
chicago manual footnote format
The Chicago Manual of Style (CMOS) is a widely respected style guide that
dictates citation practices for academic and professional writing.
Understanding the Chicago manual footnote format is crucial for authors
seeking to present their research accurately and professionally, especially
when dealing with extensive bibliographies and the precise acknowledgment of
sources. This comprehensive guide will delve into the intricacies of the
Chicago manual footnote format, covering essential elements such as author,
title, publication details, and specific formatting conventions for various
source types. We will explore the differences between the first and
subsequent citations, the application of the notes-bibliography system versus
the author-date system, and common pitfalls to avoid. Mastering these nuances
ensures that your footnotes are clear, consistent, and adhere to the rigorous
standards of scholarly communication.
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Understanding the Basics of Chicago Style
Citations

The Chicago Manual of Style offers two primary citation systems: the notes-
bibliography system and the author-date system. For the purpose of this
article, we will focus on the notes-bibliography system, which relies heavily
on footnotes or endnotes for in-text citations. This system is prevalent in
the humanities, arts, and many social sciences. The core principle is to
provide readers with immediate access to the source of information directly
within the text, typically at the bottom of the page (footnote) or at the end
of the document (endnote).

The choice between footnotes and endnotes is largely a matter of author
preference and publisher guidelines. Footnotes appear at the bottom of the



page where the citation occurs, offering immediate context. Endnotes, on the
other hand, are compiled at the end of the chapter or the entire work,
allowing for a cleaner page layout in the main text but requiring the reader
to flip to the end. Regardless of the chosen format, the information
presented within each note must be accurate and complete to guide the reader
to the original source.

The Notes-Bibliography System: Footnotes and
Endnotes

The notes-bibliography system, as its name suggests, comprises two key
components: the notes (footnotes or endnotes) and the bibliography. The notes
provide specific details about a particular source used in the text, often
appearing as superscript numbers that correspond to a numbered list of
citations. The bibliography, on the other hand, is a comprehensive
alphabetical list of all sources consulted and cited in the work, presented
at the end of the document. While the information in the notes is specific to
the passage being cited, the bibliography offers a broader overview of the
research undertaken.

The recurring nature of citations for the same source necessitates a
distinction between the first full citation and subsequent shortened
citations. This dual approach serves to provide complete information upon the
initial mention of a source while maintaining conciseness throughout the rest
of the text. The goal is to balance thoroughness with readability, ensuring
that the reader can easily track down any cited material without being
overwhelmed by repetitive full citations.

Crafting a Chicago Manual Footnote: Essential
Components

A well-crafted Chicago manual footnote, whether in its full or shortened
form, contains several key pieces of information. These elements work
together to uniquely identify the source and its specific location within
that source. Understanding each component is paramount to adhering to the
Chicago manual footnote format correctly.

Author's Name
The author's name is typically presented in the following order: first name,
then last name. However, for subsequent citations and in the bibliography,
the last name often precedes the first name for alphabetical sorting. The
inclusion of middle names or initials depends on how the author is credited



on the title page of the source. Consistency in how author names are
presented is a hallmark of good citation practice.

Title of the Work
The title of the work, whether it be a book, article, or chapter, must be
accurately transcribed. Titles of standalone works, like books, are
italicized. Titles of shorter works, such as articles or chapters within a
larger collection, are enclosed in quotation marks. The capitalization of
titles should follow the major words rule, capitalizing the first word, the
last word, and all principal words in between.

Publication Details
This includes crucial information about where and when the source was
published. For books, this involves the place of publication, the publisher's
name, and the year of publication. For journal articles, it includes the
journal title (italicized), volume and issue numbers, and the publication
year. For online sources, it might include the website name and the date of
access.

Specific Location Information
This is arguably the most critical part of a footnote for direct source
attribution. It typically includes the page number(s) where the cited
information can be found. For articles or chapters, it might also include the
inclusive page numbers of the entire article or chapter. This precise locator
ensures that a reader can pinpoint the exact information being referenced.

First Footnote Citations: A Detailed Breakdown

The first time a source is cited in a footnote, it requires a full citation
to provide all necessary identifying information. This comprehensive approach
ensures that the reader has complete details for this particular source at
their first encounter. The structure can vary slightly depending on the
source type, but a general template exists.

For a book, a typical first footnote citation would look like this: First
Name Last Name, Title of Book (Place of Publication: Publisher, Year), page
number.

For a journal article, it would be: First Name Last Name, "Title of Article,"
Title of Journal Volume, no. Issue (Year): page number.



The inclusion of the year of publication within parentheses is a common
convention for books, while journal articles often place the year at the end
of the initial publication details, followed by the specific page number of
the citation. This meticulousness in the initial citation lays the groundwork
for all subsequent references.

Subsequent Footnote Citations: Streamlining the
Process

After the first full citation of a source, subsequent references to the same
work become significantly more concise. This streamlining is essential for
maintaining the flow of the text and avoiding repetition. The Chicago manual
footnote format allows for shortened citations to achieve this efficiency.

Shortened Citations for Books
For subsequent citations of a book, you typically include the author's last
name, a shortened version of the title (if it's long and there's a risk of
confusion), and the relevant page number. The publisher and publication year
are omitted in these shortened forms.

Example: Last Name, Shortened Title, page number.

Shortened Citations for Journal Articles
Similarly, for journal articles, subsequent citations will include the
author's last name, a shortened article title (if necessary), and the page
number. The journal title, volume, issue, and publication year are typically
not repeated.

Example: Last Name, "Shortened Article Title," page number.

The Use of "Ibid."
The Latin abbreviation "ibid." (short for ibidem, meaning "in the same
place") is used when a footnote citation immediately follows another citation
from the exact same source and the exact same page number. If the page number
changes, you would still use the author's last name and the new page number.
The use of "ibid." is increasingly discouraged by some style guides in favor
of shortened citations for clarity and to avoid potential confusion, but it
remains a recognized convention within the Chicago style. It is always best
to check specific publisher guidelines regarding the use of "ibid."



Formatting Different Source Types in Footnotes

The Chicago manual footnote format provides specific guidelines for a wide
array of source types. Adhering to these detailed rules ensures accuracy and
consistency across all your citations.

Books
As previously mentioned, book citations require the author's name, the full
title in italics, the place of publication, the publisher, and the year. For
a specific chapter within an edited book, the format would be:

First Name Last Name, "Title of Chapter," in Title of Book, ed. Editor's
First Name Editor's Last Name (Place of Publication: Publisher, Year),
page number(s).

Journal Articles
Journal article citations necessitate the author's name, the article title in
quotation marks, the journal title in italics, the volume and issue numbers,
the publication year, and the page number. For articles found online with a
DOI (Digital Object Identifier), the DOI should be included.

First Name Last Name, "Title of Article," Title of Journal Volume, no.
Issue (Year): page number. DOI: [DOI number]

Websites and Online Sources
Citing online sources requires careful attention to what information is
available. Typically, you'll include the author (if known), the title of the
specific page or article, the website name (in italics), and the URL. It is
also crucial to include the date of access, as online content can change or
disappear.

Author's Last Name, First Name. "Title of Specific Page." Website Name.
Last modified Month Day, Year (if available). Accessed Month Day, Year.
URL.

If no author is listed, begin with the title of the specific page or article.
If no date is available, omit that element.



Other Common Source Types
The Chicago manual also provides formats for a variety of other sources,
including:

Newspaper articles

Magazine articles

Dissertations and theses

Government documents

Works of art

Films

Interviews

Each of these has specific formatting requirements that must be followed
precisely. For instance, newspaper articles often include the date of
publication and section information, while interviews might require the
interviewee's name, the interviewer's name, and the date and location of the
interview.

The Author-Date System: A Comparative Overview

While this article primarily focuses on the notes-bibliography system, it's
beneficial to briefly contrast it with the author-date system. In the author-
date system, in-text citations are brief parenthetical references, typically
containing the author's last name and the publication year, followed by a
page number if necessary. This is then matched by a reference list at the end
of the document, which includes full publication details for each cited
source, alphabetized by author's last name.

Example of an in-text citation in author-date: (Smith 2020, 45). The
corresponding entry in the reference list would be: Smith, John. 2020. Title
of Book. Place of Publication: Publisher.

This system is more common in the natural and social sciences, where the
timeliness and authorship of research are often paramount.

Common Errors in Chicago Manual Footnote Format

Even experienced writers can make mistakes when implementing the Chicago
manual footnote format. Awareness of these common errors can help prevent



them.

Inconsistent Use of Italics and Quotation Marks: Incorrectly italicizing
article titles or putting book titles in quotation marks is a frequent
oversight.

Missing or Incorrect Publication Information: Forgetting to include the
publisher, place of publication, or year, or listing them incorrectly,
hinders source identification.

Inaccurate Page Numbers: Citing the wrong page number or failing to cite
a page number when one is required can lead to confusion.

Improper Handling of Subsequent Citations: Using full citations
repeatedly instead of employing shortened forms, or misusing "ibid.,"
can clutter the text.

Ignoring Source-Specific Formatting: Applying a generic book format to a
journal article or a website citation leads to inaccuracies.

Inconsistent Capitalization of Titles: Not following the "major words"
capitalization rule for titles can be a stylistic error.

Omitting or Misplacing Commas and Periods: Punctuation is critical in
footnotes. Small errors here can change the meaning or legibility of the
citation.

Careful proofreading and adherence to the specific rules for each source type
are essential to avoid these common pitfalls.

Tips for Maintaining Consistency in Footnotes

Consistency in your footnotes is as important as accuracy. A consistent
approach makes your work appear more professional and easier for your readers
to navigate. Here are some tips to help maintain that consistency:

Create a Style Sheet: For longer works, develop a personal style sheet
that outlines how you will format specific elements, such as author
names, journal titles, and the use of abbreviations.

Use Citation Management Software: Tools like Zotero, Mendeley, or
EndNote can help manage your sources and automatically format citations,
significantly reducing the chance of manual errors.

Refer to the Official Manual: Keep a copy of the latest edition of The



Chicago Manual of Style readily available and consult it whenever you
are unsure about a specific formatting rule.

Proofread Meticulously: After completing your citations, go back and
review every footnote carefully. Check for punctuation, capitalization,
italics, and the inclusion of all required elements.

Be Uniform with Abbreviations: If you choose to use abbreviations for
publishers or states, ensure you are consistent throughout the entire
document.

Standardize Date Formats: Whether you use month-day-year or day-month-
year, stick to one format for all date citations.

By actively implementing these strategies, you can ensure that your Chicago
manual footnote format is consistently applied, enhancing the overall quality
and credibility of your writing.

Mastering the Chicago manual footnote format is a vital skill for anyone
engaged in scholarly or professional writing. By understanding the
fundamental components, distinguishing between first and subsequent
citations, and meticulously applying the rules for various source types,
authors can ensure the accuracy and clarity of their work. The meticulous
attention to detail required for Chicago style footnotes ultimately serves to
strengthen the credibility of the author and provide readers with a clear,
reliable pathway to the sources that inform the text. Adherence to these
principles is not merely a matter of following rules, but a commitment to the
integrity of academic discourse.

Q: What is the difference between a footnote and an
endnote in the Chicago Manual of Style?
A: In the Chicago Manual of Style's notes-bibliography system, both footnotes
and endnotes serve the same purpose: to provide in-text citations. The
primary difference is their placement. Footnotes appear at the bottom of the
page where the citation is made, offering immediate context to the reader.
Endnotes are compiled at the end of the chapter or the entire document,
allowing for a cleaner main text but requiring the reader to refer to a
separate section.

Q: How do I format a book citation in a Chicago
manual footnote for the first time?
A: For the first footnote citation of a book, you generally follow this
format: First Name Last Name, Title of Book (Place of Publication: Publisher,
Year), page number. For example: Jane Austen, Pride and Prejudice (London: T.
Egerton, Whitehall, 1813), 54.



Q: What is the purpose of the "Ibid." in Chicago
style footnotes?
A: "Ibid." is a Latin abbreviation for ibidem, meaning "in the same place."
It is used in Chicago style footnotes to refer to the immediately preceding
source and page number. If the subsequent citation is from the same source
but a different page, you would use "Ibid." followed by the new page number.
However, the use of "Ibid." is becoming less common in favor of shortened
citations for clarity.

Q: How do I create a shortened citation for a book
in Chicago style footnotes after the first citation?
A: After the first full citation of a book, subsequent citations are
shortened. The typical format is: Last Name, Shortened Title, page number.
For example: Austen, Pride and Prejudice, 78. If the title is not lengthy or
easily identifiable, you can sometimes omit the shortened title and just use
the author's last name and page number, but it's best to include a shortened
title to avoid ambiguity.

Q: What are the essential elements for citing a
journal article in a Chicago manual footnote?
A: For a journal article in a Chicago manual footnote, the essential elements
include: First Name Last Name, "Title of Article," Title of Journal Volume,
no. Issue (Year): page number. For example: Michael Pollan, "The Future of
Food," The New Yorker 87, no. 35 (November 15, 2011): 45. If a DOI is
available, it should also be included.

Q: How should I cite a website in a Chicago manual
footnote?
A: Citing a website in a Chicago manual footnote typically involves: Author's
Last Name, First Name (if available). "Title of Specific Page or Article."
Website Name. Last modified Month Day, Year (if available). Accessed Month
Day, Year. URL. For example: Sarah Johnson, "The Impact of Social Media on
Teenagers." Psychology Today. Last modified March 10, 2023. Accessed October
26, 2023. https://www.psychologytoday.com/.... If no author or date is
available, adjust the citation accordingly.

Q: Can I use abbreviations for publishers in Chicago
manual footnotes?
A: Yes, the Chicago Manual of Style permits the use of abbreviations for
well-known publishers (e.g., Penguin, Oxford UP). However, you must be



consistent. It's generally recommended to spell out the full publisher name
for clarity unless specific publisher guidelines dictate otherwise. For less
common publishers, spelling out the name is always preferred.

Q: What is the difference in formatting between
citing a chapter in an edited book versus citing a
standalone book in Chicago style footnotes?
A: When citing a standalone book, you provide the author, title, publication
details, and page number. When citing a chapter in an edited book, you need
to include the chapter author, the chapter title (in quotation marks), then
indicate that it's "in" the larger book, followed by the book title (in
italics), the editor's name(s), and then the book's publication details and
page number(s). Example: Jane Doe, "Chapter Title," in Book Title, ed. John
Smith (City: Publisher, Year), 110-125.
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