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chicago manual for music scholars formatting is an essential guide for anyone
engaged in academic writing within the field of musicology. Adhering to its
established standards ensures clarity, consistency, and credibility in
scholarly communication, whether for dissertations, articles, or conference
papers. This comprehensive manual provides detailed instructions on a wide
array of stylistic elements, from citation and bibliographic practices to the
proper presentation of musical examples and sound recordings. Mastering these
guidelines not only elevates the professionalism of your work but also
facilitates its acceptance in peer-reviewed journals and academic
institutions. This article will delve into the core principles of the Chicago
Manual for music scholars, covering everything from textual citations and
endnotes to the specific nuances of musical notation and the integration of
multimedia elements, ultimately empowering you to navigate its complexities
with confidence.

Table of Contents

Understanding Citation Styles in Musicology
Textual Citations and Notes
Bibliographic Entries for Music Scholarship
Formatting Musical Examples
Citing Sound Recordings and Performances
Voice and Pronoun Usage in Music Academia
Tables, Figures, and Other Visual Aids
Manuscript Preparation for Publication
The Role of Style Sheets in Music Scholarship

Understanding Citation Styles in Musicology

The Chicago Manual of Style (CMOS) offers two primary citation systems: the
notes-bibliography system and the author-date system. For music scholarship,
the notes-bibliography system is overwhelmingly preferred due to its
flexibility in accommodating detailed scholarly apparatus, particularly the
inclusion of extensive footnotes or endnotes that can house complex musical
analyses or archival references. This system allows scholars to provide
granular detail without disrupting the flow of the main text, a crucial
feature when discussing intricate musical concepts or historical documents.

The choice between these systems, though generally favoring notes-
bibliography, might also be dictated by specific journal or institutional
requirements. It is imperative for music scholars to familiarize themselves



thoroughly with the preferred style of their intended audience or publisher.
Understanding the underlying logic of each system, including how to
abbreviate titles, manage multiple authors, and cite various types of
sources, is fundamental to producing a polished academic work.

Textual Citations and Notes

In the notes-bibliography system, textual citations are typically handled
through superscript numbers that correspond to either footnotes or endnotes.
Footnotes appear at the bottom of the page, while endnotes are collected at
the end of the document. For music scholars, the ability to embed detailed
explanations, cross-references to musical examples, or supplementary
historical context within these notes is invaluable. For instance, a note
might clarify a specific performance practice, provide the provenance of a
musical manuscript, or offer a brief biographical sketch of a composer
relevant to the point being made in the main text.

The first time a source is cited, the note should be a full citation,
providing all necessary bibliographic information. Subsequent citations of
the same source can be shortened, often including the author's last name, a
shortened title, and the page number. The CMOS provides clear guidelines on
when and how to shorten citations, preventing unnecessary repetition while
still allowing readers to easily locate the source material.

Handling Repeated Citations

When a note refers to the same source as the immediately preceding note, the
term "Ibid." (from the Latin ibidem, meaning "in the same place") is used,
followed by a page number if different from the previous citation. If the
immediately preceding note cited the same source and page number, "Ibid."
alone is sufficient. This convention streamlines the notational process and
reduces redundancy, making the notes more concise and readable for the music
scholar's audience.

Citing Different Works by the Same Author

When an author has multiple works cited, the shortened note format becomes
even more critical. Following the initial full citation, subsequent notes
should include the author's last name, a shortened version of the title
(typically the first significant word or two), and the relevant page number.
For instance, if citing multiple works by Charles Rosen, a note might read
"Rosen, The Classical Style, 45" for one work and "Rosen, Sonata Forms, 112"
for another.



Bibliographic Entries for Music Scholarship

The bibliography, appearing at the end of the work, provides a comprehensive
list of all sources cited in the notes. Its organization and format are
crucial for allowing readers to easily identify and locate the cited
materials. The CMOS dictates specific formats for various types of sources,
including books, articles, dissertations, and other scholarly works relevant
to music research.

Entries in the bibliography are typically alphabetized by the author's last
name. Each entry should contain the author's name, the full title of the
work, publication information (city, publisher, year), and, for articles, the
journal title, volume, issue number, and page range. The meticulous detail
required in bibliographic entries ensures academic integrity and supports
further research by other scholars in the field of music.

Formatting Book Citations

A standard book citation in a Chicago-style bibliography includes the
author's full name, the full title of the book (italicized), and the
publication details. For example: Adorno, Theodor W. Philosophy of New Music.
Translated by Robert Hullot-Kentor. Minneapolis: University of Minnesota
Press, 2006.

Formatting Journal Article Citations

Journal articles require a specific format to distinguish them from books.
This typically includes the author's name, the article title (in quotation
marks), the journal title (italicized), the volume and issue numbers, and the
page range. For example: McClary, Susan. "The Blasphemy of Tears."
Contemporary Music Review 17, no. 3 (1999): 23–32.

Formatting Musical Examples

One of the most distinctive aspects of music scholarship is the inclusion of
musical examples. The Chicago Manual of Style provides guidelines for their
presentation to ensure clarity and consistency. Musical examples should be
clearly labeled, typically with Arabic numerals (e.g., "Example 1," "Example
2"), and referenced in the text and notes. The numbering should be sequential
throughout the entire document.

When embedding musical examples, it is crucial to maintain a high standard of



readability. This involves using appropriate music engraving software and
ensuring that all elements—notes, rhythms, clefs, key signatures, tempo
markings, and dynamic indications—are rendered accurately and legibly. The
size and placement of musical examples should be considered to integrate
seamlessly with the surrounding text.

Embedding Scores and Excerpts

For full scores or substantial excerpts, these are typically reproduced as
figures. The CMOS specifies how captions should be formatted, including the
example number, title, and any necessary descriptive information. For shorter
excerpts or thematic material, they may be presented inline within the text
if they are brief and do not disrupt the reading flow. However, for most
analytical purposes in music scholarship, dedicated figures are preferred.

Annotating Musical Examples

Often, musical examples in music scholarship require annotation to draw
attention to specific analytical points. The CMOS allows for annotations to
be placed directly above or below the musical example, or within the notes.
When annotating directly on the musical example, clarity and conciseness are
paramount. Textual annotations should be kept brief and directly related to
the musical passage.

Citing Sound Recordings and Performances

In contemporary music scholarship, the analysis of sound recordings and live
performances is commonplace. The Chicago Manual of Style offers guidance on
how to cite these aural sources accurately and comprehensively. This is
particularly important when discussing specific interpretations, timbral
qualities, or performance techniques that are best understood by reference to
an actual recording or event.

When citing a sound recording, essential information includes the
performer(s), composer, conductor (if applicable), title of the work being
performed, name of the recording (album title), record label, catalog number,
and year of release. For live performances, details such as the venue, date,
and performing ensemble are crucial.

Formatting Recorded Music Citations



A typical citation for a recorded musical work in a note might look like
this: J.S. Bach, "Goldberg Variations," BWV 988, performed by Glenn Gould,
CD, Sony Classical SMK 52630 (1955; Sony Classical, 1992). The bibliography
entry would follow a similar, albeit more structured, format.

Citing Live Performances

Citing a live performance requires details specific to the event itself. For
example: Performance of Beethoven's Symphony No. 9 in D minor, Op. 125, by
the Chicago Symphony Orchestra, conducted by Riccardo Muti, Symphony Center,
Chicago, October 28, 2023.

Voice and Pronoun Usage in Music Academia

The CMOS generally encourages a formal, objective tone in academic writing.
While older traditions sometimes mandated the passive voice or avoidance of
the first person, modern academic writing, including in musicology, often
permits the judicious use of the first person ("I," "we") when it enhances
clarity or asserts ownership of an argument. However, overuse should be
avoided.

Music scholars should strive for clear, direct language. Avoid jargon where
simpler terms suffice, and always ensure that technical musical terminology
is used accurately. The goal is to communicate complex ideas effectively to a
scholarly audience, and the choice of voice and pronoun usage should serve
this purpose.

Maintaining Objectivity

Even when using first-person pronouns, the overall tone should remain
objective and analytical. Personal opinions or anecdotal evidence should be
minimized unless they are directly relevant to the scholarly argument and are
presented as such. The focus should remain on the musical evidence and its
interpretation.

Consistency in Terminology

Consistency in terminology is paramount, especially when discussing specific
musical elements, genres, or theoretical concepts. If a particular term has
multiple meanings or can be spelled in different ways, the author must choose
one and adhere to it throughout the work. Consulting specialized music



glossaries or dictionaries can be helpful in ensuring accurate and consistent
use of technical language.

Tables, Figures, and Other Visual Aids

In addition to musical examples, music scholars frequently employ tables,
charts, graphs, and images to present data, illustrate concepts, or provide
visual context. The CMOS offers specific guidelines for the preparation and
labeling of these visual elements to ensure they are integrated effectively
into the scholarly discourse.

All tables and figures should be numbered sequentially and have clear,
descriptive captions. The caption should typically include the label (e.g.,
"Table 1," "Figure 1"), followed by a title and any necessary explanatory
text. These elements should be referenced in the main text, prompting the
reader to consult them for further information or evidence.

Placement and Referencing

Tables and figures are generally placed as close as possible to their first
mention in the text. If a table or figure is very long or complex, it may be
placed at the end of the chapter or document. When referencing these aids in
the text, authors should guide the reader's attention to specific aspects or
data points that support their argument.

Image Quality and Permissions

For any images used, such as photographs of instruments, manuscripts, or
composers, ensuring high resolution and appropriate quality is essential.
Furthermore, copyright considerations are vital. Scholars must obtain
necessary permissions for any copyrighted material used, and this should be
noted in the caption or in a permissions statement, often within the
bibliography or a dedicated acknowledgments section.

Manuscript Preparation for Publication

Preparing a manuscript for submission to a publisher or academic journal
requires meticulous attention to detail, adhering to the specific submission
guidelines provided by the publication. The Chicago Manual of Style serves as
the foundation for this preparation, ensuring that the manuscript is polished
and professional.



Beyond the core stylistic rules, publishers often have specific formatting
requirements for things like font type and size, line spacing, margins, and
the submission of accompanying files (e.g., Word documents, PDF files, image
files). It is crucial to consult the submission guidelines of the intended
publication thoroughly before preparing the final manuscript.

Proofreading and Editing

Thorough proofreading and editing are indispensable steps in manuscript
preparation. This involves checking for grammatical errors, typos,
punctuation mistakes, and inconsistencies in formatting or citation. For
music scholarship, this also includes a careful review of all musical
examples for accuracy and clarity, as well as checking that all notes and
bibliographic entries correctly correspond to the cited sources.

Submission Packages

Many academic publishers require specific submission packages that may
include the main manuscript, separate files for figures and tables, a cover
letter, and sometimes a proposal. Understanding these requirements and
organizing all necessary components in the correct format is key to a smooth
submission process.

The Role of Style Sheets in Music Scholarship

While the Chicago Manual of Style provides overarching guidelines, many
academic journals and university presses develop their own style sheets.
These style sheets are derivative documents that either adopt CMOS verbatim
or, more commonly, adapt certain rules to fit their specific needs or
editorial preferences. For music scholarship, these can include unique rules
for the presentation of music notation, the titling of musical works, or the
citation of performance-related materials.

It is absolutely essential for music scholars to identify and consult the
specific style sheet of the publication or institution they are submitting
to. Ignoring these specific directives can lead to unnecessary revisions and
delays. Familiarizing oneself with the nuances of these style sheets
demonstrates professionalism and respect for the editorial process.

Customization of CMOS



Style sheets often customize CMOS in areas such as the preferred way to
abbreviate musical terms, the format for specific types of musical scores, or
the handling of non-Western musical traditions. For instance, a journal might
have a standardized way of denoting microtones or specific rhythmic figures
that differs from the general CMOS recommendations.

Internal Consistency

Beyond adhering to external style sheets, maintaining internal consistency
throughout one's own work is paramount. This means that even within the broad
framework of CMOS, choices made regarding formatting, terminology, and
citation should be applied uniformly. This commitment to internal consistency
is a hallmark of rigorous scholarly practice in music.

Adhering to the Chicago Manual for Music Scholars Formatting is a significant
undertaking, but one that ultimately enhances the rigor and impact of your
musical scholarship. By meticulously applying these guidelines, you ensure
that your research is presented with the clarity, precision, and authority it
deserves, facilitating its dissemination and contribution to the broader
academic discourse in music.

FAQ

Q: What is the primary citation system recommended
by the Chicago Manual of Style for music
scholarship?
A: The Chicago Manual of Style (CMOS) primarily recommends the notes-
bibliography system for music scholarship. This system utilizes footnotes or
endnotes for citations and includes a comprehensive bibliography at the end
of the work, which is highly beneficial for detailed musical analysis and
referencing.

Q: How should musical examples be formatted
according to the Chicago Manual for Music Scholars
Formatting?
A: Musical examples should be clearly labeled with sequential Arabic numerals
(e.g., Example 1). They need to be accurately engraved, legible, and
integrated thoughtfully with the text. Annotations can be placed above or
below the example or within the notes to highlight specific analytical
points.



Q: What are the key components to include when
citing a sound recording in music scholarship using
the Chicago Manual?
A: When citing a sound recording, essential information includes the
performer(s), composer, conductor (if applicable), title of the work, album
title, record label, catalog number, and the year of release. Detailed
information ensures verifiability for other scholars.

Q: Is it acceptable to use first-person pronouns (I,
we) in music scholarship formatted according to the
Chicago Manual?
A: The modern approach favored by CMOS allows for the judicious use of first-
person pronouns in academic writing, including music scholarship, when it
enhances clarity or asserts ownership of an argument. However, the overall
tone should remain formal, objective, and analytical, avoiding overuse.

Q: What is the difference between a footnote and an
endnote in the Chicago Manual's notes-bibliography
system?
A: In the notes-bibliography system, footnotes appear at the bottom of the
page where the reference occurs, while endnotes are collected at the end of
the document. Music scholars can choose the format that best suits their
needs for presenting detailed supplementary information.

Q: How should authors handle citing multiple works
by the same author in their bibliography and notes
according to the Chicago Manual?
A: When citing multiple works by the same author, the first citation should
be full. Subsequent citations in notes should use a shortened format:
author's last name, a shortened title of the work, and the page number. This
prevents repetition while allowing for easy identification.

Q: What are "style sheets" in the context of
academic publishing, and how do they relate to the
Chicago Manual for Music Scholars Formatting?
A: Style sheets are documents created by journals or publishers that outline
specific formatting and citation rules, often building upon or adapting the
general guidelines of the Chicago Manual of Style. Music scholars must



consult and adhere to the specific style sheet of their intended publication.

Q: What is the importance of accurate and consistent
terminology in music scholarship formatted using the
Chicago Manual?
A: Maintaining accurate and consistent terminology is crucial for clarity and
professionalism in music scholarship. This includes the precise use of
technical musical terms and consistent spelling or abbreviations, ensuring
that the audience can easily follow the arguments being made.

Q: When preparing a manuscript for publication, what
additional considerations are important beyond the
Chicago Manual's stylistic rules?
A: Beyond stylistic rules, authors must pay attention to specific submission
guidelines from publishers, which may include requirements for font type and
size, line spacing, margins, and the format of accompanying files. Thorough
proofreading and editing are also essential.

Q: How does the Chicago Manual address the citation
of live musical performances?
A: When citing live musical performances, the Chicago Manual requires
specific details such as the performer(s), conductor, composer, title of the
work, venue, and date of the performance to ensure accurate and verifiable
reference.
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