
chicago endnote format example
manuscript
The Chicago Manual of Style Endnote Format Example Manuscript is a critical guide for
academic writers, researchers, and scholars aiming for precision and adherence to
established citation standards. Understanding how to implement the Chicago endnote
system effectively is paramount for producing polished, professional manuscripts. This
comprehensive guide will break down the intricacies of the Chicago style for endnotes,
providing clear examples for various source types and detailing the crucial elements of an
endnote-based manuscript. We will explore the fundamental principles of endnote citations,
differentiate between the two main Chicago citation systems (notes-bibliography and
author-date), and offer practical advice on formatting book, journal article, website, and
other common source materials within an endnote framework. Mastering this format
ensures credibility and allows your research to be easily verified by your readers.
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Understanding the Chicago Manual of Style
Endnote System

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide
that dictates a range of academic conventions, including citation practices. When authors
refer to the "Chicago endnote format example manuscript," they are typically referencing
the system that uses footnotes or endnotes to cite sources. This system is favored in many
humanities disciplines, such as history, literature, and the arts, where detailed source
attribution and commentary are often essential.

The core principle of the endnote system in Chicago style is to provide a discreet yet
comprehensive way of acknowledging the sources consulted. Instead of a parenthetical
citation within the text, as seen in the author-date system, numbered notes appear at the
end of the manuscript, corresponding to superscripts in the main body of the work. These
notes offer precise location information for the referenced material, allowing readers to
easily consult the original sources.



The Notes-Bibliography System Explained

The Chicago Manual of Style offers two primary citation systems: the author-date system
and the notes-bibliography system. The "Chicago endnote format example manuscript"
almost invariably refers to the latter. In the notes-bibliography system, sources are cited
primarily through numbered notes—either footnotes (appearing at the bottom of the page)
or endnotes (appearing at the end of the chapter or the entire work). A bibliography, listing
all sources cited in the notes, is also included at the end of the manuscript.

This system is particularly valuable when a writer needs to include lengthy explanations,
tangential discussions, or multiple citations for a single point without disrupting the flow of
the main text. The superscript numbers in the text act as signposts, directing the reader to
the corresponding note for detailed source information. The bibliography then provides a
consolidated list of all consulted materials, offering a broader overview of the research
conducted.

Benefits of the Notes-Bibliography System

The notes-bibliography system offers several advantages for manuscript writers. Firstly, it
allows for a cleaner, more uninterrupted reading experience in the main text, as
parenthetical citations are absent. Secondly, it provides flexibility for authors to include
additional commentary or provide multiple citations for a single assertion without
overwhelming the narrative. Thirdly, for scholarly works that engage in detailed
argumentation or analysis, the ability to include extensive notes can be crucial for
substantiating claims and engaging with existing scholarship.

Crafting Effective Footnotes and Endnotes

Creating accurate and consistently formatted footnotes or endnotes is the cornerstone of
the Chicago endnote format example manuscript. Each note begins with a superscript
number that directly corresponds to the number in the text. The first time a source is cited,
the note should include full bibliographic information. Subsequent citations of the same
source can be shortened to a brief form, typically including the author's last name, a
shortened title, and the page number.

The structure of an endnote is generally similar to that of a bibliography entry, with some
key differences. For instance, in an endnote, the author's first name usually appears before
the last name, and punctuation may differ slightly. Pay close attention to commas, periods,
and the use of italics for titles of larger works like books and journals, and quotation marks
for titles of shorter works like articles or essays within a larger collection.



First-Time Citations vs. Subsequent Citations

A crucial distinction in the Chicago endnote format example manuscript is how sources are
cited upon their first appearance versus subsequent appearances. For the initial citation of
any given source, a full bibliographic entry is required. This ensures that the reader has all
the necessary information to locate the source readily. For example, a book cited for the
first time would include the author's full name, the complete title (italicized), publication
city, publisher, year of publication, and the specific page number(s) being referenced.

For any subsequent references to the same source, a shortened form is used. This brevity
helps to avoid redundancy and keeps the notes concise. The shortened note typically
includes the author's last name, a shortened version of the title (if it's lengthy or there are
multiple works by the same author), and the relevant page number. For example: Smith,
The History of Rome, 45.

Formatting Book Citations in Endnotes

When creating a Chicago endnote format example manuscript, accurately citing books is
fundamental. For the first mention of a book, the endnote should follow a specific pattern.
The author's first name precedes their last name, followed by the title of the book in italics.
Then, include the publication information: the city of publication, followed by the publisher,
and finally, the year of publication. Crucially, include the specific page number(s) being
cited at the end of the note.

Consider the following example for a first-time citation of a book:

1. Jane Doe, The Art of Research (New York: Academic Press, 2021), 78.

For subsequent citations of the same book, a shortened version is used:

2. Doe, Art of Research, 102.

If the book has multiple authors, list them as they appear on the title page. For edited
volumes, include the editor's name in place of the author, often preceded by "ed." or "eds.".

Citing Chapters in Edited Books

Citing a chapter or essay within an edited collection requires a slightly different format in
your Chicago endnote format example manuscript. The note will begin with the author of
the specific chapter, followed by the title of the chapter in quotation marks. Then, introduce



the edited collection with "in" followed by the title of the collection in italics, the editor's
name(s), and the publication details of the collection. Finally, specify the page range for the
chapter.

Here is an example of how to cite a chapter in an edited book:

3. John Smith, "The Evolution of Democracy," in Collected Essays on Political Science,
ed. Sarah Lee (London: University Publishing House, 2019), 115-130.

Subsequent citations for the same chapter would follow the shortened note format,
referring to the chapter author and the collection title.

Formatting Journal Article Citations in Endnotes

Journal articles are common sources in academic manuscripts, and their correct citation in
Chicago endnotes is essential. The first-time citation of a journal article in a Chicago
endnote format example manuscript begins with the article's author, followed by the article
title in quotation marks. Then, include the name of the journal in italics, followed by the
volume number, issue number (if applicable), the year of publication in parentheses, and
the page number(s) of the article. Often, you will also include the DOI (Digital Object
Identifier) if available.

An example of a first-time journal article citation:

4. Emily Carter, "Quantum Entanglement and Its Implications," Journal of Theoretical
Physics 55, no. 2 (2022): 201-225, doi:10.1038/s41567-022-1745-z.

For subsequent citations of the same article, a shortened note is used, similar to books:

5. Carter, "Quantum Entanglement," 210.

Ensure that the journal title is consistently italicized and that the volume and issue numbers
are clearly presented.

Online Journal Articles

When citing journal articles accessed online, the format is largely similar, but you must
include information that helps the reader locate the article digitally. For a Chicago endnote
format example manuscript, this means including the DOI or, if a DOI is unavailable, the



journal's website URL and the date of access. The inclusion of the DOI is generally preferred
as it is a stable identifier.

An example of an online journal article citation with a DOI:

6. David Lee, "The Impact of Social Media on Political Discourse," Online Social
Science Review 10, no. 1 (2023): 45-60, doi:10.1177/1234567890123456.

If no DOI is available, you would provide the URL and access date:

7. Maria Garcia, "Urban Planning and Sustainability," Cityscapes Journal 15, no. 3
(2021): 88-105, accessed October 26, 2023,
https://www.cityscapesjournal.com/articles/urban-planning-sustainability.

Formatting Website and Online Resource
Citations in Endnotes

Citing websites and other online resources in a Chicago endnote format example
manuscript requires careful attention to detail to ensure readers can find the information.
For most web pages, the citation includes the author (if known), the title of the page or
document (in quotation marks), the name of the website (in italics), the publication date or
last updated date, and the URL. It is also highly recommended to include the date you
accessed the page.

Here is an example of a website citation:

8. National Archives, "The Constitution of the United States," National Archives, last
modified October 10, 2023, accessed October 26, 2023,
https://www.archives.gov/founding-docs/constitution.

For online articles that resemble traditional magazine or newspaper articles, the format
might include the publication name, date, and URL.

Citing Reports and Government Documents Online

Reports published by organizations or government agencies, whether found online or in
print, also need specific formatting within a Chicago endnote format example manuscript.
Typically, you will cite the authoring organization or government body, the title of the
report (often italicized or in quotation marks depending on the specific guidelines for



reports in CMOS), the publication date, and the URL if accessed online. Ensure you are
consistent with how you format titles of reports.

Example of an online government report citation:

9. U.S. Department of Labor, Bureau of Labor Statistics, "Occupational Outlook
Handbook, 2022-2032," U.S. Department of Labor, published September 1, 2022,
https://www.bls.gov/ooh/.

If the report has a specific author within the organization, that author's name should be
listed first. Always verify the most current edition of the Chicago Manual of Style for precise
formatting nuances.

Other Common Source Types in Chicago Endnotes

Beyond books and journal articles, a comprehensive Chicago endnote format example
manuscript may require citing a variety of other materials. These can include newspapers,
magazines, dissertations, interviews, lectures, and even artwork or music. Each source type
has its specific citation requirements to ensure clarity and accuracy.

For instance, newspaper articles are cited with the author (if known), the article title in
quotation marks, the newspaper name in italics, the date of publication, and the page
number. Magazine articles follow a similar structure but will often include the volume and
issue number if readily available, alongside the publication date and page numbers.

Citing Interviews and Personal Communications

Personal interviews and other forms of personal communication, such as emails or phone
calls, are typically cited differently because they are not publicly accessible or retrievable.
In a Chicago endnote format example manuscript, these are often cited in the notes
themselves, and they do not usually appear in the bibliography. The note should include
the name of the interviewee, the type of communication (e.g., personal interview, email),
and the date the communication took place.

Example of an interview citation:

10. John Adams, personal interview by author, March 15, 2023.

For emails, you would note the sender, recipient, and date. It is crucial to ensure that such
personal communications are treated with appropriate confidentiality and permissions.



Practical Tips for Chicago Endnote Manuscript
Preparation

Preparing a manuscript that adheres to the Chicago endnote format example is a
meticulous process. One of the most critical tips is to maintain consistency throughout your
document. This means applying the same formatting rules for every citation, every time.
Before you begin writing, familiarize yourself with the latest edition of the Chicago Manual
of Style, as the rules can be updated.

Using citation management software can be incredibly helpful. Tools like EndNote (the
software, not to be confused with the Chicago style itself), Zotero, or Mendeley can help
you organize your sources and automatically format your citations and bibliography
according to your chosen style. However, always double-check the output for accuracy, as
software can sometimes make errors.

Maintaining Consistency and Accuracy

Consistency in your Chicago endnote format example manuscript is paramount for
professionalism and reader trust. Ensure that all superscripts in the text are sequentially
numbered and that each corresponding note accurately reflects the source. Pay close
attention to details like the placement of commas, periods, and the correct use of italics
and quotation marks. If you are citing multiple works by the same author, ensure your
shortened notes clearly distinguish between them.

Accuracy in your citations is equally important. Double-check all names, titles, publication
dates, and page numbers against your original sources. Incorrect information can not only
undermine your credibility but also make it impossible for readers to find the sources you
have referenced. A well-prepared bibliography that accurately reflects all your endnotes is
also a hallmark of a professional manuscript.

Navigating Specific Formatting Challenges

Even with clear guidelines, writers often encounter specific formatting challenges when
working with the Chicago endnote format example manuscript. These can include citing
obscure or rare sources, formatting legal or historical documents, or dealing with
audiovisual materials. The Chicago Manual of Style is extensive and provides guidance for
many of these less common scenarios.

For instance, citing a historical manuscript might involve specifying the archive where it is
housed, the collection name, and any relevant finding aids. For audiovisual materials like
films or documentaries, you would typically include the director, title, distributor, and year,
along with specific timestamps if referring to particular moments.



When to Consult the Chicago Manual of Style

When in doubt about a specific citation format, the definitive resource is always the latest
edition of The Chicago Manual of Style. It is an exhaustive guide that covers a vast array of
source types and formatting situations. Many academic institutions also provide online
resources or style guides based on CMOS that can offer quick references for common
issues. If you are writing for a specific journal or publisher, always check their submission
guidelines, as they may have minor deviations from the standard CMOS rules.

For example, if you are unsure about how to cite a particular type of digital resource, or if
you need to format a series of related sources, consulting the relevant section of the
Manual is the most reliable way to ensure correctness. The index and tables of contents in
the Manual are invaluable tools for quickly locating the information you need.

Best Practices for a Polished Manuscript

Producing a polished manuscript using the Chicago endnote format example involves more
than just correctly formatted citations. It requires a holistic approach to writing and
presentation. Before submitting your work, proofread it thoroughly, not just for
typographical errors but also for stylistic consistency. Ensure that your superscripts are
correctly placed and numbered, and that every note in your endnote section has a
corresponding number in the text.

Beyond the endnotes, pay attention to the overall structure and readability of your
manuscript. Use clear headings and subheadings, ensure smooth transitions between
paragraphs, and maintain a consistent tone. A well-organized and error-free manuscript,
bolstered by accurate and precise endnote citations, demonstrates a high level of scholarly
rigor and respect for your readers and the sources you have used.

The Final Review and Bibliography

The final stage of preparing your Chicago endnote format example manuscript involves a
comprehensive review of both your endnotes and your bibliography. Ensure that every
source mentioned in your endnotes is also listed in your bibliography, and vice versa,
unless it is a personal communication that is not meant to be in the bibliography. The
bibliography should be alphabetized by the author's last name and formatted according to
the same rules as your endnotes, with the exception of the author's name order (last name
first) and the absence of page numbers in many cases.

Take the time to meticulously check the alphabetical order, the punctuation, and the
italicization in your bibliography. A clean, accurate bibliography reinforces the integrity of
your research and makes it easy for readers to explore your sources further. This final
diligence is what truly elevates a manuscript from good to exceptional.



FAQ

Q: What is the primary difference between Chicago
endnotes and footnotes?
A: The primary difference between Chicago endnotes and footnotes lies in their placement.
Footnotes appear at the bottom of the same page where the reference is made in the text,
while endnotes are compiled and appear at the end of the chapter or the entire manuscript.
Both serve the same purpose of providing source attribution and commentary.

Q: When should I use the Chicago notes-bibliography
system versus the author-date system?
A: The notes-bibliography system, which uses endnotes (or footnotes), is generally
preferred in disciplines like history, literature, and the arts, where extensive source
commentary or detailed historical context is often necessary. The author-date system is
more common in the social and natural sciences, where brief in-text citations are sufficient
for source identification, and a full bibliography is provided.

Q: How do I format the author's name in Chicago
endnotes compared to the bibliography?
A: In Chicago endnotes, the author's first name typically precedes their last name (e.g.,
Jane Doe). In the bibliography, the author's last name usually comes first, followed by their
first name (e.g., Doe, Jane), particularly for the first author listed.

Q: What information is essential for the first citation of
a book in a Chicago endnote format example
manuscript?
A: For the first citation of a book in a Chicago endnote format example manuscript, you
need to include the author's full name (first name, then last name), the complete title of the
book in italics, the place of publication, the publisher, the year of publication, and the
specific page number(s) being referenced.

Q: How are subsequent citations of the same source
handled in Chicago endnotes?
A: For subsequent citations of the same source, Chicago style uses a shortened note
format. This typically includes the author's last name, a shortened version of the title (if it's
lengthy or if there are multiple works by the same author), and the specific page
number(s).



Q: What is a DOI, and why is it important for citing
online journal articles in Chicago endnotes?
A: A DOI (Digital Object Identifier) is a unique, persistent identifier for a digital object, such
as a journal article. Including the DOI in your Chicago endnote format example manuscript
for online articles is crucial because it provides a stable link that is less likely to break than
a URL, ensuring readers can reliably access the source.

Q: Can I include my own commentary in endnotes when
using the Chicago endnote format example manuscript?
A: Yes, the notes-bibliography system, including the Chicago endnote format example
manuscript, is well-suited for including authorial commentary, supplementary information,
or tangential discussions that might disrupt the flow of the main text.

Q: What is the standard practice for citing personal
interviews in a Chicago endnote format example
manuscript?
A: Personal interviews are typically cited in the endnotes themselves and often do not
appear in the bibliography. The note should include the interviewee's name, specify it was a
personal interview (or email, etc.), and state the date of the interview.

Q: How do I ensure my endnotes and bibliography are
perfectly aligned?
A: To ensure alignment, every source cited in your endnotes (except for personal
communications) must appear in your bibliography, and every entry in your bibliography
should correspond to a source cited in your endnotes. Double-check that all details (names,
titles, publication information) are consistent between the two sections.
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