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Navigating the Nuances: Chicago Citation Examples for Unpublished Works

chicago citation examples for unpublished works can present a unique
challenge for researchers, scholars, and writers. Unlike readily available
published materials, unpublished documents – such as personal correspondence,
manuscripts, dissertations, and archival materials – require careful
attention to detail when citing them according to the Chicago Manual of
Style. This article will provide comprehensive guidance and clear examples
for citing various types of unpublished works within the Chicago style,
ensuring accuracy and academic integrity in your research. We will explore
the essential components of these citations, covering everything from letters
and diaries to unpublished dissertations and personal interviews, empowering
you to properly attribute your sources. Mastering these citation formats is
crucial for avoiding plagiarism and giving proper credit to the creators of
these invaluable resources.
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Understanding the Importance of Citing
Unpublished Works

Properly citing unpublished works is not merely an academic formality; it is
a cornerstone of scholarly integrity. When you incorporate information or
ideas derived from unpublished sources, such as personal letters, early
drafts of a manuscript, or unique archival documents, you are obligated to
acknowledge their origin. This acknowledgment allows your readers to locate
and verify the information you present, fostering transparency and enabling
further research. Failing to cite these sources can lead to accusations of
plagiarism, which can have severe academic and professional repercussions.
Moreover, precise citation practices enhance the credibility and
trustworthiness of your own work by demonstrating thorough research and
respect for intellectual property.



The Chicago Manual of Style, a widely respected and comprehensive guide for
scholarly writing, provides clear guidelines for citing a broad spectrum of
sources, including those that have not yet undergone the formal publication
process. While published works often have established formats, unpublished
materials can be more fluid, necessitating a nuanced approach to their
citation. This section will underscore why meticulous attention to these
details is paramount in academic discourse, setting the stage for the
specific examples that follow.

Key Components of Chicago Citations for
Unpublished Works

Regardless of the specific type of unpublished work, several core elements
are generally required for a Chicago-style citation. These components work
together to provide sufficient information for a reader to identify and
potentially access the source. While the exact order and terminology may vary
slightly depending on the nature of the unpublished material, understanding
these fundamental building blocks is essential for constructing accurate
citations.

The primary goal is always to provide enough identifying information so that
someone else could find the source. This typically involves the author’s
name, a descriptive title or subject, the date it was created or sent, and
crucially, its location or custodian. For unpublished works, the concept of a
"publisher" or "publication date" in the traditional sense is absent, so
these elements are replaced by information that clearly indicates the
material’s status and accessibility. Being precise with these details is
critical for the reader’s ability to retrieve and assess the source material.

Author(s) or Creator(s)

Title of the Work (if applicable and descriptive)

Type of Work (e.g., letter, manuscript, diary entry)

Date of Creation or Communication

Location of the Original Work (e.g., archive, personal collection)

Specific Identifier (e.g., collection name, box number, folder number,
page number)



Citing Unpublished Manuscripts and Drafts

Unpublished manuscripts, including drafts, articles, or book chapters that
have not yet been formally published, require a citation that clearly
identifies the author, the nature of the work, and its current accessibility.
Since these are not subject to the rigorous editing and production processes
of published works, their citation focuses on their stage of development and
their location within a specific collection or personal archive.

When citing an unpublished manuscript, it is important to include a
descriptive title if one exists. If the manuscript is a draft or a work in
progress, this status should be explicitly mentioned in the citation. The
date of creation or completion is also vital. If the manuscript is housed in
an archive or library, the citation must include the name of the institution
and any relevant collection or finding aids that will help a reader locate
it. If it is a personal manuscript held by the author or another individual,
that context should be provided.

Footnote/Endnote Example:
1. Jane Doe, "Theories of Modernism: An Unfinished Exploration" (unpublished
manuscript, 2022), Box 3, Folder 5, Jane Doe Papers, University Archives,
City University.

Bibliography Example:
Doe, Jane. "Theories of Modernism: An Unfinished Exploration." Unpublished
manuscript, 2022. Box 3, Folder 5, Jane Doe Papers, University Archives, City
University.

Citing Personal Correspondence (Letters and
Emails)

Personal correspondence, whether in the form of physical letters or
electronic mail, is a rich source of information but presents specific
challenges for citation due to its private nature and often informal format.
When citing personal correspondence, it is crucial to identify the sender,
the recipient, the date of the communication, and where the original
communication is held. Privacy considerations are also paramount, and it is
generally best practice to obtain permission from both the sender and the
recipient (or their estates) before citing private correspondence.

For a formal citation, you will need the name of the person who wrote the



letter or email, a description of the content or subject matter if no formal
title is present, the date it was written or sent, and information about its
current repository. If you are citing correspondence from your own files, you
should state that. For materials held in an archive, you will provide the
collection name and relevant identifiers. The recipient’s name may also be
included if it aids in identification or context.

Footnote/Endnote Example:
2. John Smith to Mary Jones, October 15, 2021, John Smith Collection, Box 12,
Folder 3, Historical Society of Chicago.

Bibliography Example:
Smith, John. Letter to Mary Jones, October 15, 2021. John Smith Collection,
Box 12, Folder 3, Historical Society of Chicago.

Email Citation Example:
3. Sarah Lee to David Chen, email, November 1, 2023. Private collection of
Sarah Lee.

Note: When citing emails, it’s important to specify that it is an email and
include the date it was sent. If the emails are archived, provide the
archival details as with letters.

Citing Diaries and Journals

Diaries and journals offer intimate glimpses into the thoughts and
experiences of individuals. When citing these personal records, the primary
focus is on the author of the diary, the specific date of the entry, and the
location where the diary is preserved. Since diaries are typically not
titled, the citation relies heavily on the author's name and the date of the
entry being referenced.

It is important to be as specific as possible. If you are referencing a
particular entry, include the date of that entry. If the diary is part of a
larger collection, you will need to provide the collection name and any
identifiers that lead to its location. For example, if you are citing a
specific entry from a personal diary that has been donated to an archive, you
would cite the author, the date of the entry, and the archival location.



Footnote/Endnote Example:
4. Emily Carter, diary entry, March 8, 1945, Emily Carter Papers, Box 1,
Folder 2, Special Collections, University Library.

Bibliography Example:
Carter, Emily. Diary entry, March 8, 1945. Emily Carter Papers, Box 1, Folder
2, Special Collections, University Library.

Citing Unpublished Dissertations and Theses

Unpublished dissertations and theses, even those not yet formally published
in book form or journal articles, are considered significant scholarly works.
They are often available through university libraries or specialized
databases. Citing them requires identifying the author, the full title of the
work, the degree it was submitted for, the university, and the year it was
completed.

When a dissertation or thesis is not available online through a database like
ProQuest, and you are accessing a physical copy from a university library,
you should cite it as an unpublished work. The key is to provide enough
detail so that another researcher could locate the specific document within
that university's collection. Including the department and degree program can
also be helpful if readily available.

Footnote/Endnote Example:
5. Michael Brown, "The Impact of Urbanization on Rural Communities" (PhD
diss., State University, 2019), 145.

Bibliography Example:
Brown, Michael. "The Impact of Urbanization on Rural Communities." PhD diss.,
State University, 2019.

Note: If the dissertation is available through a database such as ProQuest,
it should be cited as a published work, following the guidelines for citing
online dissertations, which include the database name and accession number.



Citing Interviews and Oral Histories

Interviews and oral histories, whether conducted by the researcher or by
others and preserved in an archive, are invaluable primary sources. Citing
them requires clear identification of the interviewee, the interviewer, the
date of the interview, and the location or repository where the recording or
transcript is stored. The nature of the interview (e.g., recorded,
transcribed, personal) should also be indicated.

For oral histories that have been collected and archived, it is essential to
provide the name of the archive and any collection or accession numbers that
will help locate the specific interview. If you conducted the interview
yourself and are keeping the recordings or transcripts privately, you would
indicate that. Transparency about how the interview is preserved is key to
allowing readers to understand the source's accessibility.

Footnote/Endnote Example:
6. Interview with Eleanor Vance by David Kim, recorded May 10, 2022,
transcript and audio recording, Oral History Project, City Archives, Tape 4,
Side B.

Bibliography Example:
Vance, Eleanor. Interview by David Kim. Recorded May 10, 2022. Oral History
Project, City Archives, Tape 4, Side B.

Personal Interview Example:
7. Personal interview with the author by Sarah Miller, July 20, 2023.

Note: For personal interviews conducted by the author, it is often sufficient
to note this in the text or in a footnote, especially if permission for wider
dissemination has not been obtained. The bibliography entry, if made, would
be minimal.

Citing Archival Materials and Manuscripts

Archival materials and manuscripts encompass a vast array of historical
documents, photographs, maps, and other artifacts that have not been
published in a formal sense. Citing these items requires precision in
identifying the collection, the specific item within the collection, and its
holding institution. The Chicago Manual of Style emphasizes providing a clear



chain of provenance and location for these unique resources.

When citing archival materials, it is crucial to follow the finding aids or
cataloging systems of the specific archive. This typically involves the name
of the collection, the box and folder number (or equivalent organizational
unit), and the name of the repository. For individual manuscripts within a
larger collection, you will reference that specific item. If the archive has
a website with digitized materials, you might include that information,
though the primary citation should focus on the physical location.

Footnote/Endnote Example:
8. Abraham Lincoln, letter to General Ulysses S. Grant, April 10, 1864,
microfilm reel 34, Abraham Lincoln Papers, Library of Congress, Washington,
D.C.

Bibliography Example:
Lincoln, Abraham. Letter to General Ulysses S. Grant, April 10, 1864.
Microfilm reel 34, Abraham Lincoln Papers, Library of Congress, Washington,
D.C.

Manuscript Fragment Example:
9. "Notes on Chicago Architecture," undated manuscript fragment, Box 7,
Folder 11, City Planning Records, Municipal Archives.

Common Pitfalls and Best Practices

Navigating the citation of unpublished works can be fraught with common
errors, but adhering to a few best practices can significantly enhance
accuracy and clarity. One of the most frequent mistakes is insufficient
detail; readers cannot locate a source if they don't have enough information.
Always aim to provide the most specific identifiers possible, including
collection names, box numbers, folder numbers, and page numbers where
applicable. Ambiguity about the nature of the work (e.g., draft vs. final
version) can also lead to confusion, so be explicit.

Another pitfall is failing to consider privacy and permissions, especially
when citing personal correspondence or unpublished diaries. It is ethically
imperative to obtain consent where necessary. Furthermore, inconsistent
application of citation styles is a common issue. While some flexibility
exists, consistency within your own work is paramount. Always consult the
latest edition of the Chicago Manual of Style for the most current



guidelines, as specific requirements can evolve.

Always provide sufficient detail to allow readers to locate the source.

Be explicit about the nature and status of the unpublished work (e.g.,
draft, personal copy).

Obtain necessary permissions before citing private materials.

Maintain consistency in your citation format throughout your work.

Consult the Chicago Manual of Style for the most up-to-date guidance.

If accessing materials online (e.g., digitized manuscripts), cite the
archival source primarily, noting the online access as supplementary if
needed.

Clarify the relationship between the creator of the work and the person
or institution holding it.

FAQ

Q: What is the most important element when citing an
unpublished work in Chicago style?
A: The most important element is providing sufficient detail so that a reader
can locate and verify the source. This includes identifying the creator, the
nature of the work, its date, and its current location or custodian.

Q: Do I need permission to cite unpublished letters?
A: Generally, yes. For personal correspondence, it is ethically important to
obtain permission from both the sender and the recipient (or their estates)
before citing, especially if the content is sensitive.

Q: How do I cite an unpublished manuscript that is
part of my own research?
A: You would cite it similarly to any other unpublished manuscript,
identifying yourself as the creator, providing a title if applicable, the
date of creation, and stating that it is your personal manuscript.



Q: What if the unpublished work is in a foreign
language?
A: You should cite it as you would any other unpublished work, providing the
original title and description. If you are quoting or referencing sections,
it is good practice to mention that the original is in a foreign language and
to provide a translation if necessary for your argument.

Q: Can I cite a personal interview I conducted for
my research?
A: Yes, you can cite personal interviews. The citation should include the
interviewee's name, the interviewer's name (if not you), the date of the
interview, and how it is preserved (e.g., in your personal research files, as
an audio recording).

Q: How do I differentiate between an unpublished
manuscript and a draft in Chicago style?
A: When citing, you should explicitly state whether the work is a "draft" or
an "unpublished manuscript" to provide clarity for the reader about its stage
of development.

Q: What if an unpublished work is available online
through an archive's website?
A: While you can mention the online availability as a means of access, the
primary citation should still focus on the archival source itself (the
collection name, box, folder, etc.) as the definitive location of the
original material.

Q: Is there a difference between citing unpublished
dissertations and published ones in Chicago style?
A: Yes. Unpublished dissertations that are not accessed through a database
like ProQuest are cited as unpublished works, focusing on the university and
the year. Published dissertations, typically accessed via databases, are
cited with database information included.
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