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Understanding Chicago Manual Indirect
Citation Guidelines
chicago manual indirect citation guidelines are essential for academic integrity,
ensuring that all sources are properly acknowledged and that readers can trace the origin
of ideas and information. Whether you are a student, researcher, or professional writer,
mastering these guidelines is crucial for producing polished and credible work. This
comprehensive guide delves into the nuances of indirect citation in the Chicago Manual of
Style, covering everything from the fundamental principles to specific examples. We will
explore the purpose of indirect citations, the two primary citation systems in Chicago
(notes-bibliography and author-date), and how to effectively implement them.
Understanding these distinctions will empower you to navigate complex citation
requirements with confidence and clarity.
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Understanding Indirect Citations in Chicago Style

Indirect citations, also known as paraphrases or summaries, involve restating information
from a source in your own words. While not a direct quotation, the original author’s ideas,
arguments, or data still belong to them, necessitating proper attribution. The Chicago
Manual of Style (CMOS) provides clear frameworks for handling these citations to maintain
academic honesty and enable readers to verify your sources. Effective indirect citation
involves not only accurately conveying the original meaning but also meticulously
documenting its origin through a designated citation system.

The core principle behind any citation, indirect or direct, is to give credit where credit is
due. Failure to do so can lead to accusations of plagiarism, which carries severe academic
and professional consequences. The Chicago Manual of Style, widely respected in fields like
history and the humanities, offers flexibility with its two primary citation systems, both of
which accommodate indirect citations effectively. Understanding the fundamental purpose
of citing – to support your own arguments and to allow readers to explore your research
further – is paramount.

The Two Chicago Citation Systems: Notes-
Bibliography vs. Author-Date

The Chicago Manual of Style offers two distinct approaches to citation: the notes-
bibliography system and the author-date system. Both systems are designed to cite
sources comprehensively, but they differ in their placement and format of citation
information. Choosing the appropriate system often depends on the conventions of a
particular academic discipline or publication. Understanding these differences is the first
step toward correctly applying Chicago manual indirect citation guidelines.

The notes-bibliography system is prevalent in the humanities, particularly in history,
literature, and art. It utilizes numbered footnotes or endnotes to provide detailed source
information for each piece of borrowed material. The author-date system is more common
in the social sciences and natural sciences, employing brief in-text parenthetical citations
that correspond to a full list of references at the end of the work.

Implementing Notes-Bibliography for Indirect
Citations

In the notes-bibliography system, indirect citations are typically handled through footnotes
or endnotes. When you paraphrase or summarize a source, you place a superscript number
at the end of the sentence or clause containing the borrowed information. This number



corresponds to a note at the bottom of the page (footnote) or at the end of the document
(endnote). The note provides the necessary bibliographic details to identify the source of
the information.

For the first citation of a particular source in a note, the entry will be more detailed, often
including the author's full name, the full title of the work, publication information, and a
specific page number where the paraphrased material can be found. Subsequent citations
of the same source in the notes become shortened, typically including the author's last
name, a shortened title, and the page number.

Crafting Footnotes and Endnotes for Indirect Citations

When citing indirectly using footnotes or endnotes, the goal is to provide enough
information so that a reader can locate the original source. For a book, a first note might
look something like this: 1. John Smith, The History of Chicago (New York: Publisher Name,
2020), 45.

If you refer to the same book again, the note would be shortened: 2. Smith, History of
Chicago, 67.

For articles, the format would differ slightly, including the article title and journal
information. The key is consistency and clarity, ensuring that each note points directly to
the material being referenced.

The Role of the Bibliography in Notes-Bibliography
System

Complementing the notes, a bibliography is a comprehensive list of all sources consulted
and cited in the paper, organized alphabetically by author’s last name. Even if you have
paraphrased material, it must be included in the bibliography. The bibliographic entry for a
book would typically include the author's full name, the full title, place of publication,
publisher, and year of publication. For articles, it would include the author, article title,
journal title, volume and issue numbers, and publication date.

The bibliography serves as a master list, allowing readers to find complete publication
details for every source you’ve referenced. It’s a crucial component of the notes-
bibliography system, providing a holistic view of your research foundation. Ensure that the
information in your bibliography entries is accurate and formatted according to Chicago
style specifications.



Implementing Author-Date for Indirect Citations

In the author-date system, indirect citations are made directly within the text of your paper.
This system uses parenthetical in-text citations to briefly identify the source and its
location. These brief citations then correspond to a more detailed list of references at the
end of the document, commonly known as a reference list or bibliography.

When you paraphrase or summarize information, you place a parenthetical citation
immediately after the borrowed material. This citation typically includes the author's last
name and the year of publication. If you are referencing a specific part of the source, you
will also include the page number.

In-Text Citations in the Author-Date System

For indirect citations in the author-date system, the parenthetical citation usually follows
this format: (Author Last Name Year, Page Number). For example, if you paraphrase an idea
from John Smith’s book published in 2020, you might write: According to historical
accounts, the city experienced significant growth in the late 19th century (Smith 2020, 45).

If the author’s name is mentioned in the sentence itself, you only need to include the year
and page number in parentheses: Smith (2020, 45) argues that the city experienced
significant growth in the late 19th century.

The page number is crucial when the paraphrased material comes from a specific section of
the source. It helps readers pinpoint the exact location of the idea you are referencing.

The Reference List in the Author-Date System

The author-date system concludes with a reference list that provides full bibliographic
details for all sources cited in the text. This list is organized alphabetically by the author’s
last name. Each entry in the reference list should contain all the information necessary for a
reader to locate and retrieve the source, including author, publication date, title, and
publication details.

For a book, an entry might look like this: Smith, John. 2020. The History of Chicago. New
York: Publisher Name.

For a journal article, it would include the journal title, volume, issue, and page numbers.
The reference list ensures that all in-text citations can be fully identified and verified,
reinforcing the credibility of your work.



Common Challenges and Best Practices for
Indirect Citations

One of the most common challenges with indirect citations is ensuring that the paraphrase
accurately reflects the original meaning without inadvertently introducing your own
interpretation or biases. It's vital to reread your paraphrase alongside the original text to
confirm fidelity. Another challenge is knowing when and how much to paraphrase versus
when a direct quotation is more appropriate. Over-paraphrasing can sometimes obscure
the author's original voice or nuance, while insufficient paraphrasing can lead to
unintentional plagiarism.

Best practices include developing a habit of taking detailed notes that include citation
information as you research. When paraphrasing, try to write it down immediately after
reading the source, rather than relying on memory. Always double-check that your citation
information (author, year, page number) is correct and that it aligns with the corresponding
full citation in your bibliography or reference list. Understanding the spirit of the Chicago
manual indirect citation guidelines means prioritizing clarity, accuracy, and intellectual
honesty.

When to Cite Indirectly

You should cite indirectly whenever you incorporate ideas, facts, statistics, theories,
arguments, or any other information from a source into your own work, and you are not
using the exact wording of the original. This includes summarizing lengthy passages,
restating complex arguments in simpler terms, or presenting data that you did not
generate yourself. Essentially, if the thought or information is not entirely your own original
contribution, it requires citation.

Even if you significantly rephrase the material, the underlying idea or fact still originates
from another source. Therefore, attribution is mandatory. The goal is to give credit to the
original thinker or researcher for their intellectual contributions. This applies universally,
from a brief mention of a concept to a detailed summary of an entire study.

Paraphrasing vs. Quoting: Citation Implications

While both paraphrasing and quoting require citation, they have different implications for
your writing. Quoting directly involves using the exact words of the source, enclosed in
quotation marks. This is often used when the original wording is particularly eloquent,
impactful, or when you want to analyze the specific language used. Direct quotations
require precise citation, usually including the page number where the quote appears.

Paraphrasing, on the other hand, involves restating the source's ideas in your own words
and sentence structure. It allows for a more seamless integration of information into your



own narrative and can help demonstrate your understanding of the material. While it
requires citation, the focus is on conveying the meaning rather than preserving the exact
language. The Chicago manual indirect citation guidelines emphasize that the intellectual
property of the idea still belongs to the original author, regardless of the form it takes in
your text.

Avoiding Plagiarism with Proper Indirect Citation

The most critical reason for adhering to Chicago manual indirect citation guidelines is to
avoid plagiarism. Plagiarism is the act of presenting someone else’s work or ideas as your
own, intentionally or unintentionally. Proper indirect citation, by clearly attributing all
borrowed material, is the primary defense against this academic offense.

To effectively avoid plagiarism:

Always document your sources as you write.

When paraphrasing, ensure your wording and sentence structure are significantly
different from the original.

Use quotation marks for any direct borrowing of words.

Include citation information for every paraphrase, summary, or direct quote.

Consult your instructor or the Chicago Manual of Style for specific formatting
requirements.

By meticulously following these guidelines, you demonstrate respect for intellectual
property and build a foundation of trust and credibility for your academic work.

FAQ

Q: What is an indirect citation in Chicago style?
A: An indirect citation in Chicago style refers to the acknowledgment of a source when you
are restating or summarizing information from that source in your own words, rather than
using a direct quotation. This is also known as paraphrasing or summarizing.

Q: Do I need to cite if I’ve only paraphrased a small
amount of information?
A: Yes, absolutely. According to Chicago manual indirect citation guidelines, any idea, fact,
or piece of information that is not common knowledge and originates from another source
must be cited, regardless of how much you paraphrase or how briefly it appears in your



text.

Q: What is the difference between the notes-
bibliography and author-date systems for indirect
citations?
A: In the notes-bibliography system, indirect citations are handled through footnotes or
endnotes, with a full bibliography at the end. In the author-date system, indirect citations
are made via in-text parenthetical citations that correspond to a reference list at the end of
the work.

Q: When should I use a direct quote instead of an
indirect citation?
A: You should use a direct quote when the original wording is particularly impactful, precise,
or when you want to analyze the specific language used by the author. For most instances
where you are conveying an idea or information, paraphrasing or summarizing (indirect
citation) is preferred.

Q: How do I cite a source that I found within another
source (secondary source) in Chicago style?
A: Chicago manual indirect citation guidelines for secondary sources typically involve citing
both the original source and the source in which you found it. In the notes, you would
mention both, often indicating "as cited in." In the bibliography, you generally list only the
source you consulted.

Q: What happens if I forget to cite an indirect citation?
A: Forgetting to cite an indirect citation is considered plagiarism, which is a serious
academic offense. It can lead to severe consequences, including failing grades, damage to
your academic reputation, and potential disciplinary action.

Q: Does the Chicago Manual of Style require page
numbers for indirect citations?
A: Yes, the Chicago Manual of Style generally requires page numbers for indirect citations,
especially in the notes-bibliography system. This is because it helps readers locate the
specific passage from which the idea was drawn. In the author-date system, page numbers
are also recommended for paraphrases.



Q: How do I shorten a footnote or endnote for a
subsequent indirect citation of the same source?
A: For subsequent citations of the same source in the notes-bibliography system, you use a
shortened form. This typically includes the author's last name, a shortened version of the
title (if necessary to distinguish from other works by the same author), and the page
number.
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