2.1" (the first figure in chapter 2). However, CMOS 17 generally prefers simple
sequential numbering unless there is a compelling organizational reason for chapter-based
numbering. Authors should consult their publisher or editor regarding the preferred
numbering scheme for their specific project.

Consistency in Numbering

Regardless of the chosen numbering scheme, consistency is paramount. Once a system is
established—whether it's sequential or chapter-based—it must be applied uniformly to all
figures and tables throughout the entire manuscript. Any deviation from this consistency
can lead to reader confusion and detract from the professionalism of the presentation.
Meticulous proofreading is essential to catch any errors in numbering.

Referencing lllustrations Within the Text

Referencing illustrations within the body of the text is a crucial aspect of guiding the reader
and integrating visuals effectively, as detailed in the Chicago Manual of Style, 17th edition.

Proper in-text references ensure that readers can easily locate the relevant visual element

when it is mentioned, thereby supporting the arguments or information being presented.

CMOS 17 specifies that references to figures and tables should be made by their respective
numbers. The convention is to use the full word "figure" or "table" when the reference
begins a sentence, but to abbreviate them to "fig." or "tbl." when they appear within a
sentence, unless the number is preceded by a descriptive word. For example, one might
write, "Figure 3 illustrates the results..." at the start of a sentence, and "data from fig. 3
shows..." within a sentence.

In-Text Citations for Figures

When discussing a figure, authors should direct the reader's attention to it using its
number. For instance, a sentence might read, "The projected growth in market share is
depicted in Figure 5." Alternatively, the reference can be placed in parentheses, especially
if it serves to provide supplementary information: "The initial survey results indicated a
significant trend (see fig. 7)." The phrase "see" is often used when the figure provides
supporting or elaborative detail rather than being the primary focus of the sentence.



In-Text Citations for Tables

Similarly, tables are referenced using their numbers. A sentence could state, "Table 2
presents a detailed breakdown of the costs associated with each phase." If a table is being
used to support a specific claim, the reference might appear parenthetically: "The financial
implications of this proposal are substantial (Table 4)." As with figures, the abbreviation
"tbl." is often used for tables when the reference is within a sentence and not at its
beginning.

When lllustrations Are Not Original

When an illustration or table is not original to the author, it must be properly credited.
CMOS 17 requires that the source of any borrowed or adapted visual be cited. This citation
typically appears within the caption itself, often in a specific format that includes the
original author, title, and publication details, followed by page number or figure/table
number if applicable. In some cases, a brief in-text reference may also be necessary, in
addition to the full citation in the caption or notes.

Permissions and Copyright Considerations

When incorporating illustrations that are not your own original creation, navigating
permissions and copyright law is a critical step, particularly when adhering to the Chicago
Manual of Style, 17th edition. CMOS 17, while focusing on style and presentation, implicitly
requires authors to respect intellectual property rights. Failure to secure necessary
permissions can lead to legal complications and ethical breaches.

The general principle is that any material protected by copyright—which includes most
published photographs, artwork, and even complex charts or graphs created by
others—requires permission from the copyright holder for reproduction in your work. This is
especially true if your work is intended for publication, whether in print or online. Even if an
image is found online, it is not automatically in the public domain or free for reuse.

Securing Permissions

To secure permissions, authors typically need to contact the copyright holder, which is
often the publisher or the creator of the work. A formal request should be made, clearly
stating how the image will be used (e.g., in a book, article, dissertation), the intended
audience, the format of reproduction, and the territory of distribution. Many publishers have
dedicated departments or online forms for handling these requests.



Citing Sources for Borrowed lllustrations

Even when permission is granted, proper attribution is almost always required. CMOS 17
emphasizes that the source of any borrowed illustration must be clearly acknowledged. This
is typically done in the caption associated with the illustration. The citation in the caption
should provide enough information for the reader to locate the original source, often
including the author, title of the work, publication details, and page number or specific
locator for the illustration. A full bibliographic citation should also appear in the bibliography
or reference list at the end of the work.

Fair Use and Public Domain

There are exceptions to the need for explicit permission, notably under the doctrine of "fair
use" (in U.S. copyright law) or similar provisions in other jurisdictions, and for works that
are in the public domain. Works in the public domain are those whose copyright has expired
or was never established. However, the application of fair use is complex and often
depends on the specific context, amount of material used, and its effect on the market for
the original work. Relying on fair use should be done with caution, and professional advice
may be warranted.

Digital lllustrations and Multimedia

The advent of digital media has expanded the possibilities for illustrations, and the Chicago
Manual of Style, 17th edition, offers guidance on how to handle these contemporary forms
of visual content. This includes not only static images but also dynamic elements like
embedded videos, interactive charts, and audio clips, particularly relevant for online
publications and digital humanities projects.

When incorporating digital illustrations, the core principles of clarity, accuracy, and proper
attribution remain paramount. CMOS 17 encourages authors to ensure that digital visuals
are accessible and clearly understood by the intended audience. This involves considering
factors such as file formats, resolution, and the user interface for interactive elements.

Embedding and Linking

For online publications, illustrations can be embedded directly into the content or linked
externally. CMOS 17 advises that when embedding, the visual should be integrated
seamlessly and function correctly. When linking, clear link text should be used, and it
should be obvious to the reader that they are navigating to an external resource. The
source of linked material must also be clearly identified.



Multimedia Elements

Multimedia elements such as video clips, audio recordings, or interactive simulations
require careful consideration. CMOS 17 suggests that these elements should serve a clear
purpose and enhance the reader's understanding of the subject matter. Just as with static
images, all multimedia content must be properly sourced, and permissions should be
obtained if necessary. Captions for multimedia should be equally descriptive, explaining the
content of the audio or video and providing any necessary context or citation.

Accessibility and File Formats

Ensuring that digital illustrations are accessible to all readers is increasingly important.
CMOS 17 implicitly supports this by emphasizing clarity and legibility. This means choosing
appropriate file formats (e.g., JPEG or PNG for images, MP4 for videos) that are widely
supported and offer good quality without excessively large file sizes. For accessibility,
providing text alternatives (alt text) for images is a best practice, especially in digital
environments.

Final Checks and Best Practices for Chicago Style
lllustrations

Before submitting any work that includes illustrations, a thorough final check is essential to
ensure adherence to the Chicago Manual of Style, 17th edition, and to guarantee that all
visuals contribute effectively to the overall document. This stage of review involves
meticulously verifying every aspect of the illustrations, from their technical execution to
their integration within the text.

The process of checking illustrations should be systematic. It involves confirming that all
figures and tables are correctly numbered, that the numbering is sequential and consistent,
and that all in-text references accurately correspond to the correct visual element.
Additionally, captions and labels must be checked for clarity, accuracy, and grammatical
correctness. This final review is crucial for maintaining the professional polish and scholarly
rigor expected in Chicago style.

e Verify all figure and table numbers are sequential and correct.

Ensure all in-text references to illustrations match their corresponding visuals.

Check that all captions and titles are clear, descriptive, and accurate.

Confirm that labels and legends within illustrations are legible and unambiguous.

Review all borrowed illustrations for proper citation and, if applicable, confirmation of



permission.
e Ensure consistent formatting and styling for all illustrations throughout the document.

e Check that illustrations are placed logically and as close as possible to their first
mention in the text.

e Proofread all textual elements within illustrations for any typographical errors.

By diligently following these best practices, authors can ensure that their illustrations are
not only compliant with the Chicago Manual of Style, 17th edition, but also serve their
intended purpose of enhancing reader comprehension and strengthening the overall impact
of their written work.

The careful integration of illustrations, guided by the principles of the Chicago Manual of
Style, 17th edition, transforms raw data and abstract concepts into readily understandable
and compelling information. Authors who master these guidelines can elevate their writing,
ensuring that their visual elements work in harmony with their text to communicate ideas
with precision and impact. The ongoing evolution of digital media continues to shape how
illustrations are presented, and staying abreast of these trends while adhering to
foundational stylistic principles is key for any serious writer.

FAQ

Q: What is the primary purpose of illustrations
according to the Chicago Manual of Style, 17th edition?

A: According to the Chicago Manual of Style, 17th edition, the primary purpose of
illustrations, including figures and tables, is to supplement and clarify the accompanying
text. They should present complex information in an accessible format, enhance
comprehension, simplify arguments, and engage the reader.

Q: How should figures and tables be numbered in
Chicago style?

A: In Chicago style, figures and tables are typically numbered sequentially throughout the
document using Arabic numerals. Figures are labeled as "Figure 1," "Figure 2," etc., and
tables are labeled as "Table 1," "Table 2," etc. Separate numbering sequences are
maintained for figures and tables.

Q: Where should captions for figures be placed



according to CMOS 17th edition?

A: Captions for figures in the Chicago Manual of Style, 17th edition, should generally be
placed below the figure. They should start with the word "Figure" followed by its Arabic
numeral and then a descriptive caption.

Q: Where should table titles be placed according to
CMOS 17th edition?

A: Table titles, which function as captions for tables, should be placed above the table itself
in the Chicago Manual of Style, 17th edition. The title should be clear and descriptive of the
table's content.

Q: What is the rule for abbreviating "figure" and "table"
in text citations?

A: In the Chicago Manual of Style, 17th edition, the words "figure" and "table" are usually
spelled out when they begin a sentence (e.g., "Figure 1 shows..."). However, they are
abbreviated to "fig." and "tbl." when they appear within a sentence, especially when
preceded by "see" or enclosed in parentheses (e.g., "data from fig. 3" or "(see tbl. 2)").

Q: When is permission required to use an illustration in
a Chicago-style document?

A: Permission is generally required to use an illustration if it is protected by copyright and
you are reproducing it in your work, especially for publication. This includes most
photographs, artwork, and graphics created by others. Even if found online, an image may
still be under copyright.

Q: How should borrowed illustrations be credited in a
Chicago-style document?

A: Borrowed illustrations must be properly credited. According to CMOS 17th edition, this is
typically done in the caption associated with the illustration, providing sufficient detail to
locate the original source, often including author, title, and publication information. A full
bibliographic entry should also appear in the reference list.

Q: Are there any exceptions to requiring permission for
using illustrations?

A: Yes, exceptions can include works that are in the public domain or under doctrines like
"fair use." However, fair use is complex and context-dependent. It is advisable to consult
specific guidelines or seek professional advice if relying on fair use.



Q: How does CMOS 17th edition address digital
illustrations and multimedia?

A: CMOS 17th edition acknowledges digital illustrations and multimedia. The principles of
clarity, accuracy, and proper attribution remain paramount. For online publications,
guidance is provided on embedding, linking, and ensuring accessibility of these elements,
with captions and source citations being equally important.

Q: What are some best practices for the final checking
of illustrations in Chicago style?

A: Best practices include verifying sequential numbering, ensuring all in-text references are
accurate and match the visuals, checking captions and labels for clarity and legibility,
confirming proper citation for borrowed illustrations, and ensuring consistent formatting
throughout the document.
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