CHICAGO MANUAL ENDNOTE REFERENCE FORMAT TUTORIAL

CHICAGO MANUAL ENDNOTE REFERENCE FORMAT TUTORIAL

CHICAGO MANUAL ENDNOTE REFERENCE FORMAT TUTORIAL IS AN ESSENTIAL GUIDE FOR ANYONE NAVIGATING THE COMPLEXITIES
OF ACADEMIC AND PROFESSIONAL WRITING. UNDERSTANDING HOW TO PROPERLY CITE SOURCES USING THE CHICAGO MANUAL OF
STYLE'S ENDNOTE SYSTEM IS CRUCIAL FOR MAINTAINING ACADEMIC INTEGRITY AND PROVIDING CLEAR ATTRIBUTION TO ORIGINAL
WORKS. THIS COMPREHENSIVE TUTORIAL WILL DELVE INTO THE INTRICACIES OF CREATING AND FORMATTING ENDNOTES,
COVERING EVERYTHING FROM BASIC CITATION ELEMENTS TO HANDLING SPECIFIC SOURCE TYPES. WE WILL EXPLORE THE
FUNDAMENTAL PRINCIPLES OF THE CHICAGO ENDNOTE SYSTEM, BREAKING DOWN THE NECESSARY COMPONENTS FOR VARIOUS
SOURCES LIKE BOOKS, JOURNAL ARTICLES, AND WEBSITES. BY MASTERING THESE TECHNIQUES, WRITERS CAN ENSURE THEIR
BIBLIOGRAPHIES ARE ACCURATE, CONSISTENT, AND ADHERE TO THE RIGOROUS STANDARDS EXPECTED IN SCHOLARLY
PUBLICATIONS.
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UNDERSTANDING THE CHICAGO ENDNOTE SYSTEM

THE CHICAGO MANUAL OF STYLE (CMOS) OFFERS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND
THE AUTHOR-DATE SYSTEM. FOR THIS TUTORIAL, WE WILL FOCUS EXCLUSIVELY ON THE NOTES-BIBLIOGRAPHY SYSTEM, WHICH
USES NUMBERED ENDNOTES (OR FOOTNOTES) TO LINK CITATIONS WITHIN THE TEXT TO A COMPREHENSIVE BIBLIOGRAPHY AT THE
END OF THE WORK. THIS SYSTEM IS PREVALENT IN FIELDS LIKE HISTORY, LITERATURE, AND THE ARTS. THE FUNDAMENTAL
PRINCIPLE IS TO PROVIDE DETAILED INFORMATION ABOUT EACH SOURCE AT THE POINT WHERE IT IS REFERENCED IN THE TEXT,
ALLOWING READERS TO EASILY LOCATE AND VERIFY THE INFORMATION.

ENDNOTES ARE DISTINGUISHED FROM FOOTNOTES BY THEIR PLACEMENT AT THE END OF THE MAIN TEXT, BEFORE THE
BIBLIOGRAPHY. EACH ENDNOTE IS NUMBERED SEQUENTIALLY, CORRESPONDING TO A SUPERSCRIPT NUMBER INSERTED IN THE TEXT
AT THE END OF A SENTENCE OR CLAUSE WHERE A SOURCE IS CITED. THE NUMBERING STARTS WITH 1 AND CONTINUES
THROUGHOUT THE DOCUMENT. THIS METHOD HELPS KEEP THE MAIN BODY OF THE TEXT CLEAN AND UNCLUTTERED, WHILE STILL
PROVIDING IMMEDIATE ACCESS TO CITATION DETAILS.

EsseNTIAL ELEMENTS oF A CHICAGO ENDNOTE

REGARDLESS OF THE SOURCE TYPE, CHICAGO ENDNOTES GENERALLY INCLUDE A CORE SET OF INFORMATION TO ACCURATELY
IDENTIFY THE SOURCE. THESE ELEMENTS, WHEN COMBINED, PROVIDE THE READER WITH ENOUGH DETAIL TO LOCATE THE ORIGINAL
WORK. W/HILE THE EXACT ORDER AND PUNCTUATION MAY VARY SLIGHTLY DEPENDING ON THE SOURCE AND WHETHER IT'S THE
FIRST OR A SUBSEQUENT CITATION, UNDERSTANDING THESE CORE COMPONENTS IS KEY.



Key CoMPONENTS FOR CITATION

THE PRIMARY COMPONENTS YOU WILL ENCOUNTER WHEN CONSTRUCTING A CHICAGO ENDNOTE INCLUDE:

e AUTHOR'S NAME(S)Z PRESENTED IN THE ORDER THEY APPEAR ON THE SOURCE.

e TITLE OF THE W ORK: ITALICIZED FOR BOOKS AND THE OVERALL WORK, AND IN QUOTATION MARKS FOR PARTS OF
LARGER WORKS (LIKE ARTICLES \)VITHIN_JOURNALS)‘

® PUBLICATION INFORMATION: THIS TYPICALLY INCLUDES THE PLACE OF PUBLICATION, PUBLISHER, AND YEAR OF
PUBLICATION FOR BOOKS. FOR ARTICLES, IT INCLUDES THE JOURNAL TITLE, VOLUME, ISSUE NUMBER, AND DATE.

o PAGE NUMBERS: THE SPECIFIC PAGE(S) FROM WHICH THE INFORMATION \WAS DRAN.

e URL or DOI: FOR ONLINE SOURCES, A STABLE LINK OR DIGITAL OBJECT IDENTIFIER IS ESSENTIAL.

MASTERING THE CORRECT USE OF THESE ELEMENTS, ALONG WITH APPROPRIATE PUNCTUATION, IS PARAMOUNT TO CREATING
ACCURATE AND COMPLIANT CHICAGO-STYLE ENDNOTES. THE CHICAGO MANUAL OF STYLE PROVIDES SPECIFIC GUIDELINES FOR
EACH OF THESE COMPONENTS.

FORMATTING DIFFERENT SOURCE T YPES IN ENDNOTES

THE COMPLEXITY OF ENDNOTE FORMATTING ARISES FROM THE DIVERSITY OF SOURCE MATERIALS. EACH TYPE OF
SOURCE—WHETHER A PHYSICAL BOOK, A SCHOLARLY JOURNAL ARTICLE, OR AN ONLINE RESOURCE—REQUIRES SPECIFIC DETAILS
AND FORMATTING CONVENTIONS. ADHERING TO THESE DISTINCTIONS ENSURES CLARITY AND PRECISION IN YOUR CITATIONS,
DEMONSTRATING A THOROUGH UNDERSTANDING OF SCHOLARLY COMMUNICATION PRACTICES.

Books

CITING A BOOK IN CHICAGO STYLE ENDNOTES REQUIRES PRESENTING THE AUTHOR'S NAME, THE TITLE OF THE BOOK, AND
PUBLICATION DETAILS. FOR THE FIRST CITATION OF A BOOK, THE FORMAT IS GENERALLY AS FOLLOWS:

1. AUTHOR FIRST NAME LAST NAME, T/7LE oF Book (PLACE OF PUBLICATION: PUBLISHER, YEAR), PAGE NUMBER.
FoOr EXAMPLE:
1. JANE AUSTEN, Pripe AND Prejupice (NEw Y ork: PENGUIN Books, 2003), 45.

SUBSEQUENT CITATIONS OF THE SAME BOOK WILL BE SHORTENED. T HE AUTHOR'S LAST NAME AND A SHORTENED TITLE CAN BE
USED, ALONG WITH THE PAGE NUMBER, OR SIMPLY A SHORTENED FORM IF THE SOURCE IS CLEAR. THE EXACT FORMATTING FOR
SUBSEQUENT CITATIONS WILL BE DETAILED LATER.

JOURNAL ARTICLES

JOURNAL ARTICLES REQUIRE MORE SPECIFIC PUBLICATION DATA. THE FORMAT FOR A JOURNAL ARTICLE IN AN ENDNOTE IS:



2. AUTHOR FIRST NaMe LAST NaMe, “TITLE oF ARTICLE,” TITLE OF JOURNAL V OLUME, NO. Issue (MoNTH YEAR): PAGE
NUMBER.

ForR EXAMPLE:
2. MicHAEL PoLLAN, “THE OMNIVORE'S DILEMMA,” GAsTRONOMICA 6, No. 4 (FaLL 2006): 35.

[F THE ARTICLE IS ACCESSED ONLINE, YOU WILL ALSO NEeD TO INCLUDE ITS DOl or URL. FOR ONLINE JOURNAL ARTICLES WITH
A DOI:

3. AUTHOR FIRsT NaME LAST Name, “TiTLE oF ARTICLE,” TITLE OF JOURNAL VOLUME, NO. IssUE (MONTH YEAR): PAGE
Numger, DOI.

FOR ONLINE JOURNAL ARTICLES WITHOUT A DO|, BUT ACCESSED THROUGH A DATABASE OR WEBSITE:

4. AuTHOR FIRST NAME LAST NAME, “TITLE OF ARTICLE,” TITLE OF JOURNAL VOLUME, NO. IssUE (MONTH YEAR): PAGE
NUMBER, ACCESSED MONTH DAY, YeEAR, URL OR DATABASE NAME.

\WEBSITES

CITING WEBSITES CAN BE MORE VARIABLE DUE TO THE LACK OF STANDARDIZED PUBLICATION STRUCTURES. HO\X/EVER, THE GOAL
REMAINS TO PROVIDE ENOUGH INFORMATION FOR RETRIEVAL. FOR A WEBPAGE:

5. AUTHOR LAST NAME, FIRST NAME (IF AVAILABLE), “TITLE oF WEBPAGE,” TITLE OF OVERALL WEBSITE, PUBLICATION
DaTE (IF AVAILABLE), ACCESSED MONTH DAY, YEAR, URL.

IF NO AUTHOR IS LISTED, START WITH THE TITLE OF THE WEBPAGE. IF NO DATE IS AVAILABLE, USE “N.D.” FOR NO DATE AND
ALWAYS INCLUDE THE ACCESS DATE.

6. "THe HisTory of CHIcaGo,” CHICAGO HisTorY MUSEUM, AcCESSED OcToBER 26, 2023,
HTTPS:/ /W W.CHICAGOHISTORY.ORG/HISTORY.

OTHER CoMMON Source TYPes

Bevonp BOOKS, ARTICLES, AND WEBSITES, WRITERS MAY NEED TO CITE VARIOUS OTHER MATERIALS, EACH WITH ITS OWN
NUANCED FORMATTING. THESE CAN INCLUDE:

o NEWSPAPER ARTICLES
® MAGAZINE ARTICLES

CHAPTERS IN EDITED BOOKS

DISSERTATIONS AND THESES
e GOVERNMENT DOCUMENTS

* AUDIOVISUAL MATERIALS (FILMS, PODCASTS)



For INSTANCE, A CHAPTER IN AN EDITED BOOK WOULD TYPICALLY INCLUDE THE CHAPTER AUTHOR, CHAPTER TITLE, THE TITLE
OF THE BOOK, THE EDITOR(S)/ PUBLICATION INFORMATION, AND PAGE NUMBERS FOR THE CHAPTER. EACH OF THESE REQUIRES
CAREFUL ATTENTION TO THE SPECIFIC DETAILS OUTLINED IN THE CHICAGO MANUAL OF STYLE.

SPECIFIC ENDNOTE FORMATTING RULES

BEYOND THE GENERAL STRUCTURE, SEVERAL SPECIFIC RULES GOVERN THE PRECISE PRESENTATION OF INFORMATION WITHIN
CHIcAGO ENDNOTES, ENSURING CONSISTENCY AND CLARITY FOR ALL READERS. THESE RULES COVER PUNCTUATION,
CAPITALIZATION, AND THE ORDER OF ELEMENTS, AND THEIR METICULOUS APPLICATION IS A HALLMARK OF PROFESSIONAL
ACADEMIC WRITING.

THe FIRST CITATION VS. SUBSEQUENT CITATIONS

A CRITICAL DISTINCTION IN CHICAGO ENDNOTE FORMATTING LIES BETWEEN THE FIRST TIME A SOURCE IS CITED AND ANY
SUBSEQUENT CITATIONS. THE INITIAL CITATION PROVIDES FULL BIBLIOGRAPHIC DETAILS, ALLOWING THE READER TO IDENTIFY
THE SOURCE COMPLETELY. SUBSEQUENT CITATIONS ARE INTENTIONALLY SHORTENED FOR BREVITY AND EFFICIENCY, ASSUMING
THE READER IS ALREADY FAMILIAR WITH THE SOURCE FROM THE FULL CITATION EARLIER IN THE DOCUMENT.

FOR THE FIRST CITATION OF A BOOK, AS SHOWN PREVIOUSLY, ALL DETAILS ARE PROVIDED. FOR SUBSEQUENT CITATIONS OF
THE SAME BOOK, THE FORMAT TYPICALLY SIMPLIFIES TO:

7. AuTHOR LAST NAME, SHORTENED TITLE, PAGE NUMBER.
OR, IF THE SOURCE IS UNAMBIGUOUS FROM THE CONTEXT:
8. AUTHOR LAST NaME, PAGE NUMBER.

THE SAME PRINCIPLE APPLIES TO JOURNAL ARTICLES AND OTHER SOURCE TYPES, WHERE FULL DETAILS ARE PROVIDED INITIALLY,
FOLLOWED BY ABBREVIATED VERSIONS FOR REPEATED REFERENCES. THIS SYSTEM PREVENTS UNNECESSARY REPETITION WHILE
MAINTAINING TRACEABILITY.

AUTHOR-DATE SYSTEM VvS. NOTES-BIBLIOGRAPHY SYSTEM

IT'S IMPORTANT TO REITERATE THAT THIS TUTORIAL FOCUSES ON THE NOTES-BIBLIOGRAPHY SYSTEM. THE OTHER MAJOR
SYSTEM WITHIN THE CHICAGO MANUAL OF STYLE IS THE AUTHOR-DATE SYSTEM, WHICH USES PARENTHETICAL CITATIONS IN
THe TEXT (£.G., (AusTEN 2003, 45)) AND A REFERENCE LIST AT THE END. \WHILE BOTH SYSTEMS AIM FOR ACCURATE
CITATION, THEIR MECHANICS AND PRESENTATION DIFFER SIGNIFICANTLY. THE ENDNOTE SYSTEM, WITH ITS NUMBERED NOTES, IS
FAVORED IN HUMANITIES DISCIPLINES FOR ITS ABILITY TO INCORPORATE EXTENSIVE COMMENT ARY OR TANGENTIAL INFORMATION
WITHIN THE NOTES THEMSELVES, WHICH IS NOT AS EASILY ACCOMMODATED BY THE AUTHOR-DATE SYSTEM.

THE CHOICE BETWEEN THESE SYSTEMS OFTEN DEPENDS ON THE DISCIPLINE, THE PUBLICATION VENUE, OR THE INSTRUCTOR'S
REQUIREMENTS. UNDERSTANDING THE SPECIFIC REQUIREMENTS FOR YOUR PROJECT IS THEREFORE A CRUCIAL FIRST STEP IN
APPLYING THE CHICAGO MANUAL OF STYLE CORRECTLY.

CONSISTENCY AND ACCURACY



MAINTAINING CONSISTENCY IN FORMATTING THROUGHOUT YOUR DOCUMENT IS PARAMOUNT. ONCE YOU ESTABLISH A FORMAT
FOR A PARTICULAR SOURCE TYPE, ADHERE TO IT METICULOUSLY FOR ALL SIMILAR SOURCES. INCONSISTENCIES CAN BE
DISTRACTING AND MAY DETRACT FROM THE PROFESSIONALISM OF YOUR W ORK. FURTHERMORE, ACCURACY IN RECORDING DETAILS
SUCH AS AUTHOR NAMES, TITLES, PUBLICATION DATES, AND PAGE NUMBERS IS ESSENTIAL. DOUBLE-CHECK ALL INFORMATION
AGAINST THE ORIGINAL SOURCE TO AVOID ERRORS THAT COULD LEAD TO MISATTRIBUTION OR READER CONFUSION.

THE CHICAGO MANUAL OF STYLE IS THE DEFINITIVE AUTHORITY ON THESE MATTERS. WHILE THIS TUTORIAL PROVIDES A
THOROUGH OVERVIEW, CONSULTING THE LATEST EDITION OF THE MANUAL FOR SPECIFIC OR UNUSUAL CITATION SCENARIOS IS
ALWAYS RECOMMENDED FOR ULTIMATE ACCURACY AND ADHERENCE TO CURRENT STANDARDS.

MASTERING THE CHICAGO MANUAL ENDNOTE REFERENCE FORMAT TUTORIAL IS AN ONGOING PROCESS, BUT BY DILIGENTLY
APPLYING THESE PRINCIPLES AND PAYING CLOSE ATTENTION TO DETAIL, WRITERS CAN PRODUCE POLISHED, CREDIBLE, AND WELL~
SUPPORTED SCHOLARLY WORK. THE CLEAR AND SYSTEMATIC APPROACH TO CITATION FOSTERS TRUST AND ALLOWS READERS
TO ENGAGE DEEPLY WITH THE RESEARCH PRESENTED.

FAQ SEeCTION

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN ENDNOTES AND FOOTNOTES IN THE
CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN THEIR PLACEMENT. BOTH USE SEQUENTIAL NUMBERING TO LINK CITATIONS TO THE TEXT.
FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE CITATION IS MADE, WHILE ENDNOTES ARE COMPILED AT THE END
OF THE DOCUMENT, JUST BEFORE THE BIBLIOGRAPHY.

QI \W/HEN SHOULD | USE THE NOTES-BIBLIOGRAPHY SYSTEM VERSUS THE AUTHOR-DATE
SYSTEM IN CHICAGO STYLE?

A: THE NOTES-BIBLIOGRAPHY SYSTEM IS GENERALLY PREFERRED IN THE HUMANITIES (HISTORY, LITERATURE, ART, MUSIC)
BECAUSE IT ALLOWS FOR MORE EXTENSIVE COMMENTARY IN THE NOTES. THE AUTHOR-DATE SYSTEM IS MORE COMMON IN THE
SOCIAL SCIENCES AND NATURAL SCIENCES DUE TO ITS CONCISENESS FOR IN-TEXT CITATIONS. ALWAYS CHECK THE SPECIFIC
REQUIREMENTS FOR YOUR ASSIGNMENT OR PUBLICATION.

Q: How DO | HANDLE MULTIPLE AUTHORS IN A CHICAGO ENDNOTE?

A: FOR TWO AUTHORS, LIST THEM AS “FIRST NAME LAST NAME AND FIRST NAME LAST NAME.” FOR THREE OR MORE AUTHORS,
LIST THE FIRST AUTHOR'S NAME FOLLOWED BY “ET AL.” (AND OTHERS) IN SUBSEQUENT NOTES, THOUGH THE FIRST NOTE MAY
LIST ALL IF SPACE PERMITS OR IF THE PUBLISHER'S GUIDELINES SUGGEST IT. HOWEVER, THE STANDARD FOR THREE OR MORE IS TO
LIST ONLY THE FIRST AUTHOR FOLLOWED BY “ET AL.” IN THE NOTES.

Q: WHAT I1s A DOI, AND WHY IS IT IMPORTANT FOR ONLINE JOURNAL ARTICLES?

A: A DOI (DigITAL OBJECT IDENTIFIER) IS A UNIQUE, PERSISTENT IDENTIFIER FOR A DIGITAL OBJECT. |T IS CRUCIAL FOR ONLINE
JOURNAL ARTICLES BECAUSE IT PROVIDES A STABLE LINK THAT IS LESS LIKELY TO BREAK OVER TIME THAN A URL, ENSURING
READERS CAN RELIABLY ACCESS THE SOURCE.

Q: How po | CITE A SOURCE | FOUND ON A WEBSITE BUT THAT WAS ORIGINALLY
PUBLISHED ELSEWHERE, LIKE A BOOK CHAPTER?

A: YOU SHOULD CITE THE ORIGINAL SOURCE AS YOU NORMALLY WOULD (E.G., AS A BOOK CHAPTER), BUT ALSO INCLUDE



INFORMATION ABOUT WHERE YOU ACCESSED IT ONLINE, SUCH AS THE WEBSITE NAME AND URL, ALONG WITH THE ACCESS DATE.
THE GOAL IS TO PROVIDE ENOUGH INFORMATION FOR THE READER TO LOCATE THE ORIGINAL PUBLICATION IF POSSIBLE.

Q: Do | Neeb To INCLUDE A URL FOR EVERY ONLINE SOURCE IN CHICAGO ENDNOTES?

A: YES, FOR MOST ONLINE SOURCES THAT DO NOT HAVE A DOI, you sHouLD INCLUDE THE URL. IF YOU ACCESSED THE
SOURCE THROUGH A SUBSCRIPTION-BASED ACADEMIC DATABASE (LIKE JSTOR or PROQUEST), IT IS OFTEN SUFFICIENT TO LIST
THE NAME OF THE DATABASE RATHER THAN THE SPECIFIC URL , ESPECIALLY IF THE URL IS LIKELY TO BE SESSION-SPECIFIC.

Q: WHAT poEs “eT AL.” MEAN IN CHICAGO STYLE CITATIONS?

A: "ET AL.” 15 A LATIN ABBREVIATION MEANING “AND OTHERS.” |T IS USED IN CITATIONS WHEN A WORK HAS THREE OR MORE
AUTHORS TO AVOID LISTING EVERY SINGLE AUTHOR'S NAME, MAKING THE CITATION MORE CONCISE.

Q: How SHOULD | FORMAT THE TITLE OF A BOOK AND THE TITLE OF AN ARTICLE IN
CHICAGO ENDNOTES?

A: TITLES OF BOOKS, JOURNALS, AND OTHER STANDALONE WORKS ARE ITALICIZED. TITLES OF SHORTER WORKS THAT ARE PART
OF A LARGER WHOLE, SUCH AS ARTICLES IN JOURNALS, CHAPTERS IN BOOKS, OR WEBPAGES ON A WEBSITE, ARE ENCLOSED IN
QUOTATION MARKS.
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