chicago manual of style 17th edition
figures

chicago manual of style 17th edition figures serve as essential visual aids, enhancing
understanding and engagement for readers across a wide range of academic and
professional disciplines. Navigating the intricacies of their presentation, numbering,
captioning, and referencing within the latest edition of The Chicago Manual of Style (CMOS
17) is crucial for polished and authoritative scholarly work. This comprehensive guide
delves into the specific requirements and best practices for incorporating figures, ensuring
clarity, consistency, and adherence to CMOS 17 standards. We will explore the fundamental
principles governing their placement, the nuances of figure captions and labels, and the
critical aspects of citing and listing these visual elements effectively. Understanding these
guidelines will empower authors to present their data and concepts with precision and
professional integrity, making their contributions more accessible and impactful.
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Understanding the Role of Figures in CMOS 17

Figures, encompassing a broad category of visual materials such as charts, graphs,
diagrams, maps, photographs, and illustrations, play a pivotal role in academic and
professional writing. They are not mere decorative additions but are integral components
designed to clarify complex information, illustrate relationships, and present data in a more
accessible and impactful manner than text alone can achieve. The Chicago Manual of Style
(CMOS) 17th edition provides detailed guidance to ensure that these visual elements are
integrated seamlessly and effectively into a written work, thereby enhancing its overall
clarity and credibility.

The primary purpose of a figure, according to CMOS 17, is to elucidate the content of the
text. Whether it's a scientific graph demonstrating experimental results, a historical map
illustrating territorial changes, or a diagram explaining a mechanical process, each figure
should directly support and advance the reader's comprehension. Failing to properly
integrate and present figures can lead to confusion, undermine the author's argument, and
detract from the professional presentation of the work. Therefore, a thorough
understanding of CMOS 17's recommendations for figures is paramount for any author
aiming for clarity and authority.



General Guidelines for Figures in CMOS 17

CMOS 17 emphasizes consistency and clarity when it comes to presenting figures.
Regardless of the type of figure used, certain overarching principles apply. The goal is to
make figures easily understandable and seamlessly integrated into the surrounding text.
This involves careful consideration of their appearance, their relationship to the
accompanying narrative, and their overall contribution to the reader's understanding.

Authors should strive for figures that are legible and of high quality. This means ensuring
that text within the figure is of a readable size, lines are clear, and the resolution is
sufficient for reproduction. Furthermore, each figure should be introduced in the text,
allowing the reader to understand its context and relevance. Figures should not stand alone
without explanation; they are visual supplements to the written argument, not
replacements for it. The principles of good design—simplicity, clarity, and focus—are
equally important for figures as they are for the text itself.

Numbering and Labeling Figures

Consistent numbering and labeling are fundamental to managing multiple figures within a
document. CMOS 17 recommends a straightforward system to ensure that each figure is
uniquely identified and easily referenced. This system aids in both the internal organization
of the document and its navigation by the reader.

In most cases, figures are numbered consecutively throughout the entire work. If a
document contains multiple parts or chapters, some authors may choose to renumber
figures at the beginning of each part or chapter (e.g., Figure 1.1, Figure 1.2, Figure 2.1).
However, for simpler works or when instructed by a publisher, a single continuous
numbering sequence (e.qg., Figure 1, Figure 2, Figure 3) is often preferred. The specific
format is typically Figure followed by the Arabic numeral (e.g., Figure 1).

Labels within the figure itself, such as axes on a graph or elements in a diagram, should be
clear and concise. These internal labels should correspond to the information provided in
the caption and be easily discernible by the reader. If there are numerous elements within a
figure, a legend or key should be included to explain their meaning. CMOS 17 advocates for
straightforward and unambiguous labeling to prevent misinterpretation.

Captioning Figures in CMOS 17

The caption is a vital component of any figure, providing context, explanation, and
necessary identifying information. A well-crafted caption transforms a visual element from a
mere image into an informative data point or illustration directly relevant to the text. CMOS
17 offers specific guidelines for creating effective captions that are both informative and
conform to scholarly standards.

A typical figure caption in CMOS 17 includes the figure number, followed by a title or a brief
descriptive phrase. The number should be presented in bold or italics, depending on the
publisher's style, but consistency is key. For example, "Figure 1: Average Monthly
Temperatures in Chicago." Following the title, a more detailed explanation of the figure's
content may be provided. This explanation should clarify what the figure depicts, highlight
key findings or trends, and define any abbreviations or symbols used within the figure. If



the figure is not original work, it must be properly credited, typically following the
descriptive text.

Considerations for caption content include:

e Clarity and conciseness: Captions should be brief but informative.
e Completeness: They should explain what the reader is seeing and why it is important.
e Accuracy: All information presented in the caption must be accurate and verifiable.

e Attribution: When using figures from other sources, proper citation is mandatory.

CMOS 17 suggests that the caption should provide enough information for the figure to be
understood with minimal reference to the main text, although it should not replace the
textual explanation altogether. The relationship between the figure and the text should be
complementary, with each reinforcing the other.

Placement of Figures

The placement of figures within a document significantly impacts their effectiveness and
the overall flow of the text. CMOS 17 offers guidance to ensure that figures are located
logically and conveniently for the reader, enhancing, rather than disrupting, the reading
experience.

Ideally, a figure should be placed as close as possible to its first mention in the text. This
proximity allows the reader to refer to the visual aid immediately after it has been
introduced and explained. If a figure cannot be placed directly alongside its first textual
reference, it should appear on the same page or the facing page if possible. For larger
documents or works with complex layouts, publishers may have specific instructions
regarding figure placement, often grouping figures together at the beginning or end of
chapters or sections.

Authors should also consider the visual weight and balance of the page. Figures should not
overwhelm the text, nor should they be so small as to be illegible. Ample white space
around figures can improve readability and give the page a more professional appearance.
The overall aim is to integrate figures smoothly, ensuring they contribute to the narrative
without creating a visual jumble.

Referencing Figures in Text

Effectively referencing figures within the main body of the text is crucial for guiding the
reader and ensuring that the visual information is integrated into the argument. CMOS 17
provides clear instructions on how to direct readers to specific figures.

When referring to a figure, the standard practice is to use the word "figure" followed by its
number. For instance, one would write "as shown in Figure 3" or "the data presented in
Figure 5 illustrates this point." It is important to capitalize "Figure" when referring to a
specific, numbered figure within the text. If a general reference to figures is being made



without pointing to a specific one, the word may be lowercase, though this is less common
in formal academic writing.

Authors should avoid simply stating "see figure" without providing the number, as this can
be disorienting. The reference should be specific enough to allow the reader to locate the
correct visual aid quickly. CMOS 17 also advises against excessive reliance on figures; they
should complement the text, not substitute for it. The text should explain what the figure
shows, and the figure should provide visual evidence or illustration for the textual points
being made.

Listing Figures

For longer works with numerous figures, a dedicated list of figures can significantly improve
navigation and accessibility. CMOS 17, like many scholarly publishing standards, recognizes
the value of such a list.

A list of figures, often titled "List of Figures," is typically placed at the beginning of the
document, usually after the Table of Contents. Each entry in this list includes the figure
number and its title, followed by the page number on which the figure appears. This allows
readers to quickly locate specific figures without having to scan through the entire
document. The formatting of the list should be consistent with the rest of the document's
style, with clear alignment and readable font choices.

The creation of a list of figures is particularly important in dissertations, theses, and books
where a substantial number of visual elements are incorporated. It serves as an invaluable
navigational tool for both the author during the writing and revision process and for the
reader who may wish to consult specific illustrations or data representations.

Special Considerations for Figures

Beyond the general guidelines, CMOS 17 addresses several special considerations that
authors may encounter when working with figures. These include the handling of tables
that are presented as figures, the use of color, and the requirements for image resolution
and file formats.

Tables Presented as Figures: While tables have their own set of formatting rules in
CMOS 17, sometimes a complex table might be better presented as a figure, especially if it
contains graphical elements or requires extensive visual annotation. In such cases, the
table would be treated as a figure, following all the rules for figure numbering, captioning,
and placement. This often applies to charts or infographics that are derived from tabular
data.

Use of Color: CMOS 17 acknowledges the increasing use of color in figures to enhance
clarity and impact. However, authors should be mindful of accessibility and the potential for
figures to be reproduced in black and white. If color is essential for understanding the data,
authors should ensure that figures are also designed to be interpretable in grayscale,
perhaps by using different patterns, line weights, or symbols in addition to distinct colors.
Publishers will often have specific guidelines regarding the use and inclusion of color
figures.

Image Resolution and File Formats: For figures that are photographs, scanned images,



or complex digital creations, adhering to specific technical requirements is crucial. CMOS 17
generally defers to publisher specifications regarding resolution (measured in dots per inch
or DPI) and file formats (such as TIFF, JPEG, or EPS). High-resolution images are necessary
for clear reproduction, and appropriate file formats ensure compatibility with printing and
digital publishing processes. Authors should consult with their publisher or editor regarding
these technical details well in advance of submission.

Permissions for Use: A critical aspect of incorporating figures, especially photographs or
illustrations not created by the author, is obtaining the necessary permissions. CMOS 17
strongly emphasizes that authors are responsible for securing copyright permissions for any
material that is not their original work or is protected by copyright. Failure to do so can
have legal ramifications. This process often involves contacting the copyright holder,
obtaining written consent, and sometimes paying a licensing fee.

Conclusion

Mastering the guidelines for figures in The Chicago Manual of Style 17th edition is an
essential skill for anyone producing polished and professional academic or scholarly work.
By adhering to the principles of clear numbering, descriptive captioning, logical placement,
and accurate in-text referencing, authors can ensure that their visual aids effectively
support their arguments and enhance reader comprehension. The comprehensive approach
outlined by CMOS 17, from general principles to specific considerations like color use and
permissions, empowers writers to integrate figures with confidence and precision.

Ultimately, well-presented figures are not merely supplementary elements but integral
components of a compelling narrative. They bridge the gap between abstract concepts and
concrete understanding, making complex data accessible and arguments more persuasive.
By meticulously following the guidance provided in CMOS 17, authors can elevate the
clarity, authority, and impact of their written contributions, ensuring their ideas are
communicated with maximum effectiveness to their intended audience.

FAQ

Q: What is the primary role of figures according to The

Chicago Manual of Style 17th edition?

A: According to The Chicago Manual of Style 17th edition, the primary role of figures is to
enhance understanding and engagement by visually clarifying complex information,
illustrating relationships, and presenting data more accessibly than text alone.

Q: How should figures be numbered in a document
following CMOS 17?

A: CMOS 17 generally recommends numbering figures consecutively throughout the entire
work, using Arabic numerals preceded by the word "Figure" (e.g., Figure 1, Figure 2). Some
longer works might renumber figures by chapter or part, but consistency is the key
principle.



Q: What information must be included in a figure
caption according to CMOS 17?

A: A figure caption in CMOS 17 typically includes the figure number, a descriptive title or
phrase, and a more detailed explanation of the figure's content. It should also define
abbreviations or symbols and provide attribution if the figure is not original.

Q: Where should a figure be placed in relation to the
text in a CMOS 17 document?

A: CMOS 17 advises placing figures as close as possible to their first mention in the text to
facilitate immediate reader reference. ldeally, it should appear on the same or facing page
if direct adjacency isn't feasible.

Q: How should figures be referenced within the body
text of a CMOS 17 manuscript?

A: Figures are referenced in the text by using the word "Figure" (capitalized when referring
to a specific, numbered figure) followed by its Arabic numeral, such as "as shown in Figure
4."

Q: When is a separate "List of Figures" necessary
according to CMOS 17 guidelines?

A: A "List of Figures" is highly recommended for longer works that contain a substantial
number of figures. This list, typically placed after the Table of Contents, provides the figure
number, title, and the page number where each figure can be found, aiding reader
navigation.

Q: What are the considerations for using color in figures
under CMOS 17?

A: While CMOS 17 acknowledges the use of color, authors should ensure that figures are
also interpretable in black and white. This can be achieved by using patterns, symbols, or
line weights in addition to color, especially for accessibility and to accommodate potential
grayscale reproduction.

Q: Who is responsible for obtaining permissions for
figures that are not the author's original work?

A: The author is solely responsible for securing all necessary copyright permissions for any
figures that are not their original creation. This includes obtaining written consent and
potentially paying licensing fees if required by the copyright holder.



Q: Can complex tables be presented as figures in CMOS
17?

A: Yes, CMOS 17 allows for complex tables that might benefit from more graphical
presentation or extensive visual annotation to be treated as figures. In such cases, they
would follow all the standard rules for figure numbering, captioning, and placement.

Chicago Manual Of Style 17th Edition Figures

Chicago Manual Of Style 17th Edition Figures

Related Articles

e chicago endnote format example dissertation
e chicago manual index rules
e chicago manual of style 17th edition requirements

Back to Home


https://www.chem.study/textbooks-023/chicago-manual-of-style-17th-edition-figures.pdf
https://www.chem.study/textbooks-023/chicago-endnote-format-example-dissertation.pdf
https://www.chem.study/textbooks-023/chicago-manual-index-rules.pdf
https://www.chem.study/textbooks-023/chicago-manual-of-style-17th-edition-requirements.pdf
https://www.chem.study

