
chicago manual indirect reference guidelines
The Chicago Manual of Style is a cornerstone of academic and professional writing, providing
comprehensive guidelines for citation and referencing. Understanding the nuances of indirect
references, or paraphrases and summaries, is crucial for avoiding plagiarism and ensuring proper
attribution. This article delves into the intricacies of the Chicago Manual indirect reference
guidelines, illuminating how to effectively cite sources when you are not quoting verbatim. We will
explore the fundamental principles behind indirect citations, the specific stylistic requirements for
notes and bibliographies, and common pitfalls to avoid. Mastering these directives will enhance the
credibility of your work and demonstrate a sophisticated understanding of scholarly integrity.
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Understanding Indirect References in Chicago Style

Indirect references, in the context of the Chicago Manual of Style, encompass paraphrased ideas,
summarized arguments, and any information drawn from a source that is not presented in the exact
words of the original author. The core principle is that even when you rephrase an idea in your own
words, the intellectual property still belongs to the original source. Therefore, proper attribution is
not only an ethical obligation but also a requirement for academic integrity. The Chicago Manual of
Style, often referred to as CMS, provides a flexible yet detailed framework for managing these
indirect citations, primarily through its two major systems: the Notes and Bibliography system and
the Author-Date system. This article will primarily focus on the Notes and Bibliography system,
which is prevalent in the humanities.

The distinction between direct and indirect quotation is significant. A direct quotation requires
precise replication of the source's wording, enclosed in quotation marks (or set off as a block
quotation for longer passages). An indirect reference, conversely, involves synthesizing the source's
content, extracting its essence, and integrating it into your own prose. While quotation marks are
not used, the obligation to cite remains absolute. Failing to do so constitutes plagiarism, a serious
academic offense. The Chicago Manual provides clear instructions on how to distinguish and cite
both types of references appropriately, ensuring clarity for readers.

The Role of Notes and Bibliographies



In the Notes and Bibliography system, indirect references are primarily managed through footnotes
or endnotes. Each instance where an idea or information is drawn from a source, even if
paraphrased, requires a corresponding note. This note serves to direct the reader to the original
source, allowing them to consult it for further context or verification. The purpose of the note is to
provide immediate citation information without disrupting the flow of the main text.

Following the notes, a comprehensive bibliography is compiled at the end of the work. The
bibliography lists all sources cited in the notes, providing a complete overview of the research
undertaken. For indirect references, the bibliography entry will typically include the author, title,
and publication details of the source. The specific format of these entries is meticulously detailed in
the Chicago Manual, ensuring consistency and professionalism across scholarly works. Both the
notes and the bibliography entries work in tandem to create a transparent and verifiable record of
your research.

Footnotes vs. Endnotes

Chicago style offers flexibility in the placement of notes: footnotes appear at the bottom of the page
where the reference occurs, while endnotes are collected at the end of the document, typically
before the bibliography. The choice between footnotes and endnotes is often dictated by the
publisher or the specific requirements of an assignment. Regardless of placement, the content of the
note for an indirect reference will follow the same citation principles. The key is consistency
throughout the document.

Bibliography Entries for Indirect References

The bibliography entry for a paraphrased or summarized idea generally mirrors the entry for a
direct quotation. The Chicago Manual outlines specific formats for various source types, including
books, journal articles, and websites. For an indirect reference, the crucial element is that the entry
accurately identifies the source from which the information was derived, irrespective of whether it
was quoted or paraphrased. This allows readers to locate the original material easily.

Specific Guidelines for Indirect Citations

When citing an indirect reference in a footnote or endnote, the format generally requires the
author's name, the title of the work, and specific location information if applicable. For books, this
often includes the page number(s) from which the idea was drawn. While direct quotations are
marked with quotation marks, paraphrases do not use them. However, the page number remains
essential for indirect citations in many cases, as it helps readers pinpoint the original discussion of
the idea, even if your prose is different.



The Chicago Manual emphasizes that not every sentence needs a citation. A citation is required
when you introduce a new idea, a specific fact, or an argument that originates from a particular
source. If you are discussing a single idea extensively over several paragraphs and it all comes from
the same source and page range, you may not need to repeat the citation in every paragraph,
provided it's clear where the information originates. However, it is always safer to err on the side of
providing too many citations rather than too few.

First Reference Notes

The first time you cite a particular source in your notes, the entry should be complete. This means
including the full author name, the complete title of the work (italicized for books, in quotation
marks for articles), and publication details such as the place of publication, publisher, and year. For
indirect references, include the relevant page number(s) where the idea can be found. For example,
a first reference note for a book might look like this: Jane Doe, The History of Ideas (New York:
Academic Press, 2020), 45.

Subsequent Reference Notes

For subsequent references to the same source within the same note, after the first full citation,
Chicago style offers a shortened note format. This typically includes the author's last name, a
shortened version of the title, and the page number. For instance, if you've already cited Jane Doe's
book fully, a subsequent note might read: Doe, History of Ideas, 78. Alternatively, if the author has
only one work cited in the bibliography, you might just use the author's last name and the page
number: Doe, 112.

Summarizing and Synthesizing Ideas

When summarizing or synthesizing ideas from multiple sources, you still need to cite the origin of
each distinct point. This requires careful attention to detail, ensuring that each piece of information
is attributed to its correct source, even when woven together into a cohesive narrative. The Chicago
Manual's guidelines are designed to help maintain this clarity and accuracy. If a paragraph
synthesizes ideas from two different sources, each with a distinct contribution, then both sources
must be cited within or at the end of that paragraph, referencing the specific pages where the
relevant information is located.

Handling Multiple Sources and Retrospective Citation

Working with numerous sources for indirect references can become complex. The Chicago Manual's



approach prioritizes clarity and traceability. When synthesizing information, it's crucial to attribute
each unique contribution. If a single paragraph draws from multiple distinct ideas from the same
source, you may need to cite different page numbers within that paragraph or in separate notes
immediately following the relevant sentences or clauses.

Retrospective citation, which occurs when you discover a source for an idea you've already written
about without citation, is a critical part of maintaining academic integrity. If you realize you've
paraphrased an idea and neglected to cite it, you must go back and insert the appropriate note. This
principle extends to updating bibliographies as well. The Chicago Manual implicitly encourages a
thorough review process to catch such omissions.

Citing Secondary Sources for Indirect References

When you cite a source that itself discusses or quotes another author, this is known as citing a
secondary source. Chicago style has specific guidelines for this. For an indirect reference from a
secondary source, you would cite the secondary source in your note and bibliography. However, it is
always preferable to consult the original source if possible. If you must cite a secondary source, the
note and bibliography entry will reflect the work you actually read. CMS recommends including a
phrase like "quoted in" or "cited in" to indicate that you are referencing a work that references
another. For example: John Smith, On the Subject (London: Verso, 2018), 15, cited in Jane Doe, The
History of Ideas (New York: Academic Press, 2020), 45.

When to Cite an Indirect Reference

The general rule of thumb for when to cite an indirect reference is anytime you present information,
ideas, theories, data, or arguments that are not your own original thought and are not considered
common knowledge. Common knowledge is defined as information that is widely known and
accepted within a particular field or by the general public, and does not require citation. However, if
there's any doubt about whether something constitutes common knowledge, it is always best to cite
the source.

Common Challenges and Solutions in Indirect
Referencing

One of the most common challenges with indirect references is determining the precise scope of
what needs to be cited. Writers often struggle with knowing when to stop citing within a paragraph
that draws heavily from a single source. The Chicago Manual suggests that if a single idea is
discussed over several sentences or even paragraphs, a single citation at the end of the discussion of
that idea is usually sufficient, provided it is clear that all the information in that section originates
from that one source. However, if you transition to a new idea or argument, even from the same



source, a new citation may be warranted.

Another frequent issue is the over-reliance on indirect citation. While paraphrasing is essential,
sometimes a direct quotation is more effective in capturing the nuance or precise wording of an
author. Writers should carefully consider whether a paraphrase accurately conveys the original
meaning or if a direct quotation would be more appropriate. When in doubt, err on the side of citing.
The goal is always to give credit where credit is due and to enable readers to verify your
information.

Avoiding Plagiarism in Paraphrasing

True paraphrasing involves not just changing a few words but restructuring sentences and
rephrasing ideas entirely in your own voice. Simply rearranging the order of words or substituting
synonyms without substantially altering the sentence structure is considered patchwriting and is a
form of plagiarism. To paraphrase effectively, read the original passage, set it aside, and then write
down the idea in your own words. Then, compare your paraphrase to the original to ensure accuracy
and that you have not inadvertently copied phrases or sentence structures. Always cite the source
after a successful paraphrase.

Maintaining Consistency in Formatting

Consistency in note and bibliography formatting is paramount in Chicago style. Each type of source
(book, journal article, website, etc.) has a specific format. Adhering to these formats precisely for
every indirect reference, and ensuring all entries in the bibliography match the required style, is
essential for a polished and professional piece of writing. Consulting the latest edition of the Chicago
Manual of Style is the definitive way to ensure accuracy in formatting.

Key Takeaways for Accurate Indirect Referencing

Accurate indirect referencing under the Chicago Manual of Style hinges on a few core principles.
Firstly, always cite when you use information or ideas from another source, even when
paraphrasing. Secondly, understand the difference between direct quotations and indirect
references and cite accordingly. Thirdly, utilize the Notes and Bibliography system (or Author-Date,
if applicable) consistently, with complete first reference notes and shortened subsequent notes.
Finally, pay close attention to bibliography entries, ensuring they are formatted correctly and
include all necessary publication details.

The primary goal is to provide clear and unambiguous attribution for all borrowed material. This not
only upholds ethical standards but also strengthens the credibility of your own work by



demonstrating a thorough engagement with scholarly sources. By internalizing these Chicago
manual indirect reference guidelines, writers can navigate the complexities of citation with
confidence, producing work that is both scholarly sound and ethically responsible. Mastering these
details is an investment in the integrity of your writing.

The Chicago Manual of Style provides a robust framework for managing indirect references,
ensuring that all borrowed ideas are properly attributed. By following these guidelines diligently,
writers can enhance the clarity, credibility, and ethical standing of their work. The consistent
application of note-taking and bibliographic practices for paraphrased content is a hallmark of
scholarly rigor.

FAQ

Q: What is the fundamental difference between a direct quote
and an indirect reference in Chicago style?
A: In Chicago style, a direct quote is the exact wording from a source, enclosed in quotation marks
or set off as a block quotation. An indirect reference, also known as a paraphrase or summary,
conveys the idea or information from a source in your own words and does not use quotation marks,
but still requires a citation.

Q: Do I need to cite every sentence if I am paraphrasing
extensively from a single source?
A: Not necessarily every sentence. Chicago style recommends citing when you introduce a new idea,
fact, or argument from a source. If a single idea is discussed over several sentences or paragraphs, a
single citation at the end of that discussion is often sufficient, provided it is clear that all the
information in that section originates from that one source. However, if you transition to a new idea,
even from the same source, a new citation may be warranted.

Q: How do I cite a secondary source for an indirect reference
in Chicago style?
A: When citing a secondary source for an indirect reference, you cite the secondary source in your
note and bibliography. It is preferable to consult the original source if possible. If you must cite a
secondary source, the note should indicate that you are referencing a work that references another,
often using phrases like "cited in." For example: John Smith, On the Subject (London: Verso, 2018),
15, cited in Jane Doe, The History of Ideas (New York: Academic Press, 2020), 45.

Q: What is the purpose of the bibliography entry for an



indirect reference?
A: The bibliography entry for an indirect reference serves to provide the reader with complete
bibliographic information for the source from which you paraphrased or summarized information.
This allows the reader to easily locate and consult the original source for further context or
verification. The format of the entry mirrors that of a direct quotation, focusing on accurate
identification of the source.

Q: Can I use shortened notes for indirect references in
Chicago style?
A: Yes, after the first full citation of a source in your notes, Chicago style allows for shortened notes
for subsequent references, including those for indirect references. This typically includes the
author's last name, a shortened version of the title, and the page number. If only one work by an
author is cited, the title may be omitted.

Q: What is "patchwriting," and how can I avoid it when
paraphrasing?
A: Patchwriting occurs when you change only a few words or rearrange the sentence structure of a
source without substantially altering the original content or phrasing. To avoid patchwriting, read
the original passage, set it aside, and then write the idea in your own words and sentence
structures. Compare your paraphrase to the original to ensure accuracy and that you have not
inadvertently copied phrases. Always cite the source after a proper paraphrase.

Q: When is it acceptable to consider information as "common
knowledge" and not require a citation?
A: Common knowledge includes information that is widely known and accepted within a particular
field or by the general public, such as widely known historical facts or generally accepted scientific
principles. If there is any doubt about whether information is common knowledge, it is always best
practice to cite the source to ensure academic integrity.

Q: How does the Chicago Manual of Style handle indirect
references to online sources?
A: For indirect references to online sources, the Chicago Manual of Style requires a citation in the
notes and bibliography that includes the author (if available), the title of the specific page or article,
the name of the website, and a stable URL or DOI. If no author or title is readily available, you would
adapt the entry accordingly, focusing on providing as much identifying information as possible to
locate the source. Page numbers are generally not applicable to online sources unless they are
paginated PDFs or similar documents.
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