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Mastering Chicago Manual of Style 17th Edition Formatting Examples

chicago manual of style 17th edition formatting examples are crucial for
anyone aiming for clarity, consistency, and professional presentation in
academic, publishing, and journalistic contexts. This comprehensive guide
delves into the intricacies of the 17th edition, offering practical insights
into its most commonly applied formatting rules. We will explore how to
effectively structure and style various elements, from in-text citations and
bibliographies to footnotes, endnotes, and even the formatting of tables and
figures. Understanding these examples empowers writers to avoid common
pitfalls and adhere to the rigorous standards set forth by the Chicago Manual
of Style. This article provides clear, actionable guidance to navigate the
complexities of the 17th edition, ensuring your work meets the highest
editorial benchmarks.
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Understanding the Core Principles of Chicago
Style

The Chicago Manual of Style (CMOS) is renowned for its flexibility and
comprehensiveness, providing guidelines for a wide range of publications. Its
core principles emphasize clarity, consistency, and accuracy in presenting
information. The 17th edition refines these principles, offering updated
guidance on digital media, citation practices, and grammatical nuances. When
approaching Chicago style formatting examples, it's essential to grasp the
underlying philosophy: to enable clear communication between author and
reader without unnecessary distraction.

Two primary citation systems are detailed within CMOS: the notes-bibliography



system and the author-date system. The choice between these typically depends
on the discipline and the publication's requirements. The notes-bibliography
system, often favored in the humanities, uses numbered footnotes or endnotes,
followed by a bibliography. The author-date system, more common in the
sciences and social sciences, uses in-text parenthetical citations linked to
a reference list. Both systems aim to provide readers with sufficient
information to locate the original sources.

Formatting Citations: Notes-Bibliography System

The notes-bibliography system is characterized by the use of footnotes or
endnotes to cite sources. Each citation generates a corresponding entry in
the bibliography at the end of the work. This system allows for detailed
commentary and ancillary information to be placed unobtrusively within the
text, through the use of notes.

In-Text Citations with Notes

When referencing a source for the first time, a full note is typically used.
Subsequent notes for the same source can be shortened. The note number is
placed directly after the relevant word, phrase, or punctuation mark, without
a space.

First Reference Note Example

When citing a book in a note, the format generally includes the author's name
(first name first), the title of the book (italicized), publication
information (city, publisher, year), and the specific page number(s).

1 Evelyn Waugh, Brideshead Revisited: The Sacred and Profane Memories of
Sebastian Flyte (Boston: Little, Brown, 1945), 123.

Subsequent Reference Note Example

For subsequent references to the same work, a shortened form is used,
typically including the author's last name, a shortened title, and the page
number.

2 Waugh, Brideshead Revisited, 256.

Multiple Authors

If a work has two or three authors, all names are listed in the note. For
four or more authors, list the first author's name followed by "et al."

3 Michael Pollan, et al., The Omnivore's Dilemma: A Natural History of
Four Meals (New York: Penguin Press, 2006), 45.



Formatting Citations: Author-Date System

The author-date system provides in-text citations that directly refer to the
author and publication year of the source. This information is then expanded
into a full reference list at the end of the document.

In-Text Citations with Author-Date

Parenthetical citations are placed within the text, usually at the end of a
sentence or clause, to attribute information to its source. The page number
is optional but recommended for direct quotations.

Basic In-Text Citation

The basic format includes the author's last name and the year of publication
in parentheses.

It is widely understood that early writing systems developed independently in
several parts of the world (Goody 1986).

In-Text Citation with Page Number

When quoting directly, include the page number after the year, separated by a
comma.

As argued by scholars, "the transition from oral to literate culture
represents a profound cognitive shift" (Goody 1986, 55).

Multiple Authors in Author-Date

For works with two authors, list both names connected by "&". For three or
more authors, list the first author followed by "et al."

Research indicates a strong correlation between literacy and societal
development (Smith and Jones 2010).

New studies have explored the impact of digital media on cognitive processes
(Chen et al. 2022).

Formatting Bibliographies and Reference Lists

Both the notes-bibliography and author-date systems require a comprehensive
list of all sources consulted and cited. The formatting of this list differs
slightly between the two systems but shares common principles of alphabetical
order and consistent entry structure.

Bibliography (Notes-Bibliography System)

A bibliography in the notes-bibliography system lists all sources cited in
the notes. Entries are alphabetized by the author's last name. The first line
of each entry is flush left, and subsequent lines are indented (a hanging
indent). Author names are listed last name first.

Bibliography Entry Example (Book)

Carpenter, Humphrey. W. H. Auden: A Biography. Boston: Houghton Mifflin,
1981.



Bibliography Entry Example (Journal Article)

Smith, John. "The Impact of Digitalization on Archival Research."
Journal of Archival Science 15, no. 2 (2020): 112–30.

Reference List (Author-Date System)

A reference list in the author-date system contains all sources cited in the
text. Entries are alphabetized by author's last name, and hanging indents are
used. The author's name is listed last name first, followed by the year of
publication in parentheses.

Reference List Entry Example (Book)

Carpenter, Humphrey. 1981. W. H. Auden: A Biography. Boston: Houghton
Mifflin.

Reference List Entry Example (Journal Article)

Smith, John. 2020. "The Impact of Digitalization on Archival Research."
Journal of Archival Science 15 (2): 112–30.

Styling Footnotes and Endnotes

Footnotes appear at the bottom of the page where the reference is made, while
endnotes are collected at the end of the document. Both serve the same
purpose: to provide source information and supplementary material without
disrupting the flow of the main text.

Formatting Footnotes

Footnote numbers are typically superscripts and placed immediately after the
punctuation mark of the clause or sentence they relate to. The footnote text
begins with the footnote number, not in superscript, followed by a space.

When a footnote is used, the content of the footnote itself follows specific
formatting rules, mirroring the structure of bibliography entries but with
slight variations in punctuation and order.

4 Michel Foucault, Discipline and Punish: The Birth of the Prison, trans.
Alan Sheridan (New York: Vintage Books, 1977), 31.

Formatting Endnotes

Endnotes are formatted identically to footnotes, but they are collected at
the end of the chapter or document. The numbering system carries through the
entire document or chapter, depending on the publication's structure.

The clarity provided by endnotes allows for extensive discussion or
explanation to be placed outside the primary narrative, enhancing reader



comprehension of complex or tangential points.

5 Foucault, Discipline and Punish, 150.

Formatting Book Titles and Other Works

The consistent and correct styling of titles for books, articles, journals,
and other creative works is a hallmark of professional writing. CMOS provides
clear directives on when to italicize and when to use quotation marks.

Italicized Titles

Major works such as books, journals, magazines, newspapers, films, television
series, and operas are typically italicized.

For example, when discussing literary works, titles like Pride and Prejudice
or The Great Gatsby should be italicized.

Titles in Quotation Marks

Shorter works, such as articles within journals or magazines, chapters within
books, essays, poems, and individual episodes of television series, are
enclosed in quotation marks.

An example would be an article titled "The Future of AI in Healthcare," which
would appear as "The Future of AI in Healthcare" within a larger work.

Formatting Quotations

Properly formatting quotations, whether short or long, is essential for
attributing ideas accurately and maintaining the integrity of the source
material. CMOS outlines specific rules for different types of quotations.

Short Quotations

Short quotations (typically fewer than five lines of prose or three lines of
verse) are incorporated directly into the text and enclosed in double
quotation marks. The citation follows the quotation.

As stated by the author, "the pursuit of knowledge is a lifelong endeavor"
(Miller 2018, 75).

Long Quotations (Block Quotations)

Long quotations are set off from the main text as a block quotation. They do
not use quotation marks. Instead, they are indented from the left margin,
usually by half an inch. The citation follows the quotation, with the
punctuation of the quotation preceding the citation.

When dealing with extensive passages, it is often clearer to present them as
block quotations to avoid disrupting the paragraph's flow:

The complex interplay of social, economic, and political factors



contributed significantly to the revolution. Understanding these
interconnected elements is crucial for a comprehensive analysis of
the period.

(Thompson 2021, 112)

Formatting Tables and Figures

Tables and figures require clear labeling and consistent formatting to be
easily understood by the reader. CMOS provides guidelines for numbering,
titling, and referencing these visual elements.

Tables

Tables are used to present numerical or textual data in rows and columns.
Each table should have a number and a title. The title is typically placed
above the table. Notes explaining abbreviations or symbols used within the
table are placed below it.

Table Example Structure

Table 1: Average Temperature Readings (°C) by Region

(Table content with rows and columns)

Note: Data collected over a ten-year period.

Figures

Figures encompass a wide range of visual materials, including charts, graphs,
maps, and photographs. Like tables, figures are numbered sequentially and
have a title or caption, usually placed below the figure. Any explanatory
notes are also included below the figure.

Figure Example Structure

Figure 1: Global Internet Penetration Rates, 2010-2020

(Image or graph)

Source: Internet World Statistics.

General Typography and Punctuation Guidelines

Beyond citations and structural elements, CMOS offers extensive guidance on
typography and punctuation that contributes to the overall readability and
professionalism of a document. Adhering to these details is paramount for a
polished final product.



Punctuation Consistency

Consistency in punctuation is key. This includes the use of serial commas
(also known as the Oxford comma), hyphens, em dashes, and other punctuation
marks. CMOS generally recommends the serial comma for clarity.

For instance, when listing items, the comma before the final "and" or "or" is
considered standard. This helps prevent ambiguity.

The study examined data from the United States, Canada, and Mexico.

Capitalization

CMOS provides specific rules for capitalization, particularly for titles of
works, headings, and proper nouns. For example, titles of books and articles
are generally capitalized headline style, meaning major words are
capitalized.

Understanding these nuances ensures that titles and headings are presented
according to established conventions, enhancing the document's overall
coherence.

Numbers

The treatment of numbers—whether to spell them out or use numerals—depends on
the context. Generally, numbers below ten are spelled out, while those ten
and above are written as numerals, with exceptions for specific statistical
or technical contexts.

This guideline aims to maintain consistency and ease of reading, ensuring
that numbers are presented in a way that best serves the reader's
comprehension.

By thoroughly understanding and applying these chicago manual of style 17th
edition formatting examples, writers can significantly elevate the quality
and credibility of their work. The emphasis on clarity, consistency, and
adherence to established conventions ensures that information is presented
effectively and professionally, making the author's message more impactful
and accessible to their intended audience.

FAQ

Q: What is the primary difference between the notes-
bibliography system and the author-date system in the
Chicago Manual of Style 17th Edition?
A: The primary difference lies in how sources are cited within the text. The
notes-bibliography system uses numbered footnotes or endnotes that correspond
to a bibliography at the end, often favored in humanities. The author-date
system uses parenthetical in-text citations (Author Year) that link to a
reference list at the end, common in sciences and social sciences.



Q: How do I format a book title in Chicago style?
A: According to the Chicago Manual of Style 17th Edition, book titles are
italicized. For example, when referring to a book, you would write The Lord
of the Rings.

Q: When should I use quotation marks versus italics
for titles in Chicago style?
A: You should italicize the titles of major works, such as books, journals,
magazines, newspapers, films, and television series. Use quotation marks for
the titles of shorter works within larger ones, like articles in journals or
magazines, chapters in books, essays, and poems.

Q: How do I format a quotation that is longer than
four lines of prose in Chicago style?
A: Long quotations (more than four lines of prose or three lines of verse)
should be formatted as block quotations. This means they are set off from the
main text, indented from the left margin, and do not use quotation marks. The
citation follows the quotation.

Q: What is a hanging indent, and when is it used in
Chicago style?
A: A hanging indent is a formatting style where the first line of a paragraph
or entry is flush with the left margin, and all subsequent lines are
indented. In Chicago style, hanging indents are used for bibliographies and
reference lists to make entries easier to scan and read.

Q: How should I cite a source with multiple authors
in the notes-bibliography system?
A: For works with two or three authors, list all their names in the note. For
works with four or more authors, list only the first author's name followed
by "et al."

Q: How should I cite a source with multiple authors
in the author-date system?
A: For works with two authors, list both names connected by an ampersand (&)
in the parenthetical citation (e.g., Smith & Jones 2022). For works with
three or more authors, list the first author's name followed by "et al."
(e.g., Chen et al. 2023).

Q: What is the purpose of a bibliography or reference
list in Chicago style?
A: A bibliography or reference list is an alphabetical compilation of all the
sources that have been cited in the text of a document. Its purpose is to



provide readers with the full publication details of each source, enabling
them to locate and consult the original works.
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